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msmmmgs Asbestos Containing Materials

What is Asbestos Containing Materials (ACM)?

- ACM means asbestos or any material containing
more than one percent asbestos

build safe | live safe



m Buildings What is Asbestos?

. Asbestos. Any hydrated mineral silicate separable into
commercially usable fibers, including but not limited to

chrysotile (serpentine), amosite (cumingtonite-grunerite)
and others
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NYG.... Key Terms

- Presumed ACM: Thermal system insulation and
surfacing materials constructed before 1980. PACM
is considered ACM unless proven otherwise by
sampling and analysis

. Suspect Miscellaneous ACM: Any suspect ACM
that is not PACM. It includes floor tiles, ceiling tiles,
mastics, sealants, roofing materials, cementitius

materials etc.

build safe | live safe
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m Buildings Common Asbestos Products

ASBESTQS

PLASTIC RDOF
caueur
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m Buildings Common Asbestos Products
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m Buildings Asbestos Projects

. Disturb. Any action taken which may alter, change, or
stir, such as but not limited to the removal,
encapsulation, enclosure or repair of ACM

. Asbestos project. Any work which will disturb more
than 25 LF or more than 10 SF of ACM (ACP 7)

- Minor project. Any work which will disturb less than 25
LF or less than 10 SF of ACM (ACP 5)
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m Buildings A'TRU LegiSIation

- Fire on 8/18/07 that killed 2 fire fighters at 130 Liberty St.

build safe | live safe
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m Buildings A'TRU LegiS|ati0n

. Local law 37 of 2009

- 12 new laws enacted by the City (CDA) for construction,
demolition and abatement safety
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m Buildings A'TRU LegiS|ati0n

Primary focus
. Egress, fire protection and data sharing

. Oversight of construction, demolition and abatement
projects

build safe | live safe
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m Buildings A'TRU LegiSIation
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m Buildings Standard ACP Process

. If More Than 10 SF or 25 LF, File an ACP7 form at DEP

.- Perform Asbestos Abatement per DEP Regulations and
obtain a closeout certificate (ACP21)

- Submit an ACP21 to DOB and Obtain a DOB permit

- Submit an ACP5 form with item 8 (d) checked confirming
that the entire building is free of asbestos containing

material (ACM).

build safe | live safe
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m Buildings Permit Requirements

A-TRU Permit Requirements

. If the proposed abatement will compromise egress or fire
protection requirements, an A-TRU permit is required.

- A-TRU unit is a joint DOB/DEP unit based at LeFrak City.

Work Place Safety Plan

.- Work Place Safety Plan Requirements

build safe | live safe
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Buildings

Work Place Safety Plan

28. DOES THE ASBESTOS PROJECT INVOLVE

(If you answer “Yes” to any of the following, you must submit a complete Work Place Safety Plan and obtain an Asbestos
Abatement permit from DEP before commencing abatement activities. Please see section 1-26 of the DEP Ashestos Rules and the
instructions for this form)

A. Obstruction of an exit door leading to an exit stair or the exterior of the building?
B. Obstruction of an exterior fire escape or access to that fire escape?

C. Obstruction of a fire-rated corridor leading to an exit door?

D. Removal of handrails in an exit stair or ramp within the work area®?

E. Removal or dismantling of any fire alarm system component including any fire alarm-initiating device
(e.g. smoke detectors and manual pull stations) within the work area*?

F. Removal or dismantling of any exit sign, including directional signs, or any component of the exit lighting
system, including photoluminescent exit path marking within the work area*?

G. Removal or dismantling of any part of a sprinkler system including piping or sprinkler head within the work area*?
H. Removal or dismantling of any part of a standpipe system, including valves or fire pumps within the work area*?

29. DOES THE ASBESTOS PROJECT INVOLVE

[ ]Yes [X]No
[ ]Yes [X]No
[ ]Yes [X]No
| JYes [X|No

[ ]Yes No
[ ]Yes No

[ JYes [X]No
| |Yes [X|No

(If you answer “ Yes” to any of the following, you must obtain an Asbestos Abatement Permit from DEP before commencing
abatement activities. Please see section 1-26 of the DEP Asbestos Rules and the instruction form that will be generated once
you submit this application)

A. Removal of any fire-resistance rated portions of a wall, ceiling, floor, door, corridor, partition, or structural
element enclosure including spray on fire-resistance rated materials within the work area*?

B. Removal of any fire dampers, smoke dampers, fire stopping materials, fireblocking or draft stopping
within fire-resistance rated assemblies or within concealed spaces?

C. Removal of any non-load bearing / non-fire-resistance rated wall {(greater than 45 sq.ft or 50% of a given wall)

within the work area*?

D. Any plumbing work other than the repair or replacement of plumbing fixtures within the work area*?

X|Yes [ |No

[ JYes No

| |Yes [X]|No
[ ]Yes [X]No

build safe | live safe
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m Buildings Complex Projects

Complex projects with multiple phases

- Submit ACP9 form to DEP for variance from 1-22b along
with a phasing plan

. Obtain V5 from DEP upon approval

. Submit V5 form to DOB in lieu of ACP21 and obtain a
permit

- Submit ACP21/s to DOB prior to sign-off.

build safe | live safe
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Buildings Complex Projects
EOB - EEP - DEP ACP DOB Borough
[Scope of work [Applicant TRU TRU Office Office
Abatement exceeding Process ACP7 and [issue permit based on
10 SF or 25 LF of |Prepare ACP7 in Issue ACP21 upon ACP21 for any
ACM. ARTS inal closeout subsequent work
Abatement that Issue an ATRU
limpacts egress or life | |[Prepare ACP7 in IReview and IReview and permit. Process
safety. Check "yes" to] |ARTS. Prepare Approve Approve closeout. Issue |lssue permit based on
question 28 on ACP7 \WPSP \WPSP \WPSP ACP20/21 ACP20/21
Abatement that |Prepare ACP7 in Issue an ATRU
impacts egress or life ARTS. Prepare |permit. Process
|:afety. Check "yes" to] |Construction IReview and IReview and closeout. Issue |lssue permit based on
uestion 29 on ACP7 Documents Approve CD Approve CD ACP20/21 ACP20/21
batement that does
not impact egress or |Prepare ACP7 in Issue V5 Approval
life safety. Pre- ARTS. Prepare Review 1-22b| |Review 1-22b| [Letter. Process |lssue permit based on
batement permit IACP9 for relief package and package and closeout. Issue V5. Receive ACP20/21
pplication at DOB [from 1-22b. phasing plan phasing plan ACP20/21 |prior to sign-off
batement that does
not impact egress or
life safety. |Prepare ACP7 in Issue V5 Approval
Multiphase, complex ARTS. Prepare Review 1-22b| |Review 1-22b| |[Letter. Process llssue permit based on
projects requiring IACP9 for relief package and package and loseout. Issue V5. Receive ACP20/21
DOB Permit/s [from 1-22b. phasing plan phasing plan CP20/21 [prior to sign-off

build safe | live safe
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m suidings ACPS Asbestos Assessment Report

RECEIVED

) NYC DEPARTMENT OF ENVIRONMENTAL PROTECTION 10/16/2012
Asbestos Control Program DEP
Environmental 59-17 Junction Boulevard, 8th Floor, Flushing, NY 11373 AR O oo ROk
tacti

Protection ASBESTOS ASSESSMENT REPORT FEE PAID
1. NYC DOB Job # (if applicable) Control Number: 658
2. Premise No. 10 Street Name STREET Borough Manhattan Zip 10002
3. AKA Type of Facility Residence BIN 100 Block 0040 Lot 004

build safe | live safe
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suidings ACPS Asbestos Assessment Report

L] d. entire building is free of asbestos containing material (ACM),
9. RESULTS OF ASBESTOS BUILDING SURVEY:

FLOOR DESCRIBESECTION | 7 CONTAIN ACM ANDIOR | SAMPLES | ASBESTOS | ASSUMED
SAMPLED ANALYZED
APT#2,11,14,15,20|KITCHEN WALL (NORTH) PLASTER 1 No No
APT#2,11,14,15,20]BEDROOM WALL (WEST) PLASTER 1 No No
APT#2,11,14,15,20|LIVING ROOM WALL (SOUTH) SHEETROCK 1 No No

| hereby declare t@ provided herein is true and complete

10/16/2012 6/10/2013

DEP Certifiad Asbastos InvestigatorsSignature
Tel. # _.

Date Certificate Number Expiration Dals

470- 472 Fax # 476~ 641 Email - 265@ mail.com

The investigator shall assume that some or ali of the areas investigated contain ACM, and for

accordance with §§ 1-36, 1-37, and 1-44 of the DEP Asbestos Rules and EPA publications

-{-each area that is-not-assumed-to-.contain- ACM;-collect-and-submit for-analysis-bulk-samples-in |-

560/5-85-024 and 560/5-85-030a and 40 CFR 763.86.

CERTIFIED
ASBESTOS N%g
INVESTIGATOR" J

T

2547572

build safe | live safe
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Buildings

ACP7 Asbestos Project Notification

Environmental
Protection

NYC DEPARTMENT OF ENVIRONMENTAL PROTECTION

Asbestos Control Program

59-17 Junction Boulevard, 8th Floor, Flushing, NY 11373
ASBESTOS PROJECT NOTIFICATION (Form ACP7)

RECEIVED
12/23/2010

DEP
BUREAU OF ENVIRONMENT

This form must be submitted to the DEP not less than one week in advance of the start of abatement activities.

REMEDIATION & ENFORCEMENT;
ASBESTOS CONTROL
PROGRAM

. FACILITY
1. Premise No.

2. AKA

Street Name

Street

Borough Manhattan

TRU1

Zip 10002

Type of Facility Residence

3. Is the abatement activity not associated with a building / structure (ie., a street activity job)?
4. If yes, specify location, on
3. Is this building a one-or-two family residence?
6.1s the abatement activity conducted in a Government owned building?

. BUILDING OWNER

7. Name Southeast

between

BIN 10040  Block 9034

Lot 000

[ ]Yes [%]No

[ ]Yes No Is the building height more than 75 feet?

DYes No

Address 101

[X]Yes [ INo

Avenue 12th floor

8. City Manhattan

Zip 10022 Contact Person

9. Tel #

772-2728

Email

lll. APPLICANT

10. Applicant's Affliation | |Owner | | Asbestos contractor

[X|Third Party Air Monitor | |Other

build safe | live safe
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suildings ACP21 Asbestos Project Completion

91 NYC DEPARTMENT OF ENVIRONMENTAL PROTECTION
Asbestos Control Program

Environmental 58-17 Junction Boulevard, 8th Floor, Flushing, NY 11373

Preimation ASBESTOS PROJECT COMPLETION FORM- ACP21

TRU177 MN12

Premise Address East éth Street Borough Manhattan Zip 10128

DEP Asbestos Control Program is in receipt of the following document (s)

Project Monitor's Report

[] A-TR1 form filed by Registered Design Professional

Based on the above submitted documentation the Department is issuing the
Project Completion Form (entire project)

["] Project Completion Form (partial project)

(See next page for the list of closed-out location(s) of abatement)

DEP hereby acknowledges that it has received the above documentation required pursuant to section 1-22(b) of the DEP Asbestos
Rules (15 RCNY Chapter 1) for the completion of this project. Please note that the issuance ofthis Form is not a certification that the
asbestos project was performed in accordance with the DEP Asbestos Rules or that the building is free of asbestos containing material.
This Form is issued based on representations contained in documentation submitted by the applicant, or other relevant party.

Dater October 3, 2012

Signature

10/3/2012 5:41:28 PM Page 1 of 2 ACP21 - 3/2011

build safe | live safe
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Buildings PW1 Form

21 | Demolition Details *Mechanical equipment other than handheld devices to be used for demolition or removal of debris (BC §3306.4).

Yes No
21A | Demo. filing is for a secondary structure? /f yes, specify structure being demolished:
| | Mechanical means® from out of building? If yes, mechanical means wilf demolish: | _|entire structure or J part of structure
| | Mechanical means* from within building? If ves, describe equipment proposed.
21B Demolition work affects the exterior building envelope

| | The scope of work involves raising/moving of a building

22 | Asbestos Abatement Compliance Choose one.

The scope of work requires related asbestos abatement as defined in the regulations of the NYC Department of Environmental Protection (DEP).
|The scope of the work is not an asbhestos project as defined in the regulations of the NYC DEP. DEP Control # is required.
DEP ACP-5 Control Mo.
|The scope of work is exempt from the asbestos requirement as defined in the regulations promulgated by the NYC DEP (15 RCNY 1-23(b))
oris an alteration to a building constructed pursuant to plans submitted for approval on or after April 1, 18987, in accordance with § 28-106.1.

build safe | live safe
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m Buildings

DEP V5 Variance Approval

Environmental
Protection

APPLICANT

8TH STREET
BROOKLYN NY 11228

DOB JOB# . 34358

THE CITY OF NEW YORK

DEPARTMENT OF ENVIRONMENTAL PROTECTION
Caswell F. Holloway, Commissioner

BUREAU OF ENVIRONMENTAL COMPLIANCE
ASBESTOS TECHNICAL REVIEW UNIT

VARIANCE APPROVAL - FORM V5

VAR# 0408
TRU0238

Re: VARIANCE APPROVAL FROM SECTION 1-22 (b) ) OF THE DEP RULES & REGULATIONS

PREMISE
ADDRESS:

61 ROOSEVELT Ave

build safe | live safe
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m Buildings DEP V5 Variance Approval

The applicant has filed with the NYC Department of Environmental Protection on May 3, 2011 for a
variance from Title 15, Chapter 1, Rules of the City of New York section(s) 1-22{b){3) or {4) . Approval is
hereby granted in accordance with the following conditions:

General Conditions of Variance:

1) All asbestos abatement and related construction work must comply with the Work Place Safety Plan and
the specific agreed-upon phasing plan dated May 2, 2011 by the Applicant, the Contractor, and A-TRU.

2y This variance approval may be accepted by DOB prior to permit in lieu of the required Asbestos Project
Completion form(s) (ACP 20) and { or the Asbestos Project Conditional Completion form(s) (ACP21).

3) The applicant shall submit 0 Ashestos Project Conditional Completion form (ACP 20) and / or 1
Asbestos Project Completion form (ACP 21) to DOB prior to sign-off.

4y DOB permit work may commence only in work areas where asbestos abatement is complete or in areas
where no asbestos abatement is required.

5) In work area where abatement is complete, the ACP20 and/or ACP21 forms must be posted or kept in
the field office on site.

build safe | live safe
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m Buildings Asbestos Exemptions

- ACP 1-23 (b) (1) Work does not involve physical work
(subdivisions, CO, no work, etc.)

