The City cf liew Yﬁrh
HOUSING AND DEVILODIEZNT ADMITEISTRATION
Departmens of B;‘*J.dln&,-
DIRECTIVE ¥O.1z cf 31970 ‘

Sk

TO: Borough Superintendents DATE: October 8, 1970
FRO:i: Thomas V. Burke,P.E., Diresctor of Coerations

SUBJECT: Administration - Plan Examization

ce app.ication is being accepted

‘.h

When an altsration or building not
ty the Plan De#k for riling, Form 32 shall ke prepared for each applic-
ation. A copy of Form 32 revised 9/70-is attached hereto.

At least once each day, these forms shall be sent to the Index
Section where thay are to be cocmpleted with minimum delay and forwarded
tc the Plan E“aﬂ nation Section. The alteration and building notice
applications shall be forwarded by the Plan Lesit to the Plan Exanir
tion Section for review in th2 usual manner.

At the Plan Examinaticn Section, the Chief Engineer-Engineering .
shall be responsible that *he compiet2d Form 22, received from the
Index Section, ic immediately placed in thes correspending application
folder, whether the aoo¢1 tion is awaiting assigrment or has besn
acgsigned tc an examinsr, Lan Examiners chell irdex and make Ferm 22
part of the "arigiﬁal” anpiication. Thsy shall refer 1o the Form 22
during examinaticrn of ths aprlicaticn.

The Plar. Examiner Cler): or +he Piarn Desk {lerk shalil rot place
the Bor 1 Superintotidens signavure s%anp on thée z2ppiication rscom-
mended for approval »y the Plan Examinsr until the Form 22 hzs been
made part of ths "origirnal" applicaticn.

An ample supp.y oI Form 22 is forwarded harewith.
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Tnomas V. purie,
TVB/VICK/s1 Dirscter of Op e*at cns
cc: Exec. staff o .
Indussry AAE



