City of New York
DEPARTMENT OF CORRECTION
Job Posting Notice

Civil Service Title: Executive Agency Counsel Level: M-Il
Title Code No: 95005 Salary: $115,000-145,000
Frequency: ANNUAL
Business Title: Deputy Risk Manager, Legal Matters Work Location: 75-20 Astoria Blvd.,
East EImhurst, NY 11370
Division/Work Unit: General Counsel Number of Positions: 1
Job ID: 242823 Hours/Shift: Day Tour

Job Description
The New York City Department of Correction is seeking a qualified candidate to fill an executive vacancy for Executive Agency Counsel,
designated Deputy Risk Manager, Legal Matters. Under the executive direction of the Deputy Commissioner, Legal Matters, with wide
latitude for independent judgment, action and decision making, the Deputy Risk Manager serves as a key legal and policy advisor on all risk
matters. The Deputy Risk Manager’s overall role is to develop initiatives designed to minimize risks by identifying patterns or trends in
officer performance, inmate complaints and/or litigation, and Department practice or policy that may lead to liabilities. Working closely with
Executive Staff, uniformed members of service, attorneys, investigators and administrative support personnel, the Deputy Risk Manager will
organize and, where appropriate, chair committees to develop risk management databases, systems and review boards that identify at-risk staff
performance and other liabilities within the Department. The Deputy Risk manager will be expected to promote best correctional practices in
risk management, including but not limited to monitoring uses of force and identification of potential risks and liability, and facilitating
strategies to maintain compliance, accountability, efficiency and professionalism. Tasks will include but are not limited to the following:

o ldentifying officers who may exhibit at-risk behavior through an Early Warning System.

o Identifying liabilities Department wide by analyzing litigation, civilian complaints, claims and other data from within the Department.

e Make recommendations to the General Counsel, Deputy General Counsel and Executive Staff for mitigating or eliminating such
liabilities.

e Conduct various legal in-house counsel responsibilities, including the review of civil matters for settlement, trial strategy, risk
assessment and/or policy changes.

¢  Monitoring departmental efforts, in close coordination with internal and external stakeholders, regarding compliance with reforms
required by legal stipulations and consent decrees.

e Providing guidance and thorough reviews of use of force documentation and data reporting trends, including preparation of periodic
written reports to the Commissioner identifying areas of risk and recommendations for improvement.

e Participate in various internal committees addressing policy and legal issues.
e Liaison to Law Department and New York City Comptroller, with both executives and staff.

Minimum Qualification Requirements
1. Admission to the New York State Bar; and four years of recent full-time responsible, relevant, satisfactory legal experience
subsequent to admission to any bar, eighteen months of which must have been in the supervision of other attorneys, in an
administrative, managerial or executive capacity, or performing highly complex and significant legal work.

Incumbents must remain Members of the New York State Bar in good standing for the duration of this employment.

Preferred Skills

Fifteen (15) years of legal experience, at least five (5) of which was spent supervising other attorneys, in a managerial or executive capacity;
Legal risk management experience, including the development of systems and databases to evaluate and assess risk and liability;
Demonstrated ability to manage a team of employees in a legal setting; Excellent writing, communication, inter-personal, analytical, research,
problem-solving, multi-tasking and organizational skills; Ability to maintain and handle confidential documents and information; Ability to
interact with other city agencies, including Department of Investigations, New York Police Department, and District Attorney’s offices;
Ability to work strategically and collaboratively with inter-departmental units; Ability to communicate highly complex information clearly
and succinctly, both orally and in writing; Ability to work under intense pressure and meet restrictive deadlines.

Residency Requirement
New York City residency is generally required within 90 days of appointment. However, City Employees in certain titles who have worked
for the City for 2 continuous years may also be eligible to reside in Nassau, Suffolk, Putnam, Westchester, Rockland, or Orange County. To
determine if the residency requirement applies to you, please discuss with the agency representative at the time of interview.

To Apply

For City employees: Go to Employee Self-Service (ESS) - www.nyc.gov/ess and search for Job 1D# 242823
For all other applicants: Go to https://a127-jobs.nyc.gov and search for Job ID# 242823
Submission of a resume is not a guarantee that you will receive an interview.

Only those candidates under consideration will be contacted.

Posting Date: 06/09/16 Post Until: 06/21/16

The City of New York and The Department of Correction are Equal Opportunity Employer



http://www.nyc.gov/ess
https://a127-jobs.nyc.gov/

