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SECTION 1: About

This guide describes the process for documenting compliance with Local Law 87 of 2009,
Energy Audits & Retro-commissioning. It identifies the steps taken by the registered design
professional (RDP) or approved agent when completing the reporting tools, and provides details
about how to submit the tools and the Professional Certification forms to the Department of
Buildings. The guide also covers the process for how to apply for an extension or a deferral.

A complete Energy Efficiency Report (EER) submission consists of the certification forms (both
energy audit — EERC1 and retro-commissioning-EERC?2) and the reporting tools (energy audit
and retro-commissioning - unless excused from one or both, as denoted on the respective
certification forms). The reporting tools may include information for more than one building, if
those buildings are served by a shared base building system. Base building systems include:
the building envelope, HVAC (heating ventilating and air conditioning) systems, conveying
systems, domestic hot water systems, and electrical and lighting systems. Buildings that do not
share base building systems with another building are required to be covered by a separate
EER. The EER submission is due by December 31 of the respective reporting year, as
determined by the final digit of the Tax Block number.

Applicants must provide the pertinent information from the energy audit report and the retro-
commissioning reports submitted to the building owner when completing the tools and forms.
The energy audit report and the retro-commissioning report must be kept on file at the building
until the submission of the subsequent EER, and can be requested by the Department of
Buildings at any time. A site visit may also be conducted to verify what has been reported. The
full energy audit and retro-commissioning reports are not to be submitted with these tools for
normal compliance with LL87/09.

Should questions arise during the completion of any of the tasks described herein, they can be
directed to LL87Questions@buildings.nyc.gov.

The energy audit and retro-commissioning tools are only compatible with Excel 2007 or later
versions. If you have an earlier version of Excel, you may experience difficulties utilizing
the tool.

When submitting the tools, applicants must save the tools with the following naming convention:
BBL_X LL87EATool_Rev# (for the energy audit)
BBL_X_LL87RCxTool_Rev# (for the retro-cx)

BBL: 10 digit Borough, Block, & Lot number. The Borough number is 1 digit, the block
number is 5 digits, and the lot number is 4 digits. If any of these numbers are less than
the number of digits specified, zeroes must be placed in front of the remaining digits,
until they total the requisite number of digits for that entry. (i.e. If your block number is
only 4 digits long, put one zero between the borough number and the block number)

X: A, B, C, etc. if more than one EER are being submitted for this BBL. (example: If
there are five buildings on one BBL, and a group of three buildings are served by the
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same base building systems while the other two buildings are each served by their own
respective base building systems; there would be three EERs submitted and each of
those three would have a different letter (A,B,C) in the space where the X placeholder
is). If only one EER is being submitted, use the letter A, where the X is.

Rev #: the rev # will be zero when the EER is first submitted. If the DOB Auditor
requests that the EER be re-submitted with modifications, the re-submitted EER would
be Rev 1, and so forth.

For the one digit borough number: Manhattan = 1; Bronx = 2; Brooklyn = 3; Queens = 4;
and Staten Island = 5.

SECTION 2: Energy Audit Data Collection Tool

An energy audit must be conducted prior to completing the Energy Audit Data Collection Tool.
Quialifications for those conducting the audit are included in the Rule for Local Law 87, 1 RCNY
8103-07, paragraph (c). Energy audit requirements can be found in the law §28-308.2. Though
these qualifications are necessary for the actual audit, the Energy Audit Data Collection tool
does not have to be completed by the Energy Auditor. A sample of a completed EA Tool is
included in the Appendix. The Energy Audit Data Collection tool requires completion of seven
worksheets: Introduction, Submittal Information, Team Information, Building Information,
Equipment Inventory, Energy Conservation Measures (ECM), and End Use Breakdown.

1. Introduction Sheet: This sheet explains which fields must be completed, clarifies
what to do if the base building systems do not align with the requirements of all of the
fields, and instructs the user not to change/edit the white or grey fields. It also informs
the user about the existence of pop-up instructions, which are indicated by a red triangle
located in the upper right-hand corner of certain fields. Users are instructed to provide
an explanation for any field highlighted blue or in which “N/A” was entered or was left
blank. Users are also informed of the ability to copy entire tabs within the workbook if
needed. The sheet also indicates a reference for where to find thermal energy
conversions for use within the tool.

Finally, the introduction sheet reminds the user that the Energy Efficiency Report does
not replace the Energy Audit Report referenced in Section 1 of this document.
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Buildings

LOCAL LAW 87 - ENERGY AUDIT DATA COLLECTION TOOL

Welcome to the Local Law 87 (LLBT) Energy Audit Data Collection Workbook from the New York City Department of Buildings. As part of the Greener, Greater Buildings Plan (GGBP), the City of New York
enacted Local Law 87 which requires large buildings to undergo an energy audit once every ten years. This workbook captures critical information about your Lot/Building that should have been
included in the energy audit that was performed. New York City Department of Buildings will use the information found on this workbook to verify compliance with Local Law 87.

For more information and to download a copy of Local Law 87/Rule visit: | [, .nyc.gov/himl/dob/html/sustainability/energy_audit.shtml |
Questions or comments about this tool should be e-mailed to: LL37Questions@ buildings.nyc.gov

Tip #1: Only cells shaded in blue need to be entered/edited manually as mandatory fields. Enter "N/A" or leave as blank if a particular field does not apply. Do not "Change/Edit" white or grey cells.

Tip #2: Follow the formatting guidelines and/or instructions presented as pop-up comments (as indicated by a red triangle located in the upper right hand corner) for certain fields.

Tip #3: Provide a justification or explanation within the "Comments/Notes" window located at the bottom of each tab for any mandatory field entered as "N/A" or left blank.

Tip #4: Team Info{l), Building Info{l), Equipment Inventory(1), ECMs(1) and End Use Breakdown(1) tabs/sheets can be copied multiple times in their entirety manually, if needed for multiple buildings
or multiple base building systems data entry. Do not Cut, Copy, Paste or Edit portions of sections within any sheet to add more systems,/components.

Tip #5: Use Energy Star Portfolio Manager Technical Reference "Thermal Energy Conversions" for all unit conversions/heat contents of each fuel type.

Note: This Energy Efficiency Report does not replace the Energy Audit Report. A complete copy of the Energy Audit report can be requested at any time for review and enforcement purposes. See
AC §28-308.2.1 for the contents of the Energy Audit report.

2. Submittal Information Sheet: This sheet asks the user to input basic information
about the submission, the lot, and the specific buildings on the lot that are included in the
EER. It allows the user to enter comments/notes at the bottom of the page if further
information is necessary.

The individual who is listed on this sheet is who will be contacted by DOB, if necessary,
with regard to questions or requests for additional documentation.

The number of buildings on the lot may be different from the number of buildings that are
listed in the Building Information section of this tab, depending on the base building
systems configuration.
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SUBMITTAL INFORMATION

Submitted by Doe John
Company: 123 Development
Phone: 123 456-7530
Extension [F Applicable]] 1234

E-mail: J0@ greenabe. com
Dlate: 121012013

Early Compliance: Yes

Filing Status: Initial Filing
Eorough: Manhattan
Block: 23456

Lat: 7530

#of Buildngson Lot 1

BIN b
| (NEINEINEIY]

Addressles) |
123 Sustainability wWay

Zip Code
0000 J.

