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How to Use this Site 
 
This site is easy to use, even for people who do not often use a computer.  
You can access this guide anywhere on this site by clicking the “How to Use 

this Site” link in the NYC Transparency Project blue banner on your screen. 
 

Links are provided throughout this Help Guide to get you to the information 
you are looking for quickly.  For example, clicking a topic in the CONTENTS 
Table below brings you to the page where the topic appears in this Help 

Guide.  Clicking on CONTENTS anywhere it shows in this Help Guide, returns 
you to the CONTENTS Table. 

 
The CONTENTS table includes a chapter for each Search screen and each 
Results page with step by step information.  After your Search is submitted 

and a Results page displays, you can click on an Organization, Person, or 
Transaction/Activity link to display a Detail Results page for the item 

selected.  For general information and tips on navigating Results pages, see 
the Reviewing Your Results chapter. 
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Helpful Information 

Here are some tips on how to best use the features of the Transparency 
Project Web Site and Help Guide. 

 

Computer Tips 

Check your computer regarding: 

 Internet Explorer  

 Please note that the features of the Transparency Project 

system are not fully supported by Internet Explorer (IE) 6. 

 Multiple Browser Windows 

 Users should not open multiple browser windows from the 

browser’s File menu, or use the multiple tabs on any version of 
Internet Explorer (IE) while using this application. 

 Cookies 

 If cookies are disabled on your computer, the breadcrumb 
links may not navigate to the Transparency Project pages as 
expected.  See Cookies in the Glossary for more information about 

Cookies.  See Breadcrumbs in the Glossary for more information about 
Breadcrumbs. 

 

Questions and Assistance 

For questions about the content in this website or to provide feedback, 
please fill out and submit the Contact Form. 

 

http://www.nyc.gov/portal/apps/transparency/static/html/error_form.html
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Images Used in this Help Guide 

These images are used throughout the Transparency Project Help Guide: 

 

 

 

Basic Search Information 
(Procedures optimized for new users) 

 

 

 
Detailed Search Information 
(Procedures optimized for experienced users) 

 

 

 
Note  

(Additional information) 

 

 

 

Results Page Break or Gap  
(Break: all sections of a search results page are displayed 

on consecutive pages)   
(Gap: only the top and bottom sections of the search results 
page are displayed) 

 

 
CONTENTS Table Link 

(Hold the Control (Ctrl) key and click CONTENTS to return to 
the Help Guide’s CONTENTS Table) 

 

 

 

Step by Step Instructions 
(Red Numbers on a screen match the step numbers in the 

instructions for that screen) 
 

Image Used on the Search and Results Web Pages 

This image is used throughout the Transparency Project Web Pages: 
 

 

 

Online Help Pages 
(Click the circled question mark on each web page to 

display Help for the Search or Results page that you are on) 
 
         CONTENTS………………………………………………………………………………………………………… 
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What Does this Site Do? 
 

The Transparency Project Web site allows you to search six different New 

York City information sources (databases) at one time, so that you can see 
relationships among people or organizations that have financial relationships 

with the City, lobby elected officials and agencies, and make campaign 
contributions.  Some of this data has been available to the public before; 
some is available for the first time.   

All search functions can be accessed through the NYC Transparency Project 
Home screen that displays “Welcome to the New York City Transparency 

Project”: 
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Data Sources Used 

By integrating six different City databases into a single search, you can more 
easily view the City's dealings with a wide variety of individuals and 

organizations.  The six sources used in the Transparency Project are:  

Campaign Contributions 

The Campaign Contributions information source displays contributions made 
by organizations and individuals to candidates for municipal office (Mayor, 
Public Advocate, Comptroller, Borough President and City Council Member).  

This information is collected and maintained by the NYC Campaign Finance 
Board (CFB), which administers the Campaign Finance Program.  A more 

comprehensive search function is available at CFB's Web site.  For more 
information about Campaign Contributions data, see the NYC Transparency 

Project Data Sources Detailed Information. 

Discretionary Awards 

Information on Discretionary Awards, also known as line-item awards, is 
collected from Schedule C of the City budget, which designates City funding 
for community based not-for-profit organizations.  Discretionary Awards are 

sponsored by one or more Council Members or a Borough President.  
Schedule C is published on the City Council web site.  For more information 

about Discretionary Awards data, see the NYC Transparency Project Data 
Sources Detailed Information. 

Doing Business (Local Law 34) 

Doing Business (Local Law 34) information displays names of entities and 
individuals that have certain business relationships with the City, as defined 

by Local Law 34 of 2007 ("pay-to-play" campaign finance reform).  Lower 
municipal campaign contribution limits apply to individuals listed in the Doing 

Business Database, in order to avoid the appearance or actuality of improper 
influence in the City's selection of business partners.  To learn more about 

Local Law 34 and the Doing Business Database see the Mayor's Office of 
Contract Services (MOCS) Web site.  For more information about Doing 
Business (Local Law 34) data, see the NYC Transparency Project Data 

Sources Detailed Information. 

Financial Management System (FMS) 

The Financial Management System (FMS) is the City's centralized accounting 
and budgeting system, jointly maintained by the Office of the Mayor and the 

Office of the Comptroller.  It contains a variety of financial data, including the 
contract, franchises and concession information displayed on this site.  For 
more information about FMS data, see the NYC Transparency Project Data 

Sources Detailed Information.   

http://www.nyccfb.info/
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#CC
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#CC
http://council.nyc.gov/html/budget/council_budget.shtml
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DA
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DA
http://www.nyc.gov/html/mocs/html/programs/local_law_34.shtml
http://www.nyc.gov/html/mocs/html/programs/local_law_34.shtml
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DB
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DB
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#FMS
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#FMS
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e-Lobbyist 

A lobbyist is a person or organization retained, employed or designated by 
any client to influence public officials on behalf of or against something, e.g., 
proposed legislation.  The Lobbyist information source displays names of 

lobbyists and their clients, as well as lobbying activities on behalf of City 
officials and public servants, collected by the Office of the City Clerk.  For 

additional information about lobbyists, visit the City Clerk's Lobbying Bureau 
Web Site.  For more information about e-Lobbyist data, see the NYC 
Transparency Project Data Sources Detailed Information. 

VENDEX 

The City’s Vendor Information Exchange System (VENDEX) displays detailed 
information on vendors that engage in certain business dealings with the 
City.  City agencies use VENDEX as part of their determination that vendors 

have the necessary business integrity and financial capacity to do business 
with the City.  By law, vendors under consideration for award of certain 

contracts must have complete VENDEX Questionnaires for their organization 
and principals on file.  VENDEX is maintained by the Mayor’s Office of 
Contract Services (MOCS).  For additional information on the VENDEX system 

and questionnaires, see the VENDEX topic on the MOCS web site. For more 
information about VENDEX data, see the NYC Transparency Project Data 

Sources Detailed Information. 

  Much of the data in the Transparency Project is self reported to various 

New York City Agencies by Vendors, Lobbyists, Clients, and other entities.  
The data is presented as it was entered, without alteration.   

  As with any information derived from multiple sources over a period of 

time, the resulting data may be prone to inconsistencies.   Please click to see 
the entire detailed disclaimer. 

  Read the latest announcements about the information currently 
available in the Transparency Project. 

 

      CONTENTS………………………………………………………………………………………………………… 
 

http://www.cityclerk.nyc.gov/html/lobbying/lobbying_bureau.shtml
http://www.cityclerk.nyc.gov/html/lobbying/lobbying_bureau.shtml
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#LB
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#LB
http://www.nyc.gov/html/mocs/html/research/vendex.shtml
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#VX
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#VX
http://www.nyc.gov/portal/apps/transparency/static/html/moreDisclaimer.html
http://www.nyc.gov/html/mocs/downloads/pdf/Transparency/Transparency_Announcements.pdf
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How to Search 

The NYC Transparency Project Web site lets you search “All Categories,” or 
one category:  

 Organization: Companies, vendors, non-profits and other firms.  

 Person: People who are associated with these organizations, or who 
have made campaign contributions.   

 Transaction/Activity: The relationships that organizations and 
people have with the City.  The main kinds of relationships are: 

financial (organizations that have business dealings with the City); 
lobbying (organizations that lobby City government and the client 
firms that hire the lobbyists); and campaign contributions. 

 Directories: The lists of Organizations and Persons from the Doing 
Business data source; and the lists of Lobbyists, Client Organizations, 

and Lobbying Organizations from the e-Lobbyist data source. 

All of the Organization, Person, and Transaction/Activity information is linked, 
so when you search in one category you’ll see information from the others.  

For example, if you do an Organization search for Apple Computer, you’ll be 
able to see the People who are associated with Apple, and the Transactions 

and Activities that involve both Apple and those People.   

Likewise, if you search for a person named Steve Jobs, you’ll see all the 
Organizations he works with.  You’ll learn that he’s the CEO of Apple, and be 

able to see his possible campaign contributions, and Apple’s Transactions and 
Activities with the City.   

If you’re not looking for a particular Organization or Person, but want to find 
out who has contracts of more than $10 million with the City’s Technology 

agency, do a Transaction search, and you’ll find both Apple and IBM.   

As you see, you can get the same information in more than one way, so start 
with what you know, and the system does the rest.   

 When you search in one category, (e.g., “Person”), you will typically find 
information from other categories; however, choose the category that 
provides the best method of finding what you’re looking for. 

  Much of the data in the Transparency Project is self reported to various 
New York City Agencies by Vendors, Lobbyists, Clients, and other entities.  
The data is presented as it was entered, without alteration.   

  As with any information derived from multiple sources over a period of 
time, the resulting data may be prone to inconsistencies.   Please click to see 
the entire detailed disclaimer. 

http://www.nyc.gov/portal/apps/transparency/static/html/moreDisclaimer.html
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Search Screen 

Welcome to the Transparency Project Home page, also referred to as the 
main Search screen throughout this guide.   

 

To perform a Search: 

1. Select a “Search by” category option, (“All Categories,” or “Person,” or 

“Organization,” or “Transaction/Activity” type, or “Doing Business and 
Lobbyist Directories”). 

2. Enter “Keyword(s)” by typing at least the first two letters of a name, 
or enter multiple words. 

3. Leave options in the “Source” section checked (unless you have a 

reason to uncheck a source).  

4. Click the “Search” button (or click the “Reset” button to clear all 

fields and start over). 

For Help: click the circled question mark on each web page (  ). 

For basic searches: follow the steps with a yellow check mark ( ).   

For detailed searches: follow the steps with a purple check mark ( ). 

For the CONTENTS Table: click after the blue circles icon (      CONTENTS).  

………………………………………………………………………………………………………………………….... 
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All Categories Search  

Use this search to find a name or key words within all of the Organizations, 
Persons, and Transactions/Activities in the multiple data sources available in 

the NYC Transparency Project system.  

  The red numbers on the image below match those in the steps. 
 

 
 

To perform a Search: 

1. For “Search by,” select “All Categories.” 

2. Type at least the first two characters of one or more “Keyword(s).” 

3. Leave options in the “Source” section checked (unless you have a 

reason to uncheck a source).  

4. Click the “Search” button to display the results page (or click “Reset” 

to clear all fields and start over). 

 

Continue reading learn about All Categories Search with Detailed Criteria, or 

click this link for the CONTENTS Table.    

     CONTENTS……………………………………………………………………………………………………….... 
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All Categories Search with Detailed Criteria 

An All Categories with Detailed Criteria Search lets you use Advanced Search 

Options to focus your search results by location, structure and activities, 
(e.g.: all non-profits in Brooklyn).   

 The red numbers on the image below match those in the steps. 

 

 

 

 

 

 

1. For “Search by,” select “All Categories.” 

2. Type at least the first two characters of one or more “Keyword(s).” 
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3. Leave options in the “Source” section checked (unless you have a 
reason to uncheck a source).  

 The Transparency Project pulls multiple sources together.  
Generally, your best results appear by leaving all “Source” boxes 
checked.  If you want to exclude a particular source, uncheck it. 

4. Click the “Show Advanced Search Options” link beneath the 
"Source" section to display the Advanced Search Options section. 

5. To limit your search to a specific area, select a “Location” from the 
dropdown menu (or leave "All" selected if you don't care about 
location).  To enter a specific city, state, or zip, select the menu item 

“US – By City, State, Zip,” which displays the appropriate entry fields: 

a. Type the “City” name. 

b. Select the “State” from the dropdown menu.   
c. Type the “Zip Code.” 

6. To only view Organizations that are currently “Doing Business” with 
the City under Local Law 34, the "pay to play” law, select “Currently 
Doing Business Only” (or leave "All" selected). 

