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Introduction

DOB NOW: Build has been designed to allow Owners, Registered Architects, Professional Engineers,
Licensees, Filing Representatives, Progress Inspectors, and Special Inspectors to interact with the
Department of Buildings (DOB) in a more efficient manner. After registering for an account, you can use
DOB NOW: Build to submit applications, make payments, schedule appointments, check the status of an
application, pull permits, and make renewals. DOB NOW: Build will be released in phases throughout
2016 and 2017. In 2018, DOB NOW will be completed and will be the entry point for all DOB
transactions.

User Manual Overview

This user manual provides step-by-step instructions for Contractors to track applications, and file work
and AHV permits through DOB NOW: Build. The manual is organized into sections that correspond to
the forms that users complete when they submit an application. Screenshots have been included to
guide you through completing and submitting the required forms.

The manual does not represent all the filing requirements for any given application. Every effort is made
to continuously update this guide. However, this guide in no way supersedes, or otherwise substitutes
for, the guidance provided by the Building Code, Zoning Resolution or any other applicable rules,
regulations or policies.

build safe | live safe Buildings
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Access DOB NOW: Build

We recommend that you use Internet Explorer 9.0 and above to access DOB NOW: Build.

poe DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

Log in Today to Get Started
To get started, enter your user name and password on the right. Welcome

What is DOB NOW?
In DOB NOW, building owners, design professionals, licensees and homeowners can ereate online accounts, making it easier to submit applications, make payments, [ User Name
schedule appointments, check the status of an application, pull permits, and make renewals. DOB NOW will be released in phases throughout 2016 and 2017. In 2018,

DOB NOW wiill be completed and will be the entry point for all DOB transactions. Please refer to the following table for functionality currently available: Password

DOB
[Cant access your account? |8

BUILD I

Plumbing
Sprinklers

Navigate to the DOB NOW: Build login page by going to the following link: www.nyc.gov/dobnow

Enter your Username and Password and click Login. This is the same username and password

1.
that you have created for eFiling. If your account information is incorrect, you will need to

update your information in the eFiling system.

Note: If you enter an invalid username and password combination, you will see an error message

and will not be able to login.

Enterad Username and/or Password is incorrect

If there is an issue with your login, clicking on Can’t access your account? Under the Loginwill
bring up a message with an email address (dobnowsupport@buildings.nyc.gov) to contact for

2.

assistance.

Please contact us by email at dobnowsupport@buildings.nyc.gov for

assistance.

If you do not have a confirmed eFiling account, you will not be able to login to DOB NOW: Build.
build safe | live safe AlpPage Buildings
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DOB NOW: Build Dashboard Orientation

After logging in, you will be on the main dashboard. The numbers correspond to the list below that
explains the fields and describes the actions that you can take.

NYC | Buildings 311 | Search all NYCgov websites

DOB

EUILD

Role: FRDP)
Sign Out

DOB NOW mwacome, ajoetest@gmail.com
Submit Filings, Payments, and Requests to the NYC Department of Buildings At

Mymbs My Work Pe rmns MyAH\/WorkPermns Job Filing Search
Job # - Filing #..©  Filing Status ¥ Address ¥ Borough “ Design Professio”’. Owner v Created Date “ Modified Date. Payment Status.! Filing Action v View™
o104 1Lt i [Tty v [k ol vt o4 ._gtb
MOD00S03 -1 Permit ssued 137 centrestreet | Manhattzn  JOE ADAM APPLEROME  05/24/2016 03:L.. 5/24/2016 41%:.. Exempted Select Action v
1. NYC.gov Link: Link to the NYC.gov homepage. Clicking here will take you out of DOB NOW: Build.
2. New Job Filing: Used to create a new job filing. As the Contractor, you will not be able to create
new job filings.
3. New Work Permit: Create a new work permit.
4. New AHV Permit: Create a new after hour variance (AHV) permit.
5. My Jobs: Displays a list of all jobs that you created or are associated with.
6. My Work Permits: Displays all permits that are part of your existing jobs.
7. My AHV Work Permits: Displays all AHV permits that are part of your existing jobs.
8. Job Filing Search: Search all existing DOB NOW: Build jobs.
9. List of grid columns: My Jobs, My Work Permits, and My AHV Work Permits tabs each contain
their own unique columns of information:
a. You are able to sort the data in ascending or descending order, and also hide the column
by clicking on the little arrow next to the column name ( 7°° #-Filing# ).

b. Search each field at the top of every column for specific values within that column.
10. 311 Link: Link to the 311 homepage.
11. Logged User: Identifies the User Name and System Role associated with the user account.
12. Sign Out: Sign out of the DOB NOW: Build system.
13. Refresh: Refreshes the data to display the most recent information.
14. Column Editor: Pick which columns are displayed in the grid.
15. Filing Action: Select a filing action for the job filing.
16. View: Directs you to the job filing page.

build safe | live safe
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My Jobs, My Work Permits, My AHV Work Permits, and Job Filing Search Tabs
This section guides you through the actions that you can take from the My Jobs, My Work Permits, My
AHV Work Permits, and Job Filing search tabs.

The options available in the dropdown menus will change depending on the status of your filing (pre-
filing, plan review, QA review, etc.). Not every filing action will be available at all times.

My Jobs Grid Filing Actions
For job filings listed under My Jobs tab, depending on the filing status, you can take the following
actions from the dropdown button under the Filing Action column:

1. Create Work Permit

My Jobs My Wark Permits My AHV Work Permits  Job Filing Search
Job # - Filing #.."  Filing Status ¥ Address ¥ Borough “ Design ProfessioY.. Owner ¥ Created Date ' Modified Date.! Payment Status.! | Filing Action ¥ |View~ =
M00000505 - I1 Pre-Filing 280 Broadway Manhattan  JOE ADAM 05/24/2016 044... | 5/24/2016 8:29... Due Select Action 3
M00000504 - 11 Pending Plan Examiner... 280 broadway Manhattan ~ JOE ADAM APPLE ROME 05/24/2016 03:2... | 5/24/2016 3:40:.. Paid Select Action W 3
M00000503 - I1 Permit Issued 137 centre street Manhattan  JOE ADAM APPLE ROME 05/24/2016 03:1... | 5/24/2016 419:.. ' Exempted Select Action v 3
M00000501 - I1 Pre-Filing 137 centre street Manhattan ~ JOE ADAM APPLE ROME 05/23/2016 114...  5/24/2016 3:59... Due Select Action v 3

My Work Permits Grid Filing Actions

For permits listed under My Work Permits tab, you can take the following actions from the dropdown
button under the Filing Action column:

1. Create AHV
2. Print Work Permit
3. Renew Work Permit

MyJobs My Work Permits My AHV Work Permits  Job Filing Search

D Refresh

[+] Job# -Filing# ~ Tracking # ¥ Work Permit # v Sequence# ~ Work PermitStatus ~ Address ¥ PermitType ~ CreatedDate ~ Contractor ~  Filing Action™ =

B Mo0000%03 - 11 811897072 Permit is not yet issued Pre-Filing 137 centre street Plumbing 7/8/2016 2:45:40... KIRAN VALLABHANEN Select Action v
B Mo000L072- 11 414888047 Permit is not yet issued Pre-Filing 2 park place Plumbing 7/5/2016 6:42:04... KIRAN VALLABHANEN Select Action v
8 Moo0o1013 -1 347112011 Permit is not yet issued Pre-Filing 1285 Avenue of the ameri.., Sprinkler 6/7/2016 5:04:15... KIRAN VALLABHANEN Select Action v
[+] M00001105 - 11 805369969 MO00O1105-11-PL 1 Permit Issued 2 park place Plumbing 6/28/2016 8:20:2.. KIRAN VALLABHANEN|
(1] MO00001103 - I 210232037 MODD01103-11-PL 1 Permit Issued 137 centre street Plumbing 6/28/2016 8:16:3... KIRAN VALLABHANEN Create AHV

Print Work Permit
[+] M00000922 - 11 150290959 Permit is not yet issued Pre-Filing 280 broadway Plumbing 6/28/2016 4:13:5... KIRAN VALLABHANEN| Renew Work Permit
[+] MO0001070 - I 204649928 Permit is not yet issued Pre-filing 280 broadway Plumbing 6/22/2016 7:39:2... KIRAN VALLABHANEN

build safe | live safe 6|Page Buildings
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8
My AHV Work Permits Grid Filing Actions
View the AHV permits associated with your job filings under My AHV Work Permits.

For permits listed under My AHV Work Permits, take the following actions from the dropdown button
under the Filing Action column:

1. Print AHV Permit
2. Renew AHV Permit

My Jobs My Work Permits My AHV Work Permits Job Filing Search

Job# - Filing# ~ AHV Permit # ~ | Work Permit ID ~ AHV Permit Status ¥ Filing Action™

M00001166 - 11 M3202861 M3202861 Pre-Filing

M00001147 - 11 M4350978 M4350978 Approved

M00001165 - 11 M1050959 M1050959 AHV Permit Issued

M00001147 - 11 M8798184 M8798184 Approved Print AHV Permit
Renew AHV Permit

MOOO01147 - 11 MEI08SAR MEIORSER OA Boview

Job Filing Search

The Job Filing Search tab is used to search for specific jobs. You must enter the exact job number, with
all 9 characters. After entering the job number, press Enter on your keyboard or the Search button as
highlighted below.

My Jobs My Work Permits My AHV Work Permits Job Filing Search

0 characters remaining

The results will be listed in the grid as shown below.

