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Introduction

DOB NOW: Build has been designed to allow owners, Registered Architects, Professional Engineers,
Licensees, Filing Representatives, Progress Inspectors, and Special Inspectors to interact with the
Department of Buildings (DOB) in a more efficient manner. After registering for an account, you can use
DOB NOW: Build to submit applications, make payments, schedule appointments, check the status of an
application, pull permits, and make renewals. DOB NOW: Build will be released in phases throughout
2016 and 2017. In 2018, DOB NOW will be completed and will be the entry point for all DOB
transactions.

User Manual Overview

This user manual provides step-by-step instructions for the Special and Progress Inspectors to track
applications and permits and update inspection information through DOB NOW: Build. The manual is
organized into sections that correspond to the forms that users complete when they submit an
application. Screenshots have been included to guide you through completing and submitting the

required forms.

The manual does not represent all the filing requirements for any given application. Every effort is made
to continuously update this guide. However, this guide in no way supersedes, or otherwise substitutes
for, the guidance provided by the Building Code, Zoning Resolution or any other applicable rules,

regulations or policies.
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Access DOB NOW: Build

We recommend that you use Internet Explorer 9.0 and above to access DOB NOW: Build.

poe DOB NOW
Submit Filings, Payments, and Requests to the NYC Department of Buildings

Log in Today to Get Started
Welcome

To get started, enter your user name and password on the right.

What is DOB NOW?
In DOB NOW, building owners, design professionals, licensees and homeowners can create online accounts, making it easier to submit applications, make payments, [ User Name
schedule appointments, check the status of an application, pull permits, and make renewals. DOB NOW will be released in phases throughout 2016 and 2017. In 2018,

DOB NOW will be completed and will be the entry point for all DOB transactions. Please refer to the following table for functionality currently available: Password

DOB
Can't access your account? 8

BUILD I

Plumbing
Sprinklers

Navigate to the DOB NOW: Build login page by going to the following link: www.nyc.gov/dobnow

Enter your Username and Password and click Login. This is the same username and password

1.
that you have created for eFiling. If your account information is incorrect, you will need to

update your information in the eFiling system.

Note: If you enter an invalid username and password combination, you will see an error message

and will not be able to login.

Entered Username and/or Password is incorrect

If there is an issue with your login, clicking on Can’t access your account? Under the Login icon
will bring up a message with an email address (dobnowsupport@buildings.nyc.gov) to contact

2.

for assistance.

Please contact us by email at dobnowsupport@buildings.nyc.gov for

assistance.

If you do not have a confirmed eFiling account, you will not be able to login to DOB NOW: Build.
build safe | live safe m
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DOB NOW: Build Dashboard Orientation

After logging in, you will be on the main dashboard. The numbers correspond to the list below that

explains the fields and describes the actions that you can take.

NYE | Guidings 311 | Search all NYC.gov websites
DOB 10
DO B N OW 0Wetcome, ajoetest@gmail.com
mﬂ Submit Filings, Payments, and Requests to the NYC Department of Buildings é"';gfgm

3 4

+ Newlob Fling |+ New Workpernit | New AHV Permit

6 0 0 0

MylJobs My Work Permits My AHV Work Permits  Job Filing Search

Job # - Filing #.Y Filing Status ¥ Address ¥ Borough v Design Professio?. Owner ¥ Created Date ¥ Modified Date. Payment Status.’ Filing Action Y View"

M00000505 - 11 Pre-Filing 280 Broadway Manhattan  JOE ADAM 05/24/2016 044...  5/24/2016 8:29:... Due 1 Select Action v G
MO0000S04-11  Pending Plan Examiner... 280 broadway Manhattan  JOE ADAM APPLEROME  05/24/201603:2.. 5/24/2016 3:40:.. Paid 5 Em
M00000503 - 11 Permit [ssued 137 centre street Manhattan  JOE ADAM APPLE ROME 05/24/2016 03:1..  5/24/2016 419:.. Exempted Select Action v G

NYC.gov Link: Link to the NYC homepage. Clicking here will take you out of DOB NOW: Build.
New Job Filing: Create a new job filing.

New Work Permit: Create a new work permit.

New AHV Permit: Create a new after hour variance (AHV) permit.

My Jobs: Displays a list of all jobs that you created or are associated with.

My Work Permits: Displays all permits that are part of your existing jobs.

My AHV Work Permits: Displays all AHV permits that are part of your existing jobs.

Job Filing Search: Search all existing DOB NOW: Build jobs.

List of grid columns: My Jobs, My Work Permits, and My AHV Work Permits tabs each contain

L oo NV WD R

their own unique columns of information:
a. Sort the data in ascending or descending order or hide the column by clicking on the

little arrow next to the column name ( 7°b# - Filing# ).

b. Search each field at the top of every column for specific values within that column.
10. 311 Link: Link to the 311 homepage.
11. Logged User: Identifies the User Name and System Role associated with the user account.
12. Sign Out: Sign out of the DOB NOW: Build system.
13. Refresh: Refreshes the data to display the most recent information.
14. Column Editor: Pick which columns are displayed in the grid.
15. Filing Action: Select a filing action for the job filing.
16. View: Directs you to the job filing page.

build safe | live safe 4lPage Buildings
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My Jobs and Job Filing Search Tabs
This section guides you on the use of the My Jobs and Job Filing search tabs on the Dashboard.

My Jobs Grid
If you are associated with a job filing, it will be listed under the My Jobs tab. Double-click on a filing or
click on the View button to go to the job filing screen.