- ACP 1-23 (b) (2) Work does not disturb existing Presumed
Asbestos Containing Materials (PACM) or suspect
miscellaneous ACM

- ACP 1-23 (b) (3) (For items listed in the next slide)

. BC 28-106.1 Buildings constructed per plans submitted
for approval on or after April 1, 1987

build safe | live safe
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m Buildings Potential Asbestos Exemptions

- Awnings
. Cranes not anchored to building or structure
- Emergency power not involving hard wiring, e.g. battery packs

. Exterior concrete work (e.g. sidewalks, curb cuts, traffic islands)
except if waterproofing compound is present

.- Exterior scaffolding not anchored to building or structure
. Exterior trenching and drainage
. Ground-mounted flagpoles

- New storefronts in existing masonry openings (no disturbance of
existing building)

- Radio antennas (free-standing towers)

build safe | live safe
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m Buildings Potential Asbestos Exemptions

.- Relocating free-standing parking lot sheds

- Replacing rooftop air conditioning (no modification of ductwork or
disturbance of building)

- Roadway asphalt
. Sealing unsafe or abandoned buildings with cinderblock and mortar

.- Sidewalk sheds, bridges, fences, elevators, hoists and café signs
(no penetration of building materials)

. Street furniture (e.g. candy or newsstands, bus shelters, kiosks)
. Installation of new outdoor swimming pool
. Free-standing tents

. Erection of temporary structures (e.g. trailers) with electric/water
lines only

build safe | live safe
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m Buildings Green Roof Installations

In a typical green roof installation, are building materials being
disturbed?

. The five principal components of any green roof system are roof
structure, waterproofing, drainage system, soil media and planting
types.

build safe | live safe
29



m Buildings Green Roof Installations

Modular Design

S0IL

WATERSTORAGE P S

MODI GREEN ROOF
50 - 90mm . 5
T FILTERCLOTH

WATER CHANNELS

WATER DRAINAGE HOLES

build safe | live safe
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Buildings Green Roof Installations

Modular Design

£ !
i Ty A L9 L '%T' - P
~ » LEE 4 :
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Buildings

Online Information

Announcements and Service Notices

Asbestos Abatement
A=bestos Hules
ARTS
A=bestos Forms

Certified Asbestos
Investigators

Licensed Asbestos
Contractors & Air Monitors

Air Monitoring in Lower
Manhattan

Construction, Demolition &
Abatement

ABOUT DEP

In=ide DEP

MNews

Capital Projects
Careers at DEP
Environmental Reviews
Interagency MOUs

Ato £ Index

Contact Us

build safe | live safe
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Asbestos Technical Review
Guidance document

In 2009, the City enacted a number of
new laws to ensure that asbestos
abatement is conducted safely.

¢ Download (PDF)

Environmental
Protection

Announcements and Notices

¢ Controlled Demaolition Procedures

» Asbestos Investigator's Memo — Web
Based ACPS5 form — June 30th, 2010 -
Mew

¢ Asbestos Reqgulatory Memorandum -
Exception List — June 23rd, 2010 — New
¢ Complex Abatement/Alteration
Projects—DOB and DEP Filing Procedures
¢ Asbestos Certification Application
Changes

¢ Enforcement of Asbestos Rules §1-01(c)
¢ Asbestos Investigator Compliance
Guide

¢ Asbestos Requlatory Interpretation
Memorandum
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Buildings

Online Information

Buildings

Home

About the Buildings
Department

Buildings Information
Development

Safety & Enforcement
Community Partnerships
Homeowners & Tenants
Sustainability

Codes & Reference
News & Services
Contact the Buildings

Department

Buildings Information

Borough
Pick a Borough -

Find

| want to...

Choose One

Mewsletter Sign-up Weather Advisories Owner's Bill of Rights Printer Friendly Translate This Page

Post-Storm Information st i

P

,
w
VR

-5

Building Tools

W e -
YC Development Hub [ Buildings @ Work:

& Electronic Filing (eFiling) il Forensic Engineering.%mt
13EE ._ T -t o ; — y A > &

oy
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33



m Buildings

Sanitary and Storm Connections
Filing Procedures

Frank Rodriguez
Chief Inspector, House Connections

Code and Zoning Representative
Training Module 4.3



MB . Site and House Connection Filings
uildings

Project Data and Use

Site or House Connection Request *
Location Plan

Attachment “ F ©

Supporting Documents

Certification, Restrictions, Special Conditions
Guide Lines

NOoO O~ =

* A site connection is basically for commercial
properties or buildings with 4 or more families. While a
house connection is for residential home 3 families or
less but, the SCP form is used for both.
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m Before Filing the Site or House Connection Proposal Forms
Buildings (...or SD 1&2 Forms, which was previous nomenclature)

. Identify which form will be submitted (i.e. Site Connection or
House Connection)

. Applicant of Record (NYS Registered Architect or Professional
Engineer) must provide a property survey not older than one
year from date of current filing

. Applicant of Record must obtain, from the local Borough office of
DEP, an Index Map and submit it to DOB with filings

. Applicant of Record must also obtain and submit As-Built
drawings with the filings

. Applicant of Record must provide Declaration of Easement
(Individual or Home Owners Association) and maintenance as
required

build safe | live safe



B. FROJECT USE:
TYPE: O 1,1 5Famly O MokipleDwalling O Commarcial
Neomber of Beolding: Totl Member of Dcelling Tnits
Cazerhip: O Fee Simpls O Cozndomintemn O Heme Owmar Aswciafom O Cdam s

C. S[TE CONNECTIONS REQUESTED: D. CONNECTION INFO:
Total Develaped Site Storm Flow ___ cfs 1. O Cennectinn to exist:
Allow. Storm Flow fo the Sewers _ cofs O spmr O FRisr O CurbCeonection
O Detention O Eetznden 1. D Propowd New Rissr

Sapigry  Som Lemb Doswells | 300 Feld Spurin
X

Mo Raquastad,

Sizs oo (400da

Mawdal(s) = |5 O MHCon O Exis O Prop.
Tetal G (5)

Mowe:  The peuperty amner i v ponsdble for pnasing 6 s pre f. 0 Ramsa Plagged Cocmaction:
P RER—

1. B0 Pim ™o, Dats Approvd Expimtion Dam
2. Date Comsouction Perpedt Was Iinnad

3. Date Sewar Was Acceped By TEP
4. Sanitary Dischargs Tribusary o:

Locaton
Privats Sawage Treatoant Plaxt OXo OY¥e
Private Purping Stasom OXa O%Ye:
Frivate Sewer OKo OYe:
F. LOCATION PLAN: O A:z Shown Below O See Arached Lecation Plan Attachment “F~
(85 x 14 Size)
1 I T

Hav, 592

Buildings Site Connection Proposal Form, Page 1
v Dfi‘t@ﬁ‘éﬁmfﬁﬁﬁ%ﬁ m | A. Project Data Section: Must be completely
gty DR hE b e filled out. Digital Tax Maps should be checked for
" Bomugnot BuidingDeg o ) Block and Lot accuracy.
e o e B. Project Use Section: Certain Commercial
ey - —— Properties require plan approvals in conjunction
i 20 Phaas () with the Sewer Certification Application. If

required, Waste Water Management Permit must
be secured before review.

C. Site Connection Section: Must clearly
indicate the number of connections, type of
sewer & material. Storm water release rate must
be no more than the greater of 0.25cfs or 10% of
the allowable flow or if the Allowable flow is less
than 0.25cfs, no more than the Allowable flow.

D. Connection Info Section: must indicate what
action the contractor will take to connect to the
City sewer main.

E. Private Sewer Drain Data: Only if it Applies
F. Location Plan Section: location drawing may
be sketched in the open area or submit an
Attachment “F”. use the Attachment F to show
detail location Drawings.
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m Buildings

G. SUFFORT DOCWMIENTS e

"L Sme Pl -3 copies o by okl

"3 Swrrer - J oopee wrh wemeTn oo pose

"} Troative Lot Husiter Beqaes Famm - Asched at Apghicall
*og  Crmzar's Conwet for STRPS C — A= b ok Applarabl
5 Wﬂmﬁwmﬂ Anaciad Hor Azplicabis
i I b Bl L7 = Arachid Do Al shis
+87 CondoEOA Froipemn o AT = Ansched Tar Aprticahe
£ Iod Warte A - Atachad, Boe Applacabl
[ mmmw‘u—u_a“u ot A pplkeaki
I Bulden Prvitess s - Anscked e Agplic ilds
11 Borieg Logs - Amscheel T App Lcabils
12 e (Speciy) Amncked
¥ Bipeires FE FA Soap and Crzial Simenore (1 5. Sor Sarves)
*0 NI Ba Monarired and b Corponing Sl
= Ao be Moonzed /

1. hwo (i} {1 ok e wamitary wewer bocting B property oo

EMis  ELATE

rvailbie 57 COODECTNES.
1 Thene (1) (100 8 00 sewer OROEE et pOpATY -

svailable fof coomacbass.
k3 Mwmammmmwm
svalable for Exass

tommac
4 Semivery S ETbOERCY W

Ciry Treamnesr Plam -
Pereats Sarwage Towitren! Plasi - Hh‘ﬂ E"lﬂ
Porrme Pampmyg Saoon -
3 [Chitance to, od lecxtem of seared allowable drarmipe plan s
1) ek Oemk

T S Dk

£ Chiet

CERTIFIC AT 6, RESTRIC TION E!‘EIIL.\LCD‘.‘TD]TI:OFS

ADTIONA], DTORAMATION COAMENTS By DEFOIFICE:

1 TopelMeg¥a ™ thow= CvEs
F Commpnrs:

OO Mk

G. Support Documents: Size of
the City Sewer is paramount to
determine contractors course of
action. Refer to As Built's and Index
Map

Sewer Information: Closest
Sewage Facility the waste will
discharged to. As per Index map

Certification Restrictions:
Applicants Name, PE/RA Seal,
Date, and Applicants information
must be on the Form.

Owners information should
match Department of Finance
Records

Owner signature and date

Additional Information:
Topographic Stamp must be
included in Watercourse information
section.
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m Buildings

Attachment “F”

AMEST "F"

. Indicate on this diagram:
. Size of Lot and structure
. Indicate material type, size and

length of sewer connection.

. Show drywells, detention tanks

leader lines and yard drains.

. Show size of sewer in the roadway

and the direction of the flow

. Show distance between manholes,

distance of the point of connection
to City main to closest manhole
down stream.

. Show sewer connection inv.

dimension at the BL,PL,CL and the
CM.

. Indicate on drawing the slope of the

new sewer pipe .

- Make sure that the diagram is

signed and sealed by the architect.
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Buildings

Sample of a finished site connection proposal form,

Attachment “F”

>

AVENUE

2500"

e
| —
- i
. - 1
[ v
ey ’:_ H
N 2 )
O —~l 7 \\
! | WiLL BE RESTRICTED } E 7
T | | roemceerrmws oracemmon | % Z
| ! TANC AND J o~ e
I | I S S : = 6" BTORM
. ; %—s- SANTARY
! —INV.EL ®
| 5. 7B | %
EXIST. MANHOLE §
RIM. EL. e©22" DRLL-N
INv. EL. 52282’ FLoW Nv. EL» 419
"7 8" CITY] COMBINED R
TYJ':T"M-
20— 590"

AVENUE

SOU18 1d3Q

TR

(URTTERTRT A

requiny qof™

Y

“ ioﬂ

L

EXIST. MANHOLE
RIM. EL. 5556'
INv. EL. 43.86"

INVId NOI.LVE)O"I

wdu INHWHOVLLV
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m Buildings Sewer Application Self Certification - Requirement

Effective Im mediately all Home Owner’s Associations, Condominium,

Jamaica Rezoned Area, Proposed New Risers, Easements, Street Widening and De-
mapped Streets require applications to be submitted to DEP first. You may
professionally certify the applications at DEP. Besides the SCP form, the application
must include the following:

> w e

o

Computer Printout (Showing Property Profile) 1 Copy
Sewer Self Certification Form: 6 sets (full packages)
B-Scan — Each job number must have its own B-Scan label for each application

Survey: 3 Original copies must be submitted. The copies must not be older than
two years from the date of submission, and each copy must be signed and sealed
by the surveyor.

Sewer Maps: 1 Original Copy. Obtained from the local DEP office.
Tentative Lot Forms: 3 Original Sets. (only if lots are subdivided)

Borings: 3 original sets of “boring submissions” are required. A boring
submission includes drawings and calculations. A sample is on the following
slide. The submissions must not be older than two years from the date of
submission and must be signed and sealed by a professional engineer.

build safe | live safe



o Commercial Establishments Requiring Approval from DEP
m Bureau of Waste Water Management in conjunction with
Buildings

Sewer Self Certification Application

. Auto Repair or Body Shops

. Auto Salvage/Junk Yards

. Car/Truck/Trailer/Train Washes

. Cement Block Manufacturing Facilities
. Commercial Food Preparation Facilities

a B WON -

A) Bakeries F) Fish Markets

B) Cafeterias G) Ice Cream Shops
C) Coffee Shops H) Restaurants

D) Cooking Schools |) Slaughter Houses
E) Delis J) Super Markets

. Commercial or Industrial Laundries
. Dental Offices

. Doctors Office with X-ray machines
. Drug Stores with Photo Processing

© 00 N O

build safe | live safe



m Buildings Commercial Establishments Continued...

10. Dry Cleaners
11. Gas Stations (with or without auto repair shops or delis)
12. Hospitals
13. Industrial Manufacturing Facilities
14. Laboratories (research, analytical)
15. Photofinisher Facilities
16. Schools with:

a) Art rooms

b) Science Labs

c) Cafeterias (Public or Private )
17. Transfer Stations
18. Welding Shops / Machinist Shops

build safe | live safe



mBui.dings Sample of Boring Submission

A boring submission includes drawings and calculations.
Submissions must not be older than two years from the date of submission and must be

B1rd - N M Rl LSOl of s
P S,

Bt 4= WA M0 AT LSRN OF SORHD PRCM 1666,

TIECr o NSO MO ATRIOMATE LSO GF B0t Faiw 1601

[ Juep——
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Sample of Boring Submission

Buildings

SOIL CROSS SECTIONS

0000000500055 05009509 .50 05 %
2507 R SN SRR
- 0 et 0 %
| R RS RSRKRS

SECTION A-A SECTION B8
- -
LEGEND
-~ B e anen
- et o
77 - e I
BB - v

build safe | live safe
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Sample of Boring Submission

Buildings

Boring No.: B-1

Project Number 02 3000
Project Name: Proposed Stapiaton Wateront Devscprment
Location: Stuaten isand, NY

Ground Surtace Lievation: = 6 ¢
Chient lronsiste Developrant

Depth to Groundwater 6

Sample Number

Soil Description

Recovery (inches)
Standard Penetration

Letter Symbol
Lab Analyses

n Sarae -
A gray fine 10 coarse sand some LT, ¥
oL

TaCu M pan a0 gt Acrme A

Boring Results CIRERR: E=e

F3Sng 10 e 1o Cose 8470 soma Sit. (e fire 10 Coarte
Wave (ose) @ 10

gradeng 10 bisck in color and sk, itthe cinder @ 19

3 34
Prosect Manager GF Ovilling Method Holow Siem Auger Legend and Notes

Fieid Engineer LP Sampiing Methed SoM Spoce MC (Moisture Content)
LL (Liqued Limst)

Oringr. Gerwers Borings Casing Depth’ WA PL (P

astc Limit)
Start Dete/Time: 312 Sheet: 102 NA (Nct Ava'able
NR (Not Recordec)

Fisiah Date/Time: 43012 Plate 34 NE (Groundwater Level Not Encountersd)

build safe | live safe



\ Sewer applications NOT Eligible for Self Certification
m Buildings (you may NOT submit an SC application)

.- Development/Project is not filed with NYCDOB

. Existing sanitary/combined street sewer is not fronting the property,
but is available

. Storm/Combined sewer extension is feasible

.- Proposed connection is a Skewed or Easement connection. Subject
to deed restrictions or a franchised sanitary force main connection.

