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All parking meter removals necessitated by our work must be coordinated with and performed by DOT. In 
order to have meters removed, the RE-(Resident Engineer) must prepare a listing of the meters to be removed 
by location, in consultation with the Project EIC-(Engineer-In-Charge), and submit them along with the DOT 
"Parking Meter Removal Request" form to the DOT Parking Meter Division at least 14 days prior to the date 
that the meters must be removed. Once the meters can be reinstalled, the RE must contact DOT to inform 
them. If the project requires the installation of parking meter posts by the contractor, the RE must coordinate 
this work with the DOT Parking Meter Division. 

Attachment: Meter Maintenance Re uisition Form 
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i=:'~ New York City 
I~~ii Department of Transportation 

Iris Weinshall, Commissioner 

Meter Maintenance Division 
58-50 sih Road - Room # 206 
Maspeth, NY 11378 

Meter Maintenance Reguisition 

Authorizing Department: ________ _ Authorized by: 
(Print Nameffitle) 

City Project ID #: 

(Signature) 

Construction Company: _____________ _ 
Telephone: ______ _ 

Permit #: _______ _ 

Job Location: 
On Street: _______________ _ 

From Street: _______________ _ 
To Street: _______________ _ 

Side: -------

Total Number of Meters: ___ _ 

Job Start Date: ______ _ Projected Completion Date: 

Job Request: ___________ _ 
(Removal or No standing insert) 

Meter #'s: 

Comments: ---------------------------------------------
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