Acceptable file formats are a comma-separated, CSV file (.csv) or .txt file as long as it is comma-
separated in required format. The file must contain these column headings (indicated by bold black text)
in the order listed below. Please ensure that all leading zeros for the Routing Number and Account
Number are intact when the spreadsheet is uploaded.

eFile RET User ID (your NYCeFile Real Estate Tax Payment Service login ID)
Borough (1, 2, 3,4, or 5)

Block (numbers only)

Lot (numbers only)

Easement (blankor A, B,E,F,G,H, I,J,K,L,M, N, P,R, S, U)

Note: Although the following column headings are required, bank account row data is not required
because you may make payments using Fed Wire transfers. However, if bank account information is
completed for one field, all corresponding bank account fields must also be completed for that row.

ACH ABA (Routing Number) (a valid bank routing number or blank)

ACH Account Number (numbers or blank) Note: For security reasons, the bank account number is

truncated.

Account Indicator (Savings or Checking) (S for savings, C for checking, or blank)

Account Name (characters or blank)

Auto Debit (Y for yes, N for no, or blank. If Y, there must be bank information specified.)

Annual Payment (Y for yes, N for no, or blank.)