Mylobs  MyWorkPermits My AHV Work Permits  Job Filing Search

Job # - Filing #..”  Filing Status ~  Address ~ Borough ~ Design Professional.’. Owner ¥ Created Date ¥ Modified Date ¥ PaymentStatus.”. Filing Action ¥ Vie=
IM00000530 - 11 Permit Entire 6 park place Manhattan TEST SPRUCE SAM FACE 06/02/2016 11:30:1... 6/2/2016 1:36:31 PM ' Exempted ‘ v ‘G
M00000529 - 11 Permit Entire 2 park place Manhattan TEST SPRUCE SAM FACE 06/02/2016 09:49:3... 6/2/2016 12:18:59... | Paid Select Action v @
M00000520 - 11 Prof Cert QA Review in Process 1644 park avenue Manhattan JOE ADAM APPLE ROME 06/01/2016 10:52:3... 6/2/2016 9:51:32 AM | Paid Select Action v G
M00000517 - 11 Permit Entire 2 park place Manhattan TEST SPRUCE SAM FACE 05/31/2016 11:13:3... 5/31/2016 2:26:09... | Paid Select Action v &

Job Filing Search

The Job Filing Search tab is used to search for specific jobs. You must enter the exact job number, with
all 9 characters. After entering the job number, press Enter on your keyboard or the Search button as
highlighted below.

My Jobs My Work Permits My AHY Work Permits Job Filing Search

0 characters remaining

The results will be listed in the grid as shown below.

Mylobs  MyWorkPermits My AHVWorkPermits  Job Filing Search

od remaining
Job# > Filing # S Filing Type House # & Borough ¥ Currentfiling Status *  CreatedDate  * Design Professional”. ~Filing Actiort =
MO000322 il NewlobFiing 280 broadway Manhattan Prof Cert QA Reviewin P... | 4/13/2016 30138 PM JOE ADAM Selact Action v

To go to the job filing screen from the search results, you can double-click on the job filing and a Job Info

window will appear.

build safe | live safe 5|Page Buildings
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Click OK to go to the job filing screen, where you can see all details related to the filing.

Job Info

Job Number: M00000922
Filing Number: |1
Address: 280 broadway

If the job filing number you entered cannot be found by the system, you will receive the message below.

Notification

Job Number: MOO006555 could not be found.
Please try again with an appropriate job number.

Sorting and Displaying Columns

You can search for specific jobs, sort the columns, export data, and choose which columns appear in the
dashboard grid.

Mylobs ~ MyWork Permits My AHV Work Permits  Job Filing Search

:

Job # - Filing #..  Filing Status ddrass  Borough “ Design Professional. Owner ¥ CreatedDate ~ Modified Date * PaymentStatus. Filing Action “ View"
B | Columns:

MODOO1139- 11 Pre-Fling 282 broadway Manhattan  JOE ADAM 07/08/2016 10:03:5... 7/8/2016 310:08PM Due e 13 el
MO00001144 - 11 Plan Examiner Review in Process 200 vesey st Manhattan ~ JOE ADAM APPLE ROME 07/08/2016 05:31:5... 7/8/20165:51:38PM  Exempted Se ¥ Job #-Fling #
MO00001140 - P6 Pre-Filing 137 centre street Manhattan  JOE ADAM APPLE ROME 07/08/2016 04:33:1... 7/9/2016 159:32 PM  Paid Se X Filng #
M00001142 - 11 Prof Cert QA Review in Process 200 vesey st Manhattan  TESTINGL23 DOB APPLE ROME 07/08/2016 0201:0... 7/8/20163:34:43PM Bxempted s ¥ Filing Type
MO0001125-P1  Pre-Filing 137 centre street Manhattan  BUILD1 DEP APPLE ROME 07/07/2016 12:18:3... 7/7/2016 10:33:37... Due e ¥ Filing Status
M00001125 - 11 Approved 137 centre street Manhattan  BUILD1 DEP APPLE ROME 07/07/2016 12:00:0... 7/7/2016 10:33:38... Paid Se o Address
M00001131 - P1 Pre-Filing 137 centre street Manhattan  BUILD1 DEP APPLE ROME 07/07/2016 11:544... 7/7/2016 3:25:34PM  Due S v Borough "
MO00001131 - 11 Approved 137 centre street Manhattan  JOE ADAM APPLE ROME 07/07/2016 11:19:0... 7/8/2016 9:30:49 AM Paid Se B —

1. Column Sort: Click the dropdown button next to each column to sort the results by ascending or
descending order.

2. Column Search: Type in a value in this field to search for and display only jobs that contain the
searched for value. For example, if you type Queens in the Borough column, only jobs in Queens
will be displayed.

3. Column Editor: Pick which columns are displayed or hidden on the grid. (¥ indicates hidden, v/

indicates displayed.)

build safe | live safe 6|Page Buildings
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Save Function

It is important that you save your job filing any time you make changes, otherwise your changes will be
lost.

Pre-Filing

[ M Save J

Plans/Work (PW1)

The following message will appear when you save successfully:

Notificati

Job Filing saved successfully

build safe | live safe m
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Job Filing Screen

This section of the manual identifies key information on the job filing screen. It also decribes how to
navigate from this screen to the TR1, TR8, and EN2 forms.

The screen is divided into three sections. A field by field explanation is provided for the information
contained in each section.

