
 
 
 
 
 

 
Pre-Solicitation Notice 

Engineering and Design Services for Stormwater Management through Placemaking 
 
 
This Pre-Solicitation Notice is issued by the New York City Housing Authority (NYCHA) solely 
for informational purposes only. It does not constitute a Request for Proposal (RFP) or a promise 
to issue an RFP in the future. This Pre-Solicitation Notice does not commit NYCHA to contract 
for any supply or service whatsoever. Further, NYCHA is not at this time seeking proposals, and 
will not accept unsolicited proposals. Respondents are advised that there is no response to this 
Pre-Solicitation Notice requested by NYCHA. It is the responsibility of the interested parties to 
monitor the NYCHA site and the City Record (http://www.nyc.gov/html/cityrecord/home.html) 
site for information pertaining to RFPs. 
 
1. Pre-Solicitation Notice Objective: 

• Seeks to inform interested parties, including the vendor community about potential future 
RFP opportunities to acquire engineering and design services for NYCHA’s Stormwater 
Management through Placemaking project(s). 

• Seeks to ensure that if/when funding is secured for any Stormwater Management through 
Placemaking project(s) that all interested parties are prepared for an RFP announcement 
and able to respond quickly 

• Seeks to expand and maximize the quality of respondents to potential future Stormwater 
Management through Placemaking project(s) RFPs 

 
2. Stormwater Management through Placemaking Project Description: 
NYCHA's Stormwater Management through Placemaking Project is a tiered and comprehensive 
response that is designed to protect buildings and residents from not only the more common, 
repetitive storms and extreme precipitation events, but also cataclysmic weather events such as 
Hurricane Sandy. The design goal is to use the full menu of low impact development and water 
storage strategies across the site and on the buildings to effect a capture an 8”+ rain event in a 
24-hour period plus storm surge of DFE + 2.5’.   
 
Within the protected boundaries of NYCHA’s sites, a coordinated series of green and gray 
infrastructure features will absorb stormwater that falls on the property, protecting the buildings 
against flood risk and substantially reducing the storm water runoff into sewer lines, thereby 
helping to minimize local rainwater flooding and pollution from sewer overflow. NYCHA seeks 
to defend against surge levels of Design Flood Elevation (DFE) plus Sea Level Rise or 2.5’as 
well as manage on-site the design storm of 8”+ of precipitation in 24 hours. 
 
NYCHA’s storm resiliency strategy is expected to bring triple-bottom-line benefits to NYCHA 
residents, community partners, and the city at large. These include avoided costs by reducing the 
need to construct new grey infrastructure, improved water quality and safety, improved quality 



 
 
 
 
 

of life and property values, green job opportunities in construction and maintenance, reduced 
crime rates, improved recreational opportunities, and the myriad benefits of aesthetic 
improvements. This Project approach will be designed to minimize demands on NYCHA staff to 
prepare the properties for storm conditions, to minimize repetitive loss claims on NYCHA 
properties and ongoing maintenance costs of storm protection systems, and to maximize the 
health and safety of NYCHA residents.   
  
The Consultant will evaluate the site, adjacent sites, buildings, impervious paved areas, and 
landscaped areas to establish the optimal balance of the menu for a particular site or cluster of 
sites. A key part of the analysis and plan is to gather community input on the use of the land for 
parking, recreation, open space, gardens, etc. in such a way that reflects community values while 
capturing the 8” rain event.  In that fashion, no two sites are the same as no two sites have 
exactly the same community values. 
 
It is suggested that teams include ecological, financial, and community outreach and other cross-
sectoral expertise that will allow for evidenced-based decision making and expand the impact of 
projects by providing community co-benefits such as ecosystem services and improved public 
health. Ecosystem services include clean water and air, food production, increased diversity of 
species, carbon sequestration, erosion control, as well as cultural outcomes such as recreation 
amenities, ecotourism, and education.   
 
