
City of New York 

DEPARTMENT OF BUILDINGS 

 Job Posting Notice 
 
Civil Service Title:  ADMINISTRATIVE STAFF 

ANALYST  

 
Level:    M4         

 
Title Code No:  10026 

 
Salary:   $73,144--$150,000  Annually                

 
Business Title:    Chief Analytics Officer           

 
Work Location:   280 Broadway, 7th Floor, N.Y.    

 
Division/Work Unit: Strategic Planning & Policy 

 
Number of Positions:  1 

 
Job ID:  227028           

 
Hours/Shift:  35 hours (minimum)           

Job Description 

 
ONLY THOSE CANDIDATES SERVING PERMANENTLY IN THE TITLE OF ADMINISTRATIVE STAFF ANALYST OR THOSE WHO 

HAVE TAKEN THIS CIVIL SERVICE EXAM WILL BE CONSIDERED.  

 

The NYC Department of Buildings is responsible for ensuring the safe and lawful use of buildings and properties by enforcing the NYC 

Construction Codes, Energy Code and Zoning Resolution. We facilitate compliant development with integrity, efficiency and professionalism. 

We are committed to becoming a premier municipal building organization, dedicated to enhancing the quality of life for all New Yorkers and 

making our city safer. We are committed to improving our performance and developing procedures that are streamlined, understandable and 

transparent.  

Reporting to the Deputy Commissioner for Strategic Planning and Policy, the Chief Analytics Officer will be responsible for effective 

management of applied research, GIS and mapping, and data analytics including performance, operational and predictive data analysis. 

Additional responsibilities will include advancing risk identification and mitigation efforts and management and public reporting. The Analytics 

and Applied Research office will:  

-Develop and implement strategies that optimize data analytics to provide actionable insights to improve decision-making across the agency  

-Establish governance procedures to align data analysis work completed within individual bureaus/units with overall standards and processes  

-Develop and implement data analytics best practices across the agency  

-In collaboration with the Chief Information Officer and Project Management Office, strategically manage DOB's relationships with NYC and 

NYS entities to optimize and streamline data sharing  

-Improve data transparency by developing and implementing initiatives to make data/information easily accessible to internal and external 

stakeholders  

-Improve reliability of information by developing consistent data definitions and coordinating efforts to normalize data 

Minimum Qualification Requirements 

 
1. A master's degree from an accredited college in economics, finance, accounting, business or public administration, human resources 

management, management science, operations research, organizational behavior, industrial psychology, statistics, personnel administration, labor 

relations, psychology, sociology, human resources development, political science, urban studies or a closely related field, and two years of 

satisfactory full-time professional experience in one or a combination of the following: working with the budget of a large public or private 

concern in budget administration, accounting, economic or financial administration, or fiscal or economic research; in management or methods 

analysis, operations research, organizational research or program evaluation; in personnel or public administration, recruitment, position 

classification, personnel relations, employee benefits, staff development, employment program planning/administration, labor market research, 

economic planning, social services program planning/evaluation, or fiscal management; or in a related area. 18 months of this experience must 

have been in an executive, managerial, administrative or supervisory capacity. Supervision must have included supervising staff performing 

professional work in the areas described above; or 

 

2. A baccalaureate degree from an accredited college and four years of professional experience in the areas described in "1" above, including the 

18 months of executive, managerial, administrative or supervisory experience, as described in "1" above. 

Preferred Skills 
-Proven ability to evaluate data needs and analytical approaches to decision 

-making and develop solutions in a real world, multiple constraint context.  

-Public sector experience in data visualization, decision models and data optimization. 

-Experience in using predictive and prescriptive analytic techniques to identify risk and improve services. 

Additional Information 

 
ONLY THOSE CANDIDATES SERVING PERMANENTLY IN THE TITLE OF ADMINISTRATIVE STAFF ANALYST OR THOSE WHO 

HAVE TAKEN THIS CIVIL SERVICE EXAM WILL BE CONSIDERED. 

Residency Requirement 
New York City residency is generally required within 90 days of appointment. However, City Employees in certain titles who have worked for 

the City for 2 continuous years may also be eligible to reside in Nassau, Suffolk, Putnam, Westchester, Rockland, or Orange County. To 

determine if the residency requirement applies to you, please discuss with the agency representative at the time of interview. 

To Apply 
For Non-City/External Candidates: Visit www.nyc.gov/jobs/search and search for the specific Job ID #227028. 
 

For Current City Employees: Visit www.nyc.gov/ess to view and apply for available positions.  Click on Recruiting Activities, Careers, and 

search for the specific Job ID #227028.  
 

No phone calls, faxes or personal inquiries permitted.  

NOTE: ONLY THOSE CANDIDATES UNDER CONSIDERATION WILL BE CONTACTED 

Posting Date: 12/30/2015 Post Until: 01/13/2016 

The City of New York is an Equal Opportunity Employer 

http://www.nyc.gov/jobs/search
http://www.nyc.gov/ess