Team Information Sheet: This sheet asks the user to input basic information
about the team that is performing the energy audit, with special attention to the
registered design professional (RDP) or Approved Agent (Rule for Local Law 87, 1
RCNY 8103-07, paragraph (c)) and the certification holder — specifically: license number
of the RDP, certification holder’s type of certification and expiration date. The audit
report date is the date that the audit report was delivered to the owner.
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Buildings
TEAM INFORMATION

Name of professional signing off: Smith Joe
License: PE
License #: 012345

Organization/Company:

Greenability P.C

Address: 123 Green Court

Telephone: (212} 000-0000

Name of Audit Certification Holder: |Smith Joe

Years of Experience: 10

Type of Certification (if applicable): |Certified Energy Manager (CEM)
Certification Expiration Date: 12/1/2016

Audit Report Date: 10/1/2009

left blank. A Registered Design Professi

Note: For Simple Buildings the Audit Certification Holder and Type of Certification fields may be

fonal's Certification is still required.

4. Building Information Sheet:

This sheet

The Information in this tab
is applicable to the following
buildings:

I l
0101010

requires the user to input basic

information about building contacts and building characteristics.

Buildings

BUILDING INFORMATION

Building Owner: Doe John
Owner's Representative: N/A
Management Company: Roe Jane Inc.
Property Management Contact Person: Roe Jane
Telephone: (000} 000-0000
Building Operator: Doe Jane
Operator's Certification: BOC

if "Other", please specify:
License # (if applicable): N/A
State: New York

Gross Floor Area (Sg.Ft.): 75,320
Conditioned Area heated only (Sq.Ft): 18,830
Conditioned Area cooled only (Sg.Ft): 18,830
Conditioned Area, heated and cooled (Sg.Ft): 37,660
Total Conditioned Area (5q.Ft): 73,320

|Number of Above Grade Floors; | 9

|Numher of Below Grade Floors: | 1
| 1992

|Year of construction/Substantial Rehabilitation:

How to File an Energy Efficiency R
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Users requesting relief from submittal of their first energy audit report of a “simple building”, as
defined by the law, must indicate which items they meet on this sheet. Once six items have
been satisfied, a message will indicate that further completion of the tool is unnecessary. If a
building does not have the ability to have a cool roof, or it does not have common area washing
machines, the lack of such feature does not satisfy that requirement. At least six items must be
satisfied in order to meet the requirements of exception for a simple building.

Select the applicable requirements. A minimum of six requirements must be met in order to be excused from
performing an energy audit for the first energy efficiency report.

Requirements Met™: 5

Heating Contrals- Each dwelling unit has one or more thermeostatic controls for heating, OR a BMS- or EMS controlled central heating system
incorporates between 10 and 30 sensors locatedin at least 10% of dwelling units or heated spaces.

Common area and exterior lighting is in compliance with the New York City Energy Conservation Code asin effect for new lighting installed on or
after July 1, 2010,

All faucets and showerheads meet the standards of table 604.4 of the New York City Plumbing Code as in effect for new plumbing systems installed
on or after July 1, 2010,

All exposed pipes used to convey heator hot water for systems are insulated in accordance with the standards of the New York City Energy
Conservation Code asin effect for heating and hot water systemsinstalled on or after July 1, 2010,

Al domestic hot water tanks that do not have built-in insulation are insulated with a minimum  insulation value of R-8.

[ all common areawashing machines are front-loading.

[ The roof complies with section 1504.8 of the Mew York City Building Code asin effect for buildings constructed on or after July 1, 2010,

NOTE: If one requirement is not satisfied, all of the r ining requirements MUST be met.

*THIS BUILDING MUST HAVE AN ENERGY AUDIT CONDUCTED. SIMPLE BUILDING EXCEPTION DOES NOT APPLY TO THIS BUILDING.
LETING THIS WORKBOOK IN ITS ENTIRETY FOR SUBMISSION.

Select the applicable requirements. A minimum of six requirements must be met in order to be excused from
performing an energy audit for the first energy efficiency report.

Requirements Met™: 6

Heating Controls- Each dwelling unit has one or more thermostatic controls for heating, OR a BMS- or EMS controlled central heating system
incorporates between 10 and 30 sensors locatedin at least 10% of dwelling units or heated spaces.

Common area and exterior lighting is in compliance with the New York City Energy Conservation Code as in effect for new lighting installed on or
after July 1, 2010,

All faucets and showerheads meet the standards of table 604, 4of the New York City Plumbing Code as in effect for new plumbing systems installed
on or after July 1, 2010,

All exposed pipes used to convey heator hot water for systems are insulatedin accordance with the standards of the New York City Energy
Conservation Code asin effect for heating and hot water systems installed on or after July 1, 2010.

All domestic hot water tanks that do not have built-in insulation are insulated with a minimum  insulation value of R-8.

All commaon area washing machines are front-loading.

[] The roof complies with section 1504.8 of the New York City Building Code asin effect for buidings constructed on or after July 1, 2010,

NOTE: If one requirement is not satisfied, all of the r ining requirements MUST be met.

*COMPLETION OF THE REMAINDER OF THIS AUDIT WORKBOOK IS NOT REQUIRED. SUBMIT THIS TOOL ALONG WITH DOCUMENTATION
CERTIFIED BY THE REGISTERED DESIGN PROFESSIONAL.

How to File an Energy Efficiency Report Guide
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Users are required to submit information regarding: space types, metering configuration,
energy systems configuration, and data previously submitted for Local Law 84 (benchmarking).

Bank/Financial Institution (%): 0%
Courthouse (%): 0%
Data Center (%): 0%
Hospital (%): 0%
Hotel (%): 0%
House of Worship (%): 0%
K-12 School (%): 0%
Medical Office (%): 0%
Office (%): 0%
Residence Hall/Dorm [%): 0%
Retail (%): 0%
Senior Care Facility (%): 0%
Supermarket/Grocery (%): 0%
Warehouse (%): 0%
Multifamily (%): 100%
Other [%): 0%
TOTAL (%) 100%

I

Multi-tenant? |‘f’es

Residential Tenants - Check all that apply:

Tenants directly metered Electric [JGas

Tenants sub-metered by building owner [ Electric [JGas

Tenants not directly metered or sub-metered (] Electric [v] Gas

Commercial Tenants - Check all that apply:

Tenants directly metered [ Electric [OGas
Tenants sub-metered by building owner [ Electric []Gas
Tenants not directly metered or sub-metered [ Electric [1Gas

Check all that applies:

] shared electric meter
[] shared gas meter
] shared utility steam meter

[] shared Eneray Systems or meters for Multiple Buildings on a single lot,
[] shared Energy Systems or meters for Multiple Buildings on multiple lots.