7. To only view Organizations that are currently registered lobbyists 
and/or clients, select "Active Lobbyists and Clients Only” (or leave "All" 

selected). 

8.  Click the “Search” button to display the search results page (or click 
“Reset” to clear all fields and start over). 

 
Continue reading to learn about All Categories Results, or click this link for 

the CONTENTS Table. 
        CONTENTS…………………………………………………………………………………………………….... 
 

All Categories Results 

The All Categories Results page displays all of the Organizations, People, and 

Transaction/Activity from the multiple data sources available in the NYC 
Transparency Project system, in alphabetical order, that match the search 
criteria provided.   
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To view more detailed information: 

1. Click on the “View More” link for each category to display more 
results for that category.  When the category results are displayed, 

click the “Hide” link to close it.  

2. For tips on improving your results, see Improve Your Results for All 

Categories below. 

3. The All Categories Results Column Headings and accessible links 

displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

All Categories Results Column Headings: 

I. Organizations: 

1. Matches for Organization: The name of the Organization as listed in 

the source information.  Click on an Organization link in the 
Organization Name column for more details (see Organization Details).   
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 A single Organization may be listed more than once under 
different spellings, or there may be more than one entry under the 

same spelling.  Sole Proprietorships may be listed under the name of 
the owner, for example, Jane Smith, MD. 

2. Organization Address: The Organization’s full address. 

3. Source: The source of the Organization information.  If listed, this 
indicates that the Organization has transactions or activities of that 

type which can be viewed if you select this Organization. 

II. People: 

1. Matches for People: The name of the Person as listed in the source 

information.  Click on a Person link in this column for more details 
(see Person Details).   

A single Person may be listed more than once under different 
spellings, or there may be more than one entry under the same 
spelling.   

2. Employer: The Person’s most recently reported Employer.  Additional 
Employers for a Person can be seen by selecting that Person.     

3. Location: The city, state, and zip of the Person, if known.  Street 
addresses for People are not displayed. 

4. Organization: The name of the Organization as listed in the source 

information that this Person is associated with.  Click on an 
Organization link in the column for more details (see Organization 

Details).   

5. Source: The source of the Person information.  The existence of a 
particular source indicates that the Person has transactions or 

activities of that type; you can view them if you select this Person.  

 

Improve Your Results for All Categories 

If you do not see the results you are looking for, you can refine your search 

criteria by using the control bar on the left side of the results page: 

1. “Location”: To limit your search to a specific area, select a location 

from the dropdown menu (or leave "All" selected if you don't care 
about location).  To enter a specific city, state, or zip, select the menu 
item “US – By City, State, Zip,” which displays the appropriate entry 

fields (otherwise, these boxes will be skipped automatically).   
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2. Doing Business”: To only view Organizations that are currently Doing 
Business with the City under Local Law 34, the “pay to play” law select 

“Currently Doing Business Only” (or leave “All” selected). 

3. “e-Lobbyist Status”: To only view Organizations that are currently 

registered lobbyists or clients, select “Active Lobbyists and Clients 
Only” (or leave “All” selected). 

4. Click the “Search” button to display the new results. 

5. At any time you can click the “New Search” button to return to the 
Transparency Project Home page main search screen and begin a new 

search. 

 
Continue reading to perform an Organization Search, or click this link for the 

CONTENTS Table. 
       CONTENTS……………………………………………………………………………………………………….... 

 

Organization Search 

Use this basic search to find a particular organization. 

  The red numbers on the image below match those in the steps. 
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1. For “Search by,” select “Organization.” 

2. Type at least the first two characters of the Organization’s name that 

you are looking for (e.g.: “IB” for “IBM”). 

 As you type, a list of matching names displays.  Each letter typed 
narrows the number of listed Organizations.  You can keep typing, or 

click on a selection from the list.  

 A single Organization may be listed more than once under 

different spellings, or there may be more than one entry under the 
same spelling.  Sole Proprietorships may be listed under the name of 
the owner, for example, Jane Smith, MD. 

3. Leave options in the “Source” section checked (unless you have a 
reason to uncheck a source).  

4. Click the “Search” button to display the results page (or click “Reset” 
to clear all fields and start over). 
 

Continue reading to perform an Organization Search with Detailed Criteria, or 
click this link to access Organization Results, or click this link for the 

CONTENTS Table. 

       CONTENTS……………………………………………………………………………………………………….... 
 

 Organization Search with Detailed Criteria 

An Organization with Detailed Criteria Search lets you use Advanced Search 

Options to focus your search results by location, structure and activities, 
(e.g.: all non-profits in Brooklyn).   

 The red numbers on the image below match those in the steps. 
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1. For “Search by,” select “Organization”.   

2. Leave “Organization Name” blank, or type the desired name.  

3. Leave options in the “Source” section checked (unless you have a 
reason to uncheck a source).  

 The Transparency Project pulls multiple sources together.  
Generally, your best results appear by leaving all “Source” boxes 

checked.  If you want to exclude a particular source, uncheck it.  
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4. Click the “Show Advanced Search Options” link beneath the 
"Source" section to display the Advanced Search Options section.  

5. To limit your search to a specific area, select a “Location” from the 
dropdown menu (or leave "All" selected if you don't care about 

location).  To enter a specific city, state, or zip, select the menu item 
“US – By City, State, Zip,” which displays the appropriate entry fields: 

a. Type the “City” name. 

b. Select the “State” from the dropdown menu.   

c. Type the “Zip Code.”   

6. To limit your search to a specific type of business, select an 
“Organization Structure” from the dropdown menu (or leave "All" 
selected).  

7. To limit your search by “For-Profit/Non-Profit” status, select “For-
Profit” or “Non-Profit” from the dropdown menu (or leave "All" 

selected).    

 Many organizations don't indicate their profit status, so you may 
miss organizations by selecting a profit status.  

8. To only view Organizations that are currently “Doing Business” with 
the City under Local Law 34, the "pay to play” law, select “Currently 

Doing Business Only” (or leave "All" selected).  

9. To only view Organizations that are currently registered lobbyists, 
select "Active Lobbyists and Clients Only” (or leave "All" selected).  

10. Click the “Search” button to display the search results page (or click 
“Reset” to clear all fields and start over).  

Continue reading to learn about Organization Results, or click this link to 
perform a Person Search, or click this link for the CONTENTS Table. 

        CONTENTS………………………………………………………………………………………………….... 

 

Organization Results 

The Organization Results screen displays entities in alphabetical order that 
match the search criteria provided.  



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 20 

 

 

 

 

 

To view more detailed information:  

1. Click on an underlined column title to sort by that column.  

2. For tips on improving your results, see Improve Your Results for 

Organizations below.  

3. The Organization Results Column Headings and accessible links 
displayed on this page are reviewed below.  

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 21 

Organization Results Column Headings: 

1. Organization Name: The name of the Organization as listed in the 

source information.  Click on an Organization link in the column for 
more details (see Organization Details).   

 A single Organization may be listed more than once under 
different spellings, or there may be more than one entry under the 
same spelling.  Sole Proprietorships may be listed under the name of 

the owner, for example, Jane Smith, MD. 

2. Organization Address: The Organization’s full address.  

3. Key People: The names and roles of the people associated with the 

Organization.  Click on a Person’s Name link in the Key People 
column to display more detailed information on this Person (for more 

information on this page, see Person Details).  The roles shown 
depend on the information source: 

a. Doing Business shows CEO, CFO, COO, Principal Owner, Senior 
Manager of specific Doing Business type, or Lobbyist. 

b. e-Lobbyist shows Lobbyist Employee or Principal Oficer. 

c. VENDEX shows Principal Officer or Principal Owner. 

d. If the list contains more than five Key People, click on the 

“More” link to display them.  

4. Related Organizations (VENDEX): The names of current and former 
parents, subsidiaries, and affiliates of the Organization as listed in the 

VENDEX source information.   Click on an Organization Name link in 
this column to display more detailed information on this Organization 

(see Organization Details).   

5. Source: The source of the Organization information.  The existence of 
a particular source indicates that the Organization has transactions or 

activities of that type; you can view them if you select this 
Organization. 

 

Improve Your Results for Organizations 

If you do not see the results you are looking for, you can refine your search 
criteria by using the control bar on the left side of the results page:  

1. “Sources”: Generally, you will receive the best results by leaving all 

the sources checked.  To exclude a particular source, uncheck it.  

2. “Location”: To limit your search to a specific area, select a location 

from the dropdown menu (or leave "All" selected if you don't care 
about location).  To enter a specific city, state, or zip, select the menu 
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item “US – By City, State, Zip,” which displays the appropriate entry 
fields (otherwise, these boxes will be skipped automatically).   

3. “Organizational Structure”: To limit your search to a specific type of 
business, select an item from the dropdown menu (or leave “All” 

selected).  

4. “For-Profit/Non-Profit”: To limit your search by profit status, select 
For-Profit or Non-Profit from the dropdown menu (or leave “All” 

selected).   

 By selecting a profit status you may miss Organizations, since 
many do not indicate their profit status.  

5. “Doing Business Status”: To only view Organizations that are currently 
“Doing Business” with the City under Local Law 34, the “pay to play” 

law, select “Currently Doing Business Only” (or leave “All” selected).  

6. “e-Lobbyist Status”: To only view Organizations that are currently 

registered lobbyists, select “Active Lobbyists and Clients Only” (or 
leave “All” selected).  

7. Click the “Search” button to display the new results. 

8. At any time you can click the “New Search” button to return to the 
Transparency Project Home page main search screen and begin a new 

search. 

 

Continue reading for Organization Details, or click this link for the CONTENTS 

Table. 
       CONTENTS…………………………………………………………………………………………………….. 

 

Organization Details 

This page shows details about the Organization selected.  From this page you 
can view information about the People, Transactions, and Activities involving 

this Organization.   
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To view more information: 

1. Click on the “View” link to display information for a details category.  

When the details category is displayed, click the “Hide” link to close it. 

2. Click on an underlined title within a details category to display a new 

Detail Results page for that title.  The Organization Details Category 
Headings and accessible links displayed on this page are reviewed 
below. 

To return to the Transparency Search Home page:  

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Organization Details Category Headings: 

1. Organization Name: The name of the Organization as listed in the 
source information.    

 A single Organization may be listed more than once under 
different spellings, or there may be more than one entry under the 
same spelling.  Sole Proprietorships may be listed under the name of 

the owner, for example, Jane Smith, MD. 

2. Additional Names: Various sources may report different spellings for 

the same Organization.  Available variations are shown; others may 
exist. 

3. Organization Address: The Organization’s full address.  

4. Organization Structure: The legal structure of the entity, if known, 
such as Corporation or Partnership (see Organization in the Glossary 

for a complete list). 

5. Organization Industry: The Organization’s business industry.  

6. For-Profit/Non-Profit: The Organization’s profit or non-profit status.  

7. Currently Doing Business (Local Law 34): When “YES”, click the 
link to “View All Doing Business Transactions/Activities” (for 

information on this page, see Doing Business Results.)    

8. Current e-Lobbyist Status: Shows whether the Organization is 
currently a Lobbyist, the Client of a Lobbyist, or both.  Click on the link 

to see the relevant activities:  

 For Lobbyist, click “View All Lobbyist Information” (for 

information on this page, see Organization Lobbyist Details).   

 For Client, click “View All Client Information” (for information 
on this page, see Organization Client Details).    
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9. Currently in VENDEX: When “YES”, click the link “View VENDEX 
Questionnaire” (for information on this page, see Organization 

VENDEX Details).   

10.Key People: Click “View” to see the fields: 

 Name:  Persons associated with the Organization.  Click on a 
name to see Details (for information on this page, see Person 
Details).   

 Role/Office Title: The roles of the people associated with the 
Organization, which depend on the information source: 

 Doing Business shows CEO, CFO, COO, Principal Owner, 
Senior Manager of specific Doing Business type, or 
Lobbyist. 

 e-Lobbyist shows Lobbyist Employee, or Principal Oficer. 

 VENDEX shows Principal Officer, or Principal Owner.  

11.Other Organization Addresses: Click “View” to see the fields: 

 Source of the address data. (For more information, see Data 
Sources.)  

 Address: the full address that is listed in the other data source. 

12.Doing Business Periods: Click “View” to see the fields: 

 Start Date:  When the Organization began Doing Business 
(which may be later than the actual start date of the underlying 

transaction or activity).  

 End Date:  When the Organization stopped Doing Business 
(when blank, the Organization is still Doing Business).  

 Doing Business Type:  The category of Doing Business activity 
and the activity’s  start and end dates.  A blank end date means 

the Organization is still Doing Business. 

13.Lobbying Reports: Click “View” to see the fields: 

 Registration Year: The calendar year for which the Client filed 

the Annual Report.  