Mylobs ~MyWorkPermits  MyAHVWorkPermits  Jab Fiing Search

Job 2 v Filing v FilingType ¥ House v Borough “ CurrentFiling Status ¥  CrestedDate  ~ Design Professional”. Filing Actiort

MO000S22 1 NewlobFiing 280 broadway Manhattan Prof Cert QA Review inP... 4/ 01:38 PM JOE ADAM Select Adtion v

To go to the job filing screen from the search results, you can double-click on the job filing and a Job Info
window will appear.

build safe | live safe 71Page Buildings
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Click OK to go to the job filing screen, where you can see all details related to the filing.

Job Number: M00000922
Filing Number: |1
Address: 280 broadway

If the job filing number you entered cannot be found by the system, you will receive the message below.

Job Number: MOCQ006555 could not be found.
Please try again with an appropriate job number.

Initiate New Work Permit from Job Filing Search

To initiate a work permit request from the Job Filing Search tab, go to the Filing Action column and
select Create Work Permit.

MyJobs My Work Permits My AHV Work Permits  Job Filing Search

—

0 characters remaining

Job # v Filing # v Filing Type v House # v Borough  CurrentFiling Status “  Created Date Design Professionaly. Filing Action’ =|
M00000903 n New Job Filing 137 centre street Manhattan Permit Entire 4/12/2016 1:09:18 PM JOE ADAM
M00000203 P1 PAA 137 centre street Manhattan Permit Entire 4/12/2016 3:09:19 PM JOE ADAM iﬂmmm Filing
Get Work Pem_fds
et AHV Permits

VP
Create Work Permit

The following notification will appear after your selection.

Please confirm that you want to create a work permit.

w e

build safe | live safe 8|Page Buildings
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After clicking on Yes and you will be directed to the Work Permit form.

Work Permit
Drace History

1. Reasons for Filing Application Highlights
Filing reason® Location 2 PARK PLACE
Initial Filing [ Ne Work Permit MANHATTAN 10007

Expected Start Date: * — Work on Floor*
e | u)

Work Permit Status

Tracking Number

View All Work Permits from Job Filing Search

To view all work permits for a filing from the Job Filing Search tab, click on Get Work Permits from the

Filing Action column.

Mylobs ~ MyWork Permits My AHV Work Permits  Job Filing Search

0 characters remaining

Job # .2 Filing # &5 Filing Type e House # "2 Borough ¥ Current Filing Status Created Date V' Design Professional.”.  Filing Actior” =
M00001105 n New Job Filing 2 park place Manhattan Permit Entire 6/28/2016 8:09:30 PM JOE ADAM
M00001105 s1 Sub Sa. 2 park place Manhattan Pre-Filing 7/1/2016 6:25:03 PM JOE ADAM f)";lfﬂquem Filing
MO0001105 P1 PAA 2 park place Manhattan Pre-Filing 7/1/2016 6:25:34 PM JOE ADAM Get Work Permits
M00001105 2 Sub S 2 park place Manhattzn Pre-Filin 7/1/2016 7:41:11 PM JOE ADAM LD

. % parkp 9 ! Create Work Permit
400001100 = 1Y 2 dealay Mook Do kil al 1E2.41.24 Dl oL ADAN e

The following notification will appear after your selection. Click Yes.

r
Confirm

Please confirm that you want to view work permits.

w Lo

Buildings
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A new sub-grid will appear underneath the main grid displaying all of the permits for the job filing.

Mylobs ~ MyWorkPermits My AHV Work Permits  Job Filing Search

0 characters remaining

Job # v Filing # v Filing Type v House # v Borough ¥ CurrentFiling Status ¥  Created Date  “ Design Professional.”. Filing Actior’ =
M00001105 n New Job Filing 2 park place Manhattan Permit Entire 6/28/2016 8:09:30 PM JOE ADAM Select Action v

S1 Sub Sq. 2 park place Manhattan Pre-Filing 7/1/2016 6:25:03 PM JOE ADAM Select Action ¥

[l PAA 2 park place Manhattan Pre-Filing 7/1/2016 6:25:34 PM JOE ADAM Select Action v

52 Sub Sq. 2 park place Manhattan Pre-Filing 7/1/2016 7:41:11 PM JOE ADAM Select Action

3 Sub Sq. 2 park place Manhattan Pre-Filing T/1/2016 8:41:24 PM JOE ADAM Select Action ¥

Total Items: 5

Tracking Number Work Permit# ¥ Sequence# “ Work Permit Status Permit Type ¥ Created Date Contractor *  Filing Actiort’
895369969 M00001105-11-PL 1 Permit Issued Plumbing 2016-05-28 KIRAN VALLABHANEN! | Select Action v

From the list of work permits you will be able to take the following actions by going to the Filing Action
column:

o C(Create AHV
e Print Work Permit
e Renew Work Permit

Tracking Number v Work Permit# Sequence# “ Work Permit Status ¥ PermitType v Created Date Contractor ¥ | Filing Action’
895369969 M00001105-11-PL 1 Permit Issued Plumbing 2016-06-28 KIRAN VALLABHANENI
Create AHV
Print Work Permit
Renew Work Permit

build safe | live safe 10|Page Buildings
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View AHV Permits from Job Filing Search

To view the AHV permits for a job filing on the Job Filing Search tab, from the Filing Action column select
Get AHV Permits.

MyJobs  MyWorkPermits My AHV Work Permits b Filing Search

M00000826

0 characters remaining

Job # v Filing # v Filing Type v House # v Borough ¥ CurrentFiling Status Created Date  “ Design Professional. Filing Actior’ =
MO00000826 n New Job Filing 6 park place Manhattan Permit Entire 4/1/2016 2:02:27 PM TEST SPRUCE
M00000826 P1 PAA 6 park place Manhattan Pre-Filing 7/1/2016 8:18:18 PM TEST SPRUCE ﬁﬁsequsm Filing

Get Work Permits

Create Work Permit

The following notification will appear after your selection. Click Yes.

Please confirm that you want to view AHV permits.

« L

A new sub-grid will appear underneath the main grid displaying all of the AHV permits for the job filing.

MyJobs  MyWork Permits My AHV Work Permits  Job Filing Search

— m

0 characters remaining

Job # v Filing # v Filing Type & House # v Borough ¥ CurrentFiling Status ¥  Created Date  “ Design Professional.y. Filing Action”
100000826 1 New Job Filing 6 park place Manhattan Permit Entire 4/1/2016 2:02:27 PM TEST SPRUCE Select Action v
M00000826 Pl PAA 6 park place Manhattan Pre-Filing 7/1/2016 8:18:18 PM TEST SPRUCE Select Action v
Total Items: 2
AHV Permit# v Work Permit ID & JobFiling # ¥ AHV Permit Status Created Date D

M1792092 MODO00B26-11-PL MO0000826-11 AHV Permit Issued 4/1/2016 12:41:52 PM

iling Actiort”
e ———1
ect
Print AHV Permit
Renew AHV Permit

From the Filing Action column you can select the following actions:

1. Print AHV Permit
2. Renew AHV Permit

More information for these actions can be found in the After Hour Variance (AHV) Permit section of this
manual.

build safe | live safe 11|Page Buildings
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Sorting and Displaying Columns

Sort columns, search for specific jobs, export data, and choose which columns appear for jobs displayed
in the dashboard grid.

Mylobs ~ MyWork Permits My AHV Work Permits  Job Filing Search

1

Job #-Filing #..7  Filing Status dress ¥ Borough “ Design Professional.y. Owner ¥ CreatedDate Modified Date * PaymentStatus. FilingAction * View"
e | Columns:

M00001139 - 11 Pre-Filing 282 broadway Manhattan  JOE ADAM 07/08/2016 10:035... 7/8/2016 3:10:08 PM  Due Se ¥ b g
M00001144 - 11 Plan Examiner Review in Process 200 vesey st Manhattan ~ JOE ADAM APPLE ROME 07/08/2016 05:315... 7/8/2016 551:38 PM  Exempted Se o [EotE=Rrgy
M00001140-P6  Pre-Filing 137 centre street Manhattan  JOE ADAM APPLE ROME (07/08/2016 04:33:1... 7/9/20161:5332PM Paid Se X Fling #
M00001142 - 11 Prof Cert QA Review in Process 200 vesey st Manhattan  TESTING123 DOB APPLE ROME 07/08/2016 02:01:0... 7/8/20163:34:43PM  Exempted S % Filing Type
M00001125-P1  Pre-Filing 137 centre street Manhattan ~ BUILD1 DEP APPLE ROME 07/07/2016 12:183... 7/1/201610:3337.. Due Se W Filing Status
MO00001125 - 11 Approved 137 centre street Manhattan ~ BUILD1 DEP APPLE ROME 07/07/2016 1:00:0... 7/7/201610:33:38... Paid Se o Address
MO0001131-P1  Pre-Filing 137 centre street Manhattan  BUILD1 DEP APPLE ROME 07/07/2016 11:544... 7/7/2016 3:25:34PM  Due S v Borough y
MO00001131 - 11 Approved 137 centre street Manhattan  JOE ADAM APPLE ROME 07/07/2016 11:19:0... 7/8/20169:30:49 AM Paid Se B —

1. Column Sort: Click the downward arrow button next to each column to sort the results by
ascending or descending order.

2. Column Search: Type in a value in this field to search for and display only jobs that contain the
searched for value. For example, if you type Queens in the Borough column, only jobs in Queens
will be displayed.

3. Column Editor: Pick which columns are displayed or hidden on the grid. (¥ indicates hidden, v/
indicates displayed.)

build safe | live safe 12|Page Buildings
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BUILD

Save Function

It is important that you save your job filing any time you make changes, otherwise your changes will be
lost.

Design Prot
Revie

K Preview to File Job#

Plans/Work (PW1)

Pre-Filing

The following message will appear when you save successfully:

Job Filing saved successfully

build safe | live safe 13|Page Buildings
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Job Filing Screen

The forms on the job filing screen will be read-only for the Contractor. You will only able to update the
Work Permit (PW2) and AHV forms.