[] shared chilled water
[] shared oil

How to File an Energy Efficiency Report Guide
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Portfolio Manager Building ID: OO,

Year benchmarked (full year prior to audit): 2008

Facility Type: Multifamily
if "Other", please specify:

Rating: 34

Weather Normalized Source Energy Intensity (kBTU/Sq. Ft.): |158.7

Site Energy Intensity (kBTU/5q. Ft.): 91.1

Total GHG Emissions (MtCO2e): 435.85

Energy Cost Index (5/Sq. Ft.): 2.56

Low 84 compliance.

Certification of the EER by the registered design professional or approved agency does not attest to the validity of the above
benchmarking data, anly that it was accurately transferred from the “Energy Star Statement of Energy Performance” as completed for Local

How to File an Energy Efficiency Report Guide
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5.

Equipment Inventory Sheet: This sheet requires the user to input specific
information regarding base building systems. All equipment that is the subject of an
ECM must be included on this sheet. Specific systems include: heating and cooling
components, DHW systems, mechanical ventilation, lighting components, envelope,
generating equipment and process loads. Up to five different types of equipment for
each category may be entered, if needed. For more than five systems, users can copy
this tab in its entirety and enter the additional systems on the second tab. Drop-down
menus are included for most systems. If a system does not apply, either leave the cell
blank or enter N/A. Supply and Exhaust systems are only necessary to note if they are

5HP or greater.

Buildings

BASE BUILDING SYSTEMS INFORMATION

Index:

Heating Components
Cooling Components

DHW Systems

M

echanical Ventilation Generating Equipment

Processloads

Heating System

Heating System 1

Heating System 2

Heating System 3

Heating System 4

Heating System 5

Heating System Type

Hot Water Boiler

if 'Other’, please specify:

Quantity 3

Equipment Tag#(s) HWB-1; HWB-2; HWB-3
Spaces Served Whole Building

Year Installed 1992; 1992; 2005

Fuel Source Natural Gas

if 'Other’ or 'Dual Fuel', please specify:

Controls

Other

if 'Other’, please specify:

Aguastat Setpoint

Burners

Burner 1

Burner 2

Burner 3

Burner 4

Burner 5

Equipment Type

On/Off

Quantity

3

‘ear Installed

1992; 1992; 2005

Distribution Systems

Distribution System 1

Distribution System 2

Distribution System 3

Distribution System 4

Distribution System 5

Central Distribution Type

Hydronic

End Use Equipment / Terminals

Terminal Type 1

Terminal Type 2

Terminal Type 3

Terminal Type 4

Terminal Type 5

Equipment Type

Radiator

if "Other", please specify:

Controls

None

if 'Other’, please specify:

How to File an Energy Efficiency Report Guide
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Cooling System

Cooling System 1

Cooling System 2

Cooling System 3

Cooling System 4 Cooling System 5

Cooling System Type Packaged Rooftop Units Window A/C
if 'Other’, please specify:

AirfWater Cooled? Air Cooled Air Cooled
Quantity 1 99
Equipment Tag#(s) RTU-1 N/A
Spaces Served Corridors Apartments
Year Installed 1992 N/A
Fuel Source Electric Electric

if 'Other’ or 'Dual Fuel', please specify:
Controls Direct Digital Control (DDC) (Other

if 'Other’, please specify:

Manual On/Off

DHW Systems

DHW System 1

DHW System 2

DHW System 3

DHW System 4 DHW System 5

DHW System Type

Heat Exchanger from
Heating System

if 'Other’, please specify:

CQuantity 1

Equipment Tag#(s) NSA

Spaces Served Whale Building
Year Installed 1992

Fuel Source Natural Gas

if 'Other’ or 'Dual Fuel', please specify:

Controls

Aquastat Based

if 'Other’, please specify:

DHW from Space Heating Boiler?

Yes - Year Round

Exhaust Systems (5 HP or Greater Only)

Exhaust System 1

Exhaust System 2

Exhaust System 3

Exhaust System 4 Exhaust System 5

Location

Space(s) Served

Quantity

Equipment Tag#(s)

Year Installed

Motor HP

Supply Systems (5 HP or Greater Only)

Supply System 1

Supply System 2

Supply System 3

Supply System 4 Supply System 5

Equipment Type

Make-up Air Unit

if 'Other’, please specify:

Economizer No
Location Roof
Space(s) Served Corridors
CQuantity 1
Equipment Tag#(s) RTU-1
Year Installed 1992
Motor|s) HP 5
I
Lighting Systems Lighting Type 1 Lighting Type 2 Lighting Type 3 Lighting Type 4 Lighting Type 5
Lamp Type T12 Incandescent HPS
if 'Other’, please specify:
Location Interior Interior Exterior
Ballast Type Magnetic N/A /A
Approx. % area covered, within 10% B0% 20% 100%
Interior Lighting Controls Controls Type 1 Controls Type 2 Controls Type 3 Controls Type 4 Controls Type 5
Type None
if 'Other’, please specify:
Approx. % area covered, within 10% 0%
Exterior Lighting Controls Controls Type 1 Controls Type 2 Controls Type 3 Controls Type 4 Controls Type 5
Type Timer
if 'Other’, please specify:
Approx. % of Exterior Lighting Controlled 100%

How to File an Energy Efficiency Report Guide
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Exterior Walls Exterior Wall Type 1 Exterior Wall Type 2 Exterior Wall Type 3 Exterior Wall Type 4 Exterior Wall Type 5
wall Types Mass
if 'Other’, please specify:
Tota| Exposed Above Grade Wall Area (Sq.Ft.) 34,200
Vertical Glazing, % of Wall 30%

Windows Window Type 1 Window Type 2 Window Type 3 Window Type 4 Window Type 5
Framing Material Type Aluminum Aluminum
if 'Other’, please specify:
#of Panes Single single
Glass Coating Type None None
if 'Other’, please specify:
Operable? Yes No
Sealant and Weather stripping Installed? Yes Yes

Roof

Roof Type

Insulation Entirely Above
Deck

if 'Other’, please specify:

Roof Area (50.Ft.) 7504

Pitch <2:12

Roof R-Walue (estimate, w/o terraces & sethacks) |10

percent of roof made up of terraces/zethacks 0

Terrace / sethack R-value (estimate) N/A

Alternative Roof System None

skylight area: (% of roof area) 0%

Cogen / CHP System Type 1 System Type 2 System Type 3 System Type 4 System Type 5
Equipment Type None

Peak Generating Capacity (kW)

Fuel:

Estimated Operating Hours per Year

Year Installed:

Renewables System Type 1 System Type 2 System Type 3
Equipment Type None

Year Installed

Peak Generating Capacity (kW)

How to File an Energy Efficiency Report Guide
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Back up Generation

Type: M/ A
Peak Generating Capacity (kW) M/ A
Fuel M/ A
Year Installed M/A
Iz it used for Demand Response? M/A
Data Center

Total Gross Area (5q.Ft.) M/A
Metered Space: M/ A
Connected Load (kW) M/ A
UPS Capacity (kW) M/ A
Power Usage Effectiveness (PUE): M/A
Trading Floor

Total Gross Area (5q.Ft.) M/A
Connected load (kwW): M/A
TV Studios

Total Gross Area (5q.Ft.) M/ A
Connected load (kWwW): M/ A
Broadcast Antennals)

Connected load (kWwW): |N,-’A
Commercial Kitchen(s)

Connected load (kWwW): M/ A
Total kBTU/hr. for all equipment M/ A
Times Square Signage

Connected load (kWwW): |N,-’.ﬁ.
Miscellaneous Process Loads

Connected load (kWwW): 35
Total kBTU/hr. for all equipment M/A

How to File an Energy Efficiency Report Guide
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6. Energy Conservation Measure (ECM) Sheet: This sheet requires the user to
list the recommendations determined by the energy auditor in the order of highest
operational priority or return on investment.
taken into account when performing savings calculations. The items in the drop-down
menus are not intended as instruction or guidance.