3. Stormwater Management through Placemaking Project(s) Characteristics: 

• A water management, connectivity and amenities master plan that is executed through 
Placemaking strategies  

• Maximizes the use of every appropriate horizontal and natural site feature on an 
individual NYCHA development or contiguous developments (Campus) to enhance 
NYCHA’s ability to retain, detain, store or absorb at least an 8” 24-hour rain event 

o Features may include site recontouring, soil amendments, bioswales, permeable 
pavements, permeable sidewalks, rain gardens, blue roofs, downspout 
disconnections, underground storage chambers, water squares (hard, soft, active, 
passive), and any other innovative stormwater management features intended to 
retain, detain, store, absorb, reuse and otherwise limit the quantity and improve 
the quality of stormwater run-off 

• Will protect individual NYCHA developments to storm surge of Design Flood Elevation 
(DFE) + 2.5’ for future Sea Level Rise (SLR) 

o Features may include natural features that take advantage of topographic changes 
(EX: berms) and rapidly deployable surge barriers (EX: Tiger Dams) 

•  Creates opportunities for active and passive recreation areas  
• Placemaking strategies will nurture and define community identity to include diverse 

populations, foster frequent and meaningful interactions, promote a sense of comfort, 
improves accessibility for pedestrians and bicyclists, and builds and supports local 
neighborhood economies 



 
 
 
 
 

• Uses creative community communication tools including technology information 
feedback platforms (EX: Streetwyze) 

• Leverages multiple funding sources 
• Connects with, supports and enhances other resiliency strategies happening at the 

community (EX: microgrids), city (EX: Rebuild by Design), state (EX: NY Rising) and 
federal (EX: Rebuild America) levels 

• Expands partnerships at the neighborhood, city, state and federal levels 
• Demonstrates a positive benefit-cost analysis 
• Utilizes innovative, sustainable financing, funding, and revenue creation to ensure that 

operations and maintenance costs are available  
• Creates educational opportunities for residents and neighbors, including children, to learn 

about how features are design, constructed and function  
• Uses the best available climate change science to predict appropriate level of protection  
• Creates unique site-specific solutions that consider topography, soil conditions, native 

vegetation, condition/capacity of existing drainage system, impact of upland runoff 
impacts, risk to both rain and surge  

• Uses hydraulic and hydrologic modeling  
• Utilizes broad spectrum, cross-sectoral, and multi-disciplinary groups through integrated 

project design and delivery processes 
 
4. Potential Future Stormwater Management through Placemaking project(s) RFPs 

Requested Services:  
• Meeting with NYCHA residents, staff, consultants and other key members of the 

community to establish project goals, schedule, and issues 
• A complete site survey of all exterior materials, with condition ratings, and where 

applicable, damage reports 
• A complete study of site soils capacity to drain, along with topography, flood elevations, 

and storm drain system connections  
• A complete structural analysis of the building roofs and capacity for storage of 

stormwater 
• A complete site survey and condition analysis of all trees greater than 6” caliper with a 

condition analysis that indicates species, size, and quality of tree for preservation or 
removal 

• A site summary of existing conditions of pervious surfaces versus impervious surfaces 
• Public meetings to discuss and establish community activities and preferences for the use 

of the exterior site which include all manner of current and desired uses of recreation, 
parking, gardens, buffers, open space, etc 

• A concept plan and strategy to capture at least 8” rain event and protect to storm surge of 
DFE + 2.5’ 

• A cost estimate for each alternative, sorted by menu item of storm water strategy, with 
quantities, unit costs, and total costs 



 
 
 
 
 

• Prepare a benefit-cost analysis that takes into consideration additional benefits beyond 
those accepted under the FEMA BCA model (EX: social, environmental, health) 

• Preparation of applicable documents and/or reports for submission to federal or other 
grants, and to any requests for information/inquiries from city agencies and/or the State, 
project partners, foundations or other financial partners, as well as providing assistance in 
the development of educational and other documentation for use by NYCHA, the City 
and/or the community 

• Participate in innovative non-traditional community communication efforts throughout 
the all phases of this project 

• Work with City agencies to educate the public about the value of water management 
features to their neighborhood 

• Requested services could include LEED, Enterprise Green Communities or other rating 
system-certifiable designs 

 
5. Potential Future Stormwater Management through Placemaking project(s) RFP Response 

Preparation:  
• Be familiar with NYCHA procurement guidelines 
• Be registered with iSupplier 
• Be licensed to perform work in New York City 
• Be prepared to demonstrate that you have the necessary resources and experience to 

perform successfully (bonding, staffing, apprenticeship program) 
• Be prepared to publicly and truthfully disclose management and ownership, including 

key managers and officers (Doing Business Database) 
• Be prepared to publicly and truthfully disclose integrity related issues (violations, 

investigations, indictments), potential conflicts of interest, and previous performance 
issues 