This section of the manual identifies key information on the job filing screen.

The screen is divided into three sections. A field by field explanation is provided for the information
contained in each section.

| [ ]
Al
RFom
‘ L TS Job# M00001139 Filing# 11 DMiewFling | DPaymenthistory | DraceHistory | EProperty Profle
Py Scope of Work Cost Affidavit (PW3) Technical Report (TR1) 'Wm“ Energy Work Permit (PW2, Statements & Signatures.
i. Location Information Application Highlights E
House Nofs) B Street Name * Location 282 BROADWAY
b7l BROADWAY
MANHATTAN 10007
crough” Blodc
= | MANHATTAN V| 153 | Job Number M00001139
o e Filing Number i
| 1 | ! 1079215 |
Estimated Job Cost * $100,000.00
ks N | . | Zp I 10007 | Current Filing Status Pre-Fiing
ot / Condo i Wk e Job Status Job in Process
153 13
Work Without Permit Violation No
Total Job Cost () 0
2. Applicant Information o
. Fiing Type New Job Filing
E-Mail License Type® z N :
AJOETEST@GMAIL COM p Professional Engineer v
Fees
License Number* P Last Name*
New Work Filing Fee $0.00
First Name | = | Middie Initial l I Legalization Fiing Fee 5000
Record Management Fee 5000
Business Name® = Business Telephone
| das sessseae22 - o
Business Address” Business Fax. No Good Check Fee $0.00
Jauc 1234567123
In Conjunction Fee $000
city State"
JERSEVCTY N Adjustment s000
5 ) Total Fee $0.00
2 Mobile Teiephone
. = === [ |
Amount paid 5000
3. Filing Representative Amount Due sa00
E-Mal Registration Number
Enter email/usemame..

build safe | live safe 14|Page Buildings
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Plan
Approved

Permit Review Permit Letter of Completion

Technical Report (TR1) Technical(l;ag«)art Energy

Work Permit (PW2)

Required Documents

1. Location Information 0

House Nof(s) * T Street Name *

Statements & Signatures

Borough* Block*

MANHATTAN v

CB.No.” Iip*

101

Apt. / Condo Na(s) Work on Floor®

2

Lot *
1

BIN® ‘

1. Filing Progress: The highlighted status indicates the current status of the job filing. A filing will
always start with a status of “Pre-Filing” . The filing will be assigned different statuses as it
moves through the filing process.

2. Save: Save information that was entered.

3. Preview to File: Provides the summary of the job filing details, and requires the Design
Professional to provide acknowledgment before it can be filed with DOB. Only the Design
Professional will be able to click this button.

4. Job #: Job # of the selected job. This number is created after saving the job the first time. If
starting a new job, there will be nothing displayed until the information is saved. The starting
letter signifies the borough where job is located.

a. M: Manhattan
b. X:Bronx

c. B:Brooklyn

d. Q:Queens

e. S:Staten Island
5. Filing #: The specific filing # for the job selected. The letter at the start signifies the filing type:
a. Initial: |
b. PAA:P
c. Subsequent Filing: S
6. Filing Forms: Lists all of the forms that need to be completed for the job. The default form
shown when opening a job filing will always be Plans/Work (PW1).
7. Form Sections: Sections for each form that you need to complete.
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Contractor User Manual
BUILD

Section B

O O O 12

[EView Filing ‘DPayment History = ‘DTrace History EProperty Profile

8. Dashboard: Returns you to the dashboard.

9. View Filing: Exports the job filing information entered into a PDF document. This feature is only
available after filing the job with DOB.

10. Payment History: View past invoices and payments.

11. Trace History: View DOB actions taken on the filing (these will occur after the filing has been
submitted to DOB).

12. Property Profile: View general property profile information of the location associated with the
job.
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Section C
Application Highlights 0
Location 282 BROADWAY
MANHATTAN 10007
Job Number M00001139
Filing Number 11
Estimated Job Cost * $100,000.00
Current Filing Status Pre-Filing
Job Status Job in Process
Work Without Permit Vielation Mo
Total Job Cost ($) %0.00
Filing Type MNew Job Filing
Fees @
Mew Work Filing Fee $0.00
Legalization Filing Fee $0.00
Record Management Fee $0.00
PAA $0.00
Mo Good Check Fee $0.00
In Conjunction Fee £0.00
Adjustment $0.00
Total Fee $0.00
Amount Paid $0.00
Amount Due $0.00

13. Application Highlights: High level information on the filing. This section is fixed and will be
visible while filing.

14. Payments: Payment information associated to the filing. Shows pending fees and what has
already been paid.

15. Pay Now: Click to pay any fees associated with the filing. Clicking the Pay Now button will take
you to a secure 3" party payment screen.
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Work Permit (PW2)

The following instructions cover how to access and complete the work permit (PW2) form for a job.

There are several means of accessing the PW2 form, all covered below.

My Jobs/My Work Permits (Contractor Associated with a Permit)

From the Dashboard, on the My Jobs and My Work Permits tabs you’ll be able to see all jobs/permits
where you are listed as the Contractor. Only job filings where you have already been added by the
Design Professional, Filing Representative, or Owner will be visible here.

MyJobs | MyWorkPermits My AHV Work Permits  Job Filing Search
£ Refresh
Job#- Filing .7 Filing Status ' Address ¥ Borough “ Design Professional. Owner v CreatedDate ¥ ModifiedDate  PaymentStatus.! FilingAction v View” =
MOO001072-11  Pre-Fiing 2 park place Manhatan  JOE ADAM APPLE ROME 06/20/2016 1208:2... 6/23/2016 41853... Paid select Aciion v (0
MOOOLOTO-1L  Approved 280 broadway Manhattan  JOEADAM APPLE ROME 06/17/2016 0508:L... 6/21/201632920... Paid seectAdion v 0
MO00001058 - 11 Permit Entire 280 broadway Manhattan  TESTING123 DOB APPLE ROME 06/16/2016 11:58:1... 6/17/2016 11:05:34... Exempted Select Action v U
MOOOOI013-1L  Pre-Fiing 1285 Avenue of the am... Manhattan  JOE ADAM APPLEROME 06/07/2016 12:563... 6/15/2016 10:4451... Peid select Acion v (0

To view a filing, you can double-click on any of the filings listed in this table. This will direct you to the
job filing page. Click on the Work Permit (PW2) tab to view the permits created or to add a new permit.

Dﬂg%?ﬁgmr‘al e

Job# M00001010 Filing# I1 BViewFiing  DPayment History | Drace History | EPropery Profile

Work Permit:

' Work Permit (PW2) ’Sﬁemms&ﬁgmmms

Application Highlights

g Location 280 BROADWAY
Tracking # “ Work Permit # ¥ WorkPermitStatus ¥ House# “ Permit Type “ Permit lssued Date. Deleté.. = MANATTAN 10007
Job Number MO0DO1010
Filing Number i
Estimated lob Cost * $250000.00
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My Jobs

Job# -Filing# ¥ Tracking #

M00001013 - 11 347112011
M00001072 - 11 563582896
M00001070 - 11 204649928
M00001008 - 11 555253554

My AHV Work Permits  Job Filing Search

v Work Permit #

Permit is not yet issued
Permit is not yet issued
Permit is not yet issued

M00001008-11-PL

v Sequence# “ WorkPermitStatus ~ Address ¥ PermitType “ CreatedDate “ Contractor * Filing Action* =

pre-Filing 1285 Avenue of the ameri,. Sprinkler 677206 50415.. KRANVALLABHANEN .\ o v
Pre-Fiing 2 park place Sprinkler 6/23/20168:09:1.. KIRAN VALLABHANENI Select Action v
Pre-Filing 280 broadway Plumbing 62220167302, KRANVALLABHANEN . oy
Permit lssued 286 broadway Plumbing 605 62001, IRANVALLBHANENL =

This table contains existing permits where you have been listed as the Contractor.

To view the PW2

form, double-click on any of the permits listed in this table. The PW2 will appear and you can view the
details or add information if it has not been submitted to DOB.

Work Permit Permit is not yet issued

1. Reasons for Filing

Filing reason*

Initial Filing

Expected Start Date: *

3. Type of Permit

Type of Permit: *

Application Highlights

Location
D No Work Permit

06/07/2016

m] et
= 1

Work Permit Status
Tracking Number

Work Permit Status

Work Permit Number#

“DTrace History

1285 AVENUE OF THE
AMERICAS

MANHATTAN 10007

347112011
Pre-Filing

Permit is not yet issued

build safe | live safe
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Global Search

If you have not been added to a job filing, you can use the +New Work Permit button or use the Job
Filing Search to search for the filing for which you would like to submit a PW2.

+New Work Permit
1. Click on the +New Work Permit button on the Dashboard.

DOB

DOB NOW
q Submit Filings, Payments, and Requests to the
BUILD

=+ New Job Filing 4+ New Work Permit 4 New AHV Permit

My Jobs My Work Permits My AHV Work Permits Job Filing Search

Job # - Filing #..”"  Filing Status ¥  Address
M00001072 - 11 Pre-Filing 2 park place
M00001070 - 11 Approved 280 broadway

2. Enter the job filing number and click on Get Jobs.

Create Work Permit

Enter Job Filing Number: ‘ M00000922 |

0 characters remaining

3. From the results, go the Filing Action column and click on Create Work Permit.

Enter Job Filing Number: | M00000922 |

0 characters remaining

Job Lists:
Job # ~  Filing # ¥ Filing Type ¥ Current Filing Status ¥ Created Date ¥ | Filing Action

M00000922 11 New Job Filing Prof Cert QA Review in Proc... | 4/13/2016 3:01:38 PM Select Action
Create Work Permit
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4. Click on Yes on the confirm page.