Buildings

ENERGY CONSERVATION MEASURES SUMMARY AND RECOMMENDATIONS

The items on the dropdown s&

tions are NOT intended as instruction or guidance.

Interactions between measures must be

Department of Buildings:
Interactions betw een measures must be takeninto account while calculat
with the highest operational priority andlar best return oninvestment will be
savings are calculated Manually [Spreadsheets) ar with the help of Compr
Utilized]in the comments window below.

Annual Energy Savings

ECM & Category Measure Name Measure Description Electricity Natural Fuel Qil Other Type Total Annual Energy Savings | Total Annual Cost Savings | Implementati
(kWh) Gas (Gallons) Steam (Ib.) (Units) (KBTU) (3} (5}
(Therms)
1 Lighting Upgrade to Fluorescent RER '"f::;ggmm" Are3 | 4505900 | 99000 | 000 0.00 0.00 47,900.25 $6,264.72 $40,000.(
- Install Low Flow Aerators and
2 Domestic_Hot_Water Install Low-Flow Aerators 0.00 250.00 0.00 0.00 0.00 25,000.00 5375.00 53,000.0
Showerheads
3 |ERSESEEEESRE s Install TRVs Install Thermostatic Radiator |y, oy | 536000 | 000 0.00 0.00 336,047.77 $5,042.52 $60,000.
rs Valves in all apartment units
4 Heating_System Replace Boiler Replace existing atmospheric type| o o) oy | 5 oco00 | 000 0.00 0.00 281,217.81 $5,208.12 $75,000.4
boilers with condensing boilers

5 Domestic_Hot_Water Separate DHW from Heating Upgrade existing DHW system 0.00 1,070.00 0.00 0.00 0.00 107,000.00 51,605.00 525,000.1

5] Envelope Increase insulation - Roof Increase roof insulation to R-37 -969.00 570.00 0.00 0.00 0.00 53,693.77 5680.58 515,000.(

7 Envelope Replace Windows nstall Low E Double Pane 99000 | 2,63000 | 0.00 0.00 0.00 266,377.88 $4,123.20 $240,000

Aluminum Windows with Thermal

-]
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25

TOTAL 50,773.00 | 9,440.00 1,117,237.48 523,299.14 $458,000

How to File an Energy Efficiency Report Guide
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7. End Use Breakdown Sheet:

Buildings

END USE BREAKDOWN

This sheet requires the user to enter the existing

energy use breakdown and proposed energy use breakdown per system type and fuel
type. Percent reduction will calculate automatically.

End Uses Type Electricity | Matural Gas | Fuel Oil Steam (Ib.] Other Type E-Ir-luellaglysljlt:e Electricity | Matural Gas | Fuel Oil Steam (Ib.) Other Type E-Ir-loetlaglysljll:e % Reduction
(k'Wh] [Therms) [Gallons) [Units) kBTU) (k'wh) [Therms) [Gallons) [Units) kBT
Space Heating 31923 35.002 3603121 24,225 26,852 2,770,556 23
Domestic Hat \wWater 12,775 1.277.530 11,455 1,145,530 0
Space Cooling 91,386 311.803 91,365 31,737 03
entilation 163,232 557152 163,232 557,152 0
Lightirg 271,950 927,893 228,896 750,993 16
Conveyance 1] #OIMD!
Process Loads 1] #OMAD!
Plug LoadsiMizcellanecus 54,431 185,713 54,431 185,713 03
Olther 0 #OMMD!
if "Other"”, please specify Tupe: #OIMD!
Tatal Estimated 612,362 | 47777 | | | [ &869.225 | sSez.209 | 38337 | | | [ s751.387 16
Total per Sq.Ft. 5 1 | | | 1 | 7 1 | | | | 75 16

How to File an Energy Efficiency Report Guide
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SECTION 3: Retro-commissioning Data Collection Tool

Retro-commissioning must be conducted prior to completing the Retro-commissioning Data
Collection Tool. Qualifications for those conducting the retro-commissioning are included in the
Rule for Local Law 87, 1 RCNY 8§103-07, paragraph (c). Retro-commissioning requirements
can be found in the law 828-308.3. Though these qualifications are necessary for the actual
retro-commissioning agent, the Retro-commissioning Data Collection tool does not have to be
completed by the retro-commissioning agent. A sample of a completed Retro-Cx Tool is
included in the Appendix. The Retro-commissioning Data Collection tool requires completion of
five worksheets: Introduction, Submittal Information, Team Information, Building Information,
and Retro-commissioning Measures.

1. Introduction Sheet: This sheet explains which fields must be completed, clarifies
what to do if the base building systems do not align with the requirements of all of the
fields, and instructs the user not to change/edit the white or grey fields. It also informs
the user about the existence of pop-up instructions, which are indicated by a red triangle
located in the upper right hand corner of certain fields. Users are instructed to provide
an explanation for any field in which N/A was entered. Users are also informed of the
ability to copy entire tabs within the workbook if needed. The sheet also indicates a
reference for where to find thermal energy conversions for use within the tool.

Finally, the introduction sheet reminds the user that the Energy Efficiency Report does
not replace the Retro-commissioning Report referenced in Section 1 of this document.

Buildings

LOCAL LAW 87 - RETRO-COMMISSIONING DATA COLLECTION TOOL

‘Welcome to the Local Law 87 [LL87) Retro-Commissioning Data Collection Workbook from the New York City Department of Buildings. As part of the Greener, Greater Buildings Plan [GGBP), the City of Mew York
enacted Local Law 87 which requires large buildings to undergo retro-commissioning once every ten years. This workbook captures critical information about your Lot/Building that should have been included in
the retro-commissioning that was performed. Mew York City Department of Buildings will use the information found on this workbook to verify compliance with Local Law 87.

For more information and to download a copy of Local Law 87 /Rule visit: http:/ www.nyc.gov/html/dob/html/sustainability/energy audit.shtml

Questions or comments about this tool should be e-mailed to: LLE7CQuestions@buildings.nyc.gov

Tip#1: Only cells shaded in blue need to be entered/edited manually as mandatory fields. Enter "M/A" or leave as blankif a particular field does not apply. Do not "Change/Edit” white or grey cells.