• Be current on your obligations, including paying corporate real property, payroll taxes, 
and social security contributions, as well as local assessments 

• Be prepared to pay prevailing and living wage rates when legally required to do so 
• Be prepared to completely and truthfully answer all questions asked on the VENDEX 

Questionnaire, which will be subject to rigorous examination by the agency making the 
responsibility finding 
 

6. Attachments:   
• NYCHA iSupplier FAQ 
• NYCHA_iSupplier Portal Quick Guide 

 
 
For additional information please visit http://www1.nyc.gov/site/nycha/business/vendors.page 
 

http://www1.nyc.gov/site/nycha/business/vendors.page


 

ISUPPLIER PROCUREMENT 

Frequently Asked Questions 
 
How does NYCHA procure goods and/or services? 
In late 2009, NYCHA implemented a number of Oracle 
applications aimed at helping us better manage our procurement 
procedures. Three of the applications have helped us streamline 
the procurement of materials and services; one of the applications 
—iSupplier —is an internet communication portal for NYCHA 
vendors. This portal lists upcoming NYCHA procurement 
opportunities and allows registered vendors to respond, on-line, to 
bids. One welcome result is that both the Authority and vendors 
save both money and paper, a very environmentally friendly 
outcome. 
 
Can any vendor register on iSupplier? 
Yes...and we encourage you to do so. Using iSupplier helps 
minimize the amount of paper both you and the Authority use (all 
RFP/RFQ responses are submitted electronically) as well as 
streamlining the procurement process. Another benefit is that you 
will have the ability to track the progress of your bid response. 
 
Does it cost anything to register? 
No, there is no cost to register on iSupplier or use the portal. In 
fact, NYCHA charges a fee, in most instances, to pick up a hard 
copy of the bid documents, so using iSupplier may actually save 
you money. However, when applicable, bonds will still need to be 
provided to respond to a specific RFP. 
 



 

ISUPPLIER PROCUREMENT 

I've registered on iSupplier but have forgotten my User ID 
and/or Password 
Your user ID is your e-mail address. If you forget your password, 
you can request a new one at the log-in screen. 
 
If I have a question, how do I contact one of the procurement 
staff at NYCHA? 
There are various ways in which you can contact one of NYCHA's 
buying groups:  
 
Phone: There are three buying groups that manage NYCHA's 
procurement: Supply Chain Operations, General Services, and 
Capital Projects. Each buying group has a designated contact; 
you can find those contacts by clicking here. 
If you leave a voice message or send an e-mail, please allow two 
business days for a response.  
  
E-Mail address: Upon receipt of your e-mail, it will be forwarded 
to the appropriate department (if you know which department 
you're working with, please specify); you may expect a response 
within 48 hours. The e-mail address 
is: procurement@nycha.nyc.gov.  
  
iSupplier: “Note to Buyer.” When you log-in, you'll see that there 
is a “Note to Buyer” feature. Upon selecting this option, you will be 
able to contact the Buyer with any question(s). You may have 
regarding the RFQ that s/he has posted. 
  

http://www.nyc.gov/html/nycha/html/business/selling_buyinggroups.shtml
mailto:procurement@nycha.nyc.gov


 

ISUPPLIER PROCUREMENT 

Why can I only download a two- or three-page version of the 
bid?  
You are most likely not logged into the system and are viewing 
the abstract of the bid. The abstract is a shortened version of the 
bid, designed to allow a vendor to learn more details about the 
procurement opportunity without downloading and printing a large 
file. To access the complete bid, simply log into the system. 
 
Who can I call to get information re: responding to an RFQ? 
Each bid contains the name of the NYCHA buyer who generated 
the RFQ. NYCHA buyers are also listed on the iSupplier page that 
shows all of the bids. If you have any questions or need 
clarification on an item, please click on the buyer's name then 
"Note to Buyer;" pose your inquiry and send it. The appropriate 
buyer will reply to your inquiry, when possible, within two (2) 
business days. 
 
What if I get stuck and can't complete the bid? 
Your best option would be to view the online guide, “Bid 
Submission Guide,” on the iSupplier Vendor Registration page on 
NYCHA’s web site. 
 