.- Proposed connection to private sewer or Drain.

- Proposed connection to private sanitary drain discharging into private
plant.

. Part of a tax lot
- DEP order to connect to sanitary sewer.
- Riser, Manhole and Catch Basin connections

build safe | live safe



m Revisions to the Site & House
Buildings Connection Proposal Form

Provide:

1. 3 Copies of PE/RA letter required

2. 6 Copies of the sewer form completely filled out

3. 6 Copies of the site plan and attach documents that might
have changed from the original filing or requested from DEP.

4. 1 Copy of old original sewer application attached.

3 If the sewer filing expire, i.e. time has lapsed beyond two years

from when DOB originally approved, please fill out a new
sewer application with all of the required documents.

Note: Any major revision of the original filing that is submitted will
be assessed an additional fee equal to 50 percent of original filing
fee.

build safe | live safe



m Buildings Other Related Filings

Other filings that may often require coordination between DEP
and DOB:

. Septic- Septic system filing, review and approval are
performed centrally in the Department of Buildings (DOB);
currently in the Staten Island borough office. The applicant
must provide plan drawings, surveys and special forms.
Information on septic applications is not readily available from
BIS (Internet).

.- Drywells- Submit plan drawings, boring tests, and percolation
tests for plan examination review and approval through in the
borough offices, or the hub. Verification that installations
conform to the approved and permitted drawings is done under
professional certification. However, installations are
periodically audited by the DOB.

build safe | live safe



m Other Related Filings - Septic Systems
Buildings

. All septic system are filed at the DOB Septic central office in
Staten Island

- Applicants must submit:

. SCU-1 & 2

. SCU-3

. 2 Copies of the plans (plans must be signed and sealed by the P.E. or R.A.)
. 2 copies of the survey

- 1968 Buildings Code, Code sections :
- P113.5

- P113.7

. Table RS 16-22 “Tank Capacity”

build safe | live safe



mgui.dings Other Related Filings - Drywells

- Buildings Bulletin 2009 013 states in part that
Reference Standard (RS) 16 of the 1968 Building Code
shall remain in effect and shall be applicable to the
installation of drywells for the onsite disposal of storm
water, whether filed under the 1968 Building Code or the
2008 New York City Construction Codes.

.- 1968 Buildings Code, Code sections :

- P110.13 (c) Figures 16-9A
16-9B
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m L Other Related Filings — Special Inspections
Buildings

Chapter 17 of the 2008 building Code

- Chapter 17 “STRUCTURAL TESTS AND SPECIAL
INSPECTIONS™

. Special inspections are required for and
Installations.

. A Special Inspector is required to fill out a TR-1 Section 3.

build safe | live safe



m Buildings

Thank You!
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m Buildings Sanitary & Storm Connections

- Due to a Change in the New Building Code
section 107.11, as of January 1 of 2015, DOB will
no longer accept new HCP and SCP Filings. All
New fillings will be submitted for review and
approval at the DEP office in your prospective
Borough. Only Amended HCP and SCP of
previously filed DOB jobs can still be filed at
DOB.

build safe | live safe



m Buildings

Licensing
For plumbers, electricians, general contractors, site safety
professionals, sustainable contractors and more...

Sandra Fleury

Licensing

Code and Zoning Representative
Training Modules 11.1 and 11.2



NYG.... Licensing

Who visits the DOB Licensing Office?

. License Holders / Applicants
. Filing Representatives

build safe | live safe



m Buildings License Types

- Registered General Contractor

. Safety Registration

.- Master Electrician

. Elevator Agency Director

. Oil Burning Equipment Installer

- Master Plumber

- Master Fire Suppression Contractors

.- Riggers (Master, Special & Tower Crane)
. Sign Hangers (Master & Special)

...and all of these require various types of insurance

build safe | live safe



mauudmgs Licensing Insurance Requirements

Insurance Types:
-Workers’ Compensation
.General Liability
.Disability

build safe | live safe



m Buildings Insurance Tracking Numbers

- What is a tracking number?

A tracking number is required to pull permits for certain alterations.
You may use the tracking number for any type of work that does not involve the following:

*New building construction

*Demolition work

*Work involving the placement of 2,000 cubic yards or more of concrete

*Vertical or horizontal alterations that add more than 25% to an existing building’s floor area
*Alteration work that adds three or more stories

*Alteration work the removes more than 50% of an existing building’s floor area

*Alteration work to remove one or more floors

Any of the work mentioned above, requires either a General Contractor Registration or a Safety
Registration.

build safe | live safe



mauudmgs Insurance Tracking Number

How to Apply

1. How to apply for an insurance tracking number?

To obtain an insurance tracking number, the following documents must be submitted:
- Workers Compensation

. Disability

- General Liability

2. The contractor first and last name must be indicated on all of the insurance certificates.

3. How to renew an insurance tracking number?

. To renew a tracking number, the updated insurances certificates must be submitted. The
insurances can be e-mailed, fax, mail or broughtin-person to the Licensing Unit. The tracking
number must be indicated on all insurances. Insurance updates may take up to 3 business
days to process.

4. How to make changes to an insurance tracking number? (i.e. business address
AND/OR telephone number)

. If any company information has changed, an original notarized letter requesting the change is
required.

build safe | live safe



Buildings

Insurance Guidelines

Buildings
Insurance Guidelines

Your license/registrationtracking number(s) must appear on all forms.

0

Your business name and address must match Department records.
Any corrected forms mustbe submitted by yourinsurance producer or insurance broker.

0oa

The Certificate Holder box mustread:

New York City Department of Buildings
Atftn: Licensing Unit

280 Broadway, 6th Floor

NewYork, NY 10007

O If youupdate a cancelled policy, you must submit a letter of re-instatement along with the
updated insurance certificate.

O Allinformation must be typed. Handwritten corrections are not accepted.

GENERAL LIABILITY INSURANCE

O Each occurrence mustbe a minimum of 1 million dollars.

O Your insurance producer/broker must an original signed and notarized Certification by
Broker

Accepted Forms:

» Accord 25 (2014/01)- Certificate of Liability Insurance
Accord 25 (2013/01) - Centificate of Liabilty Insurance
Accord 25 (2009/01) - Certificate of Liability Insurance
Accord 25 (2009/09) - Certificate of Liabilty Insurance
Accord 25 (2010/05) - Centificate of Liabilty Insurance

WORKERS' COMPENSATION INSURANCE

O The business telephone number is required on C105.2 (9/07) and GSI 105.2 (2/02).

Accepted Forms:

« U26.3- Certificate of Workers’' Compensation Ins (NYS Insurance Fund only)
« (C105.2(9/07)—- Certificate of Workers' CompensationInsurance

« GSI 105.2 (2/02)- Certificate of Participation in Workers' Compensation

DISABILITY INSURANCE

O A business telephone number must be included.

O Your insurance policy number and Federal Employer Identification Number (EIN) must
appear on your Disabiltty certificate.

Accepted Forms:

+ DB 120.1(12-13)- Certificate of Compliance with Disability Benefits Law

Bill De Blasio, Mayor Licensing Unit: (212) 393 - 2259

Rick Chandler, P.E., Commissioner nyc.gov/buildings

« DB 120.1(5/06)— Certificate of Compliance with Disability Benefits Law

EXEMPTION FROM WORKERS’' COMPENSATION & DISABILITY INSURANCE

You may submit an Affidavit of Exemption fromworker's compensation and disability insurance
ifthere are no employees in your company. Note: General Contractors (Registered/Non-
Registered) and Safety Registration applicants cannot submit an affidavit of exemption.

O You mustsubmitthe original Affidavit (not a copy).
O Your Affidavitmusthave an originalsignature and date.

Accepted Forms:
» CE-200-Certificate of Attestation of Exemption fromNew York State Worker's
Compensation and/or Disability Benefits Insurance Coverage

SUBMITTING CERTIFICATES

New Certificates:

Submitdocuments in person to:
Licensing Unit
Department of Buildings
280 Broadway, 6th Floor
New York, NY 10007

Submitdocuments by:

Email: Licensingdob@buildings.nvc gov (for
general contractorand safety registration only).

Fax (646)500- 6247 or (646)500-
6249(main)

(212)646 5006248 (General
Contractors)

Licensing Unit
NYC Department of Buildings
280 Broadway, 6th Floor

Updating Certificates: NewYork, NY 10007

Bill De Blasio, Mayor
Rick Chandler, P.E., Commissioner

Licensing Unit: (212) 393 - 2259
nyc.gov/buildings




Buildings BISWeb Licensing Screen

Tracking Number

WY C Department of Buildings

Contractor Details
=== GENERAL CONTRACTOR - NON-REGISTEREED ===

TRACKING NUMBER. ONLY
Licensee's Name
Emntry Diate: Q9r22/2009 Comtractor ID: Q00000
Status: A- ACTIVE Expiration: 097222009

City Employee: Mo
Cifice Address: 280 BROADWYAY RMNEW YORE, HY 10007
Business Phone: 212-566-5000

Business 1 : NYC DEPT OF BUILDINGS

Insurance Type Paolicy Required Company Expiration Date
General Liability Mo
Workers” Compensation JELMMO PG Yes MYSIF 101 252009
Disability RETLAAN KY Yes FIRST REHAB LIFE IMS O Qar22rz20049
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Buildings

General Liability Insurance

AE_‘—:"FE" CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE I3 FS3UED &5 A MATTER OF INFORMATION OHLY AND CONFERS MO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES HMOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEMD OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES HOT CONSTITUTE A CONTRACT BETWEEHN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVEE OR PRODUCER, AND THE CERTIFICATE HOLDER.

MPORTANT: If tha ca hoddsr |2 an ADDITIONAL INSURED, tha policy(les) mi bs andorsad. If SUBROGATION 1S5 WANVED, &

the terme and of the policy, certain pollcles may require an endorsemant. A statement on this cerfificate does not confer rights to the
certificate holder In leu of such endorsementis).

DATE (MWEENYYY]
o7 /62011

TORTECT
KAME

Ferr=n Cannoe Ponng dmonms

smmA &N TRaa

4+SI0N NUMBER:
HAMED ASOVE FOR THE FOLICY PERICD
MIEMT WITH REEFECT TO WHICH THIS
HE POLICIER DEICR. 0 HEREM I3 BUSJECT TO ALL THE TERME,
“WCED BY FAID ~ AIMS.

THIE I3 TO CERTIFY THAT THE FOLICIEE OF IMEURAMNCE LISTED EELOW HAVE BEEM IEEUED TO THE
INDICATED. NOTWITHETANDING ANY REQUIREMENT, TERM Of COMDITION OF 'Y CONTRACT OR OT.
CERTIFICATE MAY BE IZZUED OR MAY FEATAM, THE INSURANCE AFFORDEL
EXCLUSICNS AND CONDITIONS OF SUCH FOLICIES. LIMITS SHOWN MAY HAVE SEE.

b TYPE OF INSLRANCE e POLICY HUMEP- L w v | LTS
GEMERAL LIABILITY EACH OoCU 31,000,000
A I COMMERCIAL SEMERAL LIABILITY PREMISES (£ pezumencey | 8 100,000
_:Icuuus.unm Eaﬂ:m T MED EXP (Any ore parssr) | | |
[ | PERSORAL & ADV MIURY [ ]
| BEMERAL ABERESATE | _
?-_lumm'ﬂ‘r_igxnuam PAEIDUGCTS - COMPMOP Ao | | |
PoUCY Lo !
T SHEREC RS R | —]
AR ALTOY BOOLY INJURY {Per parsar) | §
[ | ik G -+ = mvlmnmm B
|| wmen suros AOTER ' | e, :
| [omeneria s aceuR | B EACH OECLURRENCE s
RCHS LAY LA AGGREGATE 3
| | [ees RETENTION § &
e — I A
B RS R AL " EL. EACH AGCIDENT s
{Mamdery in W) | L DISEASE - B4 BN s
| [CERAREENETY oo seew L DISEASE - POUCY LNIT | §

DESCRETION OF CFERATIONS [LOCATIONS  CLES [Amach ADOID 101, ASNiomal Ramarks Schmsle, § meors apace b racuined)
THIS CERTIFICATF =7 .SURANCE IS FOR INFORMATIONAL PURPOSES OMNLY.

CERTIFICATE HOLDER

NYC DEFT OF BUILDINGS
LICENSING UNIT

280 BROADWAY

GTH FLOOR

NEW YORK. NY 10007

CANCELLATION

SHOURLD ANY OF THE ABOVE DESCFRIBED POLICES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVIEIOHS.

| T AL

£ 1988-2010 ACORD |
o innn ara raalatarad marks of ACORD

Acord 25 (2009/01), (2009/09) or (2010/05)

ACORN 25 901MS)

Requirements for General Liability Insurance
Certificate

* Policy holders business name and address must be
indicated

*Certificate Holder MUST read:

NYC Department of Buildings
Licensing Unit
280 Broadway, 6t floor
New York, NY 10007
*Project and/or Location specific policies are not

accepted by the Licensing Unit; and must be submitted
to the borough in which the work will take place

* Certificate must be signed by insurance carrier’s
authorized representative or NYS Licensed insurance
agent of that insurance carrier

Accord 25
(2014/01)(2013/01), (2009/01),
(2009/09) or (2010/05)




Buildings VVorkers Compensation Insurance Certificate

STATTC O M WOl
WORKERS COMPENSATHIN BOARD

CFRTTFICATE OF NVS WORKERS” COVMPENSATION TNSURANCE COVERAGE

1w Lepal Mame & Adldreas of Invured (Use street sddeess only)y | The Business Teleplone Somber of Insoeed

1e. NY5 Unemplmine asoranec Expliver
Bipibtration Nv Auflp ol

Work Lucation of Lsired (Om 0y pegeired i coverage i specificaily | Ll Federad Employ. Jfficatior Lmber of Inswred
Feelfend fu covter’re focafiens fr Seew Fark Stote, Lo, o Wrp-Lip o il Seonrity o ~r

Policy)

2. Wame amd Address of the Farice Reqoesting Proaf of e Nume.  wranes ovier

Coverage (Entity Beingg Livied as the Cermificate Dldery

| Ao T Number Sof cotidy Tisted i T “1a™

NYC Department of Buildings

| Tulicy elfective peried

Licensing Unit 9 to

280 B roadWay, 6 Floor The Treopriernr, Partners ar Execnlive OfTeers are
| El imcduded, (rly clueek s iTall paio s g

New York, NY 10007

El ull exclwded or cerbiin puartoersSdfoers exocluded.

This centilles Uuil tbe usurace carier  oule?
i v M Tk Sl Mo
ATHIY A OF fhewn

This Cerlilgale ul Insura senlily st e as the gerlil

3 dusiaes e busiiess relerenced above W ban L Jor weorker!
Vo mse Lhis forme, New York OV ) erms ) e Bisted vager lgm 34
i policy . Tha: s rares Carnive ur s leeosod sgentwill e
2 Daldden i b 21

win Lreve etidioeae dn St puaabien: i el g jaesaniana s o
ki
wmer ol
eF i TR - Frarrees
Tlease Mote: TTpon the cancen. . of the vorkers' compensation policy indicated on his foeoe @0 e Todness cwntinmees o he

e o 5 pereal, leente do conleacd sl oy ce el Gea e ioliee, Dee hosmess wingt geavide Thal ceclallica e indder willi s nen
Clertilficaie of Worlers' Compensaion Coverage or olher amlhorized prool thal the Desingss is complying wilh the mandators
envevage roquircmenis ol e Mew Vack Staie Wockers® Compensation Taw.