Tip#2: Follow the formatting guidelines and/or instructions presented as pop-up comments (a5 indicated by a red triangle located in the upper right hand corner) for certain fields.

Tip#3: Provide a justification or explanation within the "Comments/Notes" window located at the bottom of each tab for any mandatory field entered as "N/A" or left blank.

Tip#4: Team Info(1), Building Info[1) and RCMs{1) tabs/sheets can be copied multiple times jn their entirety manually, if needed for multiple buildings information entry. Do not Cut, Copy, Paste or Edit portions of
sections within any sheet.

Tip#5: Use Energy Star Portfolic Manager Technical Reference "Thermal Energy Conversions" for all unit conversions/heat contents of each fuel type.

MNote: This Energy Efficiency Report does not replace the Retro-Commissioning Report. A complete copy of the Retro-Commissioning report can be requested at any time for review and enforcement
purposes. See AC §28-308.3.1 for the contents of the Retro-Commissioning report.

2. Submittal Information Sheet: This sheet asks the user to input basic information
about the submission, the lot, and the specific buildings on the lot that are included in
this workbook. It allows the user to enter comments/notes at the bottom of the page if
further information is necessary.
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The individual who is listed on this sheet is who will be contacted by DOB, if necessary, with
regard to questions or requests for additional documentation.

The number of buildings on the lot may be different from the number of buildings that are listed
in the Building Information section of this tab, depending on the base building systems
configuration.

Buildings

SUBMITTAL INFORMATION

Submitted by: Doe John
Company: 123 Development
Phone: (123) 456-7890
Extension (If Applicable) |1234
E-mail: D@ greenabc.com
Date: 12/01/2013
Early Compliance: Yes
Filing Status: Initial Filing
Borough: Manhattan
Block: 23456
Lot: 7830
# of Buildings on Lot 1
BIN Address(es) Zip Code
1 0101010 123 Sustainability Way 00000
2 0101011 456 Green Zone 00000
3
4
5
3. Team Information Sheet: This sheet asks the user to input basic information
about the team that is performing the retro-commissioning, with special attention to the
Registered Design Professional (RDP) or Approved Agent, and the certification holder —
specifically: license number for the RDP, certification holder’'s type of certification and
expiration date. The retro-commissioning report date is the date that the retro-
commissioning report was delivered to the owner.
How to File an Energy Efficiency Report Guide Updated September 2013
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Buildings

TEAM INFORMATION

The Information in this tab
is applicable to the following
buildings:

0101010

0101011

Mame of professional signing off: Smith Joe
License: PE
License #: 012345

Organization/Company:

Greenability P.C

Address:

123 Green Court

Telephone:

{212) 000-0000

Qualified Commissioning Agent:

Smith Joe

Years of Experience:

5

Type of Certification (if applicable):

Cert. Bldg Commissioning Pro. (CBCP)

Certification Expiration Date:

12/1/2016

Retro-Commissioning Report Date:

10/1/2012

4. Building Information Sheet: This sheet asks the user to input basic information
about building contacts.

Buildings

BUILDING INFORMATION

Building Owner: Doe John
Owner's Representative: N/A
Management Company: Roe Jane Inc.
Property Management Contact Person: Roe Jane

Telephone: (000) 000-0000
Building Operator: Doe Jane
Operator's Certification: BOC

if "Other", please specify:

License # (if applicable):

N/A

State:

New York

How to File an Energy Efficiency Report Guide
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5.

Buildings

Retro-commissioning Measures Sheet: This sheet requires the user to report
on 24 specific items that are listed in the law as minimum required retro-commissioning
measures to be addressed. Deficiencies noted by the retro-commissioning agent must
be corrected. For each item, the user is asked to indicate “Yes” or “N/A” regarding
compliance. “Yes” indicates that the system was operating efficiently for the current
facility requirements, or it was not operating efficiently, but has been corrected. “N/A”
indicates that the item is not applicable. The user would choose “N/A” if the building
does not have this type of equipment or operational control. There is a Notes column for
users to input additional information. There is also an Explanation of Deficiency
Corrected column to explain what was found, and an Approach Taken to Comply column
to describe how the non-compliant section was made compliant. Implementation costs,
energy savings, and energy cost savings columns are typical of retro-commissioning
reports, which will allow for the simple payback calculation to be performed automatically
by the program.

RETRO-COMMISSIONING IMPLEMENTATION SUMMARY

The items on the list are NOT intended as instruction or suidance.

Retro-Commissioning Measure List Compliant Notes Explanation of Deficiency Corrected

requirements.

1. Operating protocols, calibration, and sequencing:

Deficiency Observed and Corrected |Temperature setpoints and setbacks for all
AHUs were adjusted to meet current facility

1.1. HVAC temperature and humidity set points and setbacks are appropriate and requirements [CFR).
operating schedules reflect major space occupancy patterns and the current facility YES

1.2. HVAC sensors are properly calibrated YES

Deficiency Observed and Corrected |1} Calibrated OAT, MAT, RAT and enthalpy
sensors for all AHUs greater than 5,000 CFM.
Replaced OAT, MAT and RAT sensors for AHU-3
because calibration was not possible 2)
Calibrated OA temperature sensor serving
boiler controller. 3) All temperature and
pressure gauges associated with boilers were
calibrated.

1.3. HVAC centrols are functioning and control sequences are appropriate for the
current facility requirements.

Deficiency Observed and Corrected |1) Repaired existing boiler(s) timer controller
for automatic control to avoid manual
bypassing and minimize excessive oycling 2)
Repaired malfunctioning sail switch in the
YES basement controlling AC-1. 3) Corrected settings
on modulating pressuretrals controlling fully
modulating burners 4) Replaced all existing
pneumatic thermostats in office/staff rooms
that were tested to be non-functional.

1.4. loads are distributed equally across equipment when appropriate (i.e. fans,

Major HVAC equipment at this N/&
facility is not designed to run in
parallel. Each of the four chilled
water pumps serve different pieces

boilers, pumps, etc. that run in parallel). NHA of equipment/areas throughout the
facility (i.e. radiators, AHU coils,
duct reheats. etc.). These pumos do
How to File an Energy Efficiency Report Guide Updated September 2013
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Approach Taken to Comply

Implementation Cost ($)

Annual Energy Savings based on Fuel Type

Electricity (kWh)

Matural Gas (Therms)

Fuel Oil (Gallons)

Implemented RCM#1: Temperature setpoints were noted in the appendix
section of the retro-commissioning report based on the interviews with
building maintenance staff, building occupants, space temperature
measurements, functional testing on HVAC controls, and data logging. There
was no BMS system. There were no humidity setpoints and setbacks required
per CFR. Operating schedules reflected major Space occupancy patterns and
the CFR

51,000.00

-2,153.00

416.00

Implemented RCM#2: All critical sensors and sample set of monitoring
sensors were tested for proper calibration. Gauge readings were compared
against instrument measured readings and recommendation was made to
calibrate/replace (if calibration is not possible) all monitoring sensors that
were out of calibration by +/- 20% and all critical sensors that were out of
calibration by +/- 10%.