Bviewrling | Dpayment History | Drace History | EPropenty Profile

7

. Location Information Application Hightights
Nots) street cati 282 BROADWAY
bouse Nots ‘ = ‘ est Name [ = | Location 52 EROADY
MANHATTAN 10007
Borough' Block™
o } MANHATTAN v‘ o \ 153 | Job Number MO0001139
i e Filing Number 1
1 I 1079215 |
Estimated Job Cost $10000000
ke zp
‘ 101 ] | 10007 | Status Pre-Filing
ot / condo Nots) Work on Floor Job in Process
153 123
o
2. Applicant Information $ofo
New Job Filing
E-pail e License Type-
AJOETEST@GMAIL COM erofessional Enguneer v
License Number Last Name: Fees
j o712 ‘ | ADAM | New Work Fing Fee 5000
First Name: ‘ =S l Middte Initial | | Legalization Filing Fee s000
Record Management fee 5000
Business Name Business Telephone
B = | [ =
Business Address Business Fax No Good Check Fee 000
Jauc 1234567123
In Conjunction Fee s000
city stater
‘ JERSEY CITY. ‘ | N | Adjustment s000
] Total Fee 5000
2 Mobis Teiephane
pi [fome2 i e [ sesssossz |
Amount paid s000
» Amount Due ’
3. Filing Representative < 000
E-Mail Registration Number
[ e ematrusemame. | " 5 [ |

build safe | live safe 8|Page Buildings
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Plan
Approved

Permit Review Permit Letter of Completion

Technical Report (TR1) Technical(l;ag«)art Energy

Work Permit (PW2)

Required Documents

1. Location Information 0

House Nof(s) * T Street Name *

Statements & Signatures

Borough* Block*

MANHATTAN v

CB.No.” Iip*

101

Apt. / Condo Na(s) Work on Floor®

2

Lot *
1

BIN® ‘

1. Filing Progress: The highlighted status indicates the current status of the job filing. A filing will
always start with a status of “Pre-Filing” . The filing will be assigned different statuses as it
moves through the filing process.

2. Save: Save information that was entered.

3. Preview to File: Provides the summary of the job filing details, and requires the Design
Professional to provide acknowledgment before it can be filed with DOB. Only the Design
Professional will be able to click this button.

4. Job #: Job # of the selected job. This number is created after saving the job the first time. If
starting a new job, there will be nothing displayed until the information is saved. The starting
letter signifies the borough where job is located.

a. M: Manhattan
b. X:Bronx

c. B:Brooklyn

d. Q:Queens

e. S:Staten Island
5. Filing #: The specific filing # for the job selected. The letter at the start signifies the filing type:
a. l:Initial
b. P:PAA
c. S:Subsequent Filing
6. Filing Forms: Lists all of the forms that need to be completed for the job. The default form
shown when opening a job filing will always be Plans/Work (PW1).
7. Form Sections: Sections for each form that you need to complete.

build safe | live safe 9[Page Buildings
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Section B

O O O 12

[EView Filing ‘DPayment History = ‘DTrace History EProperty Profile

8. Dashboard: Returns you to the dashboard.

9. View Filing: Exports the job filing information entered into a PDF document. This feature is only
available after filing the job with DOB.

10. Payment History: View past invoices and payments.

11. Trace History: View DOB actions taken on the filing (these will occur after the filing has been
submitted to DOB).

12. Property Profile: View general property profile information of the location associated with the
job.

build safe | live safe 10|Page Buildings
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Section C
Application Highlights 0
Location 282 BROADWAY
MANHATTAN 10007
Job Number M00001139
Filing Number 11
Estimated Job Cost * $100,000.00
Current Filing Status Pre-Filing
Job Status Job in Process
Work Without Permit Vielation Mo
Total Job Cost ($) %0.00
Filing Type MNew Job Filing
Fees @
Mew Work Filing Fee $0.00
Legalization Filing Fee $0.00
Record Management Fee $0.00
PAA $0.00
Mo Good Check Fee $0.00
In Conjunction Fee £0.00
Adjustment $0.00
Total Fee $0.00
Amount Paid $0.00
Amount Due $0.00

13. Application Highlights: High level information on the filing. This section is fixed and will be
visible while filing.

14. Payments: Payment information associated to the filing. Shows pending fees and what has
already been paid.

15. Pay Now: Click to pay any fees associated with the filing. Clicking the Pay Now button will take
you to a secure 3" party payment screen.

build safe | live safe 11|Page Buildings
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Technical Report (TR1)

The Technical Report (TR1) needs to be completed to show compliance for all inspections/tests required
for the related job, in accordance with the New York City Construction Codes.

You can navigate to the TR1 form from the job filing page.

DOB
DOB NOW Welcom|
q Submit Filings, Payments, and Requests to the NYC Department of Buildings (Role:|

Design Professional Plan Plan e -
Fee s SRt

Job# M00001185 Filing# I1 [BViewFiing | Deayment History || “Dirace Hi
Plans/Work (PW1) Scope of Work Cost Affidavit (PW3) Technical Report (TR1)  J§ Documents Work Permit (PW2) Statements & Signatures

2. Applicant Information

Application Highlights
Applicant Type*

Location 282 BROADWAY
Are you a Design Professional? Are you a Special Inspector? 0 MANHATTAN 10007
Are you a Progress Inspector? O Job Number U
3. special Inspection Categories For New Work Filing Number 1
Estimated Job Cost * $100.000.00
+Add
= Current Filing Status Pre-Filing
Requirement ~ Agency.Y ldentified. Certified.” WithdraY. Special Inspector..” PAA.Y Created OnX. Edit.” Delet. Seal & SignY =
Fire-Resistant Penetrati.. [No [No [No No 2016-07-13 | Edit 2% (] Job Status Job in Process
Work Without Permit Violation No
Totallob Coct(f) 510000000

Applicant Information
Specify the applicant type by selecting all choices that apply.

e Design Professional: Auto-filled with a “check” based on the email address associated with the
Design Professional identified in the Applicant Information on the PW1 form. If you are not
signed-in as the Design Professional listed on the PW1, this box will be empty and you will not
be able to check the box.

e Special Inspector: Check this box if you are the Special Inspector for the job filing.

e Progress Inspector: Check this box if you are the Progress Inspector for the job filing.