 Client Annual Report: Click “View Annual Report” to display 

a copy of the Client-filed Annual Report (for information on this 
page, see Client Annual Report). 

14.Clients/Reports: Click “View” to see the fields: 

 Registration Year: The calendar year in which the Lobbyist 
engaged in lobbying activities for this client and filed the 

http://www.nyc.gov/portal/apps/transparency/static/html/moreSources.html
http://www.nyc.gov/portal/apps/transparency/static/html/moreSources.html
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associated required reports.  Click “View” to see the information 
in fields b through e below. 

 Client Name/Address: The Client’s name and Organization’s 
full address. 

 Client PO Name: The name of the Client’s Principal Officer, the 
main person responsible for all aspects of the filing process 
required by the City Clerk Lobbying Bureau. 

 Client Registration: Click “View Registration” to display a 
copy of the Lobbyist-filed Statement of Registration for this 

Client (for information on this page, see Lobbyist Statement of 
Client Registration). 

 Client Reports: Click “Period #” link to display this Lobbyist-

filed Periodic Report for this Client, for the stated period (Period 
1-6, with 6 acting as the end of year report).  A Period without a 

link indicates that the report is unavailable.  (For information on 
this page, see Lobbyist Periodic Report.) 

 Year to Date Values on Periodic Reports are only accurate 

for the actual date of certification.  The amount may have 
changed due to a subsequent amendment.  For additional 

information please contact the City Clerk Lobbying Bureau at 
212-669-8171. 

15.Fundraising/Political Consulting Reports: Click “View” to see: 

 Registration Year: The calendar year in which the Lobbyist 
engaged in fundraising or political consulting activities and filed 

the associated required reports.  

 Fundraising/Political Consulting Report: Click “Period #” 
link to display this Lobbyist-filed report, for the stated period 

(Period 1-6, with 6 acting as the end of year report).  A Period 
without a link indicates that the report is unavailable.  (For 

information on this page, see Lobbyist Fundraising/Political 
Consulting Report.) 

 Year to Date Values on Periodic Reports are only accurate 

for the actual date of certification.  The amount may have 
changed due to a subsequent amendment.  For additional 
information please contact the City Clerk Lobbying Bureau at 

212-669-8171. 



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 28 

16.Transactions/Activities: Click “View” to see the fields:  

 Source of the transaction or activity data.   Click on a Source 

name to see Transactions or Activities from that data source.  A 
Results page displays.  For information about a page:  

 for “DOING BUSINESS (Local Law 34)” source details, see 
Doing Business Results;   

 for “e-LOBBYIST Lobbyist Activities” source details, see 

Organization Lobbyist Details;  

 for “e-LOBBYIST Client Activities” source details, see 

Organization Client Details; 

 for “FMS” source details, see FMS Results;  

 for “DISCRETIONARY AWARDS” source details, see 

Discretionary Awards Results;  

 for “CAMPAIGN CONTRIBUTIONS” source details, see 

Campaign Contributions Results). 

 Latest Date is the most recent transaction or activity date 
recorded by that source.   

 Number of Results  is number of transactions recorded by that 
source.   

17.Related Organizations (VENDEX): Click “View” to see the fields: 

 Organization Name: The names of Organizations that are 

related to the Organization searched for. 

 Relationship: The type of business association (such as current 
or former Parent, Subsidiary, Affiliate, or Other). 

 Organization Address: The full business address. 

 VENDEX Principals: The Related Organization’s Principal 

Officers and Principal Owners, along with their title in the 
Organization. 

 

Continue reading for Organization Client Details, or click this link for the 
CONTENTS Table. 

       CONTENTS…………………………………………………………………………………………………….. 
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Organization Client Details 

This page shows Details of the Client Organization you selected.  From this 
page you can view information about all of the Organizations and People 
involved in Lobbying for the Client.  

 

 

 

 

To view more information: 

1. Click on the “View Details” link to display additional information.  
When the details are shown, click the “Hide Details” link to close it. 

2. Click on an underlined title within a details category to display a new 
Detail Results page for that title.  The Organization Client Details 
Column Headings and accessible links displayed on this page are 

reviewed below.   

3. For tips on improving your results, see Improve Your Results for 

Organization Client/Lobbyist.   

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 
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Organization Client Details Column Headings: 

1. Lobbyist Officer: The name of the Principal Officer of the Lobbyist. 

2. Organization Address: Shows the name of the Organization as listed 
in the source information and the Organization’s full address.  (For 

information on an Organization, see  Organization Details.) 

3. Lobbyist Employees: The employees listed in the Lobbyist firm’s 
registration with the City as being engaged in Lobbying.  (For 

information on a Person, see Person Details.) 

4. Lobbying Subject:  Describes the category of the Lobbying activity. 

5. Targets: The name of the person or agency before which the lobbyist 
is lobbying. 

6. Reg. Year (Registration Year): Calendar year in which the Client 

filed its annual report. 

7. Details: Click “View Details” to see the fields: 

a. Period:Click “Period #” link to display the filed periodic report 
for the stated period (Period 1-6, with 6 acting as the end of 
year report).  A Period without a link indicates that the report is 

unavailable.  (For information on this page, see Lobbyist 
Periodic Report.) 

 Year to Date Values on Periodic Reports are only accurate 
for the actual date of certification.  The amount may have 
changed due to a subsequent amendment.  For additional 

information please contact the City Clerk Lobbying Bureau at 
212-669-8171. 

b. Compensation: Any salary, fee, gift, payment, benefit, loan, 
advance, or any other thing of value paid, owed, given, or 
promised to the lobbyist.  

c. Expenses: Total lobbying expenses for a reporting period.   

d. Aggregate Expenses < or = $75: Expenses of $75 and under 

do not have to be itemized.  This is the total of all such 
expenses.   

e. Aggregate Expenses for Salaries of NLE: The aggregate of 

reportable expenses for Non-Lobbying Employees.   

f. Itemized Lobbying Expenses: Those expenses $75 or greater 

which must be itemized by law.   

g. Subject: Describes the category of the Lobbying activity.  
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h. Targets: The names of the person or agency before which the 
lobbyist is lobbying.   

 

Continue reading for Organization Lobbyist Details, or click this link for the 

CONTENTS Table. 
       CONTENTS…………………………………………………………………………………………………….. 

 

Organization Lobbyist Details 

This page shows Details of the Lobbyist Organization you selected which 

includes the Client Organization that is employing the Lobbyist to perfom 
Lobbying Activities.   

 

 

 

 

To view more detailed information: 

1. Click on the “View Details” link to display more details for a 
transaction.  When the details are displayed, click the “Hide Details” 

link to close it.  

2. For tips on improving your results, see Improve Your Results for 

Organization Client/Lobbyist below.   

3. The Organization Lobbyist Details Column Headings and accessible 

links displayed on this page are reviewed below.  
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To return to the Transparency Home page:  

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page.  

 

Organization Lobbyist Details Column Headings: 

1. Client Name/Address:  Shows the Client Organization and the 
Organization’s full address.  Some Clients are individuals, but they are 

considered Organizations.  

Click the Name link to display details about the Organization.  A 

results page displays (for information  See  Organization Details.)  

2. Client PO Name: The name of the Client’s Principal Officer.  

3. Lobbyist Employees: The names and roles of persons that lobby for 

the Lobbyist Organization.  Click the Name link to display details 
about the Person.  A results page displays.  (For information on a 

Person, see Person Details.)  

4. Lobbying Subject: Describes the category of the Lobbying activity.  

5. Targets: The name of the person or agency before which the lobbyist 

is lobbying.  

6. Reg. Year (Registration Year): Calendar year in which the Client 

filed its annual report.  

7. Details: (Click “View Details” link to display the following.  Click 

“Hide Details” to close the display.)  The following information 
appears in the Lobbyist’s Periodic Reports filed with the City of NY. 

a. Period:Click “Period #” link to display the filed periodic report 

for the stated period (Period 1-6, with 6 acting as the end of 
year report).  A Period without a link indicates that the report is 

unavailable.  (For information on this page, see Lobbyist 
Periodic Report.) 

 Year to Date Values on Periodic Reports are only accurate 

for the actual date of certification.  The amount may have 
changed due to a subsequent amendment.  For additional 
information please contact the City Clerk Lobbying Bureau at 

212-669-8171. 

b. Compensation: Any salary, fee, gift, payment, benefit, loan, 

advance, or any other thing of value paid, owed, given, or 
promised to the lobbyist.  

c. Expenses: Total lobbying expenses for a reporting period.   
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d. Aggregate Expenses < or = $75: Expenses of $75 and under 
do not have to be itemized.  This is the total of all such 

expenses.    

e. Aggregate Expenses for Salaries of NLE: The aggregate of 

reportable expenses for Non-Lobbying Employees.   

f. Itemized Lobbying Expenses: Those expenses $75 or greater 
which must be itemized by law.   

g. Subject: Describes the category of the Lobbying activity. 

h. Targets: The names of the person or agency before which the 

lobbyist is lobbying.   

 

Improve Your Results for Organization Client/Lobbyist 

If you do not see the results you are looking for, you can refine your search 

criteria by using the control bar on the left side of the results page:  

1. To limit your search by “Registration Year”, click the “Edit 
Registration Years” button.  

a. To include a year, select the year you want on the “Select 
Registration Year(s)” list (hold the Control (Ctrl) key down to 

select multiple years individually, or hold the Control (Ctrl) and 
Shift keys down together to select a group of consecutive 
years). 

b. Click on the “Add Selection” link to move the year(s) to the 
lower list. 

c. To remove a Year, select the year on the lower list (hold the 
Control (Ctrl) key down to select multiple years individually, or 
hold the Control (Ctrl) and Shift keys down together to select a 

group of consecutive years). 

d. Click on the “Remove Selection” link to move the year(s) to 

the upper list.   

e. When all the years you’re searching for are on the “Selected 
Registration Year(s)” lower list, click the “Done” button (or click 

the “Cancel” button to close the “Registration Year” screen 
without selections). 

f. The Selected Registration Year(s) appear on the search side bar.  
To remove or add a year, click the “Edit Registration Years” 
button and follow the steps above. 

2. To limit your search by “Compensation Amount,” change "Any Dollar 
Amount" to the comparison you want, and then enter an Amount.  
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Select “In Range Of” to enter minimum and maximum amounts.  
Limiting your search to larger amounts greatly reduces the number of 

transactions found.   

3. To limit your search by “Expense Amount,” change "Any Dollar 

Amount" to the comparison you want, and then enter an Amount.  
Select “In Range Of” to enter minimum and maximum amounts.  
Limiting your search to larger amounts greatly reduces the number of 

transactions found. 

4. If you want to look for a particular “Lobbying Subject” (the issue that 

was lobbied on), select it from the dropdown. 

5. To limit your search by “Lobbying Target” (what agency or official was 
lobbied); click the "Edit Targets" button.  The “Target” screen 

appears.  Target Name search results here are limited to 1,000 
entries.  Please refine your search entry, if needed.   

a. Enter the first letters or words of a “Target Name.” 

b. Click the “Search” button to display the results on the “Targets 
found for” list (or click the “Reset” button to clear your entry 

and start over). 

c. Click on the Target you want to select on the “Targets found for” 

list (hold the Control (Ctrl) key down to select multiple names 
individually, or hold the Control (Ctrl) and Shift keys down 

together to select a group of consecutive names). 

d. Click the “Add Target(s)” link to move selected Targets to the 
“Added Targets” lower list.   

e. To remove a Target, select it on the “Added Targets” lower list 
and click on the “Remove Target(s)” link (hold the Control 

(Ctrl) key down to remove multiple names, or click the 
“Remove All” link to clear all “Added Targets”). 

f. When all desired Targets are on the “Added Targets” lower list, 

click the “Done” button (or click the “Cancel” button to close 
the “Target” screen without making selections).   

g. Selected Targets appear on the search page.  To remove a 
Target, click the “Edit Targets” button and follow the steps 
above. 

6. Click the “Search” button to display the new results. 

 

At any time you can click the “New Search” button to return to the 
Transparency Project Home page main search screen and begin a new 
search. 
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Continue reading to learn about Organization VENDEX Details, or click this 

link for the CONTENTS Table. 
CONTENTS…………………………………………………………………………………………………….. 

 

 

 

Organization VENDEX Details 

This page shows details from an Organization’s VENDEX Questionnaire.   
From this page you can view information about the Principals of this 

Organization, as well as related organizations and their principals.   
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To view more detailed information: 

1. Click on the “View” link to display more details for a category.  When 
the details are displayed, click the “Hide” link to close it.  