52,835.00

Implemented RCM#3: All control sequences and critical controls that are part
of a control sequence of all major equipment serving base building system
were functionally tested, field observed and data logged to confirm proper
operation as per current facility requirements.

53,250.00

985.00

Nf&

Annual Energy Savings based on Fuel Type

Fuel Qil {Gallens) Steam (lb.)

Other Fuel Type (kBTU)

Total Annual Energy Savings
(kBTU)

Annual Cost Savings (3)

Simple
Payback
(Years)

34,253.96

$236.46

N/A

NfA

#VALUE!

98,500.00

$1,477.50
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SECTION 4: Professional Certification: Energy Auditor and Owner

Statements
This form (EERC1) is required to be included as part of a complete Energy Efficiency Report
(EER) submission, and is meant to accompany the Energy Audit Data Collection Tool.

The Registered Design Professional (RDP) or Approved Agent (not permitted for early
compliance) and the owner will sign this form. The RDP is required to apply their seal to the
document.

This form requires the applicant to provide the filing status for the building(s) included in the
EER. A completed form is required for each EER (with the Data Collection tool submittal). It is
on this form that the RDP will indicate whether the filing is a normal submittal (initial filing), the
building is a simple building (only indicate if applying to skip the energy audit in the case of
providing proof of having satisfied six out of seven of the requisite items listed in §28-308.2
Exceptions, in the law), the filing is an amendment (as requested by DOB), or if the applicant is
applying for a specific exception from completing the energy audit (LEED-EB, ENERGY STAR,
or no ENERGY STAR label category but building exhibits superior energy performance), as
provided for in the law.

This form also requires basic location information, and information on the Energy Audit Team
Structure (RDP/RDP supervising others or Approved Agent), and the certification(s) and
expiration date(s) of those performing the audit, or the DOB Registration Number (in the case of
an Approved Agent).

The owner must also complete a statement, indicate owner type, supply basic information, sign
and date the form.

SECTION 5: Professional Certification: Retro-commissioning Agent

and Owner Statements
This form (EERC?2) is required to be included as part of a complete Energy Efficiency Report
(EER) submission, and is meant to accompany the Retro-commissioning Data Collection Tool.

The Registered Design Professional (RDP) or Approved Agent (not permitted for early
compliance) and the owner will sign this form. The RDP is required to apply their seal to the
document.

The form will require the applicant to provide the filing status for the building(s) included in the
EER. A completed form is required for each EER (with the Data Collection tool submittal). It is
on this form that the RDP will indicate whether the filing is a normal (initial) filing, an amendment
(requested by DOB), or if the applicant is applying for a specific exception (LEED-EB), as
provided for in the law.

This form also requires basic location information, and information on the Retro-commissioning
Team Structure (RDP/RDP supervising others, Certified Refrigerating System Operating
Engineer, Licensed High Pressure Boiler Operating Engineer, or Approved Agent), and the
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certification(s) and expiration date(s) of those performing the audit, or the DOB Registration
Number (in the case of an Approved Agent).

The owner must also complete a statement, indicate owner type, supply basic information, and
sign and date the form.

SECTION 6: Application to Defer Filing an Energy Efficiency
Report (EER)

If a building is less than ten years old (at the time of their first EER submission), or if a building
that has undergone substantial rehabilitation (within the ten years prior to the deadline to file an
EER submission), AND the applicant can prove that the building meets the NYCECC in effect
for new buildings constructed on or after July 1, 2010, or the energy code in effect at the time of
construction or substantial rehabilitation(whichever is later) the applicant can apply to defer their
EER (both energy audit and retro-commissioning) by completing and submitting an Application
to Defer Filing (form EER1). The form must be submitted with documentation that substantiates
that the building complies with the energy code, such as a completed EN1 Energy Cost Budget
Worksheet.

SECTION 7: Application for Extension of Time to File an Energy
Efficiency Report (EER)

If an owner is unable complete their EER prior to December 31 of the year in which it is due, an
extension may be requested by completing and submitting an Application for Extension of Time
to File and Energy Efficiency Report (form EER2). The only two conditions for which this is
applicable are: Good Faith Effort and Financial Hardship. Financial Hardship is very
specifically defined in the law 28-308.1. Applicant buildings must meet the criteria in order to
gualify. An Application for Extension must be filed by October 1 of the year in which it is due.

SECTION 8: Appendix

PROFESSIONAL CERTIFICATION: ENERGY AUDITOR AND OWNER STATEMENTS
(FORM EERC1)

PROFESSIONAL CERTIFICATION: RETRO-COMMISSIONING AGENT AND OWNER
STATEMENTS (FORM EERC?2)

APPLICATION TO DEFER FILING AN ENERGY EFFICIENCY REPORT (FORM EER1)

APPLICATION FOR EXTENSION OF TIME TO FILE AN ENERGY EFFICIENCY REPORT
(FORM EER?)

How to File an Energy Efficiency Report Guide Updated September 2013
Page | 22


http://www1.nyc.gov/site/buildings/business/energy-efficiency-report-forms.page

Y EERC1 . Professional Certiﬂcation: Enter document submission PIN here:
Energy Auditor and

Buildings Owner Statements
Must be typewritten.

I 1 IFiIing Status Required for all applications. I
Indicate type: E[ Initial Filing ]:l Simple Buildings ]:] Amendment D If filing for Early Compliance, please check here
D Exception : [ JLEED-EB ]:l ENERGY STAR [ ] SUPERIOR ENERGY PERFORMANCE (NO LABEL)
I 2|Location Information Required for all applications. I
House No(s) Street Name
Borough Block Lot BIN(s) CB No
I 3 I Energy Audit Team Structure Required for all applications. I

Choose one: D Registered Design Professional if selected, 4 & 54
]:| Registered Design Professional Supervising Energy Auditor(s) If selected, 4 & 5A
|:| DOB Registered Energy Auditor i selected, 58

-~

Professional’s Certification

| hereby state that | have exercised a professional standard of care in certifying Name (please print)
that the filed application is complete and in accordance with applicable laws
including AC § 28-308.2, rules of the Department of Buildings and the Rules of the
City of New York, including 1RCNY § 103-07(c)(1) and 103-07(e), as of this date. |
am aware the Commissioner will rely upon the truth and accuracy of this

statement._ | have notified the owner that this application has been professionally
certified. If an audit or other exam discloses non-compliance, | agree to notify the
owner of the remedial measures that must be taken to meet legal requirements. |
further realize that any misrepresentation or falsification of facts made knowingly or
negligently by me, my agents or employees, or by others with my knowledge, will
render me liable for legal and disciplinary action by the Department of Buildings
and other appropriate authorities, including being barred from filing any documents
with the Department of Buildings, and termination of participation in the
professional certification procedures at the Department of Buildings

Signature ' Date

License Number P.E./R.A. Seal (apply seal then sign and date over seal)

I 5 I Energy Audit Team Qualifications Complete 54 OR 5B for all applications.