2. Applicant Information

Applicant Type*
Are you a Design Professional? v Are you a Special Inspector?
Are you a Progress Inspector? v

build safe | live safe m
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Special Inspection Categories for New Work/Legalization

Add special inspection categories for the job filing. If you are not the Special Inspector, you will be able
to assign a Special Inspector and then the Special Inspector will need to log into DOB NOW: Build to
complete certain fields in this section.

Please note that New Work and Legalization will be displayed in separate sections and grids, as 3a. and
3b., respectively.

3a. Special Inspection Categories For New Work
:
Requirement ¥  Agency. |dentified:. Certified..y WithdraX. Special Inspector...” PAA.Y Created OnX. Edit..” Delet:. Seal & Sign =
Electrical Motors No No No APPLE ROME No 2016-05-25. ]| £die | | @ | 2 Required
Post-Installed Anchors | 12345 ¥eS No No JOE ADAM No 2016-05-27__. 4 © X Required |
High Pressure Fuel-Gas.. | 12345  Y€S Mo No JOE ADAM Na 2016-05-27.. | Edit | | | 2 Required

+Add: Click to add new special inspection categories.
Special Inspection Category Requirement: Displays the list of previously entered special
inspection requirements.

3. Edit: Click to edit an existing requirement. Only the Special Inspector can edit an entry.

4. Delete: Click to delete an existing requirement. If a Special Inspector has been selected and the
filing saved, you will not be able to delete the requirement.

5. Seal and Signature Upload: Click to upload the Special Inspector signature and seal. You will not
be able to click if you are not the Special Inspector.

Add Special Inspection Category

To add a new special inspection category, click on the +Add button.

3a. Special Inspection Categories For New Work

I +Add

Requirement ¥ Agency #

build safe | live safe 13|Page Buildings
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Instructions for Special Inspector
If you are the Special Inspector, clicking on +Add will make the following form open:

Special Inspection Category

irement ~
Select T ||

Selected Requirements

Requirement Code ~ Requirement Descriptions e

Total ltems: 0

1. Click on the Add Requirement dropdown to select from the list of Requirements.

Add Requirement

2 selected M

" Check all 3 Uncheck all
#”50ll Percolation Test - Individual On-5ite Private Sewage Disposal Systems

' Post-Installed Anchors

High Pressure Fuel-Gas Piping (Welding)

Private On-5ite Storm Water Drainage Disposal Systems, and Detention Facilities Installation

Fuel-0il Storage and Fuel-Oil Piping Systems

Soil Percolation Test - Private On-5ite Storm Water Drainage Disposal Systems, and Detention Facilitie

Individual On-5ite Private Sewage Disposal Systems Installation

Sprinkler Systems

2. Click on the requirements you want to select. Additionally, you can search for the requirement

by typing it into the search field (A). You can also click on the Check all or Uncheck all buttons to
select or unselect all items.

3. The number of requirements selected will be displayed at the top.
4. After selecting your requirements, click anywhere on the screen with your mouse and the table
will be updated with the requirements selected.

build safe | live safe m
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5. Complete the second part of the form:

AJOETEST@GMAILCOM ‘D
[ N \IQ

License Number

[ ()
[ 0

| Take the Responsibility of Identifying Requirement Name (Print)* Date For Identification of Responsibility
5 JOE ADAM ] [ 06/27/2016

7.Inspection Applicant’s Identification of Responsibilities

'l understand and agree that by personally clicking on the box below | am electronically signing this document and expressing my agreement with the Identification of Responsibilities terms

gboye. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and
profpssional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.'

or the special inspections indicated above in section 3, | certify that | am the principal/director of the special inspection agency accepting responsibility for conducting the inspections. | further
gertify that | have read the applicable sections of the New York City Construction Codes in connection with special inspections as well as 1 RCNY 101-06 Rule, which specifies the gualifications
lequiired for each inspection and that this agency meets those qualifications for each and every special inspection for which I/we take responsibility. | agree that both | and the agency will comply
ith|all provisions of the New York City Construction Codes and the Rule. | am aware of the additional sanctions impesed on false filings by §28-211.1.2 of the Administrative Code.®

I understand that my failure to file a certification of completion or to notify the Department of my withdrawal of responsibilities within one year from expiration of the last valid permit may

result in the loss of my privileges to file under Directives 2 and 14 of 1975 or issuance of a violation, or both. | am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the
Administrative Code.

Name*® Date* ‘

1) Special Inspection Applicant’s Email: Enter the email of the Special Inspector.

2) License Type: Select one of the choices from the dropdown. Only license types
associated with the special inspection applicant associated with the email address
entered above will be displayed.

3) License Number: Auto-filled based on the license type selected.

4) Agency Number: Enter the agency number. If you enter the correct Agency Number,
the following message will appear under Agency Number:

Agency Number
05542
+Valid

5) Responsibility for Requirement: Check off the box to confirm agreement that you)
take responsibility for the inspection selected. Checking the box will also auto-fill
the Name and Date fields.

6) Inspection Applicant’s Identification of Responsibilities: Check off the boxes to
confirm agreement with each of the two statements.

6. Click Save after completing all the fields.
7. Upload your seal and signature for each item by clicking on the required button.

+Add

Requirement ~ Agency..! Identified. Certified..” WithdraX. Special Inspector...” PAA..Y Created On.. Edit..” Deletl. Seal & Sign¥

Fire-Resistant Penetrati... No No No No 2016-06-23... | Edit o
build safe | live safe I I I =
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Progress Inspection Categories for New Work/Legalization

Add progress inspection categories for the job filing. Only the Progress Inspector will be able to fully
complete this section. If you are the Design Professional, you will be able to add an inspection category,
but then the Progress Inspector will need to complete the other questions in this section.