2. For tips on improving your results, see Improve Your Results for 

VENDEX Details below.   

3. The Organization VENDEX Details Category Headings and accessible 

links displayed on this page are reviewed below.  
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To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Organization VENDEX Details Category Headings: 

 The information in this section is taken from the VENDEX 
Questionnaire and may not match the information available from other 

data sources in the Transparency Project. 

1. Organization Name: The name of the Organization that filed the 
VENDEX Questionnaire. 

2. Other Names or Abbreviations: Additional names or abbreviations 
reported on current and former VENDEX filings. 

3. Primary Address: The full business address. 

4. Other Addresses: Additional addresses reported on current and 

former VENDEX filings.   

5. Annual Gross Revenue: A minimum to maximum amount range. 

6. Profit/Non-Profit: The Organization’s profit or non-profit status. 

7. Organization Structure: The legal structure of the entity, such as 
Corporation or Partnership. 

8. Business Category: The type of business services (such as Retail, 
Distribution, Commercial, Human, Professional, etc). 

9. Control of Other Entities?: Is the Organization a current or former 

parent of another organization? 

10.Subsidiary of Other Entities?: Is the Organization a current or 

former subsidiary of another organization? 

11.Subcontract on NYC Contract?: Has the Organization been a 
subcontractor on a City of New York contract? 

12.Current Procurement Activity?: Does the Organization have active 
procurement contracts with the City of New York? 

13.Date of Last Questionaire:  Date of the last Questionnaire or 
certificate of no change. 

14.Principals (VENDEX): (Click “View” link to display the following.  

Click “Hide” to close the display.)   

a. Name: The filing Organization’s Principal Officers, or Principal 

Owners.  Click the Name link to display details about the 
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Person.  A results page displays (for information, see  Person 
Details).  

a. Employer:  The most recently reported Employer.  

b. Role: Current or former Principal Officer, or Principal Owner.   

c. Location: The city, state, and zip, if known.   Street addresses 
are not displayed for People.    

15.Related Organizations (VENDEX): (Click “View” link to display the 

following.  Click “Hide” to close the display.)   

a. Organization Name: The names of Organizations related to 

the Organization searched for.   

b. Organization Address: The full business address.   

c. Relationship: The type of business association (such as current 

or former Parent, Subsidiary, Affiliate, or Other).    

d. Principals: The Related Organization’s Principal Officers, or 

Principal Owners.  Click the Name link to display details about 
the Person.  A results page displays (for information, see  
Person Details). 

e. Current Procurement Activity?: Does the Organization have 
active procurement contracts with the City of New York? 

Improve Your Results for VENDEX Details 

If you do not see the results you are looking for, click the “New Search” 

button at the top of the Navigation Side Bar on the left side of your page, to 
return to the Transparency Project Home page main search screen.  

Continue reading Organization Key People Details, or click this link for the 
CONTENTS Table. 

CONTENTS…………………………………………………………………………………………………….. 
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Organization Key People Details 

This page shows details about a Key Person selected in the Organization.   
From this page you can view information about Affiliated Organizations, 
Employers, Transactions, Activities, and Possible Campaign Conributions 

available in the Transparency Project data sources involving this Person.   

 

 

To view more information: 

1. Click on the “View” link to display information for a details category.  
When the details category is displayed, click the “Hide” link to close it. 

2. Click on an underlined title within a details category to display a new 
page for that title. 

3. For information about this page, see Person Details. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

Continue reading to perform a Person Search, or click this link for the 

CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 
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Person Search 

Use this basic search to find a particular person.  The inclusion of a person in 
a search depends on that person’s role in a specific information source.  See 

Roles in the Glossary for more information. 

 The red numbers on the image below match those in the steps. 

 

 

 

   

For “Search by,” select “Person.”   

1. Type the first two letters of the “Last Name” and/or “First Name.”    

 As you type, a list of matching names displays.  Each letter typed 

narrows the list of Persons.  Keep typing, or click on a name. 

 Sole proprietorships may be listed by owner, i.e.: Jane Smith, MD.   

2. Leave options in the “Source” section checked (unless you have a 

reason to uncheck a source).  

3. Click the “Search” button to display the results page (or click “Reset” 
to clear all fields and start over).  

Continue reading to perform a Person Search with Detailed Criteria, or click 
this link to review Person Results, or click this link for the CONTENTS Table.  

      CONTENTS…………………………………………………………………………………………………….... 

1 

2 

3 
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 Person Search with Detailed Criteria 

A Person with Detailed Criteria Search lets you use Advanced Search Options 

to focus results by location, employer, etc.   

Tip: Limit your search by a location to reduce the size of your results.  

 The red numbers on the image below match those in the steps. 
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1. For “Search by,” select “Person.”  

2. Type at least the first two letters of a Person's “Last Name” and/or 

“First Name.”   

3. Leave options in the “Source” section checked (unless you have a 

reason to uncheck a source).  

  The Transparency Project pulls multiple sources together.  
Generally, you receive the best results by leaving all “Source” boxes 

checked.  To exclude a particular source, uncheck it.  

4. Click the “Show Advanced Search Options” link below "Source." 

5. To limit your search to a specific area, select a “Location” from the 

dropdown menu (or leave "All" selected, if you don't care about 
location).  To enter a specific city, state, or zip, select the menu item 

“US – By City, State, Zip,” which displays the appropriate entry fields: 

a. Type the “City” name. 

b. Select the “State” from the dropdown menu.   

c. Type the “Zip Code.” 

6. To limit your search to a particular employer, click the “Edit 

Employers” button.  The “Employer” screen appears.  

Employer Name search results here are limited to 1,000 entries.  
Please refine your search entry, if needed. 

The red characters on the image below match those in the steps. 
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a. Enter the first letters or words of an “Employer Name.” 

b. Click the “Search” button to display the results in the 

“Employers found for” list (or click the “Reset” button to clear 
your entry and start over). 

c. Click on the Employer you want to select on the “Employers 
found for” list (hold the Control (Ctrl) key down to select 
multiple names individually, or hold the Control (Ctrl) and Shift 

keys down together to select a group of consecutive names). 

d. Click the “Add Employer(s)” link.  Your selected Employers 

move to the “Added Employers” lower list.   

e. To remove an employer, select it on the “Added Employers” 
lower list and click on the “Remove Employer(s)” link (hold 

the Control (Ctrl) key down to remove multiple employers or 
click the “Remove All” link to clear all “Added Employers”). 

f. When all the employers are on the “Added Employers” lower list, 
click the “Done” button (or click the “Cancel” button to close 
the “Employer” screen without any selections).   

g. Added Employers appear on the search page.  To remove or add 
an employer, click the “Edit Employers” button and follow the 

steps above.  

7. To limit your search to People who are currently “Doing Business” with 

the City under Local Law 34 (the "pay to play” law), select “Currently 
Doing Business Only” (or leave "All" selected).   

8. To limit your search to People who are currently registered lobbyists or 

clients, select “Currently Lobbying Only” (or leave "All" selected).  

9. Click the “Search” button to display the search results page (or click 

“Reset” to clear all fields and start over).  

 

Continue reading to learn about Person Results, or click this link for the 

CONTENTS Table. 

        CONTENTS…………………………………………………………………………………………………….... 

 

Person Results 

The Person Results screen displays entities in alphabetical order that match 

the search criteria provided.   



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 44 

 
 

To view more detailed information:  

1. Click on an underlined column title to sort by that column. 

2. For tips on improving your results, see Improve Your Person Results 

below. 

3. The Person Results Column Headings and accessible links displayed on 
this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Person Results Column Headings: 

1. Name: The name of the Person as listed in the source information.  
Click on an Person in the Name column for more details (see Person 

Details below). 

A single Person may be listed more than once under different 
spellings, or the same spelling can have more than one entry.   

2. Employer: The Person’s most recently reported Employer.  Additional 
Employers for a Person can be seen by selecting that Person. 
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3. Location: The city, state, and zip of the Person, if known.  People’s 
street addresses are not displayed.  

4. Organization/Role: The Organization(s) this Person is associated 
with and the position(s) held.  Click on an Organization’s Name in the 

Organization/Role column for more details (see Organization 
Details). 

5. Source: The existence of a particular source indicates that the Person 

has transactions or activities of that type; you can view them if you 
select this Person. 

 

Improve Your Results for Persons 

If you do not see the results you are looking for, you can refine your search 
criteria by using the control bar on the left side of the results page: 

1.  “Sources”: Generally, you will receive the best results by leaving all 
the sources checked.  To exclude a particular source, uncheck it. 

2.  “Location”: To limit your search to a specific area, select a location 

from the dropdown menu (or leave "All" selected if you don't care 
about location).  To enter a specific city, state, or zip, select the menu 

item “US – By City, State, Zip,” which displays the appropriate entry 
fields (otherwise, these boxes will be skipped automatically).   

3.  “Employer”: To limit your search to a particular employer, click the 

“Edit Employers” button. 

a. Enter the first letters or words of an “Employer Name.” 

b. Click the “Search” button to display the results in the 
“Employers found for” list (or click the “Reset” button to clear 
your entry and start over). 

c. Click on the Employer you want to select on the “Employers 
found for” list (hold the Control (Ctrl) key down to select 

multiple names individually, or hold the Control (Ctrl) and Shift 
keys down together to select a group of consecutive names). 

d. Click the “Add Employer(s)” link.  Your selected Employers 

move to the “Added Employers” lower list.   

e. To remove an employer, select it on the “Added Employers” 

lower list and click on the “Remove Employer(s)” link (hold 
the Control (Ctrl) key down to remove multiple employers or 
click the “Remove All” link to clear all “Added Employers”). 

f. When all the employers are on the “Added Employers” lower list, 
click the “Done” button (or click the “Cancel” button to close 

the “Employer” screen without any selections).   
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g. Added Employers appear on the search page.  To remove or add 
an employer, click the “Edit Employers” button and follow the 

steps above. 

4. “Doing Business”: To only view People that are currently “Doing 

Business” with the City under Local Law 34, the “pay to play” law, 
select “Currently Doing Business Only” (or leave “All” selected). 

5. “Lobbying”: To only view People that are currently registered lobbyists, 

select “Active Lobbyists and Clients Only” (or leave “All” selected). 

6. Click the “Search” button to display the new results. 

At any time you can click the “New Search” button to return to the 
Transparency Project Home page main search screen and begin a new 
search. 

 
Continue reading, or click this link for the CONTENTS Table. 

       CONTENTS…………………………………………………………………………………………………….. 

 

Person Details 

This page shows details about the Person selected.  From this page you can 

view information about all the Affiliated Organizations, Transactions, and 
Activities involving this Person.   
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To view more detailed information: 

1. Click on an underlined column title to sort by that column. 

2. The Person Details Category Headings and accessible links displayed 
on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 
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Person Details Category Headings 

1. Name: The name of the Person as listed in the source information.  

 A single Person may be listed more than once under different 
spellings, or there may be more than one entry under the same 
spelling.   

2. Additional Names: Various sources may report different spellings or 
other name variations for the same Person.  Available variations are 

shown; others may exist. 

3. Location: The city, state, and zip code of the Person, if known.  Street 
addresses for People are not displayed. 

4. Employer: The Person’s most recently reported Employer is displayed.  
Additional Employers for a Person can be seen by selecting that 

Person. 

5. Currently Doing Business (Local Law 34): If the Person is 

currently covered by the Doing Business law, “YES” displays.   

6. Currently Lobbying: If the Person is currently a registered Lobbyist, 
“YES” displays. 

7. Affiliated Organizations: Click “View” to see any other 
organization(s) this Person may be associated with that is defined by a 

specific role.  Fields shown are: 

a. Organization Name: click the Organization Name link to 
display details of this Organization (see Organization Details.) 

b. Organization Address: The Organization’s full address. 

c. Role: Title or position of the Person within the Organization,  

d. Doing Business status (“YES”, if the affiliated organization is 
doing business per Local Law 34).   

8. Employer History: Click “View” to see any other employer(s) this 

Person may have a relationship with along with.  Fields shown are: 

a. Employer   

b. Date Reported from the source 

9. Doing Business Periods: Click “View” to see the fields: 

a. Start Date: when the Person began Doing Business .  

b. End Date: when the Person stopped Doing Business  (when 
blank, the Person is still Doing Business).   

c. Organization/Role: the name of the Organization and Title as 
listed in the source information, if Doing Business with the City. 
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d. Organization Doing Business Type: the type of the 
Organization’s Doing Business activity, and the Organization’s 

Doing Business Start Date and End Date (a Person cannot be 
Doing Business before the associated Organization’s start date, 

nor after its end date). 