Tnder penally of pecjuey, T eertily Ut T am an authiedesd vepeesentalive ar Ticensed agent of the insmranee careier vefereneed
alwve and thal e nanied insmeed has the eoverape ac depicted dn this e

A hy
Jirind numa o s s Tepratnls vy er Lcended ager ] of niune tarrars

Approved b
[Siarain 1y

il

T sprwn Mumber alalhoeeead el e licensed agent ol s

C-105.2 (9-07)

S ard AT

wew e wrkn sl s

st S C-LEE S Sweenes Seakies ave SMOT

Requirements for Worker’s Compensation
Insurance Certificate

* Insured business name & address must be indicated in

section 1A

* Insured business telephone # must be indicated in
section 1B

* Insured Federal Employer Identification # must be
indicated in section 1D

*Certificate Holder MUST read in section 2;

NYC Department of Buildings
Licensing Unit
280 Broadway, 6t floor
New York, NY 10007
Insurance Carrier (section 3A), policy # (section 3B)

and policy effective period (section 3C) must be
indicated

* Certificate must be signed by insurance carrier’s
authorized representative or NYS Licensed insurance
agent of that insurance carrier

C105.2 (9-07)



Buildings

Workers Compensation Insurance Certificate

Wpavia New York State Insurance Fund
Weorkers” Compensarion & Disability Benefirs Specialists Since 1914

199 CHURCH STREET, NEW YORX, N.Y. 10007-1100
Prone: (212) 587-5557

CERTIFICATE OF WORKERS' COMPENSATION INSURANCE

Ananan

POLICYHOLDER CERTIF, =  LDER
NYC DEF .- BUILDINGS
ATTN L ‘CENSING UNIT
280F ADWAY 8TH FLOOR
NE  ORK NY 10007

|

|_ POLICY NUMBER [ CERTIFICATE ‘BER PERIOD COVERED BY THIS CERTIFICATE [ Date

THIS IS TO CERTIFY THAT THE PC ‘DER

FUND UNDER POLICY NO.2079293+ o7

FOR WORKERS' COMPENSATION U. °A = NEv .ORK WORKERS' COMPENSATION LAW WITH RESPECT TO ALL
OPERATIONS IN THE STATE © NEW K, TEPT AS INDICATED BELOW, AND, WITH RESPECT TO OPERATIONS
OUTSIDE OF NEW YORK, ~ 0L HOL “S REGULAR NEW YORK STATE EMPLOYEES ONLY.

IF SAID POLICY IS CANCELLED, “Hao 'RIOR TO D7/13/2012 IN SUCH MANNER AS TO AFFECT THIS CERTIFICATE,
sNCELLATION WILL BE GIVEN TO THE CERTIFICATE HOLDER ABOVE.

10 DAYS WRITTEN NOTICE o ‘Uch
NOTICE BY REGU’ ~ MAIL SO A.
YORK STATE INS{ T''ND DOE.

THIS POLICY DOES| "COV
INSURED CORPORAY '
i £L DIMEZZA- 111 PRESIDENT

[+ 'DE DESIGN BUILD INC

THI “EP
cov JPON
THE Cu .. RAGE A/ RDED BY THE POLICY

NEW YORK STATE INSURANCE FUND

<b__ G

DIRECTOR.INSURANCE FUND UNDERWRITING

e at hitps://wwew_nysif comicert/cerival.asp or by calling (888) 875-5790

U-26.3

=D ABOVE IS INSURED WITH THE NEW YORK STATE INSURANCE
COVERING THE ENTIRE OBLIGATION OF THIS POLICYHOLDER

=SSED SHALL BE SUFFICIENT COMPLIANCE WITH THIS PROVISION. THE NEW
"TASSUME ANY LIABILITY IN THE EVENT OF FAILURE TO GIVE SUCH NOTICE

3 OR SUITS THAT ARISE FROM BODILY INJURY SUFFERED BY THE OFFICERS OF THE

YIS JED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS NOR INSURANCE
'HE CERTWICATE HOLDER. THIS CERTIFICATE DOES NOT AMEND. EXTEND OR ALTER

Requirements for Worker’'s Compensation
Insurance Certificate

* Policy holders business name and address
must be indicated

*Certificate Holder MUST read:

NYC Department of Buildings
Licensing Unit

280 Broadway, 6t floor

New York, NY 10007

U-26.3




Buildings Certificate of Attestation of Exemption

for Workers Comp and/or Disability Certificate Insurance

Ceriificale of Atteslation of Exempticn
Fram Maw York State Warkaes' Compeasaton
srdier Deability Benelils [ssurance Coverags

TIEG fa1m eatsmior By el f vertloe e wirkers comgrensacion vislie oF addganions of uny purtt

DMLYt shrow @ guverioi v
1l a i

i, Requirements for Certificate of
LT ; e e ; Attestation of Exemption for Workers
{1apai Forky Same and Atilress): ' ’ ' ) . Ay
| | Comp and/or Disability Insurance

n Ee Grrm.

* Legal entity name and address must be
indicated

TR PO N I M YORE STATE SPECLVEC
TONEILA .

G T 1l

i% & oo porrae N
thiml ann

* Certificate must be signed & dated

:ﬁ\i\el:.;;di;:‘:ll:::::_?“eu'"'ll‘e,f_-__ isfa. ARCHIEREL 10 S 1ATN ‘I'EWYGR.E\. CATE SFATLUTORY : b Original Certificate must be Submitted Via.
mail or in person to the Licensing Unit. Faxes
and emails are not accepted.

Jthy q
cal af fher shock B % . afiva ey
2 e R il

CE-200 12/2008

S | Sagudinre: o
A

g gigiaszainn Hosed

CE-200 12/2008



Buildings

Disability Insurance Certificate

STATE OF NEW YORK
WORKERS" COMPENSATION BOARD

CERTIFICATE OF INSURANCE COVERAGE UWDER THE NT$ DISABILITY EEMEFITS LAW

[FART 1. To De completed By DR ability BenefTts Carfer or TicencedTisurance Agent of that Cairier

la Legal Nama and Address of Tnsirad (Uze smeer addrase snly)  1h, Busuisess Teleplssae Nuaber of Insusad

L. VS Tinciop? v Traavrmne: Enoployer Regisdvation

TWrmbsar af

1il. Fecosal r- 3 anzficats  Tumber 3f Insuned or
Saxzal Szaan. it

? Naue sl Addvess of the Eaity Regueding Frool ol Bamen ol B
Coverage (Emity Being Listed a6 the Certiticare Holder)
NEW YORK CITY DEPARTMENT OF
BUILDINGS
ATTN: LICENSING UNIT
280 BROADWAY 6TH FLOOR
NEW YORK, NY 10007

3k Pa T afentity listed in has AT

G, Pelicy ellective penzod.

4. Poliey covers:
w E All vl ahe e oy wliy. ey e e Yook Drisaliality Beuelitg Law
b. 7] Cuky the follo. Ve of dwe amplover’s enployees:

Under palry of papary,  wify

and thot the named inare Y Reaboiry Rensfits nsirance coverage a descrited shove

Dnze Si R . By

awlomized represananive oo lieensed ngent of the msmanee sories referenced above

Tde . Tide
DMPORTAMs.  [Fbox a7 el 2udd Ea Boen is 2 gned by e insnrance comicrs amthorized rgpresartzBive or NS Liccsd mnsurance Agent of hat
& e aficee 5 TOMPLETE. Ml i Hrecaly no the centfizme bolfer

sowpletes 1o i Workers' Taupensadon Baasd, DB Phans Acczpance Ui, 20 Park Sween, Albzay, New Yok 12205,

Sz I Il are E A= AR me e e o AV | e [ R e fgeen SATar re m e meen|

wehecked dis erdfiom= is NOT COMPLETE foc puposes of Section 230, nbdl. § of the Disalbilicy Benefioe Lo, Zarus be mailed B

PART 2. Tebe completed by NYS Workers' Compensation Board (Grlly Thon "16" of Part 1 has been checked]

State Of New York
Workers' Compensaticn Beard

Accordng to monmation autnmed by lbe NY% Workers' Uoupsnsalon Hoard, he s hove-mmued smployer [as couplied witl: the NY 'S
Lisability Bevefits Ly witl sespoer to all of baaher emplayees.

Drate Jigawes By

igneomre of 55 Workers Caipsnascion Bord Bnpeveel

Teleqherte Numaber Tirle

Please Nowe: Only insmance camier: lieansed ro wrire MVS disability benefir:s inenrance policies and WYS Heanced insuranca penrs of

Hiose memgance cacmers are avihonzed o sme Fomo DL-1301] [nsrance brokers are NOT anthorized to dssue this form.

LN S Certificate Number 124719

DB120.1 (5-06)

Requirements for Disability Insurance Certificate

* Insured business name & address must be indicated in
section 1A

* Insured business telephone # must be indicated in
section 1B

* Insured Federal Employer Identification # must be
indicated in section 1D

*Certificate Holder MUST read in section 2;

NYC Department of Buildings
Licensing Unit

280 Broadway, 6t" floor

New York, NY 10007

- Name of insurance carrier (section 3A) , policy #
(section 3B) and policy effective period (section 3C) must

be indicated
* Certificate must be signed by insurance carrier’s

authorized representative or NYS Licensed insurance
agent of that insurance carrier

DB120.1 (12-13) or (5-06)




Buildings

Disability Self-Insured
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DB-155 (7/09)
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Insurance Certificate

Requirements for Disability Self-Insured
Insurance Certificate

* Employer name & address must be indicated
where requested

*Insured Federal Employer Identification # must
be indicated where requested

sLocation of Operations must be listed
*Operations start date must be listed

- Certificate must be signed & dated by the WC
Examiner

DB-155 (7/09)




m Buildings General Contractor

Registration Highlights

. Issued to individual

- Required for all 1, 2, 3 family new building
permits as of November 1, 2008 per
Local Law 36 of 2007

. 3 year registration

build safe | live safe



Buildings

NYC Department of Buildinas

Contractor Details

=== GENERAL CONTRACTOR - REGISTERED ===
INCLUDING NEW 1/2/3 FAMILY HOME

licancaa s KMama
Entry Date: 09/22/2009 Contractor ID: 000000
Status: A- ACTIVE Expiration: 040272012
City Employee: Mo
Office Address: 280 BROADWYAY MNEW YORK, MY 10007
Business Phone: 212-56/-5000

Business 1 : NYC DEPT OF BUILDINGS

Insurance Type Policy Required Company
General Liability ABCDEF GHI Yes SCOTTEDALE IMNS CO
Workers® Compensation JELMMOP G YRS MYSIF
Disability ST Y Yes FIRST REHAB LIFE INS CO

Expiration Date
017292010

101272009
095222008

build safe | live safe
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How to Apply

How to apply for the General Contractor Registration?

1)

2)

3)
4)

5)

6)

The applicant must complete the LIC6 application and submit ALL of the
required documentation which is located on our website under “Applying for
General Contractor Registration”.

The primary principal (which is the applicant) must appear in person to the
Licensing Unit Monday —Friday from the hours of 1:30 to 3:30.

At the Licensing Unit, the Customer Service Window will issue you a ticket.
Your application and documents will be reviewed.

Once your documentation is accepted, it will be sent for background
investigation, which takes approximately 6 — 8 weeks

A notification letter will be sent to the applicant home address after
background investigation is completed.

build safe | live safe



Buildings General Contractor Registrati

LICE: General Contractor Registration Form
Apnilcy

LIC6 Applicati
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m Buildings General Contractor Registration

LIC6 “How to Apply” Guide
NYG

Buildings

Registered General Contractor

In order to become a licensed General Contractor, you must:

[0 Be at least eighteen (18) years old
[0 Be able to read and write the English language

0 Hawe good moral character so as to not adversely impact upon filness to perform
the duties and responsibilities of a General Contractor

Friday, from 1:30m to 3:30pm.
Licensing Unit Contact Information:

Licensing Unit

NYC Department of Buildings
280 Broadway, 6th floor
New York, NY 10007

build safe | live safe



m Buildings Safety Registration

- Required by Local Law 8 of 2009 for:

- New Building permits (other than 1, 2, 3 family)

- an alteration permit for a vertical or horizontal enlargement of more than
25% of the floor area of the existing building,

- an alteration for adding three or more stories to an existing building,

. an alteration permit for demolition or alteration of more than 50% of the
floor area of an existing building,

- an alteration involving the removal of one or more floors of an existing
structure,

. a demo permit, or

. the placement of 2,000 cubic yards or more of concrete in connection
with excavations, foundations or superstructures, including steel
structures

. This Safety Registration number can not be used for:

. One, two, or three family New Building permits

build safe | live safe



Buildings BISWeb Licensing Screen

Safety Registration

NYC Department of Buildings

Contractor Details
== GC SAFETY REGISTRATION ===

TEST TEST
Entry Date: 0450152008 LONtractor I suuuui
Status: A- ACTIVE Expiration: 01/0152012
City Employee: Mo
Omfice Address: 1111 STREET BROOELYM, MY 11111
Business Phone: 718-555-5555
Business 1 : TEST
Insurance Type Puolicy Required Company Expiration Date
General Liahility 280 Yes TEST 0afoar2o11
Workers" Compensation 281 s TEST Q5052011
Disabhility 232 fes TEST Qaioar2a11
Endorsements

Status: ACTIVE Type: DEMOLITION
Status: ACTIVE Type: CONMCREETE
Status: ACTIVE Type: COMSTRUCTION

build safe | live safe



m Buildings

. Issued to a company
. Endorsement Options:

- Construction (not required for Registered GCs)

- Demolition

- Concrete (for jobs using 2,000 cubic yards or more)
- 3 year registration

- Fees:
. $80 original / renewal fee for each endorsement type
- $130 late renewal fee for each endorsement

. $50 Reissuance fee (lost card or information change)

build safe | live safe



m Buildings Safety Registration

How to Apply

1. Complete LIC7 application & assemble documentation as per LIC7
instructions

2. Any person listed on the application may appear in person to the Licensing
in person Monday - Friday between 1:30pm — 3:30pm

3. Visit customer service window and pull an “H’ ticket

4. Required documentation will be reviewed and if accepted a registration
number and safety registration card will be issued the same day.

build safe | live safe
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LIC7 Applicati