Please note that New Work and Legalization will be displayed in separate sections and grids, as 4a. and
4b., respectively.

4a. Progress Inspection Categories
+Add
Requirement a > Identified. Certified.” Withdraw. ProgressInspector.. PAA.> Created OnX. Edit.” Delet . Seal & Sign* =
| Electrical Motors D No iE L Or D 2016-05-25 | |_£dit 2 Required
él 4

+Add: Click to add new progress inspection categories.

Progress Inspection Category Requirement: Displays the list of previously entered progress
inspection requirements.

3. Edit: Click to edit an existing requirement. Only the Progress Inspector can edit an entry.

4. Delete: Click to delete an existing requirement. If a Progress Inspector has been selected and
the filing saved, you will not be able to delete the requirement.

5. Seal/Signature Upload: Click to upload the Progress Inspector signature and seal. You will not
be able to click if you are not the Progress Inspector.

Add Progress Inspection Category

To add a new progress inspection category, click on the +Add button.

4a. Progress Inspection Categories

+Add

Requirement ~ Ldey
Energy Code Compliance Inspecti... Yes
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Instructions for Progress Inspector
If you are the Progress Inspector, clicking on +Add will make the following form open:

Progress Inspection Category

Select v ||

Selected Requirements

Requirement Code ¥  Requirement Descriptions e

Total ltems: 0

1. Click on the Add Requirement dropdown to select from the list of Requirements.

Add Requirement
2 selected

o Check all ¥ Uncheck all nt Descriptions

'Final

'Energy Code Compliance Inspections |2 Compliance Inspections

2. Click on the requirements you want to select. Additionally, you can search for the requirement
by typing it into the search field. You can also click on the Check all or Uncheck all buttons to
select or unselect all items.

3. The number of requirements selected will be displayed at the top.

4. After selecting your requirements, click anywhere on the screen with your mouse and the table
will be updated with the requirements selected.
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5. Complete the second part of the form:

Progress Inspection Applicant's Email

AJOETEST@GMAILCOM |D

License Type

p|

078712 |B

| Take the Responsibility of Identifying Requirement Mame (Print)*

Date For Identification of Responsibilit
4 JOE ADAM } [E,’Z?/ZOIG

7.Inspection Applicant's Identification of Responsibilities

:

]
o

W

'l understand and agree that by personally clicking on the box below | am electronically signing this document and expressing my agreement with the Identification of Responsibilities terms
gboye. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and
profpssional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.’

or fhe progress inspections indicated above in section 4, except energy code inspections on the TR1EN form, and/or concrete test items indicated in section 3, | assume the responsibility and |
perspnally, or where permitted by the New York City Construction Codes, qualified personnel under my direct supervision, will perform the required inspections and tests on such forms and in such
atfer as the Department requires or requests. | am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.*

I understand that my failure to file a certification of completion or to notify the Department of my withdrawal of responsibilities within one year from expiration of the last valid permit may

result in the loss of my privileges to file under Directives 2 and 14 of 1975 or issuance of a violation, or both. | am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the
Administrative Code.

Name* Date*
JOE ADAM 06/27/2016

v

1) Progress Inspection Applicant’s Email: Enter the email address of the Progress Inspector.

2) License Type: Select one of the choices from the dropdown. Only license types associated
with the progress inspection applicant associated with the email address entered above will
be displayed.

3) License Number: Auto-filled based on the license type selected.

4) Responsibility for Requirement: Check off the box to confirm agreement that you) take
responsibility for the inspection selected. Checking the box will also auto-fill the Name and
Date fields.

5) Inspection Applicant’s Identification of Responsibilities: Check off the boxes to confirm
agreement with each of the two statements.

6. Click Save after completing all the fields.

7. Upload your seal and signature for each item by clicking on the Required button.

+Add

Requirement ¥ |ldentified:. Certified..’ Withdraw. Progress Inspector.) PAA.Y Created On. Edit.” Delet. Seal & Sign’

Final No No No Yes  a01606-27 | et & Required

The Design Professional and Owner will need to login separately to provide acknowledgment of the TR1
information on the Statements & Signatures tab.
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Certification of Completion

After a permit has been issued, the Special and Progress Inspectors are required to login to DOB NOW:
Build and provide acknowledgment that the work is in compliance with the code.

1. After accessing the job filing screen, click on the Technical Report (TR1) tab.
2. Check off if you are the Special Inspector and/or Progress Inspector.

DOB
DOB NOW We{colme aj;)e(estﬁ‘g'na\‘ com
oo eI (Role: Professionat Enmneeu
mﬂ Submit Filings, Payments, and Requests to the NYC Department of Buddngﬁ Sign Out
Oashboard
Job# M00001147 Filing# I1 BViewFiing = DPaymenthistory  Dlrace History  EProperty Profile
2. Applicant Information Application Highlights
Location 137 CENTRE STREET
Are you 2 Special Inspector? MANHATTAN 10013
Job Number M00001147

3. Open the requirement for which you want to provide certification by clicking on the Edit button.

3. Special Inspection Categories For New Work

+Add
Requirement ¥ Agency.” |dentified. Certified..Y WithdraX. Special Inspector...” PAA.Y CreatedOnY. Edit.” Delet?. Seal 8 SignY =
Fire-Resistant Penetratl.. | 005542  Yes o No BUIEDIDER o 2016-07-11 | Edit || @ & Submitted

Soll Percolation Test - .. 005545 YeS No No JOE ADAM No 2016-07-11 i} & Submitted

4. The Requirement form selected will open. Go down to the section where it says “I Certify
Complete Inspections/Tests” and check the box.

| Take the Responsibility of Identifying Requirement Name (Print)* Date For Identification of Responsibility
JOE ADAM ] [ 07/11/2016 ]
("Electronically Signed™)

| Certify Complete Inspections/Tests Name (Print)* Date For Certify Complete Inspections

("Electronically Signed™)
7.Inspection Applicant’s Identification of Responsibilities

'l understand and agree that by personally clicking en the box below | am electronically signing this document and expressing my agreement with the Identification of Responsibilities terms

above. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and
professional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.'
[

5. The Name and Date fields will auto-fill after you check the box.

| Certify Complete Inspections/Tests Name (Print)* Date For Certify Complete Inspections
JOE ADAM ] [ 07/11/2016
("Electronically Signed”)
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6. Scroll down to Section 9: Inspection Applicant’s Certification of Full Completion and provide
acknowledgment of the statement.