10.Transactions/Activities: Click “View” to see the fields: 

a. Source of the transaction or activity data.  Click the Source 

Name link to display details.  (For information on this page see 
Discretionary Awards Results, or Campaign Contributions 

Results.)  

b. Latest Date: the most recent transaction or activity date 
recorded by that source.  

c. Number of Results: number of transactions recorded by that 
source.   

11.Possible Related Campaign Contributions:  A list of campaign 
contributions made by people with a name similar to the Person 
selected.  Fields shown: 

a. Source of the transaction or activity data.  Click the Source 
Name link to display details.  (For information on this page see 

Campaign Contributions Results.) 

b. Number of Results (number of transactions recorded by that 

source). 

Because these names are derived via a “LIKE NAME 
SEARCH” program function, this section shows campaign 

contributions that MAY have been made by this Person.  In 
some cases, the name may not be a match at all.   

Continue reading to perform a Transaction/Activity – Doing Business (Local 

Law 34) Search, or click this link for the CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 

 

Transaction/Activity   

Use the various Transaction/Activity Searches to access individual business 
transactions or activities, such as contracts or campaign contributions, within 

the various data sources.  All data sources contain transaction information 
except VENDEX.  
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 Transaction/Activity - Doing Business (Local 

Law 34) Search 

Use this Transaction/Activity – Doing Business (Local Law 34) Search to 
retrieve information on Organizations and People associated with 

transactions and activities from the City’s Doing Business Information 
Source.  See Doing Business (Local Law 34) in the Glossary for more 

information. 

 The red numbers on the image below match those in the steps. 

 
 

1. For “Search by,” select “Transaction/Activity.”  

2. Select “Doing Business (Local Law 34)” from the “Source” dropdown.  

3. To limit your search by “Date Range,” type the two-digit month, two-

digit day, and four-digit year in the “From”  date boxes.  Repeat this 
for the “To” date boxes; otherwise, leave both dates blank.  

1 

2 

3 

4 

5 

6 

7 

8 
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 If you want to search by “Date Range,” you must enter both 
“From” and “To” dates.  A Transaction will be found if it existed at any 

time during the chosen period.  

4. Select a specific “Doing Business Type” from the dropdown, (e.g.: 
CONCESSION or leave “All” selected).  

 Unless you have a reason to view only one Type, select “All.”   

5. To select the specific “NYC Agency” involved with this transaction, 

select it from the dropdown (or leave “All” selected).  See Agency in 
the Glossary for more information. 

6. If you selected Concession, Contract, Franchise, or Grant as the Type 

(in step #4), you can enter a “Transaction Amount” (the data source 
does not record Amounts for other Types).  To limit your search by 

Amount, change “Any Dollar Amount” to the comparison you want, 
and then enter an amount (e.g.: 300).  

 Select “In Range Of” to enter minimum and maximum amounts. 

 Limiting your search to larger amounts greatly reduces the 
number transactions found.  Transactions of $5,000 or less aren’t 
covered by the Local Law 34, so they are not displayed.  

7. If you selected a Concession, Contract or Franchise type (in step #4), 
you can select an “Award Method” from the dropdown (or leave “All” 
selected).  This data is not recorded for other Award Methods.   

 Award methods describe how procurements are made.  See Award 
Methods in the Glossary for more information.  

8. To search for a specific transaction, enter its “Transaction/Activity ID.” 

 Each financial transaction has an identification code.  Because 
transactions are drawn from many sources, the same code may refer 

to more than one Transaction.  

9.  Click the “Search” button to display the results page (or click “Reset” 
to clear all fields and start over).  

 
Continue reading to learn about the Doing Business Results, or click this link 

to perform the Transaction/Activity – e-Lobbyist Search, or click this link for 
the CONTENTS Table. 

       CONTENTS…………………………………………………………………………………………………….... 
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Doing Business Results 

This page shows Transactions/Activities Results from the Doing Business 

(Local Law 34) Source for the Organization or Person you selected.   

 

 

To view more detailed information: 

1. Click on the “View Details” link to display more details for a 
transaction.  When the details are displayed, click the “Hide Details” 
link to close it. 

2. For tips on improving your results, see Improve Your Results for Doing 
Business steps below.   

3. The Doing Business Column Headings and accessible links displayed on 
this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

Doing Business Column Headings: 

There are two formats for Doing Business Results pages:  

 One format contains transactions for a single organization, and shows 
the Organization Name in the “Displaying Results for” title under the 

breadcrumbs heading on the page (for more information about 
breadcrumbs, see Moving About: Breadcrumbs and Page Scrolling).    
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 One format contains transactions for multiple organizations, and shows 
the Organization Name and Address in columns on the page.   

Any differences in the presentation of the columns on the two results pages 
are noted below. 

1. Organization Name:  The name of the Organization as listed in the 
source information.  If shown, you may click the Organization Name 

link to display details about the Organization.  (For information on this 
page, see Organization Details.)   

A single Organization may be listed more than once under different 
spellings, or there may be more than one entry under the same 
spelling.  Sole proprietorships may be listed under the name of the 

owner, for example, Jane Smith, MD. 

2. Organization Address: If shown, the Organization’s full  address.   

3. Source Type, or Doing Business Type: The type of Doing Business 

activity. 

4. Amount: The dollar value of a Doing Business contract or grant, or 

the estimated annual value of a Doing Business concession or 
franchise.  Other transaction types do not have amounts. 

5. Start Date: The date when the Doing Business transaction or activity 
began.   

6. End Date: The date when the Doing Business transaction or activity 

ended.  When blank, the activity is still in progress. 

7. NYC Agency: The NYC Agency involved with the transaction (blank if 

Doing Business Type is Lobbying). 

8. Trans./Act. ID (Transaction/Activity ID): Most transactions have 
a unique ID assigned by the agency.  

9. Details: Click the “View Details” link to see the particulars of the 
original Transaction/Activity (and click the “Hide Details” link to close 

this display box): 

a. Award Method: The procurement method used for this 
transaction.  Only concessions, contracts, and franchises have 

award methods. 

b. Original Value: Initial Dollar Amount of the Transaction.  

Values can change over the life of a concession, contract, 
franchise, or grant. 

c. Original Start Date: The initial start date of the transaction.  

Start dates can change over the life of a transaction. 
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d. Original End Date: The initial end date of the transaction.  End 
dates can change over the life of a transaction. 

Improve Your Results for Doing Business 

If you do not see the results you are looking for, you can refine your search 

criteria by using the control bar on the left side of the results page: 

1. “Date Range”: To limit your search by “Date Range,” in the “From” 

date boxes, enter the two-digit month, two-digit day and four-digit 
year, and repeat for the “To” date boxes; otherwise, leave both dates 
blank.  To blank out the dates, click the “Clear Dates” link. 

3. “Doing Business Type”: Select a type from the dropdown (or leave 
“All” selected).    

4. “NYC Agency”: Select a City Agency from the dropdown (or leave “All” 
selected). 

5. “Transaction Amount”: To limit your search by amount, change “Any 
Dollar Amount” to the comparison you want; then enter an Amount.  
An entry is allowed only if the “Trans./Act. Type” contains: Concession, 

Contract, Franchise, or Grant; otherwise, this field is locked. 

6. “Award Method”: Select an item from the dropdown menu.  An entry is 

allowed only if the “Trans./Act. Type” contains: Concession, Contract, 
or Franchise; otherwise, this field is locked. 

7.  “Trans./Act. ID”: Enter a specific identification number, if known 

(otherwise, leave blank). 

8. Click the “Search” button to display the new results. 

At any time you can click the “New Search” button to return to the 
Transparency Project Home page main search screen and begin a new 
search. 

 
Continue reading to perform the Transaction/Activity – e-Lobbyist Search, or 

click this link for the CONTENTS Table. 
      CONTENTS………………………………………………………………………………………………….... 

 Transaction/Activity - e-Lobbyist Search  

Use this Transaction/Activity – e-Lobbyist Search to retrieve information on 

Client Organizations, Lobbyist Organizations, and People associated with 
them in the City’s e-Lobbyist Information Source.  See Lobbying/Lobbyist in 

the Glossary for more information. 

 The red numbers on the image below match those in the steps. 
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1. For “Search by,” select “Transaction/Activity.” 

2. Select “e-Lobbyist” from the “Source” dropdown. 

3. For “Subject”, select either “Client” or “Lobbyist.”   

4. To limit your search to a particular “Registration Year,” click the "Edit 
Registration Years" button.  The “Registration Year” screen appears. 

 The red characters on the image below match those in the steps. 
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a. To include a year, select the year you want on the “Select 
Registration Year(s)” list (hold the Control (Ctrl) key down to 

select multiple years individually, or hold the Control (Ctrl) and 
Shift keys down together to select a group of consecutive 

years). 

b. Click on the “Add Selection” link to move the year(s) to the 
lower list. 

c. To remove a Year, select the year on the lower list (hold the 
Control (Ctrl) key down to select multiple years individually, or 

hold the Control (Ctrl) and Shift keys down together to select a 
group of consecutive years). 

d. Click on the “Remove Selection” link to move the year(s) to 

the upper list.   

e. When all the years you’re searching for are on the “Selected 

Registration Year(s)” lower list, click the “Done” button (or click 
the “Cancel” button to close the “Registration Year” screen 
without selections). 

f. The Selected Registration Year(s) appear on the search page.  
To remove or add a year, click the “Edit Registration Years” 

button and follow the steps above. 

4a 

4b 

4c 

4d 

4e 
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5. To limit your search by “Compensation Amount,” change "Any Dollar 
Amount" to the comparison you want, and then enter an Amount.   

 Select “In Range Of” to enter minimum and maximum amounts. 

 Limiting your search to larger amounts greatly reduces the 
number transactions found. 

6. If you want to look for a particular “Lobbying Subject” (the issue that 
was lobbied on), select it from the dropdown. 

7. To limit your search by “Lobbying Target” (what agency or official was 
lobbied); click the "Edit Targets" button.  The “Target” screen 
appears. 

 Target Name search results here are limited to 1,000 entries.  
Please refine your search entry, if needed.   

The red characters on the image below match those in the steps. 

 

 

a. Enter the first letters or words of a “Target Name.” 

7a 

7b 

7c 

7d 

7e 

7f 
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b. Click the “Search” button to display the results on the “Targets 
found for” list (or click the “Reset” button to clear your entry 

and start over). 

c. Click on the Target you want to select on the “Targets found for” 

list (hold the Control (Ctrl) key down to select multiple names 
individually, or hold the Control (Ctrl) and Shift keys down 
together to select a group of consecutive names). 

d. Click the “Add Target(s)” link to move selected Targets to the 
“Added Targets” lower list.   

e. To remove a Target, select it on the “Added Targets” lower list 
and click on the “Remove Target(s)” link (hold the Control 
(Ctrl) key down to remove multiple names, or click the 

“Remove All” link to clear all “Added Targets”). 

f. When all desired Targets are on the “Added Targets” lower list, 

click the “Done” button (or click the “Cancel” button to close 
the “Target” screen without making selections).   

g. Selected Targets appear on the search page.  To remove a 

Target, click the “Edit Targets” button and follow the steps 
above. 

8. Click the "Search" button to display the search results page (or click 
"Reset" to clear all fields and start over). 

 

Continue reading to review the e-Lobbyist Results, or click this link to 
perform the Transaction/Activity – FMS Search, or click this link for the 

CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 

 

e-Lobbyist Results 

This page shows Transaction/Activity Results from the e-Lobbyist Source, in 

alphabetical order, for the Lobbying Organizations or Persons you selected.  
If you selected Client for the “Subject,” click this link to see Client Subject 

Results.  If you selected Lobbyist for the “Subject,” click this link to see 
Lobbyist Subject Results.   
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Client Subject Results 

This page shows Client information for the Lobbying Organization or Person 
you selected.   

 
 

 

To view more detailed information: 

1. Click on the “View Details” link to display more details for a 
transaction.  When the details are displayed, click the “Hide” link to 

close it. 

2. For tips on improving your results, see Improve Your Results for e-
Lobbyist below.   

3. The Client Subject Results Column Headings and accessible links 
displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 
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Client Subject Results Column Headings: 

1. Client Name:  This entity is a Client Organization.  Click the Name 

link to display details about the Organization.  A results page displays   
for information, see  Organization Details. 

2. Client Address: The Client Organization’s full address.   

3. Client PO Name: The name of the Client’s Principal Officer. 

4. Lobbyist Entity/Address: The name of the Lobbyist Organization, as 

listed in the source information, and the Organization’s full address.   

Click the Name link to display details about the Organization  ( see  

Organization Details) 

5. Lobbying Subject: Describes the category of the Lobbying activity. 

6. Targets: The name of the person or agency before which the lobbyist 

is lobbying. 