Please confirm: CreateWorkPermit
w Lo

5. Complete the PW2 form. See the Completing the PW2 Form section for details.

Work Permit

“DTrace History

1. Reasons for Filing Application Highlights
Filing reason* Location 280 BROADWAY
Initial Filing [[] Mo Werk Permit MANHATTAN 10007

s8] Mot
=] 4

Expected Start Date: *
Work Permit Status

Tracking Number

3. Type of Permit Work Permit Status
Work Permit Number#

it *
Type of Permit: ‘ |
Sequence Number:

Job Filing Search Tab
1. Go to the Job Filing Search tab on the Dashboard. You must enter the exact job number, with all
9 characters. After entering the job number, press Enter on your keyboard or the Search button

as highlighted below.

My Jobs My Work Permits My AHY Work Permits Job Filing Search

0 characters remaining

2. The results will be listed in the grid as shown below.

Mylobs  MyWorkPermits  MyAHV Work Permits  Job Filing Search

remaining
Job # v Filing # v Filing Type ~ House ~ Borough “ CurrentFiling Status ¥  CreatedDate  “ Design Professional”. ~Filing Actiori’ =
MOD000S22 i NewlobFling 280 broadway Manhattan Prof Cert QA ReviewinP...  4/13/2016 3:01:38 PM JOE ADAM Select Action v

m
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Filing Actions
From the search results, you can take several actions for that job filing by going to the Filing Action
column.

Click on the dropdown button.

Mylobs  MyWorkPermits My AHV Work Permits  Job Filing Search
emaining
Job # " Filing # b Filing Type ¥ House # - Borough ~  Current Filing Status Created Date  ~ Design Professional.x.
M00000922 n New Job Filing 280 broadway Manhattan Prof Cert QA Review in P...  4/13/2016 3:01:38 PM JOE ADAM et Aton. ||

Subsequent Filing

Correction

Get Work Permits
Get AHV Permits
Create Work Permit

Create Work Permit

Click on Create Work Permit to have the PW2 form appear. Please note that when you select the Create
Work Permit option, the PW2 form that opens will not have any information and will have to be
completed from the beginning.

Click Yes for the popup that appears.

Please confirm that you want to create a work permit.

w Lo

The PW form will open. See the Completing the PW2 Form section for instructions on how to complete
this form.

Get Work Permits

Click on Get Work Permits option to see a list of permits created for the job filing.

A sub —table will open below the main search results table.

Job # v Filing # v Filing Type v House # v Borough ¥ CurrentFilingStatus ~  Created Date  “ Design Professionaly. Filing Actior’
M00000922 1 New Job Filing 280 broadway Manhattan Prof Cert QA Review in P...  4/13/2016 3:01:38 PM JOE ADAM [ e~ |

Total ltems: 1

Tracking Number v Work Permit # v  Sequence# “~ Work Permit Status Permit Type “  Created Date v Contractor v Filing Actior

150290959 Permit is not yet issued Pre-Filing Plumbing 2016-06-28 KIRAN VALLABHANENI Select Action Vv
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To view the details of the PW2, double-click on it.

You may also take additional actions by going to the Filing Action column. These actions include:

1. Create AHV
2. Print Work Permit
3. Renew Work Permit

Accessing Job Filing Screen

To go to the job filing screen from the search results, you can double-click on the job filing and a Job Info
window will appear. Click OK to go to the job filing screen, where you can see all details related to the
filing.

Job Info

Job Number: M00000922
Filing Number: |1
Address: 280 broadway

Navigate to the Work Permit (PW2) tab.

Dugr;!?;zmnal e

Job# M00001010 Filing# I1 BviewFiing  DPayment History | Dlrace History || SProperty Profile

Plans/Work (PW1) Cost Affidavit (PW3) Technical Report (TR1) ' Work Permit (PW2) ’ Statements & Signatures.
|

Work Permit:
+4dd

Application Highlights

Location 280 BROADWAY
Tracking # ' Work Permit # ¥ WorkPermitStatus ¥ House# * PermitTy * Permit ssued Date. Delete.. =
racking jorlc Permi fork Permit Status ouse ermit Type rmit lssued Date AT 1007
Job Number M00001010

Filing Nurmber i

Estimated Job Cost ™ $250.000.00
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Adding Permit on Work Permit (PW2) Tab

If you have accessed the PW2 tab on the job filing screen, you'll be able to see the list of permits that
have been added (if any) and also add new permits.

Work Permit:
Tracking # | Work Permit # ~ Work Permit Status ~ House # | Permit Type ~  Permit lssued Date  ~  Deleté’ =
Is47019994 MO00000900-11-PL Permit Issued 1285 Avenue of the Americas  Plumbing 2016-04-12 ] Efl 3

1. +Add: Click to add a permit filing.
2. Existing Permit: Displays previously entered permit information and the permit status.
3. Delete: Click to delete a permit.

Completing the PW2 Form

The below section provides instructions on completing a work permit form from the PW2 tab on the job
filing screen.

1. Click on +Add

Work Permit:
Tracking #
847019994
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2. A new Work Permit window will open. Enter the required fields:

Work Permit

1. Reasons for Filing

Filing reason™®

Initial Filing D Mo Work Permit

Expected Start Date: * [

3. Type of Permit
Type of Permit * G| o

Job Description * Test

] Work on Floor*

1) Reason for Filing: Auto-populated field that indicates the reason for filing (Initial Filing or No
Work Permit).
2) Expected Start Date: Enter the expected start date for the work.

a. Click on the calendar symbol (:’) to select a date from the dropdown.
3) Work on Floor: Enter floor on which work will be done.
4) Type of Permit: Select a permit type.
5) Job Description: Auto-populated field based on information entered on the PW1 that
provides a description of the job.
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4, Applicant Information

E-Mail* ) License Type*
G Enter emailfusername... ye a LV

License Number® First Mame

Middle Name Last Mame

Business LockUp* q v Business Mame*

Business Address

City State

Zip Business Telephone

Business Fax Mobile Telephone

TaxPayer ID Liability Insurance Expiry
Date®

I= applicant responsible for

all work on this application” Yes ® 1o

5. Filing Representative

If different from applicant specified in section 4 m
Yes

MNo

6) E-Mail: Enter the permit applicant’s email address.

7) License Type: Select the permit applicant’s license type from the dropdown menu.

8) Business Lookup: Select the business name of the Contractor from the dropdown menu. If
there is more than one business listed for a Contractor, select the appropriate option. If the
insurance has expired for the business selected, the following message will be displayed
when you try to save the permit.

Notification
Cannot save the file as the license insurance is Expired

9) Taxpayer ID: Enter the tax ID of the Contractor.

10) Applicant Responsibility Scope: Indicate if the Contractor is responsible for all work on the
application (Yes/No).

11) Filing Representative: Indicate if Filing Representative is different from applicant in section
4. If you select Yes, you’ll need to enter their email in Section 5.

build safe | live safe 26| Page Buildings



DOB NOW: Build Plumbing & Sprinklers Job Filing
Contractor User Manual

12. Applicant/ Contractor Statement

Does the Work authorized by this permit require adjacent Q
Yes

property Insurance. No

"l understand and agree that by personally clicking on the box below | am electronically signing this doecument and expressing

vallli B Bhd effect as a signature affixed by hand. and | further intend that the electronic image of my signature and professional seal
upldSEEd as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement
by hand.”

ement with the Statements and Signatures terms above. | understand that this electronic signature shall have the same

The information in this application 15 correct and complete to the best of my knowledge and | assume responsibility for all
statements on this form. | understand that if | am found after hearing to have knowingly or negligently made a false statement on
this or any other document submitted to the Department, | may be subject to fine, imprisonment, and/or barred from filing further
documents with the Department. | also understand it is unlawful to give to a city employee, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration.

I 'will comply with all applicable laws, rules and regulations including all insurance requirements, and, in addition.

| hereby state if a Construction Superintendent, Site Safety Coordinator, Site Safety Manager, Demelition Subcontractor, Concrete
Subcontractor, or Concrete Safety Manager is required for this application | have hereby advised the individual listed herein he or she
is designated as such and hereby certify he or she is registered and in good standing with the NYC Department of Buildings.

| hereby state this renewal application with no change to Applicant, Filing Representative, Construction Superintendent, Site Safety
Coordinator, Site Safety Manager, Subcontractors, Concrete Safety Manager or insurance is for the work as originally filed or as
officially amended.

In accordance with §28-104.8 of the Administrative Code, | hereby declare | am authorized by the owner of the abowe-referenced

premises to make this application for a permit to perform the work described herein. In accordance with Rule 101-16, | will post the
permit in a conspicucus and visible location.

Name* G Date*

12) Adjacent Property Insurance: Indicate if adjacent property insurance is required.

13) Statement Agreement: Check off box to indicate agreement with the statement. Only the
designated Contractor can check the box.

14) Applicant Name/Date: Auto-filled with the applicant’s name and date when the statement
agreement is checked.

15) Save: Saves the information entered but does not file.

16) File: Sends the permit filing to DOB. Only the designated Contractor can file to DOB.

17) Cancel: Cancels the permit filing without saving.
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Pay Fees/ Upload Documents
The image below presents the current payment status and Required Documents status of the permit.