9.Inspection Applicant’s Certification of Full Completion

@ "I understand and agree that by personally clicking on the box below | am electronically signing this document and expressing my agreement with the Certification of Full Completion terms
abo

ve. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and
professional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.”

All work performed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New York City Construction Codes and
other designated rules and regulations.

| am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.*

Name (Print)* Date* ‘

("Electronically Signed")

7. The Name and Date fields will auto-fill after you check the box.

9.Inspection Applicant’s Certification of Full Completion

“l understand and agree that by perscnally clicking on the box below | am electronically signing this document and expressing my agreement with the Certification of Full Completion terms

above. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and
professional seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.”

All work performed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New York City Construction Codes and
other designated rules and regulations.

| am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code.*

Name (Print)}* Date*
JOE ADAM 07/11/2016

(“Electronically Signed™)

8. Click on Save after completion.
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Technical Report Energy (TR8)

The TR8 form will only appear as part of the filing if you selected NYCECC or ASHRAE as a choice for the
Code Compliance Path in Section 10 of the PW1 form. This section guides you though how to complete
the TR8 form.

You can navigate to the TR8 form from the job filing page.

DOB
F DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Buildin
BUILD

Design Professional Plan Plan - - -
e B e

Job# M00001180 Filing# I1 Bviewfitng | Payment History
Plans/Work (PW1) Scope of Work Cost Affidavit (PW3) Technical Report (TR1) i Tec“"‘“ﬁ;@,““ Energy } Documents Work Permit (PW2) Statements & Signatures

2. Applicant Information Application Highlights

Applicant Type* Location 137 CENTR}

Are you a Design Professional? Are you 2 Progress Inspactor? 0 MANHATT,
Job Numbs

3. Energy Code Progress Inspection For New Work ob Number Moooo1LE
Filing Number n

Hadl

Applicant Information
Specify the applicant type by checking all choices that apply.

o Design Professional: Auto-filled with a “check” based on the email address associated with the
Design Professional in the Applicant Information on the PW1 form. If you are not signed-in as
the Design Professional listed on the PW1, this box will be empty and you will not be able to
check it off.

e Progress Inspector: Check this if you are the Progress Inspector for the job filing.

2. Applicant Information
Applicant Type*

Are you a Design Professional? Are you a Progress Inspector?
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Energy Code Progress Inspection For New Work/Legalization

Add progress inspection categories for the job filing. Only the Progress Inspector will be able to
complete this section fully.

Please note that New Work and Legalization will be displayed in separate sections and grids.

3. Energy Code Progress Inspection For New Work
:
Requirement e > ldentified...” Certified “~ Withdrawn:. ProgressInspector.. PAA..Y Created OnX. Edit.. Delet. Seal & Sign- =
| Electrical Energy Consum... |Yes No No JOE ADAM No 2016-05-23 ”ﬁ X Required
4

+Add: Click to add new progress inspection categories.

Progress Inspection Category Requirement: Displays the previously entered progress inspection
requirements.

3. Edit: Click to edit an existing requirement; only the Progress Inspector can edit an entry.

4. Delete: Click to delete an existing requirement; if you are not the Progress Inspector, you will
only be able to delete requirements you created.

5. Seal/Signature Upload: Click to upload the Progress Inspector signature and seal. You will not
be able to click if you are not the Progress Inspector.

Add Energy Code Progress Inspection Category
To add a new energy code inspection category, click on the +Add button.

3. Energy Code Progress Inspection

Requirement ¥ ldenti

Electrical Energy Consum... Ye5
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Instructions for Progress Inspector

If you are the Progress Inspector, clicking on +Add will make the following form open:

Energy Code Progress Inspection Category

Add Reguirement
Select v ||

Selected Requirements

Requirement Code ~ Requirement Descriptions e

Total ltems: 0

1. Click on the Add Requirement dropdown to select from the list of Requirements.

Add Requirement

2 selected v

« Chack all % Uncheck all juirement Descriptions

wHVAC Insulation and Sealing | YC Insulation and Sealing

'Electrical Motors itrical Motors

2. Click on the requirements you want to select. Additionally, you can search for the requirement

by typing it into the search field. You can also click on the Check all or Uncheck all buttons to
select or unselect all items.

3. The number of requirements selected will be displayed at the top.

4. After selecting your requirements, click anywhere on the screen with your mouse and the table
will be updated with the requirements selected.
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5. Complete the second part of the form:

ion Applicant
DOBTESTING123@GMAILCOM ‘D
license Ty

L - 10
061496 ‘ B

| Take the Responsibility of Identifying Requirement MName (Print)* Date For Identification of Responsibility

4 TESTING123 DOB ] [ 06/27/2016

5.Inspection Applicant’s Identification of Responsibilities

5 “l understand and agree that by persenally clicking on the box below | am electronically signing this document and expressing my agreement with the Identification of Responsibilities terms

apove. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and professional
seal uploaded as part of this application is hereby applied te this signed statement as if | had personally signed and sealed this statement by hand.”