7. Reg. Year (Registration Year): Calendar year in which the Client 

filed it’s annual report. 

8. Details: (Click “View Details” link to display the following.  Click 
“Hide Details” to close the display.) 

a. Lobbyist Employees: The employees listed in the Lobbyist 
firm’s registration with the City as being engaged in Lobbying.  

Click the Name link to display details about the Person.  (For 
information on a Person, see Person Details.)   

b. Period:Click “Period #” link to display a copy of the most 
recent Lobbyist-filed Client Periodic Report for the stated period 
(Period 1-6, with 6 acting as the end of year report).  (For 

information on a Periodic Report, see Lobbyist Periodic Report.) 

 Year to Date Values on Periodic Reports are only accurate 
for the actual date of certification.  The amount may have 

changed due to a subsequent amendment.  For additional 
information please contact the City Clerk Lobbying Bureau at 

212-669-8171. 

c. Subject: Describes the category of the Lobbying activity. 

d. Targets: The names of the person or agency before which the 

lobbyist is lobbying.  (Click “More” to show additional names.  
Click “Hide” to show fewer names.) 

 
Continue reading about the Lobbyist Subject Results, or click this link for the 
CONTENTS Table.  

      CONTENTS………………………………………………………………………………………………….... 
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Lobbyist Subject Results 

This page shows Lobbyist information for the Lobbying Organization or 
Person you selected.   

 
 

 

To view more detailed information: 

1. Click on the “View Details” link to display more details for a 
transaction.  When the details are displayed, click the “Hide Details” 
link to close it. 

2. For tips on improving your results, see Improve Your Results for e-
Lobbyist below.   

3. The Lobbyist Subject Results Column Headings and accessible links 
displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

Lobbyist Subject Results Column Headings: 

1. Lobbyist Entity:  The Lobbyist that is retained, employed, or 

designated by the Client.  Click the Name link to display details about 
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the Organization.  A results page displays (for information  see  
Organization Details.) 

2. Lobbyist Address: The Organization’s full address.   

3. Client Name/Address: The name of the Client Organization as listed 

in the source information, and the Organization’s full address.   

Click the Name link to display details about the Organization(for 
information, see  Organization Details.) 

4. Lobbying Subject: Describes the category of the Lobbying activity. 

5. Targets: The name of the person or agency before which the lobbyist 

is lobbying. 

6. Reg. Year (Registration Year): Calendar year in which the Lobbiest 
filed its Registration report. 

7. Details: (Click “View Details” link to display the following.  Click 
“Hide Details” to close the display.) 

a. Lobbyist Employees: The employees listed in the Lobbyist 
firm’s Registration with the City as being engaged in Lobbying.  
Click the Name link to display details about the Person.  For 

information on a Person, see Person Details.)   

b. Period:Click “Period #” link to display the Lobbyist-filed Client 

Periodic Report for the stated period (Period 1-6, with 6 acting 
as the end of year report).  A Period without a link indicates that 

the report is unavailable.  (For information on this page, see 
Lobbyist Periodic Report.) 

 Year to Date Values on Periodic Reports are only accurate 

for the actual date of certification.  The amount may have 
changed due to a subsequent amendment.  For additional 
information please contact the City Clerk Lobbying Bureau at 

212-669-8171. 

c. Subject: Describes the category of the Lobbying activity. 

d. Targets: The names of the person or agency before which the 
lobbyist is lobbying.  (Click “More” to show additional names.  
Click “Hide” to show fewer names.) 

 

Improve Your Results for e-Lobbyist 

If you do not see the results you are looking for, you can refine your search 
criteria by using the control bar on the left side of the results page: 
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1. To limit your search by “Registration Year”, click the “Edit 
Registration Year” button.  

a. To include a year, select the year you want on the “Select 
Registration Year(s)” list (hold the Control (Ctrl) key down to 

select multiple years individually, or hold the Control (Ctrl) and 
Shift keys down together to select a group of consecutive 
years). 

b. Click on the “Add Selection” link to move the year(s) to the 
lower list. 

c. Click on the “Add Selection” link to move the year(s) to the 
lower list. 

d. To remove a Year, select the year on the lower list (hold the 

Control (Ctrl) key down to select multiple years individually, or 
hold the Control (Ctrl) and Shift keys down together to select a 

group of consecutive years). 

e. Click on the “Remove Selection” link to move the year(s) to 
the upper list.   

f. When all the years you’re searching for are on the “Selected 
Registration Year(s)” lower list, click the “Done” button (or click 

the “Cancel” button to close the “Registration Year” screen 
without selections). 

g. The Selected Registration Year(s) appear on the search side bar.  
To remove or add a year, click the “Edit Registration Years” 
button and follow the steps above. 

2. To limit your search by “Compensation Amount,” change "Any Dollar 
Amount" to the comparison you want, and then enter an Amount.  

Select “In Range Of” to enter minimum and maximum amounts.  
Limiting your search to larger amounts greatly reduces the number 
transactions found. 

3. If you want to look for a particular “Lobbying Subject” (the issue that 
was lobbied on), select it from the dropdown. 

4. To limit your search by “Lobbying Target” (what agency or official was 
lobbied); click the "Edit Targets" button.  The “Target” screen 
appears.  Target Name search results here are limited to 1,000 

entries.  Please refine your search entry, if needed.   

a. Enter the first letters or words of a “Target Name.” 

b. Click the “Search” button to display the results on the “Targets 
found for” list (or click the “Reset” button to clear your entry 
and start over). 
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c. Click on the Target you want to select on the “Targets found for” 
list (hold the Control (Ctrl) key down to select multiple names 

individually, or hold the Control (Ctrl) and Shift keys down 
together to select a group of consecutive names). 

d. Click the “Add Target(s)” link to move selected Targets to the 
“Added Targets” lower list.   

e. To remove a Target, select it on the “Added Targets” lower list 

and click on the “Remove Target(s)” link (hold the Control 
(Ctrl) key down to remove multiple names, or click the 

“Remove All” link to clear all “Added Targets”). 

f. When all desired Targets are on the “Added Targets” lower list, 
click the “Done” button (or click the “Cancel” button to close 

the “Target” screen without making selections).   

g. Selected Targets appear on the search page.  To remove a 

Target, click the “Edit Targets” button and follow the steps 
above. 

5. Click the “Search” button to display the new results. 

At any time you can click the “New Search” button to return to the 
Transparency Project Home page main search screen and begin a new 

search. 

 

Continue reading about the Lobbyist Statement of Client Registration, or click 
this link for the CONTENTS Table.  
      CONTENTS………………………………………………………………………………………………….... 
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Lobbyist Statement of Client Registration 

This page shows the Lobbyist-filed Statement of Client Registration for the 
stated reporting period. 
 

 

 

 

To view more detailed information: 

The Lobbyist Statement of Client Registration Category Headings and 

accessible links displayed on this page are reviewed below. 
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To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Lobbyist Statement of Client Registration Category Headings: 

1. Reporting Period: 

a. Year: The calendar year in which the Lobbyist engaged in 

lobbying activities for this client. 

b. Start Date: The date in the Registration year when the Client’s 

contract with the Lobbyist begins, or January 1st if the contract 
crosses years.   

c. End Date: The date in the Registration year when the Client’s 

contract with the Lobbyist finishes, or December 31st if the 
contract crosses years.   

2. Client Information:  

a. Is the Client an Entity or a Person?: Whether the client is an 
Entity or Person. 

b. Client Name: The name of the person or organization that 
retained, employed, or designated the Lobbyist organization to 

engage in Lobbying activities.  

c. Client Industry: The industry associated with the client. 

d. Client Address: The Client Organization’s full address.   

e. Lobbyist has direct or indirect financial interest in the 
Client?: Whether a financial interest exists, direct or indirect. 

f. Date Interest Acquired: The date that the interest was 
acquired. 

g. Extent of Interest: Percentage of interest. 

3. Employees Lobbying for Client: 

Employees: The employees listed in the Lobbyist firm’s  

Registration with the City as being engaged in Lobbying for this 
Client.  

4. Lobbying Activities:  

a. Subject Category: Describes the category of the Lobbying 
activity, such as Budget, Introduction, etc. 

b. Other: Additional information. 

c. Subject Details: Describes the Lobbying activity. 
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5. Targets:  

a. Target: The name of the person or agency before which the 

lobbyist expects to lobby. 

b. Office/Department: The location of the person or agency 

before which the lobbyist is lobbying or expects to lobby. 

c. Borough: Location in the City. 

d. Community Board: If target is a Community Board, the name 

of the Community Board. 

e. Contact Name: The name of a person at the Target 

organization. 

 
Continue reading about the Lobbyist Periodic Report, the Lobbyist 

Fundraising/Political Consulting Report, and the Client Annual Report; or click 
this link for the CONTENTS Table.  

      CONTENTS………………………………………………………………………………………………….... 

 

Lobbyist Periodic Report 

The page displayed shows the most recent Lobbyist-filed Client Periodic 

Report for the stated period (Period 1-6, with 6 acting as the end of the year 
report).  For additional information on this report please contact the City 
Clerk Lobbying Bureau.  Close this PDF window to return to the Transparency 

Project. 

Lobbyist Fundraising/Political Consulting Report 

The page displayed shows the most recent Lobbyist-filed Fundraising/Political 
Consulting Report for the stated period (Period 1-6, with 6 acting as the end 

of the year report).  For additional information on this report please contact 
the City Clerk Lobbying Bureau.  Close this PDF window to return to the 
Transparency Project. 

Client Annual Report 

The page displayed shows the most recent Client-filed Annual Report for the 
stated period.  For additional information on this report please contact the 
City Clerk Lobbying Bureau.  Close this PDF window to return to the 

Transparency Project. 
 

Continue reading to perform the Transaction/Activity – FMS Search, or click 
this link for the CONTENTS Table.  
      CONTENTS………………………………………………………………………………………………….... 



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 68 

 Transaction/Activity – FMS Search 
 

Use this Transaction/Activity – FMS Search to retrieve information on Vendor 

Organizations and People associated with transactions in the City’s Financial 
Management System Information Source.  See FMS in the Glossary for more 

information.  

 The red numbers on the image below match those in the steps.   

 

1. For “Search by,” select “Transaction/Activity.” 

2. Select “FMS” from the “Source” dropdown. 

3. To limit your search by “Date Range,” type the two-digit month, two-
digit day and four-digit year in the “From”  date boxes and repeat for 

the “To” date boxes; otherwise, leave both dates blank. 

 If you want to search by “Date Range,” you must enter both 
“From” and “To” dates.  A Transaction will be found if it existed at any 

time during the chosen period. 

1 

2 
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4 
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4. To select a specific “NYC Agency” involved with this Transaction, select 
it from the dropdown, (e.g.: Parks & Recreation or leave “All” 

selected). 

5. Enter a “Transaction Amount” to limit your search by amount.  Change 

“Any Dollar Amount” to the comparison you want, and then enter an 
amount (e.g., 5000). 

 Select “In Range Of” to enter minimum and maximum amounts. 

 Limiting by larger amounts reduces the number of transactions. 

6. Select an “Award Method” from the dropdown (or leave “All” selected). 

 Award methods describe how procurements were made.  For 

example, you can identify whether a contract was the result of a 
competitive sealed bid, request for proposal, or sole source 
procurement.  See Award Method in the Glossary for more 

information. 

7. Select a “Document Type” from the dropdown to limit your search to a 

specific contract or purchase type (or leave “All” selected).   

 Unless you have a specific reason for choosing one document 
type, it is best to leave “All” selected. 

8. To search for a specific transaction, enter its “Transaction/Activity ID.” 

 Each financial transaction has an identification code (FMS ID) that 
is unique within FMS; but might be used by a non-FMS transaction as 

well.  The search results will contain only FMS transactions. 

9. Click the “Search” button to display the results page (or click “Reset” 

to clear all fields and start over). 

 

Continue reading to learn about the FMS Results, or click this link to perform 

the Transaction/Activity – Discretionary Awards Search, or click this link for 
the CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 
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FMS Results 

This page shows Transactions/Activities Results from the Financial 

Management System (FMS) Source for the criteria you selected.   

 

To view more detailed information: 

1. For tips on improving your results, see Improve Your Results for FMS 
steps below.   

2. The FMS Column Headings and accessible links displayed on this page 

are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

FMS Column Headings: 

There are two formats for FMS Results pages:  

 One format contains transactions for a single organization, and shows 
the Organization Name in the “Displaying Results for” title under the 
breadcrumbs heading on the page with the “Contract Number” column 

on the extreme left (for more information about breadcrumbs, see 
Moving About: Breadcrumbs and Page Scrolling or the Glossary).       

