THE CITY OF NEW YORK

DEPARTMENT OF HOUSING PRESERVATION AND DEVELOPMENT

OFFICE OF DEVELOPMENT 

421-b PARTIAL TAX EXEMPTION PROGRAM

100 GOLD STREET, NINTH FLOOR, SECTION V

NEW YORK, NY 10038

(212) 863-5421

INSTRUCTIONS FOR 421-b APPLICANTS

The 421-b Partial Tax Exemption Program applies to newly constructed and reconstructed one and two family homes (private dwellings) and private dwellings resulting from conversions, where construction is commenced on or after July 1, 2002 and before July 1, 2006 and completed no later than July 1, 2008.  The Program also applies to certain multiple dwellings that contain not more than four dwelling units and that were conveyed by the federal government following foreclosure.

If the site was part of a tax lot that was previously improved with a private dwelling that was fully demolished and removed on or after September 1, 2004, the tax lot, including the land and improvements, upon which the former private dwelling was located is not eligible for 421-b benefits for a period of three (3) years from the date of issuance of the demolition and removal permit.

For new construction projects, your application must include a certified check, bank check, or postal money order for $125.00 for each house; for reconstruction projects, the fee is $10.00 for each house.  All checks and money orders must be made payable to the New York City Commissioner of Finance.  Please remember that these are non-refundable filing fees.

To apply for 421-b benefits you must complete the attached two-page application and have it notarized.  A certificate of eligibility for 421-b benefits cannot be issued until all of the required documentation is submitted to this Office.  Submit only original, notarized or sealed forms and affidavits.

AN APPLICATION FOR A PRELIMINARY CERTIFICATE OF ELIGIBILITY MUST BE FILED WITH HPD WITHIN NINETY (90) CALENDAR DAYS OF COMMENCEMENT OF CONSTRUCTION OR RECONSTRUCTION.  IF AN APPLICATION FOR A PRELIMINARY CERTIFICATE OF ELIGIBILITY IS NOT FILED WITHIN NINETY (90) CALENDAR DAYS OF THE START OF THE WORK, AN APPLICATION FOR A FINAL CERTIFICATE MUST BE FILED WITH HPD WITHIN NINETY (90) CALENDAR DAYS OF COMPLETION OF CONSTRUCTION OR RECONSTRUCTION (THE DATE OF ISSUANCE OF A CERTIFICATE OF OCCUPANCY) OR BENEFITS WILL BE DENIED.

After a completed 421-b application has been submitted to this Office accompanied by all of the required documentation, a Preliminary Certificate of Eligibility will be issued.  You must file the original raised seal certificate immediately upon receipt by mail with the Department of Finance at the following address: 421-b, P.O. Box 3120, Church Street Station, New York, New York 10007-3120.  When the project is completed and the New York City Department of Buildings issues a certificate of occupancy (“C of O”), the C of O must be submitted to this office within ninety (90) calendar days of the date of issuance.  A Final Certificate of Eligibility will be issued by this Office if the C of O is issued within the statutory dates listed above.  All projects must obtain a Final Certificate of Eligibility from HPD and file the certificate with the Department of Finance to receive full benefits under the Act.

For reconstruction projects, the applicant must provide additional evidence of completion.  In addition to a certificate of occupancy or a letter of completion from the Department of Buildings, the applicant must submit either 1) a certified public accountant’s certification of actual reconstruction costs, or 2) cancelled checks (front and back) and a copy of work contracts, as proof that the cost of reconstruction equaled at least forty percent (40%) of the property’s assessed valuation in the tax year preceding the commencement of the work.

If an applicant is seeking 421-b benefits for more than one house, the 421-b unit prefers that the developer/applicant make only one application for all houses located on the same block.  The certificate of eligibility will include each address, block, and lot number, and copies should be given to each buyer.

Please read the 421-b Law and Rules carefully before you apply for benefits so that you are aware of the statutory and regulatory eligibility requirements and the benefits provided by this Program.  The 421-b Rules can be purchased from HPD’s Tax Incentive Programs Unit, 421-b Program by calling or writing our Office at the above address or phone number.