How can I obtain a copy of the bid documents? 
You can either download the bid documents for free; or you can 
visit NYCHA's offices at 90 Church Street and pay $25 for a copy. 
 
  



 

ISUPPLIER PROCUREMENT 

I’m a small vendor and I am interested in bidding on smaller 
jobs. Can iSupplier still help me? 
Yes. Although smaller jobs are not publicly advertised, we 
frequently contact vendors registered in iSupplier in order to 
obtain bids. Therefore, it is important to register and indicate the 
commodities you can provide. 
 
I registered in iSupplier and frequently check the RFQ 
listings but I haven’t seen opportunities for my business. Will 
I receive automatic notifications of newly-issued bids? 
No: certain work, like painting and tiling, are bid throughout the 
year. Other work, such as fire safety services and asbestos 
abatement, are only bid at certain times. It is important to check 
iSupplier on a regular basis for bidding opportunities. 
 
Does every vendor need to provide insurance information to 
NYCHA? 
Please refer to the RFQ/RFP to which you are responding: the 
Terms and Conditions will state clearly whether you are required 
to provide insurance information to NYCHA and/or name NYCHA 
as a co-insured on your policy. For additional information, please 
go to “Vendor Insurance Information (RiskWorks)” under the 
Vendors section of NYCHA’s web site. 
 
  



 

ISUPPLIER PROCUREMENT 

I don't have a computer. Can I still participate in NYCHA's 
procurement opportunities? 
Yes, of course. This initiative is meant to reduce the cost of 
obtaining goods: doing business electronically is one of the major 
ways in which we can accomplish that. However, we know that 
there are still a number of businesses that have chosen not to 
transact business electronically. Those vendors are still most 
welcome to bid on any NYCHA RFx understanding, however, that 
some of the savings available by doing e-business will not be 
available to you (the cost of printing and providing hard copies of 
your response or paying for CAD drawings, for example). We 
hope that the ease of using iSupplier will motivate you to do 
business in this new way. 
 



 
NYCHA  

iSupplier Portal  

Quick Guide 
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               Thank you for contacting the New York City Housing Authority to do business with us. You can register 

your business through New York City Housing Authority, (”NYCHA”)  iSupplier Portal to participate in business 

opportunities through the website for free. Just pick the type of login you need, either  the New Registration request 

or Existing Vendors, choose just a login ID request.  All you need is internet access an email account and a working 

computer to do so. Please note that we are not multi-device interactive yet. 

  

                Attached is a Quick Guide to assist you with registering and participating in bidding opportunities at 

NYCHA through the iSupplier Portal.  Please note it can take up to 72 hours to get fully registered after you 

submit your information online in the portal to register.  

  

1. When interacting with the program or registering… Do not use Google Chrome; use Firefox as  a browser.  

2.     For New Registrants,  When choosing Tax Country Code: Type “U”, then choose the    

        magnifying glass,  let the list populate and then choose the United States, then choose the  

       quick select button.   

3. When typing in the Tax ID: NO DASHES or SPACES - just type the numbers.   

4.    Once you submit your form online, you should receive a confirmation.  If you don’t, then  

       something could be wrong with the browser; try again, or switch your browser to Internet 

       Explorer of Firefox.  If you still are unable to get your registration confirmation, then contact NYCHA   

       at  the numbers below in (9) and we will assist you. 

5. It can take up to 72 hours to get your temporary password sent to you; it is  generated from      

       the system.  It will come from: “wffms…New York City Housing Authority”; it could end up in 

       your SPAM box so please check there before contacting NYCHA. 

6. Once you get your password code, you should change that password to a permanent 

       password:  minimum 8 characters, at least one capital letter and one numeric.  

7.    Then go to the “full portal access menu option” and go to the “Admin” tab.  Under “Product 

       and Services” you will see an “Add” button.  Choose that button and click each commodity  

       that applies to you --this will ensure you are added electronically to buyer bidders’ lists– The 

       list will display in alphabetical order.  When you get to the end of the list: hit “apply”, 

8. The “registration area” will give you the “Sourcing Supplier Menu Option” within 72 hours. 

       The remainder of the guide will assist you in placing on-line bids through the “Sourcing 

       Supplier Menu Option”.  

9. If you do not get the Sourcing Supplier Menu Option within 72 hours after receiving your 

       temporary password, please email the procurement inbox at procurement@nycha.nyc.gov     

       or please call myself or Roxanna Calinescu at 212-306-6630. 

