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HPD-HDC Housing Fellows Program 2015-2017
The NYC Department of Housing Preservation and Development (HPD) is the largest municipal housing preservation and development agency in the nation. The agency’s mission is to promote housing equality and create and sustain viable neighborhoods for New Yorkers through housing education, outreach, loan and development programs and enforcement of housing standards. We are the lead agency in implementing Mayor de Blasio’s Housing New York plan to finance the creation or preservation of 200,000 units of affordable housing in the next 10 years.  For more information, please visit www.nyc.gov/hpd 
The NYC Housing Development Corporation (HDC) seeks to increase the supply of multi-family housing, stimulate economic growth and revitalize neighborhoods by financing the creation and preservation of affordable housing for low- , moderate- , and middle-income New Yorkers.  For more information, please visit www.nychdc.com.  
The HPD-HDC Housing Fellows Program is designed to bring talented young professionals to HPD and HDC to expose them both to the inner workings of New York City government and to the field of affordable housing, with the goal of developing the next generation of affordable housing leadership.  The Fellowship provides a forum for the exchange of fresh and current ideas with those who shape the City’s housing policy through housing- and community development-related lectures, site visits, hands-on policy work and mentoring.
Program Description
The HPD-HDC Housing Fellowship is a two-year program, and individuals who are selected to join the program make a two year commitment.  Each class of Fellows is chosen following a national search.  Fellows must be recent graduates of schools of public policy, urban studies, planning, management, law or a related field.  In the first year, Housing Fellows rotate through two five-month placements, learning firsthand about HPD’s efforts to revitalize New York City’s neighborhoods through financing, including tax-exempt and taxable bonds; new construction; rehabilitation; code enforcement; housing litigation; outreach and loans to private owners.  In the second year, Fellows expand their time in a specific program area to encourage further growth by choosing two half-year or one full-year placement.  In addition to their work experiences, Fellows participate in site visits and inspections to developments across New York City; meet with housing leaders in government, business, nonprofit organizations and academia; and participate in conferences, among other activities.  At the end of the two year period, Fellows either secure positions within HPD or HDC or move on to continue working in the field at other agencies or organizations.  Please note that neither HPD nor HDC can promise permanent employment at the end of the program.
Requirements
Applicant must be a recent graduate with a master’s or law degree, and have good writing, analytical, and interpersonal skills.  Demonstrated interest in government and housing is preferred, as is experience and/or course work in finance.  [Note that we can only hire American citizens or green-card holders; also, we do not reimburse for relocation costs.]  Selected applicants must become residents of New York City within ninety days following the start of employment.

Salary & Benefits

The salary for the Fellows is $60,000.  Health care benefits begin thirty after the start of employment.
How to Apply
People interested in joining 2015-2017 Class of HPD-HDC Housing Fellows must download and complete this application form.  Applications are due by 4PM on Friday, January 30th, 2015.  Late or incomplete applications will not be considered.  Decisions will be made in May 2015, and the program will start on Tuesday, September 8th, 2015 (the day after Labor Day).
Frequently Asked Questions
Q: What are the steps of the selection process? 

A: Written applications are due by 4PM on Friday, January 30th, 2015.  After a thorough review, a group of about 40 applicants will be scheduled for 20 minute phone interviews, following which there will be another round of selections and a smaller group will be scheduled for in-person interviews at the HPD and HDC offices.  There might be additional phone calls if necessary.  Fellows will be selected by the end of May 2015.
Q: I don’t live/go to school in the NYC area and won’t be able to come in for interviews.  Will this hurt my application?

A: No, it will not.  We will arrange for interviews by phone.  In the past we have selected candidates to the program who we did not meet in person until their first day of work.
Q: How recently do I need to have completed my MA/JD degree? 

A: It’s hard to say but within 1-2 years.  Keep in mind that this is a relatively entry-level project manager position, and we are looking for people who are somewhat new to the field.  Individuals with a lot of work experience might not get as much out of the program as those with more recent degrees.
Q: Does it matter what my degree is in or what classes I’ve taken? 

A: Not really.  We are looking for people with a proven interest in housing, economic and community development, finance, planning or a related field, and you can get that experience in a variety of graduate programs, as well as through work experiences, summer jobs, internships and the like.  That said, this is a finance-focused Fellowship and Fellows do a significant amount of finance-related work.  Consequently, we will want to see that you have experience with or have taken classes in housing finance, regardless of what your degree is in.  
Q: How much training do Fellows get when they start the program? 
A:  Very little.  Fellows hit the ground running – you are expected to know about housing finance, be comfortable working with Excel spreadsheets, understand basic terminology, etc.  The training you get is in the specific ways in which we do our work but not on the basics.  This is why we pay particular attention when reading your application to your coursework in housing and finance, to the professional work and internships you’ve done, and to the experiences you describe in your personal statement, as well as to the comments from your recommenders about your class work and professional work.  