LICT: Safety Regigtration Form LICT PAGEZ
Buildings ApiTion s be tepec,
| Ela.lllnsll atiiiaton nform adon
Tzt ANy i Peve 2 $ NEw ork G iy beparimeni of Bulldngs Licerelng Uril
Z=0 Bromdwary , & Floce [Jves [O#=  Earyperson ramed on Rz spplkcalon an emplee B, par kpanl i he maragemenl of, or own @ conraling Ineres | v ary o her
Mew vk, Ny 1O Enll wihich dies %or pErmi s wih e DEREIMERIT o *¥as ! J0U MUSTCOMaERe WE Sechbr bebw.
wes [JMo  Ang oorenior frmer asscdaken wih anoher Gerera Gonrackng om parg R Fe 1ast S yeas rolm enlored on his apllalon?
| 1 |.\lppllcsﬂon Tepa " 2 | gafely Regliiration NUMDer mssting beecking redey O = I SR PO I LS T Db W Sechbr o,
O orgiral [ Rerewst O © reraes Relssue | [Jves [Jue  Has oy person named on his plcaken euer bee nemployed by 00 B or anolher Glly suenayT I e prowbe tmis i
Seciond.
| 3 |s=mt,- Raglitration Endorsemant Type et o ot ooy —_— —— -
Wame of indiuk L % con kol
[ ©orehuclon [ temciion O conee -
Legal Wame of Business e
| 4 |Typs of Buline it | Busiresz'= Trale o Doirg- Badres=-5s (0 BA) Name*
[] weiudue ¢ Scie Proprie ke T cemeraton [ Parership Business Address Busines= TEkEohore
| i | Buslnenn nbrmaion E o . Erinitis e | Tl Sk Zn EIN
Legal Nam e of Busire=s Name of rdiukd ual % Conre
Busiess's Trde o Dong-Busiress-#s (0 BA) Name [P Tp—————— T
Busiress Address Busness Telephone | Busiresz'= Trade o Dolrg- Badres=-5s (0 BA) Name*
il Sk an Business Fac | Business Address Busines=s Tekephore
Efial Em Tl L L Zn EIN
| |Pr|msr; BUNING 18 S0 C  Hone aobie 2 roquimc i 3podoeet (52 Aol b e propetor. GOt mrst e chechor, oCEr or sRnCie. Wame of idiuk L [
Las| Name Firsi Name Middie i Legal Hame o Business e
Sodel Seanl Ko Dale o BF I n i) Busiress's Trade o Dolrg- Basdres=-5s (0 BA) Hame*
Home Addmess Home TeEphone Busiress Address Business Telephore
cly S 2 Mctlie Te kphone ciy Sme ) EIN
i ¥ Gornbdd | ] |C>om mants
7 | Corporate Oficers, Parfiers and any Stake Nolder1 frctor Steesnbies Wt own e pemert or rore avc peivaey apsic el
Lasi Nam e Firs Name Middie it
=oda Sasy No “* Conol e
Dak o BF R (midiy ) TeERhere
Emal Emergercy G onssl [ ves O Wo
_L=el Nam e firsl Wame Middie rik | 0 |.\lpp|lcsnt Statemants and Signatiren
Soda oy No “# Conol e
pRp—————— oE, Iheae el 2 | urderstrd = he | Ems QniEred In bis doo.menl. | stee Fal fe o Iramalkon |5 armeciad crak E b e el of my krowleige.
phene luderstrd |1 uriawd) fomake 2 422 siaement i Fe eperient o loghe loadl enployes or R ady employee b e, Ay heel| mere ey of
p— Emergery om0 ves O no ::;izmlzlru = agrdly o ek RERTMING Fe I of I Exharge 1T FEdd orete R bkn Sich ohors e purihatie by Imnscnmen, tne Ao o
Lz Nam e Firsi Name Middie i |
_ —_ —_ Mame @ring Moz kn Wobry Zeal
=odd Szany Ko “* Conl e Stk of New York, Goun i ot |
DRE o7 BF P mid) rere— Sgraue Ewactn b or afimmed urder pERa ke GTRETAEY |
Emal Emergercy ¢ entacl [ ves O Wo vy of = |
Las | Nam e Firsi Name Middie i bae Wotmry S rake |
=oda Szany Ko “* Conl e
T2k o1 B hgmidiy ) TeEphene
Emal Emergery conasl 01 ves [ wo Tak moied
Lz Nam e Firsi Name Middie i Reulewed by
oW —— % Conrdl e comments: ECE T T UrealEtacke
Dak o BF R (midiy ) TeERhere
Emal Emergerny conicl O ves O W

build safe | live safe



Safety Registration

Buildings

LIC7 "How to Apply” Guide

m

Buildings

Licensing
How to Obtain a Safety Registration Number

STEP 1: WHY YOU NEED A SAFETY REGISTRATION NUMBER

You must have a safety registration number with the Department in order to file
applications with the agency to obtain the following permits:

¢ New building permits
Note: New building permits for one-, two- and three-family homes are excluded

¢ Alteration permits to enlarge a building more than 25% of the building’s existing
floor area

e Alteration permits to add three or more stories to an existing building

e Alteration permits to demolish or alter more than 50% of a building’s existing floor
area

¢ Alteration permits to remove one or mbre floors of an existing building

e Demolition permits

build safe | live safe



m Buildings Safety Registration

Subcontractors
. Safety Registration will affect:
. Demolition subcontractors
. Concrete subcontractors

- Will not affect:
.- Plumbing subcontractors
. Electrical subcontractors

build safe | live safe



m Buildings Sustainable Contractor

Registration

Sustainable Contractor Registration:
General Contractors, Electricians & Plumbers

Contractors, electricians and plumbers with an expertise in environmentally friendly
construction and green technologies may now register with the Department as a
Sustainable Contractor.

To register, applicants must demonstrate their knowledge through third-party
certification/credentials. They must also agree to promote green technologies and report
these activities to Department, when requested.

Confirming a Sustainable Contractor's Registration

Use the Skilled Trades Licensees [ General Confractor / Reqgistrant Search tool at
nyc.gov/buildings to verify if a contractor is ceriified in sustainable practices. Enter the
license number, last name or business name and select the license type. Sustainable
Contractors will have a green leaf icon on their page. Contractors’ credentials are listed
on the bottom of the screen.

build safe | live safe



Buildings Sustainable Contractor

Registration
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Bill de Blasio, Mayor CommunityPartnerships@buildings.nyc.gov
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Buildings Sustainable Contractor

Frequently Asked Questions

What is a Sustainable Contractor Designation?

Sustainable Contractor Designation is a new program launched to recognize contractors
who are working to meet today's increased demand for new, green technologies. This
program identifies contractors who demonstrate knowledge in sustainable practices through
third-party certification/credentials. These contractors will agree to promote the use of green
technologies to their customers and report these activities to the department upon request.

Is this endorsement required for any jobs, permits or licenses?
No, this registration is not required for any jobs, permits or licenses.

I am a licensed Master Plumber with an approved sustainable certificate/credential.
Can | register as a Sustainable Contractor?

Yes. Master Plumbers and Electricians will be able to apply as Sustainable Contractor in
Late Summer. General Contractors (1,2,3 family home) are now able to apply for a
sustainable designation.

How do | apply for a Sustainable Contractor Designation?
In order to apply for a Sustainable Contractor Designation, follow the instructions in our

guide for Sustainable Contractor Designation. You will be required to have an eFiling
account with Department of Building.

How do | know which certificate/credentials are recognized by the department?

If you wish to verify if your certificate/credentials are recognized by the department, you may
view the list of Buildings Department Approved Sustainable Contractor
Certification/Credential on our website.

How do | register with eFilng?
You may visit our website and follow the instructions under eFiling.

After | submit the online forms, how long will it be before | receive a response?
You should receive an email response within two — three weeks from submission.



m Buildings

/-Can submit
documentation for
update of insurances
and change of business
telephone number

N /

*Can submit \
documentation for

update of insurances,
change of company
address & telephone
number

General Contractor
1, 2, 3 family

/

Safety Registration =~

/Can submit (Endors_e_ments: Construction,
documentation for Demolition and/or Concrete) Can submit
update of insurances documentation for
and change of update of

company information

\

insurances only
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NYG.... Licensing

Questions?
Contact Licensing Hotline: 212-393-2259

build safe | live safe
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Thank You!

build safe | live safe
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Civil Penalties for Work Without Permit Violations

Martin Rebholz, RA

Borough Commissioner

Code and Zoning Representative
Training Module 12.1



m Buildings General Requirements

Work Without Permit (WWOP) Notice of Violation must be issued
Does not need to be indicated in BIS

Separate Protocol for Electrical, Elevator or Boiler Violations

L2 is used only if Override Waiver or Reduction is sought

L2 is not needed for full Civil Penalty Payment

build safe | live safe
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msui.dings Forms

The following forms can be located by clicking on
the links below:

L2
http://www1.nyc.gov/assets/buildings/pdf/I2.pdf

Instructions
http://www1.nyc.gov/assets/buildings/pdf/I2 instr.pdf

Service Notice
http://www1.nyc.gov/assets/buildings/pdf/I2 service notice.pdf

build safe | live safe
89


http://www1.nyc.gov/assets/buildings/pdf/l2.pdf
http://www1.nyc.gov/assets/buildings/pdf/l2_instr.pdf
http://www1.nyc.gov/assets/buildings/pdf/l2_service_notice.pdf

mBu“dings Civil Penalties Fee Structure

Local law 48 of 2006 enacted:

» Increased civil penalties for violations related to work without a valid
work permit to a minimum of $500 for work in 1 or 2 family homes and
$5000 for such work in all other structures

* New penalties rates are assessed at the time of payment, not at the
time the notice of violation was issued.

* Increased civil penalties are applicable beginning February 5, 2007
» Payable by the owner of the property

build safe | live safe
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Application for Override, Waiver for Reduction

Buildings

L2: REQUESTS FOR OVERRIDES, REDUCTIONS, OR WAIVERS OF
CIVIL PENALTIES FOR WORK WITHOUT A PERMIT
AND STOP WORK ORDER VIOLATIONS

FORM MUST B2 TYPEWRITTEN

. NYVC
Document requirements =~

| 1 | Job and Request Information (Required for all requests. A copy of the violafion is required with the L2 submission.)

Copy of Notice of Violation

Complete L2 Form with applicable
signatures

Reference to Plans & applications
applicable to corrective work.

Copy of Certificate of Correction - If
completed.

Copies of other pertinent
information.

[ o6 # Violation #

Indicate reason for request here by checking the applicable box
OVERRIDE REQUEST.
[0  MRV: No relationship o the violation; whera a permit is being scught for work in 2 space that is not related o the Work Without a
Permit (WWF) violation.
REDUCTION REQUEST:
[0 REDT: Work completed without benefit of a permit constituted only a percentage of the total work. (Section 4 Affidanit of
Reduction is required.)
WAIVER REQUEST:
WWF Waiver Reason
BFP: Where the owner is representing that he or she is a bona fide purchaser and the work was performed by the previous owner
(Ses AC §28-213.2). The following supporting documentation is required:
*  Copycfthe deed
* A notarized affidavit or letter of no relationship, which substantiates the oaner’s daims. If the bona fide purchaser is
ofher than an individual, the afidavit or letter must be submitted on the entity’s letterhead and signed by the cwner or an
officer of the corporation
*  The affidavit or letter must include: the name of the bona fide purchaser; the location of the property a statement that
the property was not received as a gifi; and, a statement that there was na interest or relationship with the prior owner
and the new owner is not acting in any way for the benefit of the pricr owner
CPP: Whers the civil penalty was already fully paid. (Frovide BIS invoice #
Or provide copy of front and back of cancelled check.)
DUPW: For anather WWF vidlation that remains cpen and that was issued for the same work and at the same location. (The
initial violation shall require payment of the civil penalty. Provide BIS Invoice # for the penalty that was already
paid )
ECH: Whers an Environmental Control Board (ECE) violation for WWF has been dismissed whether on substantive or technical
grounds.

[m}

o

[m}

[0 EWG: Emergency work performed by the NYC Department of Housing Preservation & Development (HPD) or other agency as

directed by the Commissioner or work on unsafe buildings performed by HPD or other agency pursuant to a precept. (See AC §28

-215.1),

[0 EWP: Emergency work performed without a permit, where an application for the work is filed with the Department within two
business days afier commencement of the work, except for emergency work described by Code EWG above. (See AC §26-
105.4.1)

[m]

0

EXP1: Where a fence, shed or seaffold or other temporary construction equipment was installed with a valid permit and the permit
had expired. {See BC 105.8.2).
EXP2: When permits {other than for temporary construction equipment) expired and there was no ongoing wark
GOV: For Federal, New York State, NYC or other govemment-owned proparty, or for property owned by eligible public authorities
[0 TPT: HPD third party transfers where a court issues a foreclosure judgment allowing the City to transfer titie of a foreclosed
property to a new owner. (See AC §11412.1). Any civil penalties accrued before the closing date of the transfer must be waived.
The new owner must provide a letter from HFD stafing that there was a third party transfer and that penalfies should be waived.
Stop Work Order {SWO) Waiver Reasons:
[0 SWBC: Where the Commissioner had determined that the violation should not have been issued for working against the SWO.
[0 SWOE: Whers the ECB violation issued for violating the SWO was dismissed for any reason

Location Information (Required for all requests)

House Mols) Straet Nama

Block Lot BIN CB Mo

Work on Floor(s) AptCondo Nois)

| 3 | Owner Information (Reguired for all requests. Notarized sig by owner or i is required in Section 6.)
Last Name First Mame M
Business Name Phaone E-mail Address
Address City Zip Code

03/12
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Buildings

L2 Form

Buildings

L2: REQUESTS FOR OVERRIDES, REDUCTIONS, OR WAIVERS OF
CIVIL PENALTIES FOR WORK WITHOUT A PERMIT
AMND STOP WORK ORDER VIOLATIONS

FORM MUST EE TYFENRITTEN

| 1 | Job and Request Information (Required for all requests. A copy of the violation is required with the L2 submission.)

Job #

Violation # _

Indicate reasen for request here by checking the applicable box
OVERRIDE REQUEST:

[0 NRV: Mo relationship to the violation: where a permit is being sought for work in a space that is not related to the Work Without a
Permit (WWP) violation

REDUCTION REQUEST:

[0 REDT: Work compieted without benefit of a permit constituted only a percentage of the total work. (Section 4 Affidavit of
Reduction is required.)

WAIVER REQUEST:
WWP Waiver Reasons:

BFP: Where the owner is representing that he or she is a bona fide purchaser and the work was performed by the previous owner.
(Ses AC §28-213.2). The following supporting documentation is required:
*  Copy of the deed
* A notarized affidavit or letter of no relationship. which substantistes the owner's daims. If the bona fide purchaseris
other than an individual. the affidavit or letter must be submitted on the entity’s letterhead and signed by the owner or an
officer of the corporation.
*  The affidavit or letter must include: the name of the bona fide purchaser; the location of the property. a statement that
the property was not received as a gift: and, a statement that there was no interest or relationship with the prior owner
and the new owner is not acting in any way for the benefit of the pricr owner

CPP: Where the civil penalty was already fully paid. (Provide BIS Invaics #:

Cr provide copy of front and back of cancelled check.)

DUPW: For another WWP violation that remains open and that was issusd for the same work and at the same location. (The
initial violation shall require payment of the civil penalty. Provide BIS Invoice # for the penalty that was already

paid )

ECB: Where an Environmental Control Board (ECB) violation for WWP has been whether on or technical
grounds.

EWG: Emergency work performed by the NYC Department of Housing Preservation & Development (HPD) or other agency as
directed by the Commissioner ar work on unsafe buildings performed by HPD or other agency pursuant to a precept. (See AC §28
215.1).