DOB NOW: Build Plumbing & Sprinklers Job Filing

Application Highlights

Location

Work Permit Status

Tracking Mumber
Work Permit Status
Work Permit Mumber#
Sequence Number:
Permit Submitted Date
Permit Issued Date
Permit Expiration Date

Plan Approved Date

Fees

Amount Paid

Amount Due

Required Documents

UplY. Document Name

280 BROADWAY

MANHATTAN

150290959
Pre-Filing

Permit is not yet issued

$0.00

£0.00

w

Documel =

E> CONTRACTOR SEAL & Required
SIGNATURE

<
Total Items: 1

Contractor User Manual

If the record management fee has already been paid, then you will not be required to make any
payment. If a fee is due, proceed to the Making Payments section of this manual to pay the fee. It is
also required that you upload your seal and signature before the permit can be filed with DOB. Click on
the upload icon to upload the Contractor Seal & Signature document.

build safe

live safe

Required Documents

Upl.Y. Document Name
CONTRACTOR SEAL &

1]

] SIGNATURE

L

Docume =
Regquired
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DOB NOW: Build Plumbing & Sprinklers Job Filing

Print Permit (Using My Work Permits Tab)
View all permits submitted to DOB NOW: Build from the Dashboard by going to the My Work Permits

Contractor User Manual

tab.
My Jobs My Work Permits My AHV Work Permits Job Filing Search

Tracking # ~  Work Permit # v Sequence# ¥ WorkPermitStatus “ House # ~  Permit Type v Created Date v Contractor ¥ Filing Action~

309732531 Permit is not yet issued Pre-Filing 282 Broadway Plumbing 2016-04-13 JOE ADAM Select Action v

350860977 Permit is not yet issued Pending QA Assignment 137 centre street Plumbing 2016-04-12 JOE ADAM Select Action v

893987880 M00000906-11-PL 1 Permit Issued 1285 Avenue of the Plumbing 2016-04-12 JOE ADAM Select Action v
Koo )

905069009 B00000908-11-EW-SP 1 Permit Issued 295 Flatbush Ave Sprinkler 2016-04-12 JOE ADAM Select Action v

102715297 Permit is not yet issued Pre-Filing 280 broadway Plumbing 2016-04-12 JOE ADAM Select Action v

245894850 Permit is not yet issued Pending QA Assignment 295 Flatbush Ave Plumbing 2016-04-12 JOE ADAM Select Action v

993064766 Permit is not yet issued Pre-Filing 280 broadway Plumbing 2016-04-12 JOE ADAM Select Action v

397080481 B00000BI4-11-PL 1 Permit Issued 295 Flatbush Ave Plumbing 2016-04-11 JOE ADAM Select Action v

847019994 M00000900-11-PL 1 Permit Issued 1285 Avenue of the Plumbing 2016-04-11 JOE ADAM Select Action v
Kominnn )

610025097 Permit is not yet issued Pre-Filing 295 Flatbush Ave Plumbing 2016-04-11 JOE ADAM Select Action v

The status of a permit filing is displayed in the Work Permit Status column. Permits issued will also have
a Work Permit Number. You will be able to print permits that have a Permit Issued status.

Tracking # v Work Permit # v Sequence# ¥ WorkPermit Status ¥ House # v Permit Type ¥ Created Date ~ Contractor ¥ Filing Action*
309732531 Permit s not yet issued Pre-Flling 282 Broadway Plumbing 2016-04-13 J0E ADAM Select Action v
350860977 Permit is not yet issued Pending QA Assignment | 137 centre street Plumbing 2016-04-12 JOE ADAM Select Action v
892987880 MOO000906-I1-PL 1 Permit Issued 1285 Avenue of the Plumbing 2016-04-12 JOE ADAM Select Action v
1. Click on the Select Action dropdown and selecting Print Work Permit.
Filing Action™ =

Select Action v

Create AHV

Print Work Permit

Renew Work Permit
build safe | live safe
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2. Choose Yes on the pop up window.

Confirm

Please confirm that you want to print the work permit.

3. The permit will open in a new web browser tab. Print the permit using the print function in
the Internet Explorer web browser. Note: Be sure to change your print preferences to print
Landscape orientation.

You can also click on the Print To PDF button underneath the permit to export the permit to
a PDF document and print it.

mstwva-dobcrm03.buildings.nycnet:8085/app

portal/workPermits/workpermitpri © ~ C | I DOBNOW & mstwva-dobcrm03.building...

] v

= m BUILDNYC - Visual Studio ... & dashboards Chief Plan Exa... {a:] DOB NOW {&] DOB NOW July 25

™

Buildings
Work Permit Department Of Buildings

Permit Number: M00001194-11-PL Issued: 2016-07-15 Expires: 2017-07-15
Address: Manhattan 137 centre street Issued To:  KIRAN VALLABHANENI
Work on Floor(s): 3 Business: PREMIER SEWER & WATERMAIN

License No:  P-001809

Description:  Test

For detailed information regarding this permit, please log on to DOB NOW at www.nyc.gov/buildings.
Call 311 with any questions or complaints.

Borough Commissioner: Commissioner Of Buildings: @, M

Tampering with or knowingly making a false entry in or falsely altering this permit is a crime that is punishable by a fine, imprisonment or both.
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Print Permit (Using Job Filing Search Tab)
1. You can search for the job from the Job Filing Search tab on the Dashboard.

2. After performing a search, in the results, go to the Filing Action column.

4 New JobFiling | 4 New Work Permit | = New AHV Permit

Mylobs  MyWork Permits My AHV Work Permits | Job Filing Search
M00000541
0 characters remaining

Job # > Filing # > Filing Type ~ House # ~ Borough ~  Current Filing Status > Created Date ~  Design Professional. | Filing Action’ | =
MO00000541 51 Sub Sq. 2 park place Manhattan Pre-Filing 6/9/2016 €:08:08 PM TEST SPRUCE Get Work Pern v
MO00000541 b3 New Job Filing 2 park place Manhattan Permit Entire 6/6/2016 7:04:57 PM TEST SPRUCE Select Action v

3. Click on Get Work Permits option from the dropdown.

Select Action

Get AHV Permits

4. A new grid will appear with a list of permits. Proceed to the Filing Action column and select Print
Work Permit.

Job# v Filing # v Filing Type House # v Borough ¥ CurrentFiling Status “  CreatedDate  “ Design Professional. Filing Actiot =

M00000541 s1 Sub Sq. 2 park place Manhattan Pre-Filing 6/9/2016 6:08:08 PM TEST SPRUCE Get Work Pern v

M00000541 il New Job Filing 2 park place Manhattan Permit Entire 6/6/2016 7:04:57 PM TEST SPRUCE Selact Action v
Total ltems: 2

Tracking Number Work Permit # v  Sequence# v WorkPermit Status

Permit Type ¥  Created Date ~ Contractor ¥ Filing Actior’ «
121493341 MO00000541-11-PL 1

Permit Issued Plumbing 2016-06-06 KIRAN VALLABHANENI

Selact Action
Create AHV

Print Work Permit

Renew Work Permit

5. Choose Yes on the pop up window.

Confirm

Please confirm that you want to print the work permit.

w Lo
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6. The permit will open in a new web browser tab. Print the permit using the print function in the
Internet Explorer web browser. Note: Be sure to change your print preferences to print

Landscape orientation.

You can also click on the Print To PDF button underneath the permit to export the permit to a
PDF document and print it.

ortal/workPermits/workpermitpri © ~ C | S DOB NOW & mstwva-dobcrm03.building...

mstwva-dobcrm03.buildings.nycnet:8085/app/p

e CREE -

= m BUILDNYC - Visual Studio ... ] dashboards Chief Plan Exa... ] DOB NOW 1] DOB NOW July 25

™

Buildings
Work Permit Department Of Buildings

Permit Number:  M00001194-11-PL Issued: 2016-07-15 Expires: 2017-07-15
Address: Manhattan 137 centre street Issued To:  KIRAN VALLABHANENI
Work on Floor(s): 3 Business: PREMIER SEWER & WATERMAIN

License No:  P-001809

Description:  Test

For detailed information regarding this permit, please log on to DOB NOW at www.nyc.gov/buildings.
Call 311 with any questions or complaints.

Borough Commissioner: Commissioner Of Buildings: @, M

Tampering with or knowingly making a false entry in or falsely altering this permit is a crime that is punishable by a fine, imprisonment or both.

m
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Permit Renewal

In order to renew a permit:

1. Navigate to the Dashboard and click on the My Work Permits tab. From the Filing Action
column select “Renew Work Permit.”

Note: You can only initiate a renewal for permits 60 days prior to expiration. A flat fee of $100 is
charged for permit renewals.

MylJobs My Work Permits My AHV Work Permits  Job Filing Search
Job#-Flling# ~ Tracking#  ~ Work Permit# ~ Sequence# “ WorkPermitStatus “ Address ¥ PermitType v CreatedDate “ Contractor > Filing Action™ =
MO000D1142 - 11 572846740 Permit is not yet issued Prof Cert QA Review 200 vesey st Plumbing 7/8/2016 6:37:41.. MRCTEST Select Ation ¥
MOO000903 - 11 811897072 Permit is not yet issued Pre-Filing 137 centre street Plumbing 7/8/2016 2:45:40... KIRAN VALLABHANENI Select Action v
M00001118 - 11 693701406 Permit is not yet issued Pre-Filing 137 centre street Plumbing 7/7/2016 4:36:34.. MRCTEST Select Action v
M00001104 - 1 386116358 Permit is not yet issued Pre-Filing 280 broadway Plumbing 7/7/2016 11:530... MRCTEST Select Action v
M00D01120 - 11 746790302 Permit is not yet issued Prof Cert QA Review 200 vesey street Plumbing 7/6/2016 6:4051.. MRCTEST Select Acion v
MO00001072 - 11 414888947 Permit is not yet issued pre-Filing 2 park place Plumbing 7/5/2016 6:42:04... KIRAN VALLABHANENI Select Ation ¥
MO0O01182 - 11 752609412 MOO001182-11-PL 1 Permit Issued 80 centre street Plumbing 7/13/2016 1282.. MRCTEST Seloct Action
MOOODL165 - 11 520779210 Permit is not yet issued 2 QA Review 137 centre street Plumbing 7/12/2016 7:58:4... KIRAN VALLABHANENI mm"%mit
M000D1171 - 11 35010209 M00001171-11-PL 1 Pending QA Assignment... 2 park place Plumbing 7/12/2016 6:33:2... KIRAN VALLABHANENI
o s - e oookler BN Dep

2. Click Yes in the confirmation window that appears.

Please confirm that you want to renew the work permit.

