
 
 
 

 

Electronically Submit Required Items & Documents with eSubmit 

New 
eSubmit 
Feature

 

Applicants may now use eSubmit – our new online submission tool – to electronically submit 
many required items.  eFiling users can easily upload required items and supporting documents.   

 
 

eSubmit allows eFiling users to 
upload many required items and 
supporting documents with their 
eFiling accounts. The Buildings 
Department will review electronically 
submitted documents and if 
accepted, they will become part of 
the job application. 

 
 

Users can access eSubmit by 
clicking the “eSubmit Documents” 
button. 

 
 
 

 
 
 

The Job Search section allows 
users to search for jobs by job 
number. 

     
 
 
 

The Pending Jobs List displays 
jobs for which the user currently 
has documents pending review by 
the Buildings Department. 
 
 

Click “View All…” to see the list of 
all pending jobs. If no “View All…” 
button appears, all pending jobs 
are displayed. 



Searching for a valid job number or clicking a job number link in the Pending Job List will direct 
users to the Required Items page: 

 

1 Required items associated with the job application are displayed here.  Hyperlinked 
documents have been accepted.  

 
Required items that can be 
submitted electronically will have a 
clickable checkbox in the “UPLOAD 
DOC” column.  A gray box means 
that this item cannot be submitted 
electronically at this time. Job 
status determines which items the 
user can submit electronically. 

 
The Upload Job Documents section 
is where users select a file to be 
uploaded. Files must be Adobe 
PDF or JPG formats. Each file 
must be no larger than 10 MB. 

 
The Pending and Rejected Files 
for Review section displays 
uploaded documents pending 
Buildings Department review and 
items that have been rejected, with 
the rejection reason.  If a document 
is accepted, it will be removed from 
this list and appear in the top section 
of the page. Users will receive an 
email notification when a document is accepted or rejected.  
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Important Information  
• eSubmit is only available for job applications with a BIS status between D (Application 

Processed–Completed) and R (Permit Issued–Entire Job/Work).  
• Documents that will be accepted depend upon job application status. 
• Demolition (DM) filing documents cannot be submitted electronically.  
• Do not place B-SCAN stickers on any eSubmitted required items; the system will 

electronically apply a B-SCAN sticker. 
• Forms cannot be electronically submitted, even if for a required item. For example, you 

cannot upload a PW3 to satisfy the “Cost Affidavit” required item.  
• Documents that are submitted but not accepted or rejected will be deleted after 60 days.  
• Rejected documents will be deleted after 15 days.  
 

Questions? Email OperationsRedesign@buildings.nyc.gov.  


