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OFFICERS .r..'.'D ENPLOYEES 

Sec. 1100. Head of department; •\orhole time. Every he.ad of an 
a.dministratioo or depa.rt::rrent or elected officer except council rrernl:::ers \olho 
receives a salary fran the city shall give wtiole time to the duties of the 
office arx:i shall not engage in any other occupation, professicn or employment. 

Sec. 1101. Deputies. a. Any head .of a depart:rrent established by th.is 
charter may app,int an::l, at pleasure, remove so many deputies as may be 
provided for by law and determine their relative rank, and may aFPO,int and, at 
pleasure, rem:::,ve a secretary to the department if so provided and, except as 
otherwise provided by law, shall assign to than their duties and may by 
instrument in writing filed in the department designate any deputy to p:;,ssess 
any of the powers and exercise such of the duties of the he.ad of the department 
and fo:- sudl times and under sudl o:mditions as sudl head of a department may 
S?ecify. 

b. During a vacancy in the office of the head of an administration or a
de;iartment established by this charter, or whenever by reasa, of illness or 
absence fran the city such official sh.all be prevented fran attending to the 
duties of office, the highest ranking deputy not absent or ur:_er disability 
sh.all act as the head of the administration or depart:ment. 

c. The head of ead"l mayoral depa.rtrnent, including ead"l sudl depa.rt::ment
,.dt.hin an administration, shall designate a deputy ccmnissioner of the 
de?c'!,rtrrient or a senior officer reporting directly to the head of the department 
who shall be · responsible for the personnel, managarent and budget 
ad:T'inistraticn functions of the depa.rt:rrent arx:i for financial planning and 
ma.nagernent in the areas of payroll, p.ircha.sing, vouchering, accounting and 
relate::i areas assigned by the head of the department. 

Sec. 1102. organization of department. a. Any head of an administration 
or a department established by this charter, to the extent to whid"l the 
organization of the administration or department is not prescribed by law, 
shall by inst.rurrent in writing filed in the agency organize the administration 
or depart:rrent into such divisions, b.l..reaus or offices and make such assignrrents 
of p::,.;crs and dutie;; arrong them, and fran t.i..rre to t.i..rre dlange such 
organization or assignrrents, as the head of the administration or department 
may consider advisable. 

b. Except as provided in section eleven, where divisions, b.lreaus or
off ices have been established by law, the mayor may consolidate any bolO or rrore 
divisions, b.l..reaus or offices in any agency under the jurisdiction of the mayor 
and change the duties of any sud, division, bureau or office an::l in like manner 
reverse or in:::dify any such action. 
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