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MEMORANDUM OF UNDERSTANDING

BETWEEN

FHE NEW YORK CITY HUMAN RESOURCES ADMINISTRATION

AND

THENEW YORK CITY DEPARTMENT OF EDUCATION

Fhis Memorandum of Understanding (“MOU"} sets forth the parameters of the data share

to be conducted by The New York City Department of Secial Services, acting through the New
York City Human Resources Administration ("HRA™). located at 180 Water Street, New York.
N.Y. 10038, and the New York City Department of Education (“DOE™), located at 32 Chambers
Street, New York, N.Y. 10007, for purposes of assisting the U.S. Department of Agriculture

("USDA™) Food and Nutrition Service ("FNS”) and DOE o conduct a demonstration project to

test the effectiveness of direct certification with the Medicaid program to detenmine the
efigihility for free school meals for children who attend NYC public schools.

1. Purpose

The USDA FNS. in collaboration with the NYS Department of Education. DOE and HRA. is
conducting a demonstration project to test the effectiveness of direct certification with the
Medicaid program to determine the eligibility for free school meals for children who attend
NYC public schools. The purpose of the demonstration and evaluation projects is () to
determine the potential for direct certification with Medicaid to reach children who are
eligible for free school meals but are not certified to receive the meals: (1) to determine the
potential of direct certification with Medicaid o direetly centify eligible children who are
enrolled for free school meals based on houschold application: and (iity to provide an
estimate of the effect on Federal costs and  participation in the school lunch and break fast
programs. An evaluation of the demonstration project is being conducted by Mathematica
Policy Rescarch, Ine. therein “Mathematica™ and its subcontractor, Insight Policy Research
therem “Insight™), for the ULS. Department of Agricoltore (1SDA), Food and Nutrition
Service (FNS}. under contract AG-3198-13-12-0006. In order to be able to conduct the
demonstration and evaluation project, FNS, Mathematica and losight, and DOFE must have
access to the information set torth herem,

Term

This MOU shall commence upon the signature of all partics and shall continue until terminated,

I, Data Exchange
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. Elements: On a monthly basis. HRA will provide Medicaid Enrollment files to DOE
containing the following individual level Medicaid administrative data before the
application of any expense. block, or other income disregard for every child, up to age 19,

enrolled in Medicaid for the School Years 2011 through 2014,

a) Case Number

by Case Suffix ID

¢} Recipient Given Name

dy Recipient Surname

e} Recipient Date of Birth

{3 Recipient Client [D Number
g) Gender

hy Line Number

1) Restdent Street Name

1y Resident Apartment Number
ki Resident City

I} Resident State

m) Resident Zip code

n} House hold size

o) Medicaid Gross income before disregards

) Matching Rules: DOE will provide details on the specific rules and algorithms used
for matching files for direct certification. including but not limited o the data
elements used and which elements must match exactly, if any: whether probabilistic
matching 1s used: methods for resolving potential matches, non-matches, and
duplicate matches; methods for identitying siblings: and the frequency with which
matching is conducted.

IV.Data Exchange Procedure
The parties will follow the following process for conducting matches:

1. DOLE will receive the Medicaid file from HRA once a month, initially.

(3]

DO will identity students directly matched based on student last name. first name, date of
birth, gender, and address, A daily mateh would be conducted for new student admissions.

3. Successtul matches will be displayed as a "B in the student database for the entire school
vear. The Medicaid matches will be the only students in the "B category.

4. Student-specific notification letters will be automatically generated to school administrators

and to household informing them of the free eligibility status for their child in addition to the
process for parents to decline the benefit.
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5. DOE will process and store all confidential student data and Medicaid information in

accordance with relevant federal. state and local laws and regulations as indicated in Article
Vil below.

V. Ownership of the Data

Each party shall retain ownership of the data it generates,

Vi

Contact Persons

To facilitate successtul admmistration of this MOU, ecach party witl designate a principal
representative who will act as a person with regard to the MOUL

VIL

For HRA: Marjorie A, Cadogan
Executive Deputy Commissioner
Office of Critywide Heaith Insurance Access
NYC Human Resources Administration
180 Water Street
New York, N.Y. 10038
(2123 331-3451

For DOE: Nadine Brown
Chief Compliance Officer
Office of School Food
Ehigibitity and Complionee Unit
New York City Department of Education
44-36 Vernon Boulevard
LIC. New York 11101
{7183 707-4250

Confidentiality

All information obtained. fearned, or developed i connection with this Agreement by
any of the parties. including Individually Identitiable Information, (collectively
“Confidential Information”™) shall be contidential, and neither HRA nor DOE shall
disclose to any person. organization, agency or other entity any Conlidential Information
except as agreed by the parties to this agreement or vtherwise required by law.