Lo
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3. The fields will already be pre-filled with the information you entered on the initial permit filing.

Work Permit MO0000529-11-PL

DTrace History

1. Reasens for Filing Application Highlights
Filing reason® Location 2 PARK PLACE
D Renewal Permit with changes |:| Renewal Permit without changes MANHATTAN 11217

Expected Start Date: * 06/03/2015 = Work on Floor”

Work Permit Status

Tracking Number

3. Type of Permit Work Permit Status Permit Issued
Type of Permit:* - Work Permit Number# MO0000529-11-PL
Plumbing v
Sequence Number: 1
Job Description * plumbing foctures Permit Submitted Date 06/02/2016
Permit Issued Date 06/02/2016
Permit Expiration Date 06/02/2017
4. Applicant Information Plan Approved Date 06/02/2016
E-Mail® License Type®
KVALLABHANENI@BUILDI P v Fees
Amount Paid $0.00
License Number® 001809 First Name KIRAN Amount Due $0.00
Middle Name Last Name VAL ARHANEN

4. Enter the Filing reason, either Renewal Permit with changes or Renewal Permit without
changes. Note:
Only select Renewal Permit with changes if you are changing the Contractor. After selecting this
option, the contractor information will be editable.

1. Reasons for Filing

Filing reason®
@Eﬂ ewal Permit with changes EFE newal Permit without changes

Work on Floor™
06/09/2016 = oreen Hoor 2

Expected Start Date: *

5. Make any additional changes to the fields, if required.

After you finish, save the permit and click on File.
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After Hours Variance (AHV) Permit

To file for an AHV permit for an existing job filing, you need to go to the system Dashboard.

From the Dashboard, you can file for an AHV permit in two ways:

1. From the My Work Permits tab on the Dashboard, select Create AHV from the Filing Action

column.
MyJobs My Work Permits
Job# - Filing # “ Tracking #
MO00000903 - 11 811897072
MO00001118 - 11 693701406
MO00001104 - 11 386116358
MOQ0001120 - 11 746790302
MO00001072 - 11 414888947
MO00001182 - 11 752609412
MO0001165 - 11 520779210
MO00001165 - 11 384943138

My AHV Work Permits  Job Filing Search

¥ Work Permit # ¥ Sequence # ~ Work PermitStatus v Address ¥ Permit Type “ Created Date

Permit is not yet issued Pre-Filing 137 centre street Plumbing 7/8/2016 2:45:40...
Permit is not yet issued Pre-Filing 137 centre street Plumbing 7/7/2016 4:36:34...
Permit is not yet issued Pre-Filing 280 broadway Plumbing 7/7/2016 11:530...
Permit is not yet issued Prof Cert QA Review 200 vesey street Plumbing 7/6/2016 6:40:51...
Permit is not yet issued Pre-Filing 2 park place Plumbing 7/5/2016 6:42:04...
M00001182-11-PL 1 Permit Issued 80 centre street Plumbing 7/13/2016 1:28:2...
Permit is not yetissued 2 QA Review 137 centre street Plumbing 7/12/2016 7:58:4...
M0O001165-11-PL 1 Signed off 137 centre street Plumbing 7/12/2016 6:184...

Contractor

KIRAN VALLABHANENI
MRC TEST
MRC TEST
MRC TEST
KIRAN VALLABHANENI
MRC TEST
KIRAN VALLABHANENI
KIRAN VALLABHANENI

~  Filing Action” =

Select Action
Select Action
Select Action

Select Action

< < ¢ < <

Select Action

Create AHV
Print Work Permit
Renew Work Permit

2. On the Dashboard, click on +New AHV Permit.

DOB

DOB NOW
q Submit Filings, Payments, and Requests to the N
BUILD

= New Work Permit ['I'NEWAI-NPermit]

My Jobs My Work Permits My AHV Work Permits Job Filing Search

Job# - Filing# >~ AHV Permit # *  Work Permit ID

a. You will then need to enter the Permit # on the next window.

After Hours Variance

Enter Work Permit Number:

Enter Work Permit Number

o [

build safe
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Completing the AHV Filing Form

Complete the following sections of the AHV form.

1. Initial Filing Status Information

Indicates the After Hour Variance permit type: Initial or Renewal. The field is auto-filled and you will not

be able to change the value.

1. Initial Filing Status Information

Variance Type * Initial

3. Contractor

Enter the required information on the contractor associated with the filing.

3. Contractor

E-Mall*

License Number*

First Name®

Business LookUp*

{ E License Type*
0 Enter email/username.. w» e‘ v

Last Name*

Middle Name

Business Name*

Business Address*

City* State*
I Business Telephone
Business Fax Mobile Telephone®
TaxPayer D" o Liability Insurance Bxplry Date®
1. E-Mail: Enter the email of the contractor.
2. License Type: Select from the license types available from the dropdown.
3. Business Lookup: Select the business associated with the contractor.
4. TaxPayer ID: Enter the taxpayer ID number.

4. Please provide main point of contact information during AHV work

Enter the contact information for the person who will be the main point of contact for the AHV work.

Last Name*

Mobile Telephone*

4. Please provide main point of contact information during AHV work

First Name*

E-Mail*

build safe
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5. Variance Information

Enter the required information on the variance.

5. Variance Information

Reason for variance || p
v

Is a residence within 200 feet of the site?” Is all work being done with in an enclosed

Yes No bullding? Ves No
Does any of the work involve full or partial Does any of the work involve crane use?*
demolition” Yes Mo Ves No

1. Reason for variance: Select the reason for variance from the dropdown. Possible reasons

include:
a. City Construction Project
b. Undue Hardship
c. Construction Activities with minimal noise impact
d. Emergency Work
e. Public Safety

2. Check Yes or No as it applies to your filing.

Request new dates to initial variance below. Note: Maximum of 14 days (including 4 weekend days) may be requested. Enter Valid Time format (hh:mm am/pm)*

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

From: From: From: From: From: From: From: ‘

‘To: |To: |To: |To: |'I'c:: |To: |To: ‘
|:|U4/2?/16 D04f28/16 D04/29/16 [p4/30/16

DDS/OI/:LE DOS/OZ/IG DOS/OS/IE D05/04/16 DOS/’OS/IG DOS/DG/IB [PS/OT/IG

DDS/OB/:LE DOS/OB/IG DOS/lO/lE DUS/IUIG DOS/’H/IG D05/13/16 @5/14/16

DDS/lS/lE DOS/‘IE/IG DOS/l?/lE

Note: Check all dates that you’re applying for an AHV but note that it can be only for a maximum of 14
days. When entering the AHV time, you must specify the same hours on the same day of the week. For
example, if you are working two consecutive Mondays, you must enter a time of 07:00PM — 11:00PM for
both of those Mondays. You can enter a different time slot for Tuesday, for example 8:00PM — 11:00PM,
but it will have to be the same specified time slot for the following Tuesday as well.
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6. Statement

Check off the box to agree to the statement. The Contractor’s name and current date will be auto-filled.

6. Statement

mit must be posted visible to the public. Falsification of a r both. It is unlﬂwfuL to give an em) or for a city empls to accept, any benefits, monetary or
clheﬁsa‘ either a5 3 gratuty for mpeﬂ)lljperformm the !ob or lrr:ymhange for spemlcon;meratmn Violation is Hn\sl\able by unpllsnnment o fine or b J ployee: 1y employee P any v
= | understand that if | am find I|ear\ngl to have made a false or to have i or negligently falsified or alLowed to be falsified any certificate, form, signed statement. application. report or
cemﬁmhon of the correction cf a viola

on required under the' provisions of the code or of a rule of ant agency, | may be barred from filing further r applications or documents with the Department.

« I hereby certify as a of the that a noise mitigation plan for thé site has been ped in

ify. code §24-219 through §24-224 and that such plan in compliance with the
Gepartmini of envirohmental pratection s noise mitigation rules.*

es
Contractor int): * Date: *

Click on Save. When you are ready to submit the filing to DOB, click Submit, to proceed with payment.

AHYV Filing Fee Payment

To pay the fee, first make sure all details for the AHV have been entered. Click on Calculate Fees to see
how much is owed. Then click on Pay Now to pay the fees. See the Making Payments section on how to
pay associated fees.

The initial payment is for the AHV filing fee. Once the AHV permit request has been approved by DOB,
you’ll need to make a payment for the AHV daily fee.

Application Highlights

Location 137 CENTRE STREET
MANHATTAN
Job Number MO0001165-11
Work Permit Number MQ0001165-11-PL
AHV Permit Status Pre-Filing

Reason of Approval

Initial Fee/Renawal Fee $100.00
Daily Fee $0.00
Fees
Calculate Fees
AHV Filing Fee $100.00
AHV Daily Fee $0.00
Amount Paid $0.00

Amount Due $100.00
[ Pay Now ]
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AHV Daily Fee Payment and Printing the AHV Permit

After DOB has approved the AHV permit, its status will change to Approved under the My AHV Work
Permits tab on the Dashboard.

