EQUAL EMPLOYMENT PRACTICES COMMISSION
' CITY OF NEW YORK

RESOLUTION #11/14-073: Preliminary Determination Pursuant to the Audit of the Board of
Correction’s (BOC) Equal Employment Opportunity Pro gram from January 1, 2008 to December
31, 2010.

Whereas, pursuant to Chapter 36, Section 831(d)(2) of the New York City Charter, the
Equal Employment Practices Commission (EEPC) is authorized to audit and evaluate the
employment practices, programs, policies and procedures of city agencies and their efforts to
insure fair and effective equal employment opportunjty for minority group members and women
and to make recommendations to city agencies to insure equal employment opportunity for
minority group members and women; and

Whereas, pursuant to Chapter 35, Section 814(a} (12) of the New York City Charter, the
City established the Citywide Equal Employment Opportunity Policy (EEOP), a set of uniform
standards and procedures designed to ensure the equality of opportunity for municipal
government employees and job applicants, and, consistent with federal, state and local laws,
identified other groups for protection from discrimination in employment; and

Whereas, the Equal Employment Practices Commission audited the BOC’s Equal
Employment Opportunity Program; and '

Whereas, in accordance with Chapter 36, Section 832(c) of the City Charter, the EEPC
may make a preliminary determination pursuant to Section 831(d) that any plan, program,
procedure, approach, measure or standard adopted or utilized by any city agency does not
provide equal employment opportunity. Now, Therefore,

Be It Resolved,
that pursuant to the audit of the BOC’s compliance with the city’s Equal Employment
Opportunity Policy, as well as Commission policies and EEO standards expressed in City
guidelines, the Equal Employment Practices Commission hereby affirms and adopts the
following preliminary finding:

1. The agency’s organization chart does not include the EEO Officer title or its reporting
relationship. (EEPC/Sect. 831, City Charter)

2. The agency did not designate, or secure per agreement between the agency and another City
agency, a trained employee of each gender for complaint intake/investigation. (Sect. VB,
EEOP and EEPC/Sect. 831, City Charter)

Be It Finally Resolved, that the Commission authorizes the Chair, Cesar A. Perez, Esq.,
to forward a letter to Executive Director Richard T. Wolf formally informing him of the findings
with appropriate explanations and recommendations and requesting, pursuant to Chapter 36 of
the City Charter, a response to these findings within thirty days of receipt of the letter indicating



what corrective actions the BOC will take to bring it into compliance with the aforementioned
policies and standards on equal employment opportunity.

Approved unaim'mously on October 6, 2011.

Malini Cadambi Daniel Elaine S. Reiss, Esq. Arva A. Rice
Commissioner LCommissioner Commissioner
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Cesar A. Perez, Es
Chair




| EQUAL EMPLOYMENT PRACTICES COMMISSION
CITY OF NEW YORK

RESOLUTION #12/09-073C: Determination of implementation by the Board of Correction of the
recommended corrective actions made by the Equal Employment Practices Commission pursuant to its audit
of the Board of Correction’s compliance with the Citywide Equal Employment Opportumty Program from
January 1, 2008 to December 31, 2010.

Whereas, pursuant to Chapter 36, Section 831(d)(2) and (5) of the New York City Charter, the Equal
Employment Practices Commission is authorized to audit and evaluate the employment practices, programs,
policies, and procedures of city agencies and their efforts to ensure fair and effective equal employment
opportunity for minority group members and women, and to make recommendations to city agencies to insure
equal employment opportunity for minority group members and women; and

Whereas, pursuant to Chapter 35, Section 814(a) (12) of the New York City Charter, the City
established the Citywide Equal Employment Opportunity Policy, a set of uniform standards and procedures
designed to insure equality of opportunity for municipal government employees and job applicants, and,
consistent with federal, state and local laws, identified other groups for protection from discrimination in

employment; and

Whereas, pursuant to its audit of the Board of Correction (BOC), the Equal Employment Practices
Commission (EEPC) issued a preliminary determination letter, dated October 6, 2011, setting forth its
findings and recommended corrective actions; and '

Whereas, the BOC submitted its response to the EEPC’s preliminary determination letter, on
November 15, 2011; and

Whereas, in accordance with Chapter 36, Section 832(c) of the New York City Charter, the EEPC
issued its letter in lieu of final determination letter on November 30,2011 identifying those recommendations
accepted and rejected by BOC; and

Whereas, in accordance with Chapter 36, Section 832 (¢) of the City Charter, the EEPC was required
to monitor the BOC for a period not to exceed six months, from January 2012 through June 2012, to
determine whether it implemented the aforementioned recommended corrective actions; and

Whereas, the Board of Correction submitted its Final Compliance Report on May21, 2012; and

Whereas, all of the aforementioned recommended corrective actions are required by, or are consistent
with, the City’s Equal Employment Opportunity Policy; and

Whereas, the members of this Commission have reviewed a Summary Compliance Report prepared
by EEPC staff, affirming that the aforementioned recommendations have been implemented to the
Commission’s satisfaction. Now Therefore,



Be It Resolved,
that the Board of Correction has implemented the recommended corrective actions deemed necessary to

ensure compliance with equal employment opportunity pursuant to the requirements of Chapters 35 and 36 of
the City Charter.