  

You can look up bid opportunities and obtain the negotiation number as well as the active/closed status at any time 

though our website by following the instructions in the Quick guides’ table of contents; you do not have to be logged 

into the portal. 

  

When you have time, there are additional training guides with more in-depth navigation techniques located at. 

www.nyc.gov/nychabusiness, under the “Selling to NYCHA” tab and in the center of the page you will find “ 

eLearning Module”. 

  

Sincerely, 

 

Kim Young 

NYC, Housing Authority 

Supply Management Department -Procurement  

Procurement@nycha.nyc.gov 

212-306-6676 

  

mailto:procurement@nycha.nyc.gov
http://www.nyc.gov/nychabusiness
mailto:Procurement@nycha.nyc.gov


Some Notes about the Portals Purpose. 

iSupplier’s Sourcing Supplier menu option is a Portal designed to communicate bid status 
and distribute the forms and documents pertaining to the bid, to you, the Vendor, from any 
location you choose to sign into your account with a computer.  Once a contract is awarded 
to you, The Full Access Menu Option continues to communicate information to you on your 
ongoing project via your assigned purchase order number.  You must apply for an iSupplier 
account to partake in all these services. Once this guide has assisted you with basic 
information please see the other online tutorials listed in the website 
www.nyc.gov/nychabusiness ,  “Selling to NYCHA”, Center of the page,  “eLearning 
Module”, to help you with other aspects of managing the portals functions.  

 

What does the Portal do? 

 

The Portal is really controlled by you, the Vendor, it responds by registering and keeping 
record of all your bid submissions, uploads and keeps track of all the rankings to be viewed 
on both NYCHA’s side and by you, the Vendor.  It records each bid with a quote number 
referable to the NYCHA representatives from the Procurement/Supply Management 
Department. It is important to rely on three (3) factors to stay up to date on what bids are 
currently available. 

 

1. Register your commodities so buyers can query your contacts into the opportunity and 
notify you by email invitations. 

2. Check your emails for the invitations 

3. Check the website weekly, independently for Active bid status for opportunities that you 
might have missed or were maybe not notified on. 

 

Thank you.  

Sincerely, 

 

Kim Young, 

iSupplier Support/ Trainer 

Procurement@nycha.nyc.gov 
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http://www.nyc.gov/nychabusiness
mailto:Procurement@nycha.nyc.gov


iSupplier Portal Quick Guide 
Table of Contents 

• How to Register your company or Login to your existing 
account in the iSupplier 
Portal……………………………………………...pg 5 – 10 

• How to Register your commodities to ensure your 
included in on Electronic bidders 
lists………………………………………............pg 11 - 14 

• How to Log in to your account and obtain bid 
documents………………………………………pg 15 – 20 

• How to respond to the bid and upload your 
documents…………………………………… ..pg 21 – 29 

• How to check the NYCHA website for Active/Closed Bid 
status and obtain Negotiation numbers…… ..pg 30 – 32 

• How to Register your Business Classification in the 
“Full Portal Access”, Menu option in the iSupplier 
Portal..............................................................pg 33 – 37 

• How to Obtain your Ranking Order in the bid…….pg 38 

• Contact information……..…………........................ pg 39 
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HOW TO REGISTER YOUR 

COMPANY or LOGIN TO YOUR 

EXISTING ACCOUNT  

IN THE iSUPPLIER PORTAL 

 
You will receive a pop up confirmation once you 
submit your registration form online and then 

you will receive a Login ID and Password via email 
between 1 hour and up to 72 hours. 

You can then Update your profile and add 
additional contacts as you deem appropriate and 

register your commodities which activate the 
electronic bidders list. 
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How to register your company in the 

iSupplier Portal  . . . . Go to the website:    

nyc.gov/nychabusiness  
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How to Get to the 
Registration/Login Page 

 



How to get to the 
Registration and Login Page 
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How to Register and 
How to Login  
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The Login Screen….Your username and password are typed in here. If you do not 
sign in over 45 days your password expires.  To get login assistance click on the link 
beneath the password field to follow the prompts for forgot password only.  An 
email with a password reset link is sent only to the registered email account . If 
you need to verify, add or change your email account login username please email 
the changes you want along with your tax id to the procurement inbox email 
address at procurement@nycha.nyc.gov 

 
 

 
 

mailto:procurement@nycha.nyc.gov


HOW TO REGISTER YOUR 
COMMODITIES IN THE FULL PORTAL 
ACCESS MENU OPTION TO ENSURE 

YOUR INCLUDED IN ELECTRONIC 
BIDDERS LISTS 
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After logging into your account choose the “iSupplier Portal Full Access 
Menu” Option. 