My Jobs My Work Permits My AHV Work Permits Job Filing Search
Job# - Filing# ~ AHV Permit# v Work Permit ID v AHV Permit Status ~  Filing Action™
MO00001165 - 11 M1050959 M1050959 Pre-Filing
M00001147 - I1 M8798184 M8798184 Pending QA Assignment | calect Action v
MO00001147 - 11 M6398568 M6398568 QA Review
M00001147 - I1 M8670681 M8670681 AHV Permit Issued Celect Action v
M00001147 - I1 M5577847 M5577847 AHV Permit Issued Celect Action v
MO00001147 - 11 M2802821 M2802821 Approved Select Action W
MO00001105 - 11 M7900404 M7900404 Pending QA Assignment

Double-click on the AHV permit to view the AHV form.

You will see that the AHV daily fee needs to be paid. Click on the Pay Now button to pay for these fees.

Initial Fee/Renewal Fee $200.00
Daily Fee $480.00
Fees
Calculate Fees
AHV Filing Fee $200.00
AHV Daily Fee $480.00
Amount Paid $400.00

Amount Due €420 00
| Pay Now |

After processing the payment, the status of the AHV will change to AHV Permit Issued.
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You will be able to print it now from the My AHV Work Permits by clicking on the Filing Action column
and selecting Print AHV Permit.

My Jobs My Work Permits My AHV Work Permits Job Filing Search

Job# - Filing# ¥ AHV Permit# v  Work Permit ID v AHV Permit Status ' Filing Action™
M00001165 - 11 M1050959 M1050959 Pre-Filing

M00001147 - 11 M8798184 M8798184 Pending QA Assignment

M00001147 - 11 M6398568 M6398568 QA Review

M00001147 - 11 M8670681 M8670681 AHV Permit Issued Seloct Action

M00001147 - 11 M5577847 M5577847 AHV Permit Issued Print AHV Permit |
Renew AHY Permit

M00001147 - 11 M2802821 M2802821 Approved
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BUILD

Making Payments
When required to make a payment, which includes both the AHV filing fee and AHV daily fee:

1. Click on the Pay Now button. The screen below will appear.

Fees
Calculate Fees
AHV Filing Fee $100.00
AHV Daily Fee §0.00
Amount Paid £0.00

Amount Due £100 00

2. You will be asked to confirm the amount that needs to be paid. If you are sure you want to

proceed, click Yes.

Please confirm to pay $100

3. You will be redirected to a secure third party site to complete your payment.
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Payment Entry

Enter your payment information as instructed on the screen below.

1. Payment Method: Select the appropriate payment method: Credit or Debit Card or E-Check.
2. Card/Bank Account Information: Enter your card or bank account information in this section.
3. Billing Information: Billing information associated with the credit card or bank account.

Payment Entry

The City of New York offers multiple payment aptions. As a convenience to you, the City of New York accepts credit and debit cards. If you choose to pay with a
credit or debit card, you will be charged a fee of 2.49% of the payment amount. This fee is nonrefundable. You will see this amount before you check out. The

fee will be shown as a separate charge on your credit or debit card statement, and the Mew York City Department of Finance will be the merchant. If you pay by
E-Check, you will not be charged a fee.

You will be asked on the next page to agree to Terms and Conditions governing the use of this website, as well as the services accessed from it. If you choose not
to accept the Terms and Conditions by declining to click "1 Agree" on the next page, you will not be able to make a payment on this site and none of your persanal
information that you insert below will be transmitted or retained by the City of New York_

1
Credi or Debit Card |

[ Card Informationo Billing Information o

Card Number Name
Expiration Date Month ﬂ Year ﬂ Address
Card ldentification Code =) City
State MNew Yark ﬂ
| == |(visa] |7
Phone
Email

Re-Enter Email

If wou are paying with a credit or debit card, please make sure that the
name and address entered above is the same as the one associated
with this credit or debit card.

| Cancel | | Continue |

Note: If there is no activity on the payment screen for more than 10 minutes, the payment session will
expire. You'll see the message shown below and you'll be required to re-start the payment process by
clicking on Pay Now again.
Buildings

Session Expired

Your session has expired due to inactivity. Your payment has not been processed. If you would like to make a payment, please start from the beginning.

Privacy Policy |[Temms of Use |[Terms and Conditions |FAQs |Contact Us
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8
Paying with a Credit or Debit Card

If paying with a credit or debit card, enter the card information.

Payment Method: Credit or Debit Card v |

Card Information

Card Number

Expiration Date Month j Yearj
Card Identification Code e
][] |visa

Paying with an E-Check

If paying with an E-Check, enter the account information.

Payment Method: E-Check ﬂ

Bank Account Information

Type of Check E-Check Personal
Routing Number ]
Account Number @

Re-enter Account Number

Scheck

After entering all the information, click Continue.

m
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This will bring you to a Terms and Conditions page. Check the box to agree and click Continue once

more.

Buildings

Terms and Conditions

account included in your payment instructions.

[] 1agree.

By clicking "I agree,” you: {1) acknowledge that you have read and agree to the Terms and Conditions for using this site; (2) authorize the City of New York to
charge your account for the payment amount and, if applicable, the Convenience Fee; (3) confirm that the information provided by you is true, complete, and correct
to the best of your knowledge and is supplied in good faith; (4) confirm that you are authorized to instruct this payment using the credit card, debit card, or checking

Go Baclu'Edil| | Cancel | Continue

Erivacy Policy [Terms of Use [Terms and Conditions |[FAGs |Contact Us

The next page will show a payment summary page. If you need to change any information, click on Go
Back/Edit. If everything is correct, click on Process Payment. Your payment will not be processed until

you click on Process Payment.

Payment Detail Review

Item Type : JobFiling - New Job Filing

Build Job Filing Fee Payment

Item Description :  MD0D0080- 11

Please scroll down and click on the “Process Payment” button. Your payment will not be processed until you click on the button.

amount of this fee is shown abeve. This fee is nonrefundable.

Line Item Type Line Item ID Total Amount Due
PL/SP -1 MODD00901 - 11 $175.00
Payment Amount $175.00

Convenience Fee: $4.36

Total Payment Amount: $179.36

If you are paying with a credit or debit card, a convenience fee has been added to your total bill and will be processed as a separate charge to your card. The

Card Information Billing Information

Card Number Name lidan S

Expiration Date 121 Country us
Address 3128 42 street

V'SA City Astoria
State NY
zZip 11103
Phone
Email isabanovic@buildings.nyc.gov
Go Back/Edit | | Cancel | | Process Payment
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You will be redirected to a receipt page.

Payment Posted Successfully

m Buildings

Receipt for Job Number #: M00000901-I1

Premises: 280 broadwayManhattan Job #: MO00000901
BIN: 1079215 Block: 153 Lot:1

Receipt Details

Date Issued: 4/12/2016 3:47:00 PM Invoice Number: 100001164 Amount Paid : $179.36

Application Security Number :1ebabl13d-3800-e611-8104-005056ab2cd4

The transaction receipt will also be emailed to the email address you entered on the payment entry
screen.

Dear John Doe
Thank you for your payment.

Transaction Summary:

Receipt Number: 4005890807

Date and Time: 04/12/2016 03:47 PM (Eastern Time)

DOB System ID: DOEN

DOB Record ID: 01babl3d-3800-2611-8104-005056abZcd4

Item Type: JobFiling - New Job Filing

Item Description: Build Job Filing Fee Payment - MO0000901- I1

Registered Email ID: AJOETESTEGMAIL.COM
Front-End Record ID: lebabl3d-3800-e611-8104-005056abZcd4

Payment Information:

Payment Amount: £175.00
Convenience Fee: 54.36
Total Amount Paid: 5179.36
Payment Method: VI
Account Number: 1111
Auth/Approval Code: 0ooz9z2

Please note that all times reflect Eastern Time (ET).

Please use this link for any questions: https://aBl0-efiling.nyc.gov/eRenewal/OnlineHelp.jsp

Please Keep This Page For Your Records.
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Canceling Payments

You are able to cancel a payment at several points in the payment process. This is described in detail
below.

1. You can click on the Cancel button on the first Payment Entry screen.

Payment Entry

The City of New York offers multiple payment options. As a convenience to you, the City of New York accepts credit and debit cards. If you choose to pay with a
credit or debit card, you will be charged a fee of 2.49% of the payment amount. This fee is nonrefundable. You will see this amount before you check out. The
fee will be shown as a separate charge on your credit or debit card statement, and the New York City Department of Finance will be the merchant. If you pay by
E-Check, you will not be charged a fee

You will be asked on the next page to agree to Terms and Conditions governing the use of this website, as well as the services accessed from it. If you choose not
to accept the Terms and Conditions by declining to click "I Agree” on the next page, you will not be able to make a payment on this site and none of your personal
information that you insert below will be transmitted or retained by the City of New York.

Payment Method: Credit or Debit Card j
Card Information Billing Information
Card Number Name
Expiration Date Manth ﬂ Year j Address
Card Identification Code @ City
! DISCAVER State New York j
= )| @) \vis
Phone
Email

Re-Enter Email

If you are paying with a credit or debit card, please make sure that the
name and address entered above is the same as the one associated
with this credit or debit card.

| Cancel Continue
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2. You can click on the Cancel button on the Terms and Conditions screen.

Buildings

Terms and Conditions

account included in your payment instructions.

[] I agree.

By clicking "l agree,” you: (1) acknowledge that you have read and agree to the Terms and Conditions for using this site; (2) authorize the City of New York to
charge your account for the payment amount and, if applicable, the Convenience Fee; (3) confirm that the information provided by you is true, complete, and correct
to the best of your knowledge and is supplied in good faith; (4) confirm that you are authorized to instruct this payment using the credit card, debit card, or checking

Go Back/Edit ‘ ” Cancel “ Continue

Browser Support

Privacy Policy |Terms of Use [Terms and Conditions |[FAQs |Contact Us

3. You can click the Cancel button on the Payment Detail Review page.

Payment Detail Review

Item Type : JobFiling - PAA

Build Job Filing Fee Payment

Item Description : - M00001 117- P1

Please scroll down and click on the "Process Payment” button. Your payment will not be processed until you click on the button.

amount of this fee is shown above. This fee is nonrefundable.

