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Pay 

Pd. # 

 
Week 

# 

 
Begins 

Sunday 

 
Ends 

Saturday 

 
Timecard 

Due Tuesday 

 
Paycheck 

Mail Friday   

 
  # of Allowable 

Internship Hours 

_____________ 

 
1 

 
19 

20 

 
04/26/15 

05/03/15 

 
05/02/15 

05/09/15 

 
05/05/15 

05/12/15 

 
 

05/22/15 
♦
 

 
 

 
2 

 
21 

22 

 
05/10/15 

05/17/15 

 
05/16/15 

05/23/15 

 
05/19/15 

05/26/15 

 
 

06/05/15 
♦
 

 
 

 
3 

 
23 

24 

 
05/24/15 

05/31/15 

05/30/15 

06/06/15 

 
06/02/15  

06/09/15 

 
 

06/19/15 
♦
 

 
 

 
4 

 
25 

26 

06/07/15  

06/14/15 

06/13/15 

06/20/15 

 
06/16/15 

06/23/15 

 
 

07/02/15
♦
 

 
 

 
5 

 
27 

28 

06/21/15  

06/28/15 

06/27/15  

07/04/15 

06/30/15   

07/07/15 

 
 

07/17/15
♦
 

 
 

 
6 

 
29 

30 

07/05/15  

07/12/15 

07/11/15  

07/18/15 

07/14/15  

07/21/15 

 
 

07/31/15
♦
 

 
 

 
7 

 
31 

32 

 
07/19/15 

07/26/15 

07/25/15  

08/01/15 

07/28/15  

08/04/15 

 
 

08/14/15
♦
 

 
 

 
8 

 
33 

34 

08/02/15  

08/09/15 

08/08/15 

08/15/15  

 

 

 

 

08/11/15  

08/18/15 

 
08/28/14 

(Mail to school) 

 
 

 
9 

 
35 

36 

08/16/15  

08/23/15 

08/22/15  

08/29/15 

08/25/15  

09/01/15 

 
09/11/15 

(Mail to school) 

 
 

 
10 

 
37 

38 

08/30/15  

09/06/15 

09/05/15 

09/12/15 

09/08/15  

09/15/15 

 
09/25/15 

(Mail to school) 

 
 

 
11 

 
39 

40 

09/13/15  

09/20/15 

09/19/15  

09/26/15 

09/22/15  

09/29/15 

 
10/09/15 

(Mail to school) 

 
 

 
12 

 
41 

42 

09/27/15 

10/04/15 

10/03/15  

10/10/15 

10/06/15  

10/13/15 

 
10/23/15 

(Mail to school) 

 
 

 
13 

 
43 

44 

10/11/15 

10/18/15 

10/17/15 

10/24/15 

 
10/20/15 

10/27/15 

 
11/06/15 

(Mail to school) 

 
 

 
14 

 
45 

46 

10/25/15  

11/01/15 

10/31/15  

11/07/15 

11/03/15 

11/10/15 

 
11/20/15 

(Mail to school) 
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Pay 

Pd. # 

 
Week 

# 

 
Begins 

Sunday 

 
Ends 

Saturday 

 
Timecard 

Due Tuesday 

 
Paycheck 

Mail Friday   

     
  # of Allowable 

Internship Hours 

_____________ 

 
15 

 
47 

48 

 
11/08/15 

11/15/15 

11/14/15 

11/21/15 

11/17/15  

11/24/15 

 
12/04/15 

(Mail to school) 
 

 
16 

 
49 

50 

11/22/15  

11/29/15 

11/28/15  

12/05/15 

12/01/15  

12/08/15 

 
12/18/15 

(Mail to school) 

 
 

 
17 

 
51 

52 

12/06/15  

12/13/15 

12/12/15  

12/19/15 

12/15/15  

12/22/15 

 
12/31/15 

(Mail to school) 

 
 

 
18 

 
1 

2 

12/20/15  

12/27/15 

12/26/15  

01/02/16 

12/29/15  

01/05/16 

 
01/15/16 

(Mail to school) 

 
 

 
19 

 
3 

4 

01/03/16  

01/10/16 

01/09/16 

01/16/16 

01/12/16  

01/19/16 

 
01/29/16 

(Mail to school) 

 
 

 

 

 

 

 

 
20 

 
5 

6 

01/17/16 

01/24/16 

01/23/16 

01/30/16 

01/26/16  

02/02/16 

 
02/12/16 

(Mail to school) 

 
 

 
21 

 
7 

8 

01/31/16  

02/07/16 

02/06/16  

02/13/16 

02/09/16  

02/16/16 

 
02/26/16 

(Mail to school) 

 
 

 
22 

 
9 

10 

02/14/16  

02/21/16 

02/20/16  

02/27/16 

02/23/16  

03/01/16 

 
03/11/16 

(Mail to school) 

 
 

 
23 

 
11 

12 

02/28/16  

03/06/16 

03/05/16  

03/12/16 

03/08/16  

03/15/16 

 
03/25/16 

(Mail to school) 

 
 

 
24 

 
13 

14 

03/13/16  

03/20/16 

03/19/16  

03/26/16 

03/22/16  

03/29/16 

 
04/08/16 

(Mail to school) 

 
 

 
25 

 
15 

16 

03/27/16  

04/03/16 

04/02/16  

04/09/16 

04/05/16  

04/12/16 

 
04/22/16 

(Mail to school) 

 
 

 
26 

 
17 

18 

04/10/16  

04/17/16 

04/16/16  

04/23/16 

04/19/16  

04/26/16 

 
05/06/16 

(Mail to school) 

 
 

 
♦Paycheck will be mailed to the intern unless the school has specified otherwise. 
 
*If Tuesday is a holiday, timecard will be due Wednesday. 
 
**If Friday is a holiday, paycheck will be mailed the day before. 
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