EWP: Emergency work parformed without a pemmit, where an application for the work is filed with the Department within two
business days after commencement of the work, except for emergency work described by Code EWG above. (See AC §28-
105.4.1)

EXP1: Where a fence, shed or scaffold or other temparary construction equipment was installed with a valid permit and the pemit
had expired. (See BC 105.8.2).

EXP2: When parmits (other than for temparary construction equipment) expired and thers was no ongoing work.

GOV: For Federal, New York State. NYC or other govemment-owned property, or for property owned by eligible public authorities
TPT: HPD third party transfers where a court issues a foreclosure judgment allowing the City to transfer title of a foreclosed
property to a new owner. (See AC §11-412.1). Any civil penalties accrued before the closing date of the transfer must be waived.
The new owner must provide a letter from HPD stating that there was a thind party transfer and that penalties should be waived.

oo O OO oo

Stop Work Order (SWO) Waiver Reasons:

[0 SWBC: Where the Commissioner had determined that the violation should not have been issued for working against the SWO.
[0 SWOE: Where the ECE viclation issued for viclating the SWC was dismissed for any reason.

2 | Location Information {Required for all requests)

House Nals)

Street Name

Bormuct n Block Lat BIN CB No
Work on Flooris) AptiCondo Nols)
| 3 | Owner on (Reg for all req. Notarized sig by owner or ’ i is requit in Section 6.)
Last Name First Name M
Business Nama Fhane E-mail Address
Addross City Zip Code
oanz

A - Only one job number may entered

B — Up to three violation numbers may be
entered on a single form. Use multiple
forms if more than three violations are to be
cited.

C — Override should be checked when the
application is unrelated to the violation with
payment of civil penalties pending

D — Reductions are allowed when the scope
of work noted in the violation is less than is
shown on the plans filed to correct the
violation. A written explanation must be filed
by a registered design professional to
qualify.

E & F — Waivers may be issued for the
stated reasons subject to approval by the
department
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Buildings

L2 Form cont.

L2 PAGE 2

it of R i (Only requir if . Affidavit needs to be provided by PE or RA. If the reduction
4 | request relates to a Limited Alteration Appfrcomn—LAA then the affidavit may be provided by another licensee fype, such as a

licensed plumber.)

. being duly swom. deposes and says:
This afaavit 1s submitied in sunport of the request indicated in Secton 1 of this form [Job and Request Infarmation)

1.

2 ©On (date) & (am / pm) | inspected the above-captioned premises to determine whether the
work cavered by the application was commenced without benefit of a New York City Department of Buildings Permit

3. This afidavit is being submitted to the New York City Department of Buildings within two business days of my inspection.

4

My in pecucn revealed that the following work, {written deccripion must be provided below with at least four (4) supparting photographs in
order fo be acospted for consideration), filed for in the application, was completed without benefit of a permit. (Fhotographs need fo have
been taken within two business days of inspection.)

internal Use Only — Preliminary Borough Review

[Building Cl i i Reduction Amt §

piame (piosss pring)

uuuuuu re Date
r 5 I PE/RA/Other Licensee Applicant Data [Only requi if ion is ]
Last Name First Name ML MName (please pnn] T
Business Mame Phone g
Addre:
ity State Zip Code Signaturs b
TIr= [rs Oother License No.

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or
both. It s uniawiul to give to a city employee. or for a ciy employee to accept. any benefit,
monetary of otherwise, sither 3 3 gratuity for property performing the job or in exchange for
special cansideration. Viclation is punishable by imprisonment or fine or both.

PE/RA/ Other Seal (apply s2al, fhen sign and date over ssal)

[ s]notarization % Internal Use Only ]

Borough Commissioner Review

State of New York. County of

T Denied 1 Reduction Amt §

‘Swom 1o before me this day of 1 approved
20 Appru al/Denial Reason:

Motary Seal

uuuuuuuuuuuuu re

2nd Level Review—Fiscal

Notary Signature T  Approved CT Denied I Reduction Amt §

ApprovaliDenial Reason Tracking #

- - - Nama (nisce orinh
Owner or Autherized Designee Signature
Date

nnnnnnnnnnnnn e Date

0312

G — Aregistered design professional must
complete this section when reduction of
penalty is requested. The percentage (%) of
the actual work completed must be
provided.

H — Must be completed by PE or RA when
applying reduction in civil penalty. In all
other cases the PE or RA may complete this
section in lieu of submission by the owner.

| — Notarization is required when the
applicant is not a PE or RA.

J — Owner or owner’s authorized
representative must sign in all cases when
the form is not submitted by a PE or RA.

Department approval is required for
override, reduction or waiver of civil
penalties.

build safe | live safe

93



NYG.... Override Requests

No Relationship to Violation (NRV)

Civil Penalty Override. A civil penalty will be overridden in order for a
permit to be issued where the proposed work will be performed in a
different space than the one in which work was done without a
permit. The violation will remain open in department records until it is
dismissed by ECB or an acceptable Certificate of Correction is
received and approved by the department.
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m Reduction of Civil Penalties (REDP)
Buildings — Document Requirements

» Copies of plans filed to address the notice of violation
* Photographs illustrating the areas cited in the violation

« A signed/sealed description of the work completed without a permit
prepared by a registered design professional
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m Buildings Civil Penalty Waiver

A civil penalty will be permanently removed in the following instances, however, the
violating condition must still be corrected and a Certificate of Correction received and
approved by the department:

« BFP (Bona Fide Purchaser)

* (1) Where the owner is representing that he or she is a Bona Fide Purchaser and
the work was performed by the previous owner. (See AC §28-213.2 of the code.)
Notice of the violation to the new owner is irrelevant for this purpose. Required
supporting documentation:

* (i) Copy of the deed,;

» (ii) Notarized affidavit or letter of no relationship, which substantiates the owner’s
claims. If the bona fide purchaser is other than an individual, the affidavit must be
submitted on the entity’s letterhead and signed by the owner or an officer of the
corporation

The affidavit or letter must include:
(A) The name of the bona fide purchaser;
(B) The location of the property;
(C) A statement stating that the property was not received as a gift; and

(D) A statement stating there was no interest or relationship with the prior owner
and the new owner is not acting in any way for the benefit of the prior owner.
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m Buildings Civil Penalty Waivers cont.

A civil penalty will be permanently removed in the following instances, however, the
violating condition must still be corrected and a Certificate of Correction should be
received and approved by the department:

« CPP - Where the civil penalty has already been paid.

« DUPW - For a subsequent WWP violation issued for the same work and at the
same location as the prior violation that is still open.

« ECB - Where an ECB violation for working without a permit has been dismissed
whether on substantive or technical grounds.3

« EWG - Emergency work performed by HPD or other agency as directed by the
Commissioner or work on unsafe buildings performed by HPD or other agency
pursuant to a precept. (See AC §28-215.1.)
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m Buildings Civil Penalty Waivers cont.

EWP - Where emergency work is performed without a permit, except for
emergency work described in (b)(3), below, and an application for the work is filed
with the Department within two business days after commencement of the work.
(See AC §28-105.4.1.)

EXP1 - Where a fence, shed or scaffold (or other temporary construction
equipment) was installed with a valid permit and the permit has expired.4 (See
BC §105.8.2)

EXP2 When permits are expired and there is no ongoing work.

GOV - For Federal, New York State, or New York City or other government
owned property or for property owned by eligible public authorities.

TPT - HPD third party transfers where a court issues a foreclosure judgment
allowing the City to transfer title of a foreclosed property to a new owner (see AC
§11-412.2). Any civil penalties accrued before the closing date of the transfer
must be waived. The new owner must provide a letter from HPD stating that there
was a third party transfer and that penalties should be waived.
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m Buildings

Thank You!
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m Buildings

Padlock Enforcement

Edward J. Fortier
Executive Director, Special Enforcement

Code and Zoning Representative
Training Module 12.2



m Jurisdiction of the Padlock
Buildings Enforcement Unit

.- Enacted in 1993 to provide padlocking as an stronger
enforcement alternative to violation issuance, under

certain circumstances

. The PEU’s sole goal is to have the premises comply with
the Zoning Resolution and any valid C.O.

. For the Padlock Enforcement Unit (PEU) to have
jurisdiction the complained of use must be:

. Commercial or manufacturing activities in a residential
district, or heavy manufacturing in a C1 or C2 district;

and

. Operating contrary to the Zoning Resolution and
without a valid C.O.
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mauudmgs The Padlock Process

. Complaints of illegal use are received by 311 and
routed to the Borough for initial inspection

. If the Borough observes conditions that support
PEU jurisdiction, they electronically refer the
complaint to PEU

- Before a complaint is accepted by the PEU, an
enforcement associate will conduct additional
research to assure PEU jurisdiction over location
and use complained of
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maundmgs Potential 1t Inspection Results

1. ACCESS LETTER — When Inspector is unable
to gain access

2. WARNING LETTER - If the Inspector observes
commercial or manufacturing activity

3. COMPLAINT CLOSED - No commercial or
manufacturing activity was observed
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m Buildings Access Letter

- The Access letter advises the owner/occupant
that a Department Inspector attempted access,
but was unsuccessful

- The letter includes the inspector’'s name and
contact information so that they may schedule an
Inspection
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m Buildings Warning Letter

. The Warning Letter informs the owner/occupant that the
Department has observed a commercial or manufacturing
activity at the premises which is contrary to the ZR and
should cease immediately

. If the use does not cease a padlock hearing may be
scheduled, resulting in the closure of all or a portion of

the premises

. The owner/occupant is advised that they should contact
the Department of Small Business Services if they
require assistance in relocating their business
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m Buildings Complaint Closed

. A complaint may be closed if:

. Access has been obtained and no commercial or
manufacturing activity is observed; or

. The use is subsequently found to be non-conforming
(a.k.a. grandfathered); or

. If we are unsure whether the illegal use exists after the
18t inspection, we may conduct additional inspections,
varying the days and times
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m Buildings Stipulation Agreement

. After the issuance of the warning letter the
owner/occupant may contact the PEU to stipulate and

resolve the matter and avoid the need for an OATH
hearing

. The owner/occupant admits that the premises has been
used in violation of zoning

. The owner/occupant waives their right to a hearing and
agrees to voluntarily discontinue the use of the
premises by an agreed upon date

. If an inspection of the premises after the compliance
date reveals that the prohibited use is ongoing, the
Commissioner may immediately issue a closure order
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m uildings  Preparing for a Hearing at OATH

- Hearings are conducted at the Office of
Administrative Trials and Hearings (OATH)

. All owners, occupants, and mortgagees are
named as respondents and served personally
with a petition
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maundmgs Conducting a Hearing at OATH

. If the owner/occupant appears, efforts are made
to settle by stipulation

. If the matter cannot be settled by the conference
judge, a hearing is conducted

- PEU then awaits the ALJ’'s Report and
Recommendation
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m Buildings Report and Recommendation

- Where ALJ Report and Recommendation are in
favor of closing the premises:
. An enforcement associate drafts a closure order

. The Closure Order is signed by the Commissioner and
the closure package is completed. The Closure Order
and a Notice of Closure are laminated

. Each is printed in both English and Spanish
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" Posting and Padlocking
l. u cBuildings

the Premises

- An inspector first posts the premises with the
Order and Notice of Closure

- The Order of Closure is recorded against the
parcel with the Department of Finance

- 10 days after posting, the premises is padlocked

- Closure verification inspections are conducted
periodically
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m Posting and Padlocking
Buildings | the Premises
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m Removal of the Padlock and
Buildings Recession of the Closure Order

. The owner must request a key to access the
padlocked portion of the premises

- Inspection must reflect that the nuisance has
been abated

- The owner completes a Closure Order rescission
request form

- The Commissioner signs rescission request

.- The owner records the form with the Department
of Finance
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m Buildings Before & After
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m Buildings Before & After

_r

(U
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m Buildings Before & After
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m Buildings

General Counsel’s Office
Unsafe Buildings Unit

Rachel Rabinowitz
Assistant General Counsel

Code and Zoning Filing Representative Level 2
Training Module 12.3



m Buildings Unsafe Buﬂdmgs (UB) Process

. Complaint to 311 that building or structure is
vacant, open, unguarded or structurally
compromised (Complaint Category 29)

- Borough inspects and issues UB violation, if
appropriate

. Violation sent to UB Unit for court processing
including title search, CPLR (Civil Practice laws &
Rules) service, and notice of survey & summons
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THE CITY OF NEW YORK ViOIation

Buildings DEPARTMENT OF BUILDINGS

Ciry of New York 0

In the Mager of Be Umsallc Bualding
And Swrucose

S NOTICE

Rocced No. UB 0

To

You will plesse ke motice that the building and struc ture situsied oo e

of e kot on the side of

commencing stout foct from the cormer of
=d being &

shory buhling snd structare alowt

fect front, fect remr,

feet doep and foct high, and cocupead as a

and knows as Nusber

block bt
= the Borough of . im the City of New York, has been repartad 10 me s unsafe

sl

and dasgerous @ O followmg respects W wil Ghe Buildag (1) i vecast, usguandsd and open w

You are arefore required 10 make @id buslding md stracture wafe and wcure by sealng the buildag as
per Bie rules snd regudasons of this Depurtmern or in lics Sareod, @he down sad remove same by obtsning
ad 1! pont & lishisg (e buildng o grade kevel and removing all debris fram G uie

Yeou will also mile notice ot you see hereby required o immelistely certify w e Borough
Supermtcndent for dhe Borough of of the Ciy of New York, your sssent or seflasal
W wcwre of remove aaad buildag aad structure and Bat uslew you w© 30 & sarvey will be ondarad 10 be
Bekd theroon as the lew dirocts, and that &l costs and cxponses imourrad Geredy will bocone a lien oo ssd
Buildng and @t and premises

You are hereby direcied to notify this Department wben work s 00 be commenced. No Work shall be
covered watil it has boen lmsgociod and spproved by this Department.

Commeasoecr of Bualdisgs

Borough Supennicmdent

B Forme © Ren (409)
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Buildings Notice of Survey and Summons

[-B.
THE CITY OF NEW YORK
DEPARTMENT OF BUILDINGS
Date and Time of Survey
Survey Date: Index No. Court Date and
Time: Court Date: Time
Time:
SUPREME COURT OF THE STATE OF MEW YORK
In the Matter of the Application of the City of New York
ainst HOTICE OF UNSAFE
= BUILDING AND
The Unsafe Building and Structure STRUCTURE, ORDER
Located NOTICE OF SURVEY
AND
SUMMONS

OWNER

To the above -named Defendant:

You are therefore ordered to commence within 24 hours to take down and remove
or make same safe and secure by:
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m Buildings UB Process (continued)

- DOB inspector and professional perform inspection
(“survey”) of building and if it is deemed unsafe, the
Department will issue a Report of Survey which is
presented to NYS Supreme Court judge

. Court issues precept (court order) authorizing City to seal,
demo or shore, or adjourns case for owner compliance

. If precept issued, the Department of Housing Preservation
& Development (HPD) procures contractor to perform
work
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Report of Survey

Buildings

IDEPARTME NT OF BUILDINGS

In the Matter of the Application of the City of New York
against
The Unsafe Building and Structure

REPORT OF SURVEY
OWNER

The undersigned, Swrwveyors appointed under and in pursuance of the provisions

DO Certify and Report : That in pursuance of the annexed Notice and Swwnons .,

they met at the time and place therein mentioned, and made a careful survey and
incmantian Af tha FAllawina nramicaes FA wir -
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Buildings Prece

E precept_blankForm.pdf - Adobe Reader [olle]|[=]
File Edit Vi T H b

[index No.