Q: How many people apply and how many Fellows are selected? 

A: The numbers vary from year to year.  For the Class of 2013-2015, 100 people applied for four positions.

Q: Assuming I am selected, when does the Fellowship start and end? 

A: The first day of the program will be Tuesday, September 8th, 2015 (the day after Labor Day).  The last day of the program will be June 30, 2017.
Q: What will the placements/rotations be?  Will I be able to work in any part of HPD or HDC? 

A: We can’t predict now where rotations will be next year as placements vary and change over time and even over the course of a year.  Fellows choose where they work based on need/availability, spending half their time at HPD and half at HDC.  You will not be able to work “anywhere,” but program staff will work with you to match your interests and background with demand.  
Q: I am finishing law school/am a lawyer.  What kind of legal experience will I get in the Fellows program?

A: There are a variety of opportunities for lawyers in the program.  Lawyers have worked on deals in HPD’s and HDC’s Development units, they’ve worked in our Counsels’ offices, they’ve worked on policy issues, on structuring bond sales, on closing deals, and in a variety of other capacities.  Fellows do not work on housing litigation.  Legal opportunities vary depending on when you pass the NYS bar exam and, as explained above, on where there is need at any given time. 
Q: Will I be offered a job at HPD or HDC when the program finishes? 

A: Unfortunately, neither HPD nor HDC can promise permanent positions to Fellows upon completion of the program.
2015-2017 HPD-HDC Housing Fellows
Program Application

Please download this form, and submit a completed copy together with your application.

I. Applicant Information

	Name 
	Mr. 
	Ms. 
	     
	
	     

	
    (check one)
             First Name
	
      Last Name

	Current Address
	     

	     

	Permanent Address
	     

	     

	Current Telephone
	(     )      
	Permanent Telephone
	(     )      

	Email Address
	     

	How did you learn about this fellowship?
	     

	     


II.  Education: Please list all colleges and universities attended, starting with the most recent.  Please note that to be eligible for the Housing Fellows Program, you must have completed your Masters or Law Degree by the first day of the program, which is Tuesday, September 8th, 2015. 

	     
	
	     
	
	     

	Name of School
	Major & Degree
	    Date Awarded/

    Expected

	     
	
	     
	
	     

	Name of School
	Major & Degree
	    Date Awarded/

    Expected


III.  Awards/Honors/Fellowships: Please list and give a brief description of any scholarships, fellowships or awards you have received.

	     

	     

	     


IV.  Resume: Please include a current resume.  The resume should accurately reflect your work experience (paid and unpaid), as well as any volunteer work or activities you have been involved in.  Please list the names of all organizations, the title of your position and the dates in which you participated in the job or activity.

V.  Transcript: Please include an official transcript from the college or university from which you received or will receive your master’s or law degree.  If you have multiple graduate degrees, please submit transcripts for each degree received. Transcripts in signed and sealed envelopes from the school Registrar are preferred.

VI.  Personal Statement: In an essay of no more than 1,000 words, please describe your reasons for applying to the HPD-HDC Housing Fellows Program and your interest and experience in affordable housing.  Be sure to discuss what you will bring to the program and what you feel you can get out of it.  We are particularly interested in hearing about the combination of educational, professional and personal experiences that motivate your interest in the field of housing and neighborhood development.  Discuss as well your short-term and long-term professional aspirations, and how your participation in the Housing Fellows Program will help you realize these goals.  We request that you use Times New Roman 12-point font, single line spacing, and one-inch margins on all sides of the document.
VII.  References: Please include two letters of recommendation from people who have supervised you in an academic or professional setting.  Recommendations should describe your experience, initiative and motivation, and comment on why you are particularly qualified for this fellowship.  The writer should indicate how long they have known you, and in what capacity.  Recommendations must be on organizational letterhead and submitted in sealed envelopes.
	     
	
	     
	
	     

	Name of First Reference
	
	Title/Organization
	
	Phone

	     
	
	     
	
	     

	Name of Second Reference
	
	Title/Organization
	
	Phone


Please send your completed application by 4PM on January 30th, 2015 to:

Fellowship Coordinator

NYC Department of Housing Preservation & Development

100 Gold Street, Room 5-B2
New York, NY  10038

housingfellows@hpd.nyc.gov

Late or incomplete applications will not be considered.