Choose one: D Registered Design Professional Ll Supervised Lead Auditor
5A Last Name First Name Middle Initial

Type of Certification: Choose one | NYSERDA Flex Tech Consultant 4 Building Energy Assessment Professional (BEAP)

D Certified Energy Auditor (CEA) | High-Performance Building Design Professional (HPBD)

Multifamily Building Analyst (MFBA)

E[ Certified Energy Manager (CEM) for multi-family residential buildings only

Certification Expiration Date-

Last Name First Name Middle Initial
Type of Certification: Ghoose one [ certified Energy Auditor (CEA) ]:l Building Energy Assessment Professional (BEAP)
5B d Certified Energy Manager (CEM) E' High-Performance Building Design Professional (HPBD)
|:| Multifamily Building Analyst (MFBA) for multi-family residential buildings only
DOB Registration Number:
Certification Expiration Date:
08/13
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EERC1 PAGE 2

I 6 | Owner’s Statement Required for all applications.

| have read and am fully aware of the applicant's above statement that this job will be professionally certified, and agree to bring into compliance
any construction which is found not to comply with all applicable laws and regulations.

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a city employee to
accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by

imprisonment or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently
falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a violation required under the provisions
of this code or of a rule of any agency, | may be barred from filing further applications or documents with the Department. Furthermore, | understand that | am respon-
sible for insuring that a final inspection be performed when the permitted work is complete, and that a satisfactory report of final inspection be submitted, along with all
required submittal documents, so that the NYC Depariment of Buildings may issue a letter of completion or certificate of cccupancy within the time prescribed by law.

| have authorized the applicant to file this application for the work specified herein and all future amendments. | will not knowingly authorize any work that is not in
compliance with the New York City Energy Conservation Code (NYCECC).

Owner type ] Individual [] bcas [] HHC [] NYCHA
[] Partnership [1 poE [] HPD [] NYs
[ corporation 64 [] other Govemment

[[] Condo Unit Owner or Co-Op Tenant-shareholder 64
Is the owner a non-profit organization? Oyes ONo

Name (please print):

Relationship to Owner:

Business Name/Agency:

Street Address:
City: State: Zip
Telephone Number: Fax:

E-Mail Address:

Signature and Date >

I ﬁAI Condo/Co-Op Board or Corporation Second Officer

Name (please print)-
Title:
Street Address:
City: State: Zip
Telephone Number: Fax:
E-Mail Address:
Signature and Date* >

*Signature required for authorized representative of Condo or Co-Op board. Second officer signature not required for corporations.

08/13
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9 EERC2 Professional Certiﬂcation: Enter document submission PIN here:
Retro-commissioning Agent and

Buildings Owner Statements
Must be typewritten

I 1 IFiIing Status Required for all applications

Indicate type: || Initial Filing ] Amendment  [_] Exception (LEED)

I 2|Location Information Required for all applications.

House No(s) Street Name
Borough Block Lot BIN(s) CB Na.

| 3 | Retro-commissioning Team Structure Required for all applications. I
Choose Certified Refrigerating System Operating Engineer

one: D Registered Design Professional If seiected, 4 & 5A DIfseJecred, 48 5A

|:| Registered Design Professional Supervising Retro-commissioning Agent(s) If selected, 4 & 54

|:[ DOB Registered Retro-commissioning Agent  if selected, 58

Licensed High Pressure Boiler Operating Engineer
if selected. 4 & 5A

I 4 | Professional’'s Certification

| hereby state that | have exercised a professional standard of care in certifying that
the filed application is complete and in accordance with applicable laws including AC
§ 28-308.3, including the rules of the Department of Buildings and the Rules of the
City of New York, including 1RCNY § 103-07(c)(2) and 103-07(g), as of this date. |
am aware the Commissioner will rely upon the truth and accuracy of this statement. |
have notified the owner that this application has been professionally certified. If an
audit or other exam discloses non-compliance, | agree to notify the owner of the
remedial measures that must be taken to meet legal requirements. | further realize
that any misrepresentation or falsification of facts made knowingly or negligently by
me, my agents or employees, ar by others with my knowledge, will render me liable
for legal and disciplinary action by the Department of Buildings and other appropriate
authorities, including being barred from filing any documents with the Department of
Buildings, and termination of participation in the professional certification procedures
at the Department of Buildings.

License Number

Name (please print)

Signature N Date

P.E./R.A. Seal (apply seal, then sign and date over seal)

I 5 | Retro-commissioning Team Qualifications Complete 54 OR 5B for all applications. I
5A  Choose one A Registered Design Professional [ supenised Lead Retro-commissioning Agent
Last Name First Name Middle Initial
ek Certified Commissioning e .
Type of Certification: Choose one E[ Professional (CCP) D Commissioning Process Management Professional (CPMP)

O Certified Building Commissioning
Professional (CBCP)

D Existing Building Commissioning
Professional (EBCP)

[:[ High-Performance Building Design Professional (HPBD)

Certification Expiration Date- Years of Experience Retro-commissioning buildings =50,000 gsf: __
5B Last Name First Name Middle Initial
. . Certified Commissioning - -
Type of Certification: Choose one | Professional (CCP) l:[ Commissioning Process Management Professional (CPMP)

D Certified Building Commissioning

Professional (CBCP) [] Existing Building Commissioning Professional (EBCP)

DOB Registration Number: Years of Expenence Retro-commissioning buildings =50,000 gsf. __

Certification Expiration Date
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EERC2

PAGE 2

I 6 | Owner's Statement Required for all applications.

| have read and am fully aware of the applicant's above statement that this job will be professionally certified, and agree to bring into compliance

any construction which is found not to comply with all applicable laws and regulations

Falsification of any statement is a misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a city employee to
accept, any benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration. Violation is punishable by

imprisonment or fine or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to have knowingly or negligently
falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the correction of a violation required under the provisions
of this code or of a rule of any agency, | may be barred from filing further applications or documents with the Department. Furthermore, | understand that | am respon-
sible for insuring that a final inspection be performed when the permitted work is complete, and that a satisfactory report of final inspection be submitted, along with all
required submittal documents, so that the NYC Department of Buildings may issue a letter of completion or certificate of occupancy within the time prescribed by law.

| have authorized the applicant fo file this application for the work specified herein and all future amendments. | will not knowingly authorize any work that is not in

compliance with the New York City Energy Conservation Code (NYCECC).

Owner type: [ Individual
[[] Partnership
] corporation 64

[[] Condo Unit Owner or Co-Op Tenant-shareholder 64
Is the owner a non-profit organization?

Name (please print)

[ HHC ] NYCHA
] HPD ] NYs

[] other Govermment

Relationship to Owner.

Business Name/Agency

Street Address

City

State

Zip:

Telephone Number

Fax

E-Mail Address

Signature and Date >

I GAI Condo/Co-Op Board or Corporation Second Officer

Name (please print):

Title:

Street Address:

City:

State:

Zip:

Telephone Number:

Fax:

E-Mail Address:

Signature and Date* >

*Signature required for authorized representative of Condo or Co-Op board. Second officer signature not required for corporations.
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EER1: Application to Defer Filing
an
Energy Efficiency Report (EER)

Buildings

Must be typewritten and completed by Building Owner or its Agent.