 

 

 

 

 
 

Choose the “Admin” Tab…. 

12 



Choose the “Product & Services” option. 

 

 

 

 

 
Choose the “Add” Button to add commodity codes. 
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Click the boxes that apply to your business. To cycle through the 
whole list, choose the “next” button until you come to the end 
of the list then hit “apply” when you are finished adding all the 
appropriate commodity codes. That’s it your finished you can hit 
home to get back to the home screen. 
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HOW TO LOG INTO YOUR 

ACCOUNT 

 AND  

OBTAIN BID DOCUMENTS 
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When logged in (see pages 5 thru10),  Choose under the Main Menu 

the “Sourcing Supplier” menu option…….then “Sourcing”……then 

“Sourcing Home Page” to get to the bidding portal. 

 



Under the “Search Open Negotiations Box, we want to choose 

“number” . . . Then enter the 5 digit pin/negotiation/RFP/RFQ number in 

the box and then click “Go”… 
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Click on the number and then click “go”. This will take you to the 

informational portion of the RFQ. We are not ready to respond to the bid 

yet. We first want to read all the information and obtain the documents.  
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When you move your task bar down located on the right hand side of your screen 

you will see all the documents listed on the bottom left portion of the screen. 

 

If you see a “Next” button on the bottom right side of the screen this means there 

are more documents to load. Just click “Next” to load any additional 

documents….. 
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Your document is open. Now save each document that you open to your 
hard drive or flash drive and work with them offline. Once you have all 
your documents you can log out of the portal.  Prepare your documents, 
then scan them into your computer  as one PDF document and title the 
document….to begin posting your bid in the next step. 
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How to Respond to the Bid 

and  

Upload your Documents 

21 



When Responding to the Bid insert the 5 digit pin number in the “Search Open 

Negotiation Box” remember to choose  the “Number” option, then click “go”… 
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Choose the “Select” button also known as the “Radio Button” on the left side and 

choose “Respond” above. This will allow you to begin to respond to the bid. 

 



The “Header” page will load.  First answer ALL of the requirement questions. This  is also 

where you will add your attachments and upload your response bid documents/proposal. 
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After you have answered your requirement questions, click the “Add Attachment” 

box. 

 



Attachment type, choose “File”, then under “Title”,  name your file. Click the 

“Browse Box” to search on your computer for your uploaded and scanned Adobe 

PDF files that are required in order to respond to the bid. 
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Click on your “PDF” scanned bid documents file attachment to attach as an 

uploaded document 

 

 
 



Your file will upload, then click “Save”. 
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You will receive a confirmation that the file is uploaded and you will see it loaded 

online. 

 

 

 

 
 



The document you uploaded is attached. You can click on the title and open it to 

view and you have the option to update it if there was a problem with your 

attachment by clicking the “update” pencil or you have the option to “delete “the 

document and re-attach another document in its place. 
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Click on the “Save Daft” box. This will insure that if you get any interruptions 

during your work process or have to log out your draft will be saved up to this 

point. 

 



Click the tab labeled “Lines” to quote the monetary value of your proposal. 

 

27 

Quote your dollar amount here.  Numeric values only. Use only a decimal point to 

differentiate between dollars and cents.  

No symbols ($) or commas ( , ) accepted. ( i.e. 275.50). 

 

 
 



Now we are at the finishing stages of the bid submission. After you enter your 

quote amount, click “continue”. 
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You may want to review everything before you submit it, so click on Validate, review all items, then 
click on “Printable View”. This will translate everything you input into a contract document and will be 
your binding document and a record of your submission document for this particular bid. Click 
“Printable View” this will take a few moments to load into a PDF document. Save it. 

 
 
 



The final step in submitting your bid.   