SUPREME COURT OF THE STATE OF MEW YORK
PRECEPT

TO THE
SUPERINTENDENT OF BUILDINGE

Whereas, on the day of , the Superintendent of Buildings

a notice of unsafe building and structure, order, notice of surwey and suwwmons which was
duly served upon

AS MATTERS OF FACT

AS MAMTTER OF LEW

That, in accordance with the provisions of Chaprer 929 of the laws of 1937 and
28-216.7 of the Administrative Code, a Precept should issue out of the said Supreme

Court of the State of New York, directed to the Superintendent of Buildings for the
Borough of

NOW, THEREFORE, by virtue of said decision, and of the power and authority
conferred upon and wested in you by Chapter 929 of the laws of 1937, and 28-216.8 of
the Administrative Code, you are commanded forthwith to make said building safe, viz:

and after having done so, to make return of this Precept with an endorsement of the

action thereunder, and the costs and expenses thereby incurred, to the Justice then
holding Special Term of this Court.
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m o Steps for Owner to Dismiss UB Violation
Buildings

1. Check BIS to see if UB violation is open (listed
as a DOB violation)

2. UB violations stay open Unless and Until an
owner seeks to have it dismissed

3. Contact UB Unit (in person at 280 Broadway,
7t floor reception) or by telephone at (212)
393-2131 to see if Survey Fee is owed to DOB.

Fill out Request for Dismissal form, if coming to
DOB Main Office.

4. Survey fee is $100 after July 1, 2008, $65 prior

build safe | live safe
124



m Buildings

5. UB staff will research violation and contact you
to let you know whether survey fee is owed
AND whether any money is owed to City for the
work the City performed in executing the
precept

6. Since July 1, 2008, money spent by City (HPD)
IS now converted to a tax lien

/. Once survey fee is paid (via UB Unit), UB Unit
will provide Recelipt
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Buildings Requests for Dismissal Form

http://www.nyc.gov/html/dob/downloads/pdf/ub5., - Windows Internet Explorer =}
@ hp ye.g poff/ubS.pdf - Wi [ Exp EHES

9_ http://www.nyc.gov/html/dob/downloads/pdf/ubS.pdf '["y] A[ Bing pel ']

/¢ Favorites | s 4% IEDAHome Page JM Places to Travel in Decem... | Running, Walking, Cyclin... (& The New York Times Haw... 5, DOB Intemet [ BIS InTraNet 7 Outlook WebMail (g WebConnect

55 | - | B HOME Page - NYC Depart... EEE http://www.buildings.nyc... | @ http://www.nyc.gov/ht... X | [ v [ @ v Pagev Safetyv Tools~ (@~ v
E}@@D| /1‘_+‘HD|LI £ L-“n‘ Comment | Share
@ Please fill out the following form. You can save data typed into this form. _

=

Buildings

)

Q@

UNSAFE BUILDINGS UNIT
SURVEY FEES/CANCELLATION FORM

=

&
&

In order to receive a survey fee receipt or a cancellation receipt for your UB violation, please fill out the
requested information listed below and leave the completed form with the receptionist. The Department will
contact you after it has reviewed the data. Thank you.

NAME:

ADDRESS

OF

APPLICANT:

Unknown Zone | Protected Mode: Off {
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m Buildings

8. For dismissal, building must be secured,
repaired or demolished

9. Owner (or rep) must schedule re-inspection of
building with DOB Borough Construction Unit
(provide copy of receipt)

10.Upon inspection, Inspector will dismiss UB
violation OR provide information on deficiencies
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m o Steps to Obtain Cancellation of Lis Pendens
Buildings

1. When a case is brought to court, the UB Unit
also files a Lis Pendens (notice of pendency)
that is recorded against the block and lot at the
County Clerk’s office

2. To obtain a Cancellation of the Lis Pendens,
contact the UB Unit

3. If a court precept was issued AND the City
performed work under that precept, money
spent must be reimbursed to the City prior to
issuance of Cancellation of Lis Pendens
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Notice of Pendenc

Buildings

T NoticeOfPendancy_BlankForm.pdf - Adobe Reader
Fi dit View! Window Helg

[= e ]s=]
®

Comment Share

[index No, U.B.

SUPREME COURT OF THE STATE OF MEW YORK

IN THE MATTER OF THE
APPLICRTION OF NOTICE OF

THE CITY OF NEW YORK
aganist PENDENCY OF
THE UNSAFE EUILDING PROCEEDING
AND STRUCTURE

Nusber

OWNER

Dated, New York, N.Y.
To the clerk of the

Please index against the names of the following :

Michael X. Cardozo

Corporation Counsel of the City of New York
Attormey for the City of New York

NYC Department of Buildings, Unsafe Buildings Unit
280 Broadway

Mew York, N.¥. 10007

Tel. (212) 566-3382

Daved: New York, New York

Mona Sehgal
Assistant Corporation Counsel
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m Requests by Owners to Perform Work rather than
Buildings

City under Court Order/Precept

Subsequent to issuance of court order, if owner
wishes to perform work and stop the City from
performing the work, owner must:

1. Request a HOLD on execution of the precept from
the Borough Commissioner

2. Borough Commissioner will determine whether
request may be granted and will provide conditions
and timeline for work
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m Buildings

Thank You!
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m Buildings

Emergency Declarations

Martin Rebholz

Borough Commissioner

Code and Zoning Representative
Training Module 12.4



m Buildings Powers of the Commissioner

. The commissioner has the right and the
responsibility to act when a structure or part of a

structure:

o Is in imminent danger of collapsing or
o Delay may cause further danger to public safety

When this condition is observed, an "Emergency
Declaration” is issued.
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m Buildings Powers of the Commissioner

- The DOB commissioner may direct the
commissioner of HPD, (or other city agencies) to
arrange for the remedial work to abate the
emergency condition
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m Buildings Emergency Declaration Sample Document

NYEC EMERGENCY DECLARATION

When signed by the Borough Commissioner, this document confirms the declaration of an
Emergency condition pursuant to Section 28-215.1 of the NYC Administrative Code.

[Jimmediate Emergency Declaration | Emergency Declaration

Premises Information
Premises Number of Stories
Borough Manhattan Block Lot C.B.No
Construction Class [JOccupied [JUncccupied []Vacated

Qccupancy Class

Owner Information

Name

Address City State Zip

Condition of Structure and Recommended Remedy

Location of premises
where the emergency
condition was observed.

> The o_wner of the
premises

_. Description of the

Inspector's Assessment

inspector inspected this structure on: and _JPE eor [JRA (if applicable)
inspected on and requests that the condition stated above ba madé safe by.
] Full Demolition (] Backfil [J Erect Fence or Sidewalk Shed [ Other

specified above)
[ Partial Demolition [ Brace and Shore: Retaining Wall (] Grade and Fence Site (spaciie £

[ Seal Building [ Brace and Shore: Buikling

Authorized Signatures

[J Repair Fence or Sidewalk Shed
Date of initial notification to HPD:

Processed by
Administrative Chief Inspecior Date

Reviewed and Approved by:
Borough Commissioner

(OP32) 11708

Date E

emergency condition
observe

— The recommended
remedy

S Inspector’'s Assessment
— Department

Endorsements
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Buildings Letter to Owner

Buildings

Robert D. LiMandri Date
Commissioner

Martin Rebholz, RA
Borough Commissioner

mrebhei ings.0 _——

280 Broadway, 3rd Fl, Re:  EMERGENCY DECLARATION
New York, NY 10007 Address

www.nyc.govibuildings Block: ; Lot:

212-566-0011 Manhattan

212-566-5575

To Whom It May Concern:

The Department of Buildings inspected the above-referenced structure and has
observed dangerous conditions at the structure or portion thereof. Due to the
severity of the unsafe condition(s), the Department of Buildings (DOB) has issued
an Emergency Declaration (copy attached) of the severity of the
condition(s), the work to remediate the conditions must begin immediately.

As owner, the responsibility to take such remedial action is yours. If you fail to
timely and satisfactorily remediate the conditions as set forth in the Emergency
Declaration, the City will perform the work as detailed in the Emergency
Declaration. If the City performs the work, it may seek to recover its expenses
from you.

You are advised to contact the Manhattan Borough Commissioner’s office at (212)
566-0011 to address this issue

Manhattan

MR/dmw

cc: Emergency Declarations Files
Premises
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m suisings 1 YPE€S Of Emergency Declarations

They are 2 types of Emergency Declarations.
.- Immediate Emergency Declaration (IED)
- Emergency Declaration (ED)
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m suisings 1 YP€ES Of Emergency Declarations

Immediate Emergency Declaration is issued when:

.- The Department determines the hazard must be remediated
immediately.

. Site conditions show Imminent Peril / Threat to Public Safety
- Remedial work is expected to begin within 24 hours

Emergency Declaration is issued when:

. The Department determines there is serious structural damage or a
deteriorated condition that may result in collapse or failure in near
future

- Remedial work is expected to begin within 30 to 60 days
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m Department Actions that are NOT
Buildings Emergency Declarations

- Notice of Unsafe Building
.- Peremptory Vacate Order
.- Stop Work Order

build safe | live safe
139



m Conditions that Warrant an
Buildings Emergency Declaration

A Department Inspector may issue an Emergency
Declaration when a immediate hazard is observed,
such as:

- Loose bricks on Facade

- A leaning chimney

. Loose cornice / Facade details

- Unstable building or building walls
- Deteriorated floor beams

. Unstable excavations
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m.;ui.dings Typical Remedy for Emergencies

- Remove loose bricks/chimneys/Facade details
. Install side walk shed

.- Demolish unstable portion of building

.- Temporary stabilization or support

Recommended Remedies are based on the best
solution to address the condition as quickly as
possible.
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mBuudings DOB Internal Process

» Inspector inspects, prepares and issues the Report of Technical Findings
(RTF) and Notice of Violation (NOV)
 The Commissioner and supervisor assess inspectors’ RTF
 If the conditions are deemed an emergency (depending on the severity), an
IED or ED is issued
 The (IED or ED) is uploaded to the DOB internal database
« DOB must make every effort to notify the owner
* If owner commences work, DOB will issue “hold” for HPD to suspend
action
 If the owner fails to remediate in a timely fashion, DOB will order HPD to
commence work
« HPD is notified by DOB
« HPD prepares to mobilize contractor for remedial work
« HPD also contacts owner to ascertain if owner will commence work
« Upon completion of remedial work DOB will “close” the Emergency
Declaration
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m Buildings Letter to Owner

Each emergency declaration is delivered with a
cover letter describing:

.- The owners responsibility to remediate

. Action the department will take if the owner does
not remediate in a timely fashion

. A copy of the Notice of Violation is included
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m Buildings Owner’s Responsibilities

Upon receipt of Notice of Emergency Declaration, the
owner is responsible for the following:

Immediate Emergency Declaration (IED)

. Commence the recommended remedial action
Immediately

- Request a hold on HPD action from the Buildings
Department

Note: If owner fails to take timely action, HPD will
commence remediation work using it's own forces. HPD
will then back-charge the owner for the cost of remedial

work.
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MBuildings Requesting a ‘Hold’

There are multiple options for requesting a Hold:

. Owner engages a registered design professional
& authorizes remedial work under their
supervision

- Owner engages a contractor to commence
repairs in a timely manner (i.e. for simple work:
e.g. creating a safety zone, removing loose
masonry, sealing openings, installing sidewalk
shed)

. Owner performs remedial work
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MBuildings Requesting a ‘Hold’

Owner must notify buildings department of their intention to remediate
without the need for HPD. Initial notification may be done by telephone
call to the borough office. Follow up must be in writing.

When notifying in writing the following must be included:
- Name and address

- Description of remedial action

. Timeframe for commencement

- Name of person/contractor who will perform the work

- Name of Registered design professional who will supply design
documents and inspect to work (if professional services are required)

Such notification may be supplied by the registered design professional
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MBuildings Granting a ‘Hold’

. If the department is satisfied with the information
supplied by the owner, a hold will be authorized.

.- The department will issue a ‘Hold’ letter to the
owner and HPD
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m Emergency Declaration
Buildings Completion Process

. The owner must notify the Department of
Buildings when the remedial work is complete

. An inspector will verify work is complete

- The buildings department will issue a letter to the
owner and HPD indicating that the emergency
declaration is rescinded
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m Buildings

Thank You!
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m Buildings

Records &
Records Room Operation

Jamie Maule
Service Manager

Code and Zoning Representative
Training Module 8.2 & 8.3



mgui.dings Record Retention Requirements

. 2008 Construction Code, Administrative Code
(AC) Section 28-103.14 requires the Department
to keep official records of:

. Applications received,;

. Permits and certificates issued;
. Fees collected;

. Reports of inspections; and

- Notices and orders issued.

. Past Codes (1968, 1938) had fewer requirements
concerning how the records kept

build safe | live safe
151



mauudmgs Record Room Operation

In a Borough Office “Record Room™ you may:
. Perform property research

. Obtain microfilm copies and hard copies of microfilmed
documents & drawings

. Obtain Job Folders
- Request & review offsite Job folders

- Request drawings and plans from the BSCAN unit

Filing representative and professional ID must be clear of
any outstanding/missing “permitted” folders
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m Buildings Freedom of Information Act/Law

. Information about “sensitive properties” must be requested
under the Freedom of Information Act/Law (FOIL)

v Sensitive properties - public buildings, a professional
league sports stadium, health facilities, etc.

.- Requests for records information about sensitive
properties must be accompanied by an email approval
from the Department’s office of Internal Audits and
Discipline (IAD)

v|AD approval expires after 30 days
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m Buildings Prope rty Research

You may research a property to:

- Find building records relevant to a current or past Certificate of
Occupancies (CO)

. Find the legal status of a structure
- Find or generate a Letter of No Objection (LNO)

. Find docket books, containing information regarding past violations,
applications, etc.

- Find Curb Cut Cards

. Find Index Card records

- Request updates in the Building Information System (BIS)
. Find an Equipment Use Permit (EUP) card.
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. Researching the
" ' c Buildings Certificate of Occupancy

. The C of O defines the legal use of a structure

. Copies of a C of O may be downloaded online from BIS. If the CO is
not available online, you may also go to the borough office and
research:

. Docket books for all pre-BIS filings

. Index cards (Buildings Department Index Card)
. Curb cut cards

. Microfilm records

. Offsite records, turn around time is several weeks from initial
request
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m Buildings

C of O Supporting Records
Index Card

. The Buildings
Department Index
Card indicates the pre-
BIS (pre-1980’s) jobs
filings and CO
number(s), if available

. Pre-BIS job filings may
not always be listed on
the BIS Property
Profile Overview

BLOCK.