Consistent with the terms of the Health, Hunger-Free Kids Act of 2010, the DXOF shall be
authorized 1o share information obtained ur developed in connection with this Agreement
with Mathematica and Insight in order for such entities o conduct the required evaluation
of the demonstration project. The parties agree o imit their use and disclosure to the
purposes stated herein. The parties shall comply with the New York State Social Services
Law §§ 367 and 3694}, the Health Insurance Portability and Accountability Act
(HIPPAY 453 CF.R §164.512¢k6)01 and all federal. state and local laws and regulations
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that authorize and restrict the use and disclosure of all Confidential Information,
including the statutes and regulations governing the National School Lunch Program and
School Breakfast Program, Title XIX of the Medicaud Program, the Healthy, Hunger-Free
Kids Act of 2010, $103ai 1531} and its amendments to the Social Security Act
implemented under §103 (¢x7). To conduct this Medicaid demonstration project, HRA is
authorized by the New York State Department of Health (See attached Letter of
Commitment. dated November 23.2011) to provide income and Medicaid program
participation information to DOE.

No party to this agreement will disseminate or re-disclose Confidential Information to
any other organization or individual, without first obtaining permission from the party
providing the Confidential Information.

Any and all reports or publications produced as a vesult of this data match will present
only de-identified aggregate data.

DOE shall not disseminate or disclose research reports or products relating to information
obtained without written permission from HRA.

DO shall not use or cause Confidential Information 1o be used for any purpose other
than those purposes outlined in this Agreement.

Confidential Information, if transferred electronically between DOE and HRA. will be
transmitted using a protocol that supports secure encryption. DOE will implement
procedures to protect information provided by HRA from unauthorized access, alieration,
ase, or dissemination. DOE will implement procedures to ensure that all files containing
Confidential Information will be password-protected. and that knowledge of the
passwords will be finited solely to select staff working on this project.

DOE agrees to take appropriate administrative, physical and technical measures 10 ensure
that the confidentiality of all Confidential Information provided by HRA is strictly

maintained and protected. DOF agrees to store all physical data obtained from HRA ina
secure location.

In the event of any unauthorized disclosure of Confidential Information pertaining to
HRA clients or breach of confidentiality, DOE shall immediately commence an
mvestigation o determine the scope of the data breach and inform HRA following
discovery of any data seeurity incident. DOE will be responsible for providing HRA
with a written incident report. within 48 howrs afier the data breach is discovered. that
explains the circumstances surrounding the data breach and the names of the individuals
mvolved, if known, DOE shall be responsible for all costs associated with providing
notification to all affected individuals, when required by law. Any unauthorized
disclosure or use of Confidential Information will be considered a data breach in
accordance with the terms set forth in this MOU. The improper use or disclosure of
Confidential Information pertaining to HRA clients mayv result in the impesition of
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sanctions as deemed appropriate by HRA, and a referral of the matter to the Otice of the
New York City Inspector General for potential prosecution,

The provisions regarding Ownership of the Data and Confidentiality survive termination
or expiration of this MOU  or cessation ol the work described herein, whatever the

reasons therefore.

TERMINATION

Any party may lerminate its participation in this MOU by givipg thirty (30) davs written
notice to the remaining party or at any time with the mutual consent of the parties,

ENTIRE AGREEMENT

This MOU sets forth the entire agreement among the parties superseding all prior
agreements and understandings, writien or oral. and may be modified only through the
mutual, written consent of all parties.
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IN ACCORDANCE with the above terms and conditions. the parties hereby execute this
Memorandum of Understanding.

NYC Human Resources Administration

7 o

Comifissioner Pate

NYC Departnyggnt of Education
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ACKNOWLEDGEMENTS:

STATE OF NEW YORK )

COUNTY OF NEW YORK )

QOn this 'L[M\ da\ of Dgggaxbg/“()l 2. befoure me personally came

~_known by me to be the

- Cofthe DEPARTMENT OF SOCIAL SERVICES OF THE
U!VI,A\NVRESUUR(‘ES ADMINISTRATION of the CITY OF NEW YORK. the person

described in and who executed the foregoing instrument. and acknowledged to me that he/she

executed the same for the purposes therein mentioned.

: BmeGMAN'ROBtNSO“

BONNER m\ssionef of D 446 3
City 0‘ NWW“ iy 01, 20.[.

TARY PUBLIC

STATE OF NEW YORK }
} 58t

COUNTY OF NEW YORK)

T
Onthis 75~ _dayof MM’ e L 2012, betore me personally came
&4 Cxln 37y o knownbymetobethe (€@ - ofthe NEW YORK CITY
DEPARTMENT OF EDUCATION, the pxrson “described in and who executed the foregoing
instrument. and acknowledged o me that he exceuted the same for the purposes therein
mesntioned.

WLl A il SON
NOTARY FUBLIC STATE OF MW YORK
QUERNS COUNTY
UC AOTWRRIOS1S
COMM. B 11220
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