 One format contains transactions for multiple organizations, and shows 
the Organization Name and Address in columns on the page with the 
“Contract Number” column on the extreme right.   

Any differences in the presentation of the columns on the two results pages 
are noted below. 
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1. Organization Name:  The name of the Organization as listed in the 
source information.  If shown, you may click the Organization Name 

link to display details about the Organization.  (For information on this 
page, see Organization Details.) 

A single Organization may be listed more than once under different 
spellings, or there may be more than one entry under the same 
spelling.  Sole proprietorships may be listed under the name of the 

owner, for example, Jane Smith, MD. 

2. Organization Address: If shown, Organization’s full address.   

3. Start Date: The date that the transaction began.   

4. End Date: The date that the transaction ended or is scheduled to end.   

5. Amount: The total dollar amount of the transaction. 

6. PIN: The Procurement Identification Number, used to tie a contract to 
its solicitation.  PINs are not unique among agencies. 

7. NYC Agency: All FMS transactions are between an Organization and a  
City Agency. 

8. Contract Number: The unique transaction identification number.  All 

FMS transactions have a contract number, including those that are not 
technically contracts.  Click the Contract ID link to display details 

about this Transaction.  (For information on this page, see FMS 
Contract Details.) 

 

Improve Your Results for FMS 

If you do not see the results you are looking for, you can refine your search 

criteria by using the control bar on the left side of the results page: 

1.  “Date Range”: To limit your search by “Date Range,” in the “From” 

date boxes, enter the two-digit month, two-digit day and four-digit 
year, and repeat for the “To” date boxes; otherwise, leave both dates 
blank.  To blank out the dates, click the “Clear Dates” link. 

3. “NYC Agency”: Select a specific City Agency. 

4. “Transaction Amount”: To limit your search by amount, change “Any 

Dollar Amount” to the comparison you want, and then enter an 
Amount.  An entry is allowed only if the “Trans./Act. Type” selected 
above contains: Concession, Contract, Franchise, or Grant; otherwise, 

this field is locked. 

5. “Award Method”: Select an item from the dropdown menu.   

6. “Document Type”: Select a Type of Document.    
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7.  “Trans./Act. ID”: Enter a specific identification number, if known 
(otherwise, leave blank). 

8. Click the “Search” button to display the new results. 

At any time you can click the “New Search” button to return to the 

Transparency Project Home page main search screen and begin a new 
search. 

Continue reading for FMS Contract Details, or click this link for the 

CONTENTS Table. 

       CONTENTS…………………………………………………………………………………………………… 

 

FMS Contract Details 

This page shows details from the Financial Management System (FMS) 
Source for the Contract you selected.   

 

 
 

To view more detailed information: 

The FMS Contract Details Column Headings and accessible links 
displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 
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FMS Contract Details Column Headings: 

1. Information for:  Information related to this contract number. 

2. Organization Name:  The name of the organization as listed in the 

source information.   

A single Organization may be listed more than once under different 
spellings, or there may be more than one entry under the same 

spelling.  Sole proprietorships may be listed under the name of the 
owner, for example, Jane Smith, MD. 

3. Address: The Organization’s full address.   

4. NYC Agency: All FMS transactions are between an Organization and a 
City Agency. 

5. Registration/Approval Date: The date the contract or purchase 
order is registered or approved by the Comptroller’s office. 

6. Start Date: The date that the transaction began.   

7. End Date: The date that the transaction ended or is scheduled to end.   

8. PIN: The Procurement Identification Number, used to tie a contract to 

its solicitation.  PINs are not unique between agencies. 

9. Contract Description: A brief summary of the contract. 

10.Original Amount: The initial amount of the contract.  Contract 
amounts can change over the life of a transaction. 

11.Current Amount: The current amount of the contract.  Contract 

amounts can change over the life of a transaction. 

12.Document Type: FMS document classification (such as Contracts, 

Requirements Contracts, Small Purchases, Micro-Purchases, etc.). 

13.Award Method: The procurement method used for ths transaction. 

14.Prime/Sub-Contractor: Indicates whether the organization is a 

Prime (or lead) Contractor, or a Sub-Contractor (working for a Prime 
Contractor). 

 

Continue reading to perform the Transaction/Activity – Discretionary Awards 
Search, or click this link for the CONTENTS Table. 

   … CONTENTS………………………………………………………………………………………………….... 
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 Transaction/Activity - Discretionary Awards 

Search 

Use this Transaction/Activity – Discretionary Awards Search to retrieve 
information on City funding for community based, not-for-profit 

Organizations and the Sponsors associated with them in the City’s 
Discretionary Awards Information Source.  See Discretionary Awards in the 

Glossary for more information. 

 The red numbers on the image below match those in the steps. 
 

  

1. For “Search by,” select “Transaction/Activity.” 

2. Select “Discretionary Awards” from the “Source” dropdown. 

3. Discretionary Awards are made for one “Budget Year.”  Select the 
“Budget Year” from the dropdown (or leave "All" selected). 

4. Select the specific “NYC Agency" that would award this contract from 

the dropdown (or leave "All" selected).   
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5. To limit your search by “Award Amount”, change "Any Dollar Amount" 
to the comparison you want, and then enter an Amount. 

 Select "In Range Of" to enter minimum and maximum amounts. 

6. Discretionary Awards are sponsored by one or more Council Members, 
and may also have Co-Sponsors as well.  To limit your search to 

certain Council Members, click the "Edit Sponsors" button.  The 
“Awards Sponsor” screen displays. 

 

a. Click on the “Show Lead Spon. Only” check box to eliminate co-
sponsored transactions from your search.   

b. Click on the Council Member, Borough Delegation, or Caucus 
you want to select on the “Select Sponsor(s)” list (hold the 

Control (Ctrl) key down to make multiple selections individually, 
or hold the Control (Ctrl) and Shift keys down together to 
select a group of consecutive names). 

c. Click the “Add Selection” link to move selected names to the 
“Selected Sponsor(s)” lower list.   

d. To remove a name, select it on the “Selected Sponsor(s)” lower 
list and click on the “Remove Selection” link (hold the Control 
(Ctrl) key down to select multiple names individually, or hold 

the Control (Ctrl) and Shift keys down together to select a 
group of consecutive names).  

6a 

6b 

6c 

6d 

6e 
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e. When the desired names are on the “Selected Sponsor(s)” lower 
list, click the “Done” button (or click the “Cancel” button to 

close the “Awards Sponsor” screen without making selections).   

f. Selected Sponsors appear on the search page.  To remove a 

Sponsor, click the “Edit Sponsors” button, and follow the steps 
above. 

7. Click the “Search” button to display the search results page (or click 

“Reset” to clear all fields and start over).  

Continue reading to learn about the Discretionary Awards Results, or click 

this link to perform the Transaction/Activity – Campaign Contributions 
Search, or click this link for the CONTENTS Table. 

 CONTENTS……………………………………………………………………………………………………….... 

 

Discretionary Awards Results 

This page shows Transactions/Activities Results from the Discretionary 
Awards Source for the criteria you selected.   

 

 

 

To view more detailed information: 

1. Click on the “View Details” link to display more details for a 

transaction.  When the details are displayed, click the “Hide Details” 
link to close it. 
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2. For tips on improving your results, see Improve Your Results for 
Discretionary Awards.   

3. The Discretionary Awards Column Headings and accessible links 
displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

Discretionary Awards Column Headings: 

There are two formats for Discretionary Awards Results pages:   

 One format contains transactions for a single organization, and shows 
the Organization Name in the “Displaying Results for” title under the 

breadcrumbs heading on the page (for more information about 
breadcrumbs, see Moving About: Breadcrumbs and Page Scrolling).      

 One format contains transactions for multiple organizations, and shows 
the Organization Name and Address in columns on the page.   

Any differences in the presentation of the columns on the two results pages 
are noted below. 

1. Organization Name:  If showing, the name of the Organization as 
listed in the source information.  You may click the Organization 
Name link to display details about the Organization.  (For information 

on this page, see Organization Details.) 

 A single Organization may be listed more than once under 

different spellings, or there may be more than one entry under the 
same spelling.  Sole Proprietorships may be listed under the name of 
the owner, for example, Jane Smith, MD.   

2. Organization Address: If showing, the Organization’s full address. 

3. Budget Year: The fiscal year for which the discretionary item was 

awarded. 

4. Amount: The dollar value of the Discretionary Award. 

5. NYC Agency: The City Agency that the award was allocated through. 

6. Lead Sponsor: Name of one or more the City Council Members or a 
Borough President who sponsored the award. 

7. Co- Sponsor: Name of one or more the City Council Members or a 
Borough President who co-sponsored the award. 
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8. Details: Click the “View Details” link to see the particulars of the 
original Transaction/Activity (and click the “Hide Details” link to close 

this display box): 

 Project Desciption 

 

Improve Your Results for Discretionary Awards 

If you do not see the results you are looking for, you can refine your search 
criteria by using the control bar on the left side of the results page: 

1.  “Budget Year”: Discretionary Awards are made for one “Budget Year.”  

To view a specific year, select it from the drop down list (or leave “All” 
selected). 

3. “NYC Agency”: Select a specific City Agency that will award this 
contract from the drop down list (or leave “All” selected). 

4. “Award Amount”: To limit your search by amount, change “Any Dollar 
Amount” to the comparison you want, and then enter an Amount.  
Select “In Range Of” to enter minimum and maximum limit amounts. 

5. “Award Sponsor”: Discretionary Awards are sponsored by one or more 
Council Members, and may have Co-Sponsors, as well.  Click the “Edit 

Sponsors” button to limit your search to certain Council Members:  

a. Click on the “Show Lead Spon. Only” check box to eliminate co-
sponsored transactions from your search.   

b. Click on the Council Member, Borough Delegation, or Caucus 
you want to select on the “Select Sponsor(s)” list (hold the 

Control (Ctrl) key down to make multiple selections individually, 
or hold the Control (Ctrl) and Shift keys down together to 
select a group of consecutive names). 

c. Click the “Add Selection” link to move selected names to the 
“Selected Sponsor(s)” lower list.   

d. To remove a name, select it on the “Selected Sponsor(s)” lower 
list and click on the “Remove Selection” link (hold the Control 
(Ctrl) key down to select multiple names individually, or hold 

the Control (Ctrl) and Shift keys down together to select a 
group of consecutive names).  

e. When the desired names are on the “Selected Sponsor(s)” lower 
list, click the “Done” button (or click the “Cancel” button to 
close the “Awards Sponsor” screen without making selections).   

f. Selected Sponsors appear on the search page.  To remove a 
Sponsor, click the “Edit Sponsors” button and follow the steps 

above. 
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6. Click the “Search” button to display the new results. 

At any time you can click the “New Search” button to return to the 

Transparency Project Home page main search screen and begin a new 
search. 

Continue reading to perform the Transaction/Activity – Campaign 
Contributions Search, or click this link for the CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 

 

 Transaction/Activity - Campaign 

Contributions Search 

Use this Transaction/Activity – Campaign Contributions Search for data on 

contributions made by Organizations and Individuals to the candidates for 
municipal office.  See Campaign Contributions in the Glossary for more 
information. 

 The red numbers on the image below match those in the steps. 
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1. For “Search by,” select “Transaction/Activity.” 

2. Select “Campaign Contributions” from the “Source” dropdown. 

3. For “Date”, select either “Election Cycle” or “Date Range.”  Unless you 
have a reason to select a Date Range, Election Cycle generally gives 

better results. 

For “Select Election Cycle,” choose an “Election Cycle” from the 
dropdown (or leave "All" selected). 

 The standard election cycle (the election for which a contribution 
is designated) is four years.  For example, the 2009 cycle runs from 
January 2006 through January 2010 and covers the 2009 primary, 

runoff, and general elections.  Special elections, two-year City Council 
term elections, and other off-year elections have their own election 

cycles. 

4. To limit your search by “Date Range,” type the two-digit month, two-

digit day and four-digit year in the “From”  boxes and repeat for the 
“To” boxes; otherwise leave both dates blank. 

 If you want to search by Date Range, you must enter both a start 

and end date. 

5. To limit your search by Amount, change "Any Dollar Amount" to the 
comparison you want, and then enter an Amount. 

 By selecting “Any Dollar Amount” or “Less Than,” the results 
include Contributions, as well as Receipt Adjustments and Refunds that 
are negative values. To exclude negative values, select “In Range Of,” 

enter “1” for the minimum amount and enter your desired maximum 
amount. 

 To list only Receipt Adjustments or Refunds credited back to the 
Contributor, select “Less Than” and enter “1” for the Amount. 

