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	Project Description
 (HW 1234)  Meeting Minutes # 01
Next Meeting Wed. August 28th, 10:30AM at Meeting Location
	Date: 07/31/2015   10:30 AM
Meeting Location  

Minutes by: Name.       
Emailaddress@.com

	Attendees:   Not all attendees present for entire meeting

	EIC – DDC
RE – DDC

OE - DDC

	CCL – DDC


	
	 Name – Coned



	ITEM/ID
	ISSUES / DATES
	RESPONSIBILITY 

	I. SAFTEY

	I.1.1
	a) 
b)


	 (Contractor)

	II.   MEETING TOPIC  

	II.1.1
	a) 
b) 

	 (Contractor)
 (DDC)

	III.  MEETING TOPIC

	III.1.1
	a) 

	 (Contractor)

	III.2.1
	a) 


	 (Consultant)

	III.2.2
	a) 

	 (Meeting Organizer) 

 (Agency)

	IV.   MEETING TOPIC

	IV.1.1
	a) 
b)


	(Utility)



	IV.2.1
	a) 
b)

  
	(Utility)

 

	IV.3.1
	a)

	 (Utility)

	V.   MEETING TOPIC

	V.1.1
	a)
b)

	 (Contractor)

	V.2.1
	a) 
b)


	 (Consultant)



	V.3.1
	a)
b)
	 (Agency)

	VI  MEETING TOPIC

	VI.1.1
	a)
b)


	 (Contractor)

	VI.2.1
	 a)

	 (DDC)


	VII  OUTREACH ACTIVITIES
	

	VII.1.1

	a) 
b) 
c)
	(Contractor)

(Consultant)

	VII.2.1

	a)
	(CCL)


Reviewed & Approved By

______________________________           ______________________________          ________

               Resident Engineer – Print                                             Resident Engineer – Signature

   Date

______________________________           ______________________________           ________

              Engineer-In-Charge – Print                                           Engineer-In-Charge – Signature

   Date

