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FIRE DEPARTMENT
9  METROTECH  CENTER  BROOKLYN, N.Y. 11201-3857 

  B U R E A U  O F  F I R E  P R E V E N T I O N 

 
FSP Industry Notice # 8 

3/18/11 
Floor Plan Naming Convention 

 
Effective immediately all floor plan & drawing files submitted in DWG or DWF 
format ONLY must be named and organized in the following alpha numeric 
sequence: 
 
I.  Documents: 
A1-BIC A:  Side 1 Text of Building Information Card 
A1-BIC B:  Side 2 Elevation cross section of Building Information Card 
 
II.  Floor Plans / Drawings:                     Continued 
A2-….Legend                                             FL-5 
A3-……FCS floor if not FL-1                   FL-6 
A4-….Garage 0                                          FL-6P…….Penthouse  
A5-….Garage 1                                          FL-6P1…….Penthouse 1  
A6-…..Cellar 2…Sub                                 FL-6P2……. Penthouse 2 
A7-…..Cellar 1…Concourse                      FL-C1……..Cooling Tower 
B-2……Sub-Basement                               FR- 1……..ROOF 
B-1……Basement                                       R-1……..Sprinkler Riser Diagram* 
B-1C….Concourse                                      R-2……..Standpipe Riser Diagram* 
B-1M…Mezzanine                                      R-3…Combo Spklr. & Stdp. Riser Diagram*  
B-1U….Upper Floor (Odd fl btwn Mez & 1 st fl)                         * If in PDF try to use similar file name 

                                                                      ST-1…..Site plan                                    
 I- 1…..IBRA Table of Contents (in-building relocation area) 
FL-0….Floor Plan Table of Contents 
FL-1…….Ground/Lobby (lowest FD access floor) 
FL-1A…..Concourse 
FL-1B…..Mezzanine 
FL-1C…..Mezzanine 
FL-2 
FL-3 
FL-3M ….  Mechanical Equipment Room 
FL-4 
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