
HPD DESIGN GUIDELINES FOR SUPPORTIVE HOUSING          A

     DESIGN REVIEWDESIGN REVIEW
     TIMELINETIMELINE 

Checklist for Initial Design Review

� Form 2: Program Description
� Form 3: Building Description
� Form 4: Building Area Analysis
� Photographs 
� Outline of the Initial Scope of Work  
� Area Plan with Sanborn Map
� Zoning Map and Analysis
� Site Plan
� Building Code Analysis
� Floor Plans 
� Elevations
� Renderings
� Electronic Version (AutoCAD) 
� Boring Plan
� FEMA Flood Hazard Area Map
� Sustainability Summary and Green Communities 

Checklist

Checklist for Second Design Review

� Required Resubmission Material from the Initial 
Design Review

� Topographic Survey 
� Utility Survey 
� Existing Field Conditions Report 
� Geotechnical Reports & Subsurface Condition 

Surveys
� Phase I Report 
� Initial Cost Estimate

Checklist for Third Design Review

� Required Resubmission Material from the Second 
Design Review 

Checklist for Construction Document Review

� Topographic Survey
� Existing Field Conditions Report
� Geotechnical Reports, Boring Logs & Written 

Report
� 100% Completed Construction Documents, 

including Mechanical, Electrical, and Structural 
Drawings (3 sets)

� Final Specifi cations (3 sets)
� Samples of Materials
� Sustainability Summary and Green Communities 

Checklist

Checklist for DOB Permitting

� Building Code Summary with DOB Schedule A Form
� Initial DOB Submission Documents
� Application Forms for DOB
� List of DOB objections 

Checklist for Final Cost Estimate Review

� 100% Completed Construction Documents 
including Mechanical, Electrical, and Structural 
Drawings

� Final Specifi cations and Final Scope of Work
� Add Alternates

Checklist for Bid Review

� 100% Completed Construction Documents 
including Mechanical, Electrical, and Structural 
Drawings

� Final Specifi cations
� Final Bid Packages
� Final General Contractor’s Bid with Quantity 

Takeoffs
� Add Alternates
� Architect’s Certifi cation

Upon receiving a complete submission package, DAE shall conduct its review and provide comments within 45 days.Total Project Duration:  13 Months


