
City of New York 
Department of Information Technology and Telecommunications  

 Job Posting Notice 
 
Civil Service Title:  Administrative Construction Project Manager (Non-Managerial) 

 
Level:            

 
Title Code No:  8299A 

 
Salary:   $54,643/$58,926 - $90,000 

 
Business Title:   Asset/Facilities Manager           

 
Work Location:   Brooklyn, NY 

 
Division/Work Unit: Financial Management and Administration 

 
Number of Positions:  1 

 
Job ID:  266412           

 
Hours/Shift: Due to the necessary support duties of this position 
in a 24/7 operation, candidate may be required to work various 
shifts such as weekends and/or nights/evenings.           

Job Description 
DoITT provides for the sustained, efficient and effective delivery of IT services, infrastructure and telecommunications to enhance service delivery to New 
York City's residents, businesses, employees and visitors. As the City's technology leader, DoITT is responsible for maintaining the foundational IT 
infrastructure and systems that touch every aspect of City life from public safety to human services, from education to economic development crossing the 
full spectrum of governmental operations.  
 
The successful candidate will serve as an Asset/Facilities Manager reporting to the Financial Management and Administration Division. Responsibilities will 
include: Develop and maintain policies, standards, processes, systems and measurements that will enable DoITT to manage IT assets with respect to risk, 
cost, control, governance, compliance and business performance objectives as established by DoITT business goals; chart full life-cycle asset management 
and for defining the components of each phase; support the implementation and on-going IT Asset Management initiatives; integrate the physical, technical, 
contractual and financial aspects of information technology assets to enable a holistic and proactive approach to achieving objectives; provide agency asset 
data in the agreed format on a regularly scheduled basis; oversee ITAM compliance and communication of on-boarding rules to interested agencies; define 
the IT Asset Management process, asset data standards and supporting tools evolution; Best practices for managing all IT assets and inventory; need to be 
familiar with bar coding and scanning preferably Mobile Reach; performs semi-annual audits and provide reporting to all divisions of the agency; coordinates 
all relinquishment process of technical assets for the agency; Schedule preventative maintenance and repairs of the HVAC systems and UPS and emergency 
generators at various computer room locations; serve as a technical support liaison with building managers, general contractors, and electrical contractors 
with regards to computer facility issues; provide technical support to agencies seeking data center consolidation or disaster recovery services; provide technical 
support for hardware installations at various computer room locations; assist with the performance of emergency testing of UPS components and generators; 
coordinate modifications to the computer facility; and assist with special technology support projects and initiatives as assigned; and perform special projects 
and initiatives as assigned. The position’s responsibilities include commitment to and compliance with the City’s EEO policy. 

Minimum Qualification Requirements 
At least six years of full-time satisfactory experience in construction management work on capital projects, each one of which must have had a dollar value 
of at least $15,000, at least eighteen months of which must have been in a managerial or consultative capacity in an organization responsible for the 
management of construction; and a combination of the following, sufficient to equal a total of ten years of education and experience: 
a. Full-time satisfactory experience in construction inspection on capital projects, each one of which must have had a dollar value of at least $15,000. One 
year of acceptable experience will be credited for each year of construction inspection experience up to a maximum of four years. 
b. Full-time satisfactory experience in building construction as a journeyperson in one or more of the skilled building construction trades. One year of 
acceptable experience will be credited for each year of journeyperson experience up to a maximum of four years. 
c. Education in an accredited college leading to a bachelor's degree in architecture, landscape architecture, or air pollution control, chemical, civil including 
structural and bridge design, electrical, mechanical, or sanitary engineering will be credited on the basis of 30 credits for one year of acceptable experience 
up to a maximum of four years. 
 
A New York State license as a professional engineer or registered architect or a license as a professional engineer or registered architect from a state that has 
reciprocity with New York State may be substituted for the four years of education and experience described in "a", "b" and "c" above. However, all candidates 
must have at least six years of experience in construction management work described above, including at least eighteen months in a managerial or consultative 
capacity in an organization responsible for the management of construction. 
 
License Requirements: 
Possession of a Motor Vehicle Driver License valid in the State of New York. Employees must maintain the license during their employment. 

Preferred Skills 
The preferred candidate should possess the following: Ability to multi-task, have strong technical skill; strong written and verbal skills; ability to 
diplomatically work well other agencies in a friendly task oriented manner; demonstrated ability to work with technical and non-technical staff; solid 
understanding of mechanical, technology and electrical systems is a benefit; ability to work well with all levels of management; strong knowledge of Microsoft 
Office products such as Word, Excel, Outlook, Access, Visio, Project and PowerPoint; excellent organizational and interpersonal skills and ability to handle 
multiple tasks under tight deadlines, have a clean driver's license record and possess NYS driver s license. 

To Apply 
For City Employees, please go to Employee Self Service (ESS), click on Recruiting Activities > Careers, and search for Job ID #266412 

For all other applicants, please go to www.nyc.gov/jobs/search and search for Job ID #266412 
-or- 

If you do not have access to a computer, please mail resume indicating Job ID # to: 
Department of Information Technology and Telecommunications (DoITT) 

Recruitment Office - 255 Greenwich Street - 9th Floor - New York, NY 10007 
 

SUBMISSION OF A RESUME IS NOT A GUARANTEE THAT YOU WILL RECEIVE AN INTERVIEW 
APPOINTMENTS ARE SUBJECT TO OVERSIGHT APPROVAL 

Posting Date: October 20, 2016 Post Until: Filled 

The Department of Information Technology & Telecommunications and the City of New York are equal opportunity employers. 
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