THE FOLLOWING DOCUMENTATION MUST BE SUBMITTED FOR NEW CONSTRUCTION PROJECTS:

Preliminary Certificate

a. The completed, notarized two-page application.

b. An affidavit from a licensed architect or engineer certifying the date of commencement of construction and, if 

    applicable, that a demolition and removal permit was not issued within the last three years (this affidavit must be sealed 

    or notarized)and, if applicable, a copy of the demolition and removal permit and the Request to Real Property 

    Assessment Bureau Surveying Division for Tentative Lot Numbers (Form R.P. 604) approved by the Surveyor.

c. Copy of New Building Permit (initial and up-to-date renewal permits)

d. Copy of New Building Application (Department of Buildings form PW-2)

e. Certified check or money order payable to New York City Commissioner of Finance for $125.00 (per house)

Final Certificate

a. Temporary or permanent Certificate of Occupancy (“C of O”) within ninety (90) calendar days of issuance

THE FOLLOWING DOCUMENTATION MUST BE SUBMITTED FOR RECONSTRUCTION PROJECTS:

Preliminary Certificate

a. The completed, notarized two-page application

b. An affidavit from a licensed architect or engineer certifying the date of commencement of reconstruction (this 

    affidavit must be sealed or notarized)

c. Owner’s statement of the cost or estimated cost of the alteration 

    OR

    Certified public accountant’s certification of the actual cost of reconstruction  (optional—if available when filing)  

    OR

    Cancelled checks (copy of front and back), and work contracts (optional—if available when filing)

d. Copy of an alteration permit and work permit application (Department of Buildings Form PW-2)

e. Copy of Plan/Work Approval Application (Department of Buildings Form PW-1) and Schedule A

f.  Copy of the assessed valuation printout from the Department of Finance for the tax year prior to the commencement 

    of reconstruction for the block and lot applying for benefits

h. Certified check or money order payable to the New York City Commissioner of Finance for $10.00 (per house)

Final Certificate

a. Temporary or permanent Certificate of Occupancy (“C of O”) or a Letter of Completion from the  

    Department of Buildings within ninety (90) calendar days of issuance

b. Certified public accountant’s certification of actual reconstruction costs OR cancelled checks (front and back) and 

    work contracts 

BENEFITS

A property which is issued a 421-b Certificate of Eligibility based on compliance with statutory and regulatory criteria is exempt from taxation on the increase in assessed valuation resulting from the construction or reconstruction, in accordance with the schedule below.  The owner must continue to pay taxes based on the assessed valuation of the property as of the tax year prior to which construction starts.

	Year
	Percent of Increase in Assessed Value Exempt From Taxes

	Construction (maximum of 2 years)
	100%

	First through Second
	100%

	Third
	75%

	Fourth
	62.5%

	Fifth
	50%

	Sixth
	37.5%

	Seventh
	25%

	Eighth
	12.5%

	Ninth
	0%


DEPARTMENT OF FINANCE INFORMATION

To implement exemption benefits, you must file the original raised seal Certificate of Eligibility immediately upon issuance, together with the completed application to the Department of Finance and proof of ownership of the property, by mailing it to the following address:

421-b 
P.O. Box 3120
Church Street Station
New York, New York 10007-3120

The application form to the Department of Finance is sent to you by this Office when we send you our Certificate of Eligibility.  

THE LOT(S) FOR PROPERTIES APPLYING FOR 421-b BENEFITS MUST BE APPORTIONED AND GIVEN A NUMERICAL DESIGNATION BY THE BOROUGH SURVEYOR PRIOR TO YOUR APPLICATION FOR TAX EXEMPTION.

421-b applicants must advise the Department of Finance of the “estimated date of completion” of the subject property if the property is still under construction when the application is submitted.

The Department of Finance will process your application in order to reflect the property’s partially exempt status under the law.
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