For the progress inspections indicated above in section 3 and identified by me for responsibility. | certify that | am the principal/director of the progress inspection agency accepting responsibility for
conducting the inspections as identified in section 3B. | further certify that | have read the applicable sections of the New York City Construction Codes and 1 RCNY 5000-01 in connection with progress
inspections as well as 1 RCNY 101-07. which specifies the qualifications required for each progress inspector, and that this agency meets those qualifications for each and every progress inspection for
which I/we take responsibility. | agree that both | and the agency will comply with all provisions of the New York City Construction Codes and the Rules. | am aware of the additional sanctions imposed
on false filings by §28-211.1.2 of the Administrative Code.*

Name (Print)* Date*
( ) TESTING123 DOB 08/27/2016 | v

1) Progress Inspection Applicant’s Email: Enter the email of the Progress Inspector.

2) License Type: Select one of the choices from the dropdown. Only license types
associated with the progress inspection applicant associated with the email address
entered above will be displayed.

3) License Number: Auto-filled based on the license type selected.

4) Responsibility for Requirement: Check off the box to confirm agreement that you)
take responsibility for the inspection selected. Checking the box will also auto-fill
the Name and Date fields.

5) Inspection Applicant’s Identification of Responsibilities: Check the boxes to
confirm agreement with each of the two statements.

6. Click Save after completing all the fields.
7. Upload your seal and signature for each item by clicking on the Required button.

+Add

Requirement ¥ ldentified..” Certified *~ Withdrawn. ProgressInspector.”. PAA.Y Created OnX. Edit..” DeletX. Seal & Sign’

Electrical Energy Consum... N0 No No JOE ADAM No 2016-06-15 Edit o A Required

Click Save after completing all the fields.

The Design Professional will need to login separately to provide acknowledgment of the TR8 information
on the Statements & Signatures tab.
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Certification of Completion

After a permit has been issued, the Progress Inspector is required to login to DOB NOW: Build and
provide acknowledgment that the work is in compliance with the code.

1. After accessing the job filing screen, click on the Technical Report Energy (TR8) tab.
2. Check off that you are the Progress Inspector.

DOB

DOB NOW
q Submit Filings, Payments, and Requests to the NYC Department of Buildings
BUILD
H Save Job# M00001151 Filing# I1

2. Applicant Information

Applicant Type*

Are you a Design Professional? l:‘ Are you a Progress Inspector?

3. Open the requirement for which you want to provide certification by clicking on the Edit button.

3. Energy Code Progress Inspection For New Work

+Add

Requirement ¥ Identified...” Certified “ Withdrawny. ProgressInspector.. PAA. Created On.. Edit.”” Delet:. Seal & Sign”
Electrical Energy Consum... N0 No No No 2016-07-11 | Edit | i 2 Required

4. The Requirement form selected will open. Go down to the section where it says “I Certify
Complete Inspections/Tests” and check the box.

| Take the Responsibility of ldentifying Requirement Name (Print)* Date For Identification of Responsibility
BUILD1 DEP l 07/11/2016 ]
I Certify Complete Inspections/Tests Name (Print)* Date For Certify Complete Inspections

5.Inspection Applicant’s Identification of Responsibilities

"l understand and agree that by personally clicking on the box below | am electronically signing this document and expressing my agreement with the Identification of Responsibilities terms

above. | understand that this electronic signature shall have the same validity and effect as a signature affixed by hand, and | further intend that the electronic image of my signature and professional
seal uploaded as part of this application is hereby applied to this signed statement as if | had personally signed and sealed this statement by hand.”

5. The Name and Date fields will auto-fill after you check the box.

| Certify Complete Inspections/Tests Name (Print)* Date For Certify Complete Inspections
[ BUILD1 DEP ] { 07/11/2016

6. Scroll down to Section 6: Inspection Applicant’s Certification of Completion and select the
appropriate option. After making the selection the Name and Date fields will auto-fill.
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6.Inspection Applicant's Certification of Completion

e completed the items specified herein and certify the following

All work performed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New York City Construction Codes and
ptheq designated rules and regulations.”

All work perfermed substantially conforms to approved construction documents and has been performed in accordance with applicable provisions of the New York City Construction Codes and
=T designated rules and regulations, except as indicated in the attached report.”

| am aware of the additional sanctions imposed on false filings by §28-211.1.2 of the Administrative Code,

Name (Print]” Date!
ame (Print) BUILD1 DEP st 07/11/2016 ‘

[oee

("Electronically Signed”)

7. Click on Save after completion.
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EN2

The Progress Inspector(s) must certify on this form that the as-built values for energy in the building
match the values in the last-approved Energy Analysis.

The EN2 can only be accessed after the status for the filing is Permit Entire.

Job# M00001195 Filing# I1 BviewFiing  DPayment History | Drace History  EProperty Profile

o o ) o e B KT
A —|

Application Highlights

As Built Energy Analysis

Location 9 PARK PLACE
P MANHATTAN 10007
Filing Included ¥ Progress Inspector Name..* As Builtinfor...” As BuiltinformatioX. Edit * DeleteX. Seal &Sign” = Job Number 0001195
Filing Number i
Estimated Legalization Cost (5) $1.000.00

Current Filing Status Permit Entire

As Built Energy Analysis for New Work/Legalization

As Built Energy Analysis
Filing Included > | Progress Inspector Name..*  As Builtinfor..”  As Builtinformatiox. Edit > Deletex. Seal & Sign 5
[ Mew Jab JOE ADAM [Yes No ||z ]
© 4

+Add: Click to add a filing.

Filing Included: Displays previously entered Energy Analysis information.
Edit: Click to edit information previously entered.

Delete: Click to delete item from the list.

Seal and Signature Upload — Click to upload seal and signature (required).

vk wNRe
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Add Energy Analysis Item
Click on +Add.