Card Information

Billing Information

Line Item Type Line Item ID Total Amount Due
PL/ISP-P1 MOD0D1117 - P14 $309.00
Payment Amount: $309.00

Convenience Fee: $7.69

Total Payment Amount: $316.69

If you are paying with a credit or debit card, a convenience fee has been added to your total bill and will be processed as a separate charge to your card. The

Card Number i | Name |
Expiration Date a2z Country us
Address K]
VISA cry s
State NY
Zip 11103
Phone
Email isabanovic @buildings.nyc.gov
Go Back/Edit | || Cancel || | Process Payment
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In each of these scenarios, the following screen will appear after clicking Cancel. Click on the Click here
button to return to the Portal. This will also enable the Pay Now button to be clicked again.

m Buildings

Payment has been cancelled. Please click here to go back to dashbaord!(Click here

If you cancel the browser window while in the payment screen, the Portal will have the following text
where the Pay Now button should be.

Total Fee $1,817.50
| Amount Paid $1,508.50
|| Amount Due $309.00

Please Wait... 7}
Please do not click Back or Forward buttons while payment is in progress!

To bring back the Pay Now button, refresh the Portal page. You will be able to begin the payment
process once more.

Amount Paid $1,508.50

Amount Due $309.00

|
|
B
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AHV Renewal

In order to renew an AHV permit:

1. Navigate to the Dashboard and click on the My AHV Work Permits tab. From the Filing Action
column select “Renew AHV Permit.”

Note: This option will only be available 7 days prior to the expiration of the existing AHV permit.

e DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Buildings
BUILD

My Jobs My Work Permits My AHV Work Permits Job Filing Search

Job# - Filing # ~ AHV Permit# ~  Work Permit ID ~  AHV Permit Status ~  Filing Action™
MO0000485 - 11 M5187585 M77997114-11-PL Pre-Filing

M00000485 - 11 M4233703 M77997114-11-PL AHV Permit |ssued T
MO0000286 - 11 M1250427 M64421884-11-PL AHV Permit Issued Jobos o
M00000456 - 11 M4100981 M00000456-11-PL Pre-Filing s —==
MO0000485 - 11 M5652365 M77997114-11-PL AHY Permit Issued Select Action v
M00000483 - 11 M9376806 M00000483-11-PL Pre-Filing Se »

2. Click Yes in the confirmation window that appears.

Please confirm that you want to renew the After Hour
Variance (AHV) permit.

oo

3. The fields will already be pre-filled with the information you entered on the initial AHV filing.
The Variance Type will be “Renewal.”

After Hours Variance Permit Form
M4233703
1. Initial Filing Status Information Application Highlights
Variance Type - Renewal Location 6 PARK PLACE
3. Contractor MANHATTAN
Eet | KVALLABHANENIGBUILDINGS NYC.GOV Heense Type 3 -
Job Number M0O000485-11
License Number® 001809 Last Name™ VALLABHANEN! Work Permit Number M77007114-11-PL
First Name P Middlle Name AHV Permit Status AHV Permit lssued
Business LookUp™ Initial Fee/Renewal Fee $100.00
PREMIER PLBG &tamp;: HTG CORP & PREMIER PLBG &amp; HTG CORP
Daily Fee $80.00
city” o Fees
zipr Susiness Teiephone
11435 AHV Filing Fee $100.00
Business Fax Mobile Telephone*
AHV Daily Fee $80.00
TaxPayer ID~ Liability Insurance Expiration Date" Py Amount Paid 18000
N i boi . . . Amount Due $0.00
4. Please provide main point of contact information during AHV work
Last Name* First Name*
[ \ = \
Mobile Telephone® E-Mait
° [omsseress | [Avemmemansveso | Upton.s Document Name < Do
[ ]  CONTRACTOR SEAL & SIGNATURE JAccep

m
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4. Proceed with making any necessary changed to the renewal AHV. You will need to select the
variance dates again when renewing.

After completing all changes, you will be required to pay fees associated with the renewal
before you can file the AHV.

Click on Submit.

Alternative AHV Renewal Method

If you do not see the AHV permit under the My AHV Work Permits tab, you can search for the job filing
using the Job Filing Search tab and renew the AHV by using the following steps.

1. Go to the Job Filing Search tab on the Dashboard.
2. Enter the job filing number for which you want to renew the AHV.

MyJobs My Work Permits My AHV Work Permits | Job Filing Search

MO0000541 @
0 characters remaining
Job # ™ Filing # ™ Filing Type v House # v Borough ¥ CurrentFilingStatus “  Created Date ' Design Professionaly. | Filing Actie’ | =
MO0000S41 s1 Sub Sg. 2 park place Manhattan Pre-Filing 6/9/2016 6:08:08 PM TEST SPRUCE Get Work Pern v
MO0000S41 [i3 New Job Filing 2 park place Manhattan Permit Entire 6/6/2016 7:04:57 PM TEST SPRUCE Select Action v

3. Inthe Filing Action column, click on the Get Work Permits option from the dropdown. Select
Yes in the popup that appears.

Select Action

Subsequent Filing
PAA H
Get Work Permits

Create Work Permit

4. A new grid will appear with a list of AHV permits. Proceed to the Filing Action column and select
Renew AHV Permit.

AHV Permit# Work Permit ID v JobFiling # ¥ AHVPermitStatus v  CreatedDate  “ Filing Actior’
M1792092 M0000826-11-PL M0000826-11 AHV Permit ssued — 4//2016 124152 PM ey yrree

Print AHV Permit

Renew AHV Permit
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5. Choose Yes on the pop up window.

Confirm

Please confirm that you want to renew the After Hour
Variance (AHV) permit.

L

6. The fields will already be pre-filled with the information you entered on the initial AHV filing.
The Variance Type will be “Renewal.”

M4233703

1. Initial Filing Status Information

After Hours Variance Permit Form

| Vriance Type *

Renewal

Application Highlights

Location 6 PARK PLACE
3. Contractor MANHATTAN
E-Mail* L Type*
= | KVALLABHANENI @BUILDINGS.NVC.GOV fcense yps 3 ~
Job Number MO0000485-11
License Number~ o108 Last Name™ LTI Work Permit Number M77997114-11-PL
First Name~ P Middle Name AHY Permit Status AHV Permit Issued
. - Initial Fee/Renewal F 100.00
Business LookUp PREMIER PLEG &amp; HTG CORP  ~ Business Name PREMIER PLBG &tamp; HTG CORP e resTenenattes $
Business Address* Daily Fee $80.00
City State” - Fees
Zip* s Business Telephone e
AHY Filing Fee $100.00
Business Fax Mobile Telephone™
AHV Daly Fee $80.00
TasPayer D Lisbility Insurance Expiration Date™ T Aemount Paid 18000
. I . . . Amount Due 50.00
4. Please provide main point of contact information during AHV work
Last Name* First Name™ ‘
test test
Mobile Telephe " E-Mail~
cble Telephon | 20136547889 = | KVALLABHANENI@BUILDINGS. NYC. GOV ‘ Uploa.  Document Name ~ | Docu
x 'CONTRACTOR SEAL & SIGNATURE Accep

7. Proceed with making any necessary changed to the renewal AHV. You will need to select the
variance dates again when renewing.

After completing all changes, you will be required to pay fees associated with the renewal
before you can file the AHV.

Click on Submit.

m
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Uploading Documents

1. To upload a document, click on the upload button.

DOB NOW: Build Plumbing & Sprinklers Job Filing
Contractor User Manual

Upl.”.

Required Documents

Document Name

CONTRACTOR SEAL &
SIGNATURE

W

Docume =

Required

2. A sub-window opens as shown below. Click on Browse to locate the document.

Document Uploader

Browse...

File name: CONTRACTOR SEAL & SIGNATURE

3. Anew file browser window will open. After locating the document you want to upload, click on
Open to select the document. Please note that you can only upload PDF and JPEG files and they
need to be less than 250 MB in size.

& Choose File te Upload

4. Downloads

=. Recent Places

4 Libraries
3 Documents
,—J’. Music
|| Pictures

B2 videos

n

1% Computer
&, DoB (C)
5 shr_hg3§ (\msdy
59 Shr_hqS\DATAW
9 DATA (WMSDOB

File name:

o o 5l ol ol s ol s

Organize » Mew folder
- Favorites F plams
Bl Desktop "L Test Document 1

Test Document 2
Test Document 3
Test Document 4
Test Document 5
Test Document &
Test Document 7
Test Document 8
Test Document 9
Test Document 10
Test Document 11
Test Document12
Test Document 13
Test Document 14
Test Document 15
Test Document 1A

singlepg_Notes

@Uv| . % CRM » TestPlans and Documents » 03312016 Sample Test Documents

Date modified

3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12245 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12245 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
3/11/2016 12:45 PM
AM1/201612:45 PM

Type

Adobe Acrobat D...
Adobe Acrobat ...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...
Adobe Acrobat D...

Adnhe Acrnhat I,

Size

22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
22KB
2?7 KR

m

+ [ Custom Files (*.pdf)

I Open

) |
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4. Click on Upload to upload the selected document.

Document Uploader

File name: CONTRACTOR SEAL & SIGNATURE
Browse...

5. The status for that document will change to Pending. Once this document has been reviewed
and accepted by the Plan Examiner the document status will be updated to Accepted.

Required Documents
Upl™

W

Document Name Docume =

CONTRACTOR SEAL & m
SIGNATURE | Pending |

© 2016 City of New York (or City of New York by and through the
Department of Buildings). All rights reserved. Reproduction,
distribution, display and use of the presentation without written
permission of the New York City Department of Buildings is
prohibited.
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