55 g W4

LOT. BEC VoL

0.0, @0 | L
PREMISES: . e, 0.0, “"

NoEu

3680/35_3965/85 3996/35 4875/35

. e e ————
f

G0

B

Tolse

Tiell

1088
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m C of O Supporting Records
Buildings Curb Cut Card

. This curb cut card is an

example of a pre-BIS seesamimemnind. £ 45 H_mgl.
SyStem (Pre_1 980’8) NB Curb eut &' plus 1-1/2' splay party drive !
. IF Permit # Q. 53060 4-10-54 ;
JOb flllng Bldg. permit # NB: 3230/53 5

Izsued to Genar Bldg. “orp.

.- The Docket Book may
indicate a CO
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m Buildings

Department of Buildings Records

CO from 1931

THE CITY OF KEW YORK

BUREAU OF BUILDINGS
BOROUGH OF QUEENS e
0 PERMIT No.. .5 o

" CRNTIACATE OF OCCUMNTY Sijga g
H;........‘ ST Lo g v

mcmnn—-dm-dm-s.mml.a-pns«wmu

TwWo DwerIvVES

o

Occupancy

Vaevvi
Duevv Wi
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Department of Buildings Records
Buildings CO from 1980

S . R
8 Fora, B (s oty _E':ﬂ;;—- THE CITY OF NEW YORK
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Buildings

Department of Buildings Records

CO from 2013

Page 1 of 2

Certificate of Occupancy
CO Number:

This cerifies that the premises described herein conforms substantially to the approved plans and specifications and to the
requirements of all applicable laws, rules and regulations for the uses and occupancies specified. No change of use or occupancy
shall be made unless a new Certificate of Occupancy is issued.  This document or a copy shall be available for inspection at the
building at all reasonable times.

Buildings

Certificate Type: Final
04/12/2013

A.| Borough: Queens Block Number:

Address: Lot Number{s): 1 Effective Date:

Building Identification Number {BIN):
Building Type:  Altered

For zoning lot metes & bounds, please see BISWeb.

(1968 Code)
(1968 Code)

B. | Construction classification: 1-E
Building Occupancy Group classification: C

Multiple Dwelling Law Classification: MNone

Heightin feet: 25 No. of dwelling units: 0

No. of stories: 2
C. | Fire Protection Equipment:
MNone associated with this filing.

D. | Type and number of open spaces:
None associated with this filing.

E. | This Certificate is issued with the following legal limitations:
None

Borough Comments: None

Borough Commissioner Commissioner

DOCUMENT CONTINUES ON NEXT PAGE

m Page 2 Orz
Certificate of Occupanc
Buildings f f p y
CO Number:
Permissible Use and Occupancy
All Building Code occupancy group designations are 1968 designations, except RES, COM, or PUB which
are 1938 Building Code occupancy group designations.
‘ Building
Maximum |Live load | Code Dwelling or
Floor  persons |lbsper | occupancy | Rooming  Zoning
From To permitted‘sq. ft. group Units use group | Description of use
08 06 C  16a  OPEN SALES OF AUTOMOBILES i
P
01 30 06 ¢ 16a AUTO SHOWROOM
02 20 8 C 16a  ACCESSORY OFFICES o
- END OF SECTION i
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. Researching the
" ' c Buildings Certificate of Occupancy

.- DOB certified copies of the CO are currently available for
$5/per copy

- When a CO is not available, there are other methods
available to get property information that are supplemental
or in addition to a CQO, including:

. “I-Cards” (Information Cards)

. Multiple Dwelling (MD) cards that were issued by the
NYC Department of Housing, Preservation &
Development (HPD).

. If a CO was obtained only from borough office records,
the applicant or filing representative should advise the
DOB borough staff to upload the CO to BIS
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m Buildings

C of O Supporting Records

HPD “| — Card”

. HPD printout with the Multiple S -
Dwelling Registration (MDR) e e S
number indicating the number of = e
units & “I- Cards” are considered A e i
proof of legal use as a multiple e T O
dwelling (MD) or a mixed use L
building (residential & commercial) T

. The HPD “I-Card” may also ‘ T
indicate pre-BIS system D ST
applications filed and COs A e DR
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m Buildings Letter Of No Objection

- What is a Letter of No Objection (LNO)?

- An LNO is another way to describe how the property is
being used

- An LNO is not a substitute for a CO, but is accepted by
some government agencies and attorneys, if a CO is
not available from DOB records
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m Buildings Letter of No Objection Process

. The following information is required for LNO application filings:

. Print the “Property Profile Overview” (PPO), “Actions”, and “Job
Filings” screens from BIS

. Copies of curb cut cards

. Copies of Docket books for each NB & Alt listed on action screen
. Copies of Buildings Department Index Cards

. HPD “I-Card” Information card for 3 family or more

. Copies of C of O (as appropriate)

. Review microfilm and offsite database for pre-BIS applications, which
may not be listed on BIS “Actions” screen

- No LNO will be issued if there is an open NB or Alt 1

. Fire Suppression jobs must be signed off prior to applying for LNO
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Buildings

Letter Of No Objection

.- Anyone can file for an LNO with
the owner’s authorization

- There may be minor variations
between boroughs in forms, but
procedures are essentially the
same

- In Queens, you may refer to the

Commissioner Compliance

Memorandum, at right

Buildings

NYC Depariment of Buildings Derek Lee,RA.

280 Broadway, New York, NY 10007 Queens Borough Commissioner

Rick D. Chandier, P.E.. Commissioner 120-55 Queens Bivd.
Kew Gardens, NY 11424
Phone:(718)286-7670

MEMORANDUM

TO: All Applicants and Homeowners

FROM: Derek Lee, R A.

DATE: July 16, 2012

SUBJECT: Letter of No Objection

Effective immediately, when requesting a Letter of No Objection and where no records
pertaining to the legal use of the property in question are found at the Department of Buildings
nor, the Department of Housing and Preservation, the following documentation shall be required.

1. The full historical Sanborn Plate maps.

Note: Sanbom Map Co., Inc.
Phone: 800-265-2322
Website: www.edmet.com/retailsanborn

2. Department of Finance letter (Property Card) indicating the use of the property on or

before 1938.
Note: Department of Finance
Address: 31 Chambers Street
E-Mail: BHibbert@records.nyc.gov

3. A survey of the property.

3b. May accept old survey & photos to clarify “no change of bulk™.

The above three (3) required items are considered as minimum proof to verify the legal use and
the condition of the property. All three items must be consistent with each other, otherwise an
application shall be filed with the Department to legalize the use or the condition of the property.
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m LNO Supporting Records
Buildings Index Card

. The Buildings | oo T B
Department IndeX PREMISES o e, 1.7, SMP S

Card indicates the pre- " N B600/3 39335 _9956/35 4315/35 -
BIS system (pre- N o
1980's) jobs filings and ————
CO number(s), if | .. _
available . Ges | ales R
Tol. 108

- Pre-BIS system job - .
filings may not always —————— —
be listed on the BIS S
Property Profile - -
Overview T
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m LNO Supporting Records
Buildings Curb Cut Card

. This curb cut card is an

example of a pre-BIS seesamimemnind. £ 45 H_mgl.
SyStem (Pre_1 980’8) NB Curb eut &' plus 1-1/2' splay party drive !
. IF Permit # Q. 53060 4-10-54 ;
JOb flllng Bldg. permit # NB: 3230/53 5

Izsued to Genar Bldg. “orp.

.- The Docket Book may
indicate a C of O
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m Buildings

LNO Supporting Records

- HPD printout with the Multiple
Dwelling Registration (MDR)
number indicating the number of
units & “I- Cards” are considered
proof of legal use as a multiple
dwelling (MD) or a mixed use
building (residential & commercial)

The HPD “I-Card” may also
indicate pre-BIS system
applications filed and COs

HPD “l — Card”
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LNO Supporting Records
Buildings DOF Records Prior to 1961
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m Buildings LNO Fees

. The LNO filing fee must be paid prior to submitting application:
. 1-2-3 family homes & residential garage is $25 for each structure
. 4+ family homes & commercial property is $100 for each structure

- DOB staff will annotate the following information on the LNO slip
iIssued to customers:

. LNO application number

. 15 business days review process

. 10 business days for review of Resubmittals LNO
. The property address listed

. The Record Room phone number

. The DOB website information
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mgui.dings When will an LNO be issued?

When will an LNO be issued?

. If no C of O is available; and
.- The submitted property records are “favorable;” then

- DOB can issue an LNO indicating the legal use of the
property
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Buildings

- LNO for two family
dwelling

. No C of O was located
in DOB records

. DOB records support
the current use as a 2-
family dwelling and are
the overriding criteria.
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Buildings

Robert D, LiMandri
Commissioner

Raymond Plumey, FAIA
Deputy Borough
Commissioner

1932Arthur Avenue
Bronx ny 10457
www.nyc.gov/buildings

718 579 6931 tel
718 579 6767 fax
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February 15, 2011
Applicant: Mr ,R '

Lorona, NY 11308
Owner: Mr.

1
Bronx, NY 10468

Re: 18\ mthe  eee - ' Terrace
Block &
Bronx

Dear Mr. Ker

This is in response to your request dated January 18, 2011 for a Letter of No Objection
(LNO) at 118" )" Street. There is no Certificate of Occupancy for this building.
However, other Department of Buildings records from the Block and Lot folder indicate
that this was one of the four new buildings per NB 888 of 1909, the corner lot with a two
famiiies, and the interior lots with one family each; the slip alteration 152 of 1933 confirms
for the corner lot a 2 families building. In addition, the Department of Finance indicates a
2 family dwelling under code B1.

Therefore, the Department of Buildings has no objection to a 2 family dwelling at 118
West

If this building is hereafter altered or its use changes an application for such alteration
work or change of use must be filed and a Certificate of Occupancy shall be issued
pursuant to the NYC administrative construction codes Chapter 1, Article 118.

| trust this information has been of assistance to you.

Sincerely,

Pl P

Raymond Plumey, FAIA
Deputy Borough Commissioner
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mBu“dings LNO Special Occupancies

The following additional information is required when requesting an
LNO for buildings with Children-related special occupancy, with or
without a C of O:

. Hours and/ or dates of operation, number of children per each age group
(under and over 2 years old)

. Layout drawing with floor location, exits and accessory spaces

- ADOB mandatory Field Inspection & report

Examples of buildings with children-related special occupancy include:
. Group family daycare homes

. Family day care homes

- Schools

. After school programs

. Day & summer camps

build safe | live safe
173



m Buildings

Microfilm / Microfiche

. Microfilm / Microfiche requests can be submitted for plans, application filings,

surveys, etc.

- To request a Microfiche, complete the Record Request form:

. Check the “Microfilm” box

. Fill in the BLOCK/LOT numbers
- When possible, include the application number(s)
. If the property was previously known with a different block/lot number, please

include this

. Limit one Q-Matic ticket per request form

. There are no Microfiche copies for BSCAN Jobs (Jobs after 2009)

Microfiche and job
folders cannot be
listed on the same
Record Request form
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VG# 05-196904-A W-257103

NYCG RECORD REQUEST
Record Division

Buildings

Piease print all information in the areas below.
Choose the appropriate service options:
PICK-UP [ | UPDATE ™

EZI

DOB Card or Temp Card No.

Date:

Please print your first and last name

Pl be advised that folders can be only viewed at the window with staff supervision.

Block/lot

Folder Microfil Record Number
;} 1.-

o s e oN

1.
2.
3.
4.
5.

1 understand that any person found removing records from the jurisdiction of the

Department will be prosecuted to the full extent of the law.

[

Found
Found
Found
Found

Found

For Office Use Oniy

Not in

Not in

File

File

Not in File

Not in

Notin

File
File

DOB Date Stamp & Clerk's Initials
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NYG.... Microfiche Fees

- 11+ microfiche cost 25 cents per “fiche strip”

. A fiche strip contains a series of drawings and documents that can be
viewed on the Microfiche viewer

. There is a viewer located in each borough office in the Public
Access Area

- There are also viewers with photocopying ability in each borough
office, which can produce small (standard letter) size copies

.- Customers may purchase a Jamex Card for the amount needed for
small (standard letter) size blowback copies. Each small blowback
copy costs 25 cents per page

. Blowback copies of microfiche drawings & documents that are in
excess of the small (standard letter) size are available at $8 per page

. Additional copies in the same request of the same microfiche
drawing/document are $5 per page
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m Buildings Microfilm / Microfiche

.- The microfiche sheet (below)
is placed under the glass of
the viewer (to the right) for
review
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m Buildings

Job Folder Request

Complete the Record Request form with Job Number and check the

box “ folder”

- Permit folders are recorded in the Expeditor Retention database with
Filing Representatives / Professionals DOB ID.

.- Records of all Approved and Disapproved folders are recorded in
the borough office including, which customers (applicant, filing

representative) has the folder and when it was pulled

. Contents of “non-permit” folders may be given to the customers

Microfiche and job
folders cannot be
listed on the same
Record Request form

build safe | live safe

Buildings

Please print all information in the areas below.
Choose the appropriate service options:

PICK-UP [ |

Folder Microfilm

DDDQ
0 ooo

o U

1 understand that any person found removing
Department will be prosecuted to the full extent of the law.

Risesanbaawas

RECORD REQUEST

Record Division

UPDATE

1.

M ¢

VG# 05-196904-A W-257108

DOB Card or Temp Card No. Date:

Please print your first and last name

Please be advised that folders can be only viewed at the window with staff supervision.
Record Number

Block/lot

For Office Use Only

Found Not in

Found Not in

N

1.
2.
3. Found Notin
4,
5.

Found Notin

D Found D Not in File

File
File

File

File

records from the jurisdiction of the DOB Date Stamp & Clerk's Initials
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mBu“dings Additional Records Search

The Additional Search form (10 business days) can be used if:

- The job folder is not immediately available or cannot be readily found
- The job folder is located in DOB offsite storage

- Information requested is in a pre-BIS job folder or a Block/Lot folder

- The form is signed by the designated DOB records room staff person
and a copy is provided to the customer as a receipt
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Buildings

Additional Records Search

Buildings
NYC Department of Buildings

280 Broadway, New York, NY 10007
ADDITIONAL SEARCH FORM

BOROUGH OFFICE/RECORD DIVISION:

Please print the required information very clearly. Block:

Type of record [] microfilm ) folder

Record Number:

Address:

Please check only one:
] I would like an additional search for the record.
J 1 would like to duplicate the records listed.
1 Other:

Department of Buildings Identification Number:

Name:

Telephone Number:

Comments:

Record Clerk Initials:
(Please make a copy of the submitted “Additional Search” and Additional Information sheets and give to requester)

FOR DOB USE ONLY. DO NOT WRITE IN THIS BOX
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NYG.... BSCAN

The BSCAN section in Queens is open on Wednesday from 10:00 am to 12:00 noon
The BSCAN unit scans documents and plans for applications from 2009 and later

- For example in Queens, BIS Job numbers start with “420” (documents and plans)
and “410” (documents only)

Applicants or filing representatives cannot submit documents or plans directly to the
BSCAN unit.

When submitting application documentation:
- Filing Representatives need to provide three sets of plans when filing
- One set of plans will remain in the BSCAN unit for scanning (DOB copy)

- The other two sets of plans will remain in the job folder for the applicant, filing
representative, etc.

. The documents filed are scanned and available online for public review in the
“virtual folder” in BIS under the application number

The BSCAN unit will charge a fee of $8 per copy of any scanned drawing, or other
document that is not in the virtual folder
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m Buildings

Thank You!
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