Enter document submission PIN here:

| 1 ILocation Information Required for all applications

Street No. Street Name:

Zip Code:

Borough Block Lot BIN(s)

First Assigned Filing YT

2 | Ownership Information Required for all applications.

Building Owner.

Owner or Agent’s Contact Name and Title

Owner or Agent’s Email

Owner or Agent’s Contact Telephone No.

calendar year. Provide any relevant supporting documentation.

Application to defer requirement of filing an Energy Efficiency Report as per AC § 28-308.4.1 Due Dates. Review AC §
3| 28-308.4.1 to determine if you qualify for the right to defer filing an EER until the 10™ calendar year after such assigned

1

Building is less than 10 years old at the commencement of the first assigned calendar year, and all base building systems are in compli

cance with the New York city energy conservation code as in effect for new buildings constructed on or after July 1, 2010, or currently In

effect, whichever is later.

Building has undergone substantial rehabilitation, as certified by a registered design professional, within the 10 year period prior to the

assigned calendar year in which the energy efficiency report is due, such that at the commencement of such calendar year, all of the
base building systems of such building are in compliance with the New York city energy conservation code as in effect for new buildings
constructed on and after July 1, 2010, or as in effect on the date of such substantial rehabilitation, whichever is later.

4 | Professional’s Certification

| hereby state that | have exercised a professional standard of care in certifying
that the filed application is complete and in accordance with applicable laws, rules
of the Department of Buildings and the Rules of the City of NewYork, as of this
date. | am aware the Commissioner will rely upon the truth and accuracy of this
statement. | have notified the owner that this application has been professionally
certified. If an audit or other exam discloses non-compliance, | agree to notify the
owner of the remedial measures that must be taken to meet legal requirements. |
further realize that any misrepresentation or falsification of facts made knowingly or
negligently by me, my agents or employees, or by others with my knowledge, will
render me liable for legal and disciplinary action by the Department of Buildings
and other appropriate authorities, including being barred from filing any documents
with the Department of Buildings, and termination of participation in the
professional certification procedures at the Department of Buildings.

License Number

Name (please print)

Signature Date

P.E./R.A. Seal (apply seal, then sign and date over seal)
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EER1 PAGE 2

| 5| Statement of Owner or Owner’s Agent: I

| have reviewed the information provided herein, and under penalties provided by law, attest to its accuracy. Falsification of any statementis a
misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employes, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for properly performing the job or in exchange for special consideration  Violation is punisha-
ble by imprisonment or fine, or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to
have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the
correction of a violation required under the provisions of the building code or of a rule of any agency, | may be barred from filing further applica-
tions or documents with the Department of Buildings.

Name (please print)

Signature Date
Sworn to before this day of , 20
Notary Public
I 6| Department of Buildings Determination — For Office Use Only I
E[ | have reviewed the above Application to Defer Filing an Energy Efficiency Report (EER) and hereby grant the Applicant/Owner an

extension of time to file the EER until:

|:| | have reviewed the above Application to Defer Filing an Energy Efficiency Report (EER) and deny the Applicant/Owner'rs request, based
on the following

Name Date

03/13
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Y EER2 Appl|cat|0n for EXtenSIOI"I Enter document submission PIN here-
of Time to File

Buildings Energy Efficiency Report (EER)

Must be typewnitten and completed by Building Owner or its Agent and filed with the
Department of Buildings by Oct. 1% of the year in which the EER is due.

I 1 I Location Information Required for all applications. I

Street No Street Name: Zip Code;
Borough Block Lot BIN(s) Filing Yr

8]

Ownership Information Required for all applications.

Building Owner,

Owner or Agent’s Contact Name and Tifle

Owner or Agent’s Email

Owner or Agent's Contact Telephone No.

Exceptions to the requirement of filing an Energy Efficiency Report as per AC § 28-308.4, by December 31% of the year
3 ]in which the report is due. Review AC § 28-308.4 and 1RCNY § 103-07(1) to determine if you qualify for an extension of
time to file your EER and then check all that apply and provide any relevant supporting documentation.

I:l Despite my good faith efforts, as documented, | am unable to complete the required energy audit and retro-commissioning prior to
the due date for this Energy Efficiency Report - (insert year). Dec 31,
(aftach relevant documentation to support owner's good faith effort.)

D Based on the financial hardship of the above building, | am unable fo file this Energy Efficiency Report by the due date of (insert year):
Dec 31, ~ My assertion of financial hardship for the building is based on one of the following: (check as applicable and
provide required documentation )

]:I Building has had arrears of property taxes, or water or wastewater charges that resulted in building’s inclusion on the
Department of Finance’'s annual New York City tax lien sale list, within two years prior to the due date of this Energy
Efficiency Report. (Attach certification from Department of Finance.)

| Building 1s exempt from real property taxes pursuant to sections 420-a, 420-b, 446 or 462 of the New York City Real
Property Tax Law and applicable local law and the owner had negative revenue less expenses duning the two years prior
to the due date of this Energy Efficiency Report, as certified by a certified public accountant. {Aftach certification.)

]:I Building has had outstanding balances under New York City Department of Housing Preservation and Development’s
emergency repair program that resulted in the building’s inclusion, within two year's prior to the due date of the Energy
Efficiency Report on the Department. of Finance’s annual New York City tax lien sale list.
(Attach certification from Department of Finance )

]:| Building has an active or effective commitment letter from a governmental agency that provides for the financing of the
rehabilitation, within a period of five years or less from the due date of the EER, by such government agency, for the
purposes of affordable housing for low or moderate income families  (Attach copy of commitment letter )
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| 4 | Please use the space below to state all facts in support of this application. Attach additional sheets if necessary. I

| 5| Statement of Owner or Owner’s Agent: I

| have reviewed the information provided herein, and under penalties provided by law, attest to its accuracy. Falsification of any statementis a
misdemeanor and is punishable by a fine or imprisonment, or both. It is unlawful to give to a city employee, or for a city employee to accept, any
benefit, monetary or otherwise, either as a gratuity for propery performing the job or in exchange for special consideration. Violation is punisha-
ble by imprisonment or fine, or both. | understand that if | am found after hearing to have knowingly or negligently made a false statement or to
have knowingly or negligently falsified or allowed to be falsified any certificate, form, signed statement, application, report or certification of the
correction of a violation required under the provisions of the building code or of a rule of any agency, | may be barred from filing further applica-
tions or documents with the Department of Buildings.

Name (please pnnt)

Signature Date
Sworn to before this day of 20
Notary Public
I GI Department of Buildings Determination — For Office Use Only I

| have reviewed the above Application for Extension of Time to File an Energy Efficiency Report (EER) and hereby grant the Applicant/Owner an
extension of time to file the EER until:

| have reviewed the above Application for Extension of Time to File an Energy Efficiency Report (EER) and deny the Applicant/Owner’rs request,
based on the following:

Name Date
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