 

Click the “Submit” button.  That is it …you are finished! Once you get a confirmation, you 

have successfully submitted your bid. Print the confirmation page. 
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How to check 

 the NYCHA website for  

open bids 
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How to check the NYCHA Website for Bid 
Opportunities without being logged into your 

account 
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Go to the “Status” box and choose “Active”. Then click “Go”. 
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The Negotiation number on your left is your 5 digit Pin number also referred to as your 

RFQ/RFP number.  The Eyeglasses on your right allows you to view the PDF version of 

the information of what you would see if you were logged into the iSupplier Portal. This 

will only give you information to see if you are interested in this bidding opportunity. 

 



How Register Your Business 
Classification in the Portal 

 

 



IF THIS IS A BUSINESS AT LEAST FIFTY-ONE PERCENT (51%) OWNED, 
CONTROLLED AND OPERATED BY (OR IN THE CASE OF A PUBLICLY 
OWNED BUSINESS AT LEAST FIFTY ONE PERCENT (51%) OF THE STOCK 
IS OWNED BY) CITIZENS OR PERMANENT RESIDENT ALIENS WHO ARE 
(PLEASE CHECK ALL THAT APPLY) 
  
ASIAN= ASIAN AND PACIFIC ISLANDER AMERICAN PERSONS HAVING ORIGINS IN ANY 
OF THE FAR EAST COUNTRIES, SOUTH EAST ASIA, THE INDIAN SUBCONTINENT OR 
THE PACIFIC ISLANDS 
BLACK= BLACK PERSONS HAVING ORIGINS IN ANY OF THE BLACK AFRICAN RACIAL 
GROUPS 
HASIDIC JEW  
HISPANIC= HISPANIC PERSONS OF MEXICAN, PUERTO RICAN, DOMINICAN, CUBAN, 
CENTRAL OR SOUTH AMERICAN DESCENT OF EITHER INDIAN OR HISPANIC ORIGIN, 
REGARDLESS OF RACE 
NATIVE AMERICAN= NATIVE AMERICAN OR ALASKAN NATIVE PERSONS HAVING 
ORIGINS IN ANY OF THE ORIGINAL PEOPLES OF NORTH AMERICA 
WOMEN 
VETERAN OWNED = ONE OR MORE VETERANS IN BUSINESS CERTIFIED BY A 
GOVERNMENT AGENCY  
  
CERTIFIED AS MBE, WBE AND/OR SBE : IS THIS BUSINESS CERTIFIED AS ANY OF THE 
FOLLOWING TYPES OF BUSINESS ENTERPRISE BY A GOVERNMENT AGENCY OR 
AUTHORITY? IF YES, ATTACH COPIES OF ALL SUCH CERTIFICATIONS UPON UPLOADING 
BID DOCUMENTS WHILE PLACING THE BID. 
  
MINORITY OWNED BUSINESS 
WOMEN  OWNED BUSINESS 
Small Business Enterprise 
 
See the next page . . .  
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After you log in,  Choose under the Main Menu the “iSupplier Portal Full 

Access” menu option…to get to the Administration functions of the portal. 

 



Choose the “Admin” tab 
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… 

Choose Business Classification Link – once you are in the 
business classification section, click the classification that 
applys to your company and “Save 
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How to get your bid results and view your ranking order in the bid 

you participated in> 

  

After you log in to your iSupplier Account, Go to the menu option under 

"Sourcing Supplier, Sourcing, Sourcing Home page" -- on the right 

hand side, click the box that says "Full list" . . . choose the number of 

the bid from the list - - -  

a (5 digit number), then choose on the right to that number, correlating 

to the bid under "Monitor" by clicking the square box displaying like a 

grid, if the bid was unsealed it will display in yellow. This should list 

your ranking order number that you are in this particular bid.   

  

If the Bid Clerk has unsealed the bid you will find the number 

associated with your bid on the list as active.  If it is not displaying as 

active under your list the bid representative might not have unsealed it 

yet. Please wait and check back in one week. If its still not there, 

please email the bid representative to unseal the bid if it has been past 

one week since close of bid. Mark.allen@nycha.nyc.gov  copying your 

request to the Procurement inbox at procurement@nycha.nyc.gov 

mailto:Mark.allen@nycha.nyc.gov
mailto:procurement@nycha.nyc.gov


To contact the  

Procurement Department 

for iSupplier support  

please email us at 
procurement@nycha.nyc.gov 

 
 

Prepared by: Kim Young 
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