Be It Finally Resolved,
that the Commission authorizes the Chair, Cesar A. Perez, Esq., to forward a letter to the Executive Director
of the Board of Correction, Richard T. Wolf, formally informing him that the BOC has implemented the

recommended corrective actions to the Commission’s satisfaction.

Approved unanimously on May 24, 2012

Malini Cadambi Daniel Elaine S. Reiss, Esq.
Commissioner Commissioner

Arva R. Rice
- Commissioner

;WL// %\/

Cesar A. Perez, Esq
Chair




EQUAL EMPLOYMENT PRACTICES COMMISSION

City of New York
40 Rector Street, 14" Floor New York, New York 10006

Telephone: (212) 788-8646 Fax: (212) 788-8652

MEMORANDUM
TO: Board of Correction Compliance File )
FROM: Judith Garcia Quifionez, Counsel/Compliance Director 4%)
SUBJECT: Compliance Initiation Meeting on January 25, 2012
DATE: February 8, 2012
Attendees: :
BOC: - Cathy Potler, EEO Officer
EEPC: Judith Garcia Quifionez, Esq.
Nacia Zuell, Compliance Coordinator:
Shaquiea Sykes, EEO Auditor
Purpose:

To discuss the audit compliance process, determine the compliance-monitoring period,
and review BOC’s Response to the Preliminary Findings Letter pursuant to the audit. '

Sumniagg: ' :
Ms. Quifionez and Ms. Zuell discussed the compliance process and reviewed the

compliance-reporting format. Ms. Quifionez explained that the BOC will have six months. to
report on the implementation of each corrective action. It was further explained that the
reporting period could be terminated before six months if all required actions are satisfied earlier,
The EEO Officer was informed that the monthly compha.nce reports are due on or before the 7%
business day of each month.

Ms. Potler decided that the compliance reporting period will commence on January 2,
2012 and end on June 30, 2012." The first compliance report will be due on February 9, 2012.
The final compliance report, signed-off by the agency head, will be due on Thursday, July 10,

2012.

Ms. Zuell informed Ms. Potler that she would e-mail the Monthly Compliance Report
format to her. She provided her a hard copy of the format.

Ms. Quifionez and Ms. Zuell reviewed BOC’s Response to the Preliminary Findings
Letter. Ms. Quifionez explained that EEPC requires documentation to substantiate that the



required actions have been implemented. Ms. Potler agreed to provide documentation for the
remaining required actions. '

Required action #1: Ms. Potler stated that the BOC updated its organization chart o
reflect the reporting relationship between the EEQ Officer and the Executive Director, in
response to the Preliminary Determination. The updated chart was provided at that time.

Required action #2: Ms. Potler stated that the BOC designated Kennith Armstead as the
EEO Counselor. Mr. Armstead will register with the Department of Citywide Administrative
Services to attend the Basic EEQ Training for EEO Professionals. She agreed that Mr.
Armstead’s role as EEO Counselor would be indicated on the BOC organization chart.

Required action #3: Ms. Potler was informed that the agency head should disseminate
an agency-wide memorandum the changes that have been implemented in the agency’s EEO
program pursuant to the EEPC’s audit. This memorandum should re-emphasize the agency
head’s commitment to the agency’s Equal Employment Opportunity Program. It was explained
that this should be done after implementation of the other required actions. Ms. Quifionez gave
Ms. Potler copies of sample memoranda from other agencies.

Ms. Quifionez explainéd that after the BOC has implemented all required' actions, she
will compile a Summary Compliance Report for Commission review. The EEPC Chair will

issue a letter confirming satisfactory completion of audit compliance. The Summary and the
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Services, and will also be posted on the EEPC webpage.

Conclusion:
Ms. Quifionez told Ms. Potler that Executive Director Mr. Abraham May, Jr., will issue a

letter to Executive Director Richard T. Wolf regarding this meeting and the monitoring process
with a copy of the Audit Compliance Monitoring Report. '

C:  Abraham May, Jr. -
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