As Built Eng

Filing
A sub-window will open:
Filing Included
New work Only
Legalization Only
1. Progress Inspector Information
E-Mail* i icense Number*
Enter email/username...
License Type* " st Name*
4 First Name*
Middle Name Business Name*
Business Telephone Business Address*
Business Fax City*
State* Zip*
Mobile Telephone

1. Filing Included: Indicate either New Work or Legalization.
Progress Inspector Email: Enter the Progress Inspector’s email.
License Type: Select from the available license types associated with the inspector associated
with the email address entered above.
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3. As Built Information o

P.E/RA responsible for progress inspections, choose one below. *

The as built conditions of the completed building conform to the original approved
energy analysis and do not require a revised encrgy analysis

~ The energy analysis has been revised according to one of the statements below

® Attached is a revised energy analysis, prepared, signed and sealed by the registered design professional who prepared the previously submitted and approved energy analysis. The as-built conditions of the
completed building conform to this revised energy analysis.

The last revised energy analysis was submitted and approved as a post approval amendment on (Date). The as-built conditions of the completed building conform to this revised encrgy analysis

4. Progress Inspector’s Statements

ided herein and , to the best of my knowledge and belief, attest to its accuracy. Falsification of any by a fine or impri
hulh Itis, unlawful to give to a city employee, or for a city employee 1o accept, any benefit. monetary or otherwise, either as a gratuily for pruperl? perfurmmg lhe ]Db orin a(change for special cunslderallons.
ne or or botl that if | am found after hearing to have | alsified or

ation, report or certification of the correction of a vmfatmn required under the provisions "of this code or of 3 rule ot 3 arly agency., | may be barred

a
allowed to be falsified any certificate, form, signed statement, appl
from filing further applications or documents with the Department.

design ional who p d he progress inspections for (envelope, or HVAC/service water heating , or electrical/lighting work), certify that, to the best of my knowledge and
L judgment. the above checked statement(s) ars true i respect to the progress inspections | completed as indicated in my submitted TR8.

l Name (Print) ’—‘ E Date* | |
7

Add Cancel

As Built Information: Check the appropriate options.

Statements: Check the required field indicating that you agree with the statements.
Name/Date: The Name and Date will be auto-filled after checking the box.
Add/Cancel: After entering all information, click Add to add the filing.

build safe | live safe 29|Page Buildings



DOB NOW: Build Plumbing & Sprinklers Job Filing
Special and Progress Inspector User Manual

Upload Documents

The following sections provide detailed instructions on how to upload documents required for a job
filing.

1. To upload your seal and signature, click on the Required button.

E k
Technical Report (TR1) TEC““‘“‘E}'E%?“ =TT Required Documents
J E

jare you a Progress Inspector? |:|

ktor.”. PAA..Y Created Onx. Edit..” Delet:. Seal & SignX
MNe 2016-05-02 | Edit| |@ 2 Required

2. Asub-window opens as shown below. Click on Browse to locate the document.

Document Uploader

File name: PROGRESS INSPECTOR SEAL & SIGNATURE

Upload

Cancel
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3. Anew file browser window will open. After locating the document you want to upload, click on
Open to select the document. Please note that you can only upload PDF and JPEG files and they
need to be less than 250 MB in size.

2 Choose File to Upload 2
@-v-vl <« CRM » TestPlans and Documents » (03312016 Sample Test Documents 2|
Organize v Mew folder E@Z'
% Favorites - Name ’ Date modified Type Size -
Bl Desktop "L Test Document1 3/11/2016 12:45PM  Adobe Acrobat D... 22 KB
& Downloads "1 Test Document 2 3/11/2016 1245PM  Adobe Acrobat D... 22 KB
= | Recent Places "L Test Document 3 3/11/2016 12:45PM  Adobe Acrobat D... 22 KB
"L Test Document 4 3/11/2016 12:45PM  Adobe Acrobat D... 22KB
w4 Libraries "L Test Document 5 3/11/2016 12:45PM  Adobe Acrobat D... 22 KB
3 Documents "L Test Document 6 3/11/2016 12:45PM  Adobe Acrobat D... 22 KB E
& Music = ™ Test Document7 3/11/2016 12:45PM  Adobe Acrobat D... 22KB
= Pictures "L Test Document & 3/11/2016 1245PM  Adobe Acrobat D... 22 KB
B Videos "I Test Document 9 3/11/2016 12:45PM  Adobe Acrobat D... 22KB
"L Test Document 10 3/11/2016 12:45PM  Adobe Acrobat D... 22KB
1 Computer "L Test Document 11 3/11/2016 12:45PM  Adobe Acrobat D... 22 KB
|‘;. DOB (C) "L Test Document 12 3/11/2016 12:45 PM  Adobe Acrobat D... 22 KB
5 shr_hg3§ (\\msds "L Test Document 13 3/11/2016 1245PM  Adobe Acrobat D... 22 KB
‘¥ Shr_hg$\DATAVA "1 Test Document 14 3/11/2016 1245PM  Adobe Acrobat D... 22 KB
o DATA (\WMSDOB "1 Test Document 15 3/11/2016 12:45PM  Adobe Acrobat D... 22 KB
S "™ Test Document 16 AM1/ME1745 PM - Adnhe Acrohat T 27 KR kv
File name: singlepg_Notes - |CU5t0"'ﬂ Files (*.pdf) "
[ Open |v" ‘ Cancel |

4. Click on Upload to upload the selected document.

Document Uploader

File name: PROGRESS INSPECTOR SEAL & SIGNATURE
ISACRM\Test Plans and Dc _ Browse... |

[

© 2016 City of New York (or City of New York by and through the
Department of Buildings). All rights reserved. Reproduction,
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