6. To limit your search to certain Candidates or Council Members, click 

the "Add Candidate" button.  The Candidate screen displays. 
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a. To view candidates for a particular office, select an “Office 
Sought” from the dropdown (or leave "All" selected).   

b. Click on the Candidate you want to select on the “Select 
Candidate(s)” list (hold the Control (Ctrl) key down to select 
multiple names individually, or hold the Control (Ctrl) and Shift 

keys down together to select a group of consecutive names). 

 If you chose an “Office Sought,” only the Candidates for 
that office are displayed on the “Select Candidate(s)” list. 

c. Click the “Add Selection” link to move selected names to the 
“Selected Candidate(s)” lower list.   

d. To remove a name, select it on the “Selected Candidate(s)” 
lower list and click on the “Remove Selection” link (hold the 
Control (Ctrl) key down to remove multiple names, or click the 

“Remove All” link to clear all names). 

e. When the desired names are on the “Selected Candidate(s)” 

lower list, click the “Done” button (or click the “Cancel” button 
to close the Candidate screen without making selections).   

f. Selected Candidates appear on the search page.  To remove a 

Candidate, click the “Edit Candidate” button.   

7. Click the “Search” button to display the search results page (or click 

“Reset” to clear all fields and start over). 
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Continue reading to learn about the Campaign Contributions Results, or click 
this link to perform the Directories Search, or click this link for the 

CONTENTS Table. 
      CONTENTS………………………………………………………………………………………………….... 

 

Campaign Contributions Results 

This page shows Transactions/Activities Results from the Campaign 
Contributions Source for the criteria you selected.   

 

 

To view more detailed information: 

1. Click on the “View Details” link to display more details for a 
transaction.  When the details are displayed, click the “Hide Details” 

link to close it. 

2. For tips on improving your results, see Improve Your Results for 
Campaign Contributions steps below.   
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3. The Campaign Contributions Column Headings and accessible links 
displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Campaign Contributions Column Headings: 

There are two formats for Campaign Contributions Results pages:  

 One format contains transactions for a single contributor, and shows 
the Contributor’s Name in the “Displaying Results for” title under the 
breadcrumbs heading on the page (for more information about 
breadcrumbs, see Moving About: Breadcrumbs and Page Scrolling).       

 One format contains transactions for multiple contributors, and shows 
the Contributor’s Name in a column on the page.   

Any differences in the presentation of the columns on the two results pages 
are noted below. 

1. Contributor/Intermediary:  The name of the person or organization 
that made the contribution, or who collected it from the contributor.   

If an Organization is shown, you may click the Organization Name 
link to display details about the Organization (for information on this 
page, see Organization Details).  If a Person is shown, you may click 
the Person Name link to display details about the Person (for 
information on this page, see Person Details).   

2. Type: If showing, this indicates whether the Contributor/Intermediary 
shown is the Contributor or the Intermediary. 

3. Candidate Name: The name of the person running for this election. 

4. Office Sought: The position that the candidate is running for. 

5. Election Cycle: The election for which a contribution is designated. 

6. Date: The date that the contribution was made; in case of a refund, 
the refund date. 

7. Amount: The amount of the contribution or refund. 

8. Contribution Type: The form of the contribution. 

9. Details: Click the “View Details” link to see the particulars of the 
original Transaction/Activity (and click the “Hide Details” link to close 
this display box): 

a. If the contribution was made directly by a Contributor, the 
following information will be displayed:  

 Contributor Name: Person donating the contribution. 
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 Contributor Employer: Organization that employs the 
person donating the contribution. 

 Contributor Location: City and State of the contributor.  

 Contributor Type: Individual or organization.  

 Contributor Occupation: Job title of the person 
donating the contribution. 

b. If the contribution was made through an Intermediary, the 
following information will be displayed:  

 Intermediary Name: Person or Organization that 
collected the contribution from the contributor. 

 Intermediary Employer: Organization that employs the 
Intermediary. 

 Intermediary Location: City and State of the 
Intermediary. 

 Intermediary  Occupation: Job title of the person or 
business of the Intermediary. 

c. Reference #: NYC Campaign Finance Board issued unique ID. 

 

Improve Your Results for Campaign Contributions 

If you do not see the results you are looking for, you can refine your search 
criteria by using the control bar on the left side of the results page: 

1. Select either “Election Cycle” or “Date Range.”  Unless you have a 

reason to select a Date Range, Election Cycle will generally give you 
better results.   

a. “Election Cycle”: Select one from the dropdown list (or leave 
“All” selected). 

b. “Date Range”: In the “From” date boxes, enter the two-digit 

month, two-digit day and four-digit year, and repeat for the 
“To” date boxes; otherwise, leave both dates blank.  To search 

by Date Range, both start and end dates must be entered.  To 
blank out the dates, click the “Clear Dates” link. 

3. “Amount”: To limit your search by amount, change “Any Dollar 
Amount” to the comparison you want, and then enter an Amount.   

 By selecting “Any Dollar Amount” or “Less Than,” the results 

include Contributions, as well as Receipt Adjustments and Refunds that 
are negative values. To exclude negative values, select “In Range Of,” 
enter “1” for the minimum amount and enter your desired maximum 

amount. 
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 To list only Receipt Adjustments or Refunds credited back to the 
Contributor, select “Less Than” and enter “1” for the Amount. 

4. “Candidates”: Click the “Edit Candidates” button to limit your search 
to certain Candidates:  

a. To view candidates for a particular office, select an “Office 

Sought” from the dropdown (or leave "All" selected).   

b. Click on the Candidate you want to select on the “Select 

Candidate(s)” list (hold the Control (Ctrl) key down to select 
multiple names individually, or hold the Control (Ctrl) and Shift 
keys down together to select a group of consecutive names).  

If you chose an “Office Sought,” only the Candidates for that 
office are displayed on the “Select Candidate(s)” list. 

c. Click the “Add Selection” link to move selected names to the 
“Selected Candidate(s)” lower list.   

d. To remove a name, select it on the “Selected Candidate(s)” 

lower list and click on the “Remove Selection” link (hold the 
Control (Ctrl) key down to remove multiple names, or click the 

“Remove All” link to clear all names). 

e. When the desired names are on the “Selected Candidate(s)” 
lower list, click the “Done” button (or click the “Cancel” button 

to close the Candidate screen without making selections).   

f. Selected Candidates appear on the search page.  To remove a 

Candidate, click the “Edit Candidate” button.   

5. Click the “Search” button to display the new results. 

At any time you can click the “New Search” button to return to the 

Transparency Project Home page main search screen and begin a new 
search. 

Continue reading to perform a Doing Business and Lobbyist Directories 
Search, or click this link for the CONTENTS Table. 

   … CONTENTS………………………………………………………………………………………………….... 

 

Doing Business and Lobbyist Directories   

The Currently Doing Business (Local Law 34) Directory includes Persons or 

Organizations currently Doing Business with the City as defined in Local Law 
34.  The Lobbyist Directories include Lobbyists, Lobbying Organizations, and 
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Client Organizations engaged in lobbying activities.  Downloadable files for 
these directories are created monthly.   

Directories – Currently Doing Business Search  

The Currently Doing Business (Local Law 34) Directory includes Persons or 
Organizations currently Doing Business with the City as defined in Local Law 

34.  Downloadable files for these directories are created monthly.   

 The red numbers on the image below match those in the steps. 

 

 
 

1. For “Search by,” select “Directories.” 

2. For “Directory,” select “Currently Doing Business (Local Law 34).”  

3. For “Results by,” select “Organization” or “Person.”   

 The Organization Directory shows all Organizations currently 

Doing Business, and the Persons associated with them.  The Person 
Directory shows each Person currently Doing Business, and the 
Organizations associated with them. 

4. Click the “Search” button to display the Directory Results page (or 
click “Reset” to clear all fields and start over). 

 

Continue reading to learn about the Currently Doing Business Directories 

Results, or click this link for the CONTENTS Table. 

   … CONTENTS………………………………………………………………………………………………….... 
 

1 

2 
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Currently Doing Business Directories Results 

The results page shows the Organizations or Persons Directory available in 

the Doing Business (Local Law 34) data Source for the criteria you selected.  
Downloadable files for these directories are created monthly.   

Organization Directory 

This page shows Currently Doing Business Organizations, alphabetically.   

 

 

To view more detailed information: 

The Currently Doing Business Organization Directory Column Headings 
and accessible links displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

Currently Doing Business Organization Directory Column Headings: 

1. Organization Name:  The name of the Organization as listed in the 
source information.  Click the Organization Name link to display 
details about the Organization (for information on this results page, 

see Organization Details).   
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A single Organization may be listed more than once under different 
spellings, or there may be more than one entry under the same 

spelling.  Sole proprietorships may be listed under the name of the 
owner, for example, Jane Smith, MD. 

2. Organization Address: The Organization’s full address. 

3. Start Date: The date that the Organization began Doing Business. 

4. Doing Business Type: The type of Doing Business activity. 

5. People Doing Business: The names and roles of Key Persons 
involved with Organization.  Click the Person’s Name link to display 
details about the Person (for information on this results page, see 

Person Details).   

6. Related Organizations (VENDEX): Current and former parents, 

subsidiaries, and affiliates of the Organization as listed in the VENDEX 
source information.  Click the Organization Name link to display 

details about the Organization (for information on this results page, 
see Organization Details).   

Continue reading to learn about the Currently Doing Business Directory 

Person Results, or click this link for the CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 

 

Person Directory 

This page shows Currently Doing Business Persons, alphabetically.   

 

 

 

To view more detailed information: 

The Currently Doing Business Person Directory Column Headings and 
accessible links displayed on this page are reviewed below. 
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To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Currently Doing Business Person Directory Column Headings: 

1. Name: The name of the Person as listed in the source information.   
You may click the Person’s Name link to display details about the 

Person (for information on this results page, see Person Details).   

A single Person may be listed more than once under different 
spellings, or there may be more than one entry under the same 

spelling.   

2. Employer: The Person’s most recently reported Employer.  Additional 

Employers for a Person can be seen by selecting that Person.   

3. Location: The city, state, and zip of the Person, if known.  Street 

addresses for People are not displayed. 

4. Start Date: The date that the Person began Doing Business. 

5. Doing Business Organization/Role:  The name of the Organization 

as listed in the source information that is Currently Doing Business 
with the City, and the Person’s role in the organization.  You may click 

the Organization Name link to display details about the Organization 
(for information on this results page, see Organization Details).   

Continue reading or click this link to access Directories – Lobbyist Search, or 

click this link for the CONTENTS Table. 

     CONTENTS………………………………………………………………………………………………….... 

 

Directories – Lobbyist Search  

The Lobbyist Directories include Lobbyists, Lobbying Organizations, and 
Client Organizations engaged in lobbying activities.  Downloadable files for 

these directories are created monthly.   

   The red numbers on the image below match those in the steps. 
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1. For “Search by,” select “Directories.” 

2. For “Directory,” select “Lobbyists.”  

3. For “Results by,” select “Lobbyists,” or “Lobbying Organizations,” or 
“Lobbyist Clients.”  

4. For “Registration Year,” select a year from the drop down list. 

5. Click the “Search” button to display the Directory Results page (or 

click “Reset” to clear all fields and start over). 

Continue reading to learn about the Directories Lobbyist Results, or click this 
link for the CONTENTS Table. 

      CONTENTS………………………………………………………………………………………………….... 
 

Lobbyist Directories Results 

The Lobbyist Directories Results pages show lists of Lobbyists, Lobbying 

Organizations, or Lobbyist Clients from the e-Lobbyist data source for the 
criteria you selected.   

Lobbyist Directory 

The Lobbyist Directory lists Persons that engage in lobbying activities.  Also 
listed is the Organization that the person works for. 

 

1 

2 

3 

4 

5 



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 91 

 

 

 

 

To view more detailed information: 

1. Click on a Letter of the Alphabet link to display all Lobbyists starting 

with that letter.  Use the Scroll Bar to review the list.  To return to the 
first entry on the list, click the “Back to Top” link. 

2. The Lobbyists Directory Column Headings and accessible links 
displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

Lobbyists Directory Column Headings: 

1. Lobbyist Name: Person that engages in lobbying activities.  Click the 

Person Name link to display details about the Person (for information 
on this page, see Person Details).   

2. Lobbyist Organization:  The name of the organization that engages 
in lobbying activities.  Click the Organization Name link to display 

details about the Organization (for information on this page, see 
Organization Details).   
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Lobbying Organizations Directory 

The Lobbying Organization Directory lists Organizations that engage in 
lobbying activities. 

 

 

 

To view more detailed information: 

1. Click on a Letter of the Alphabet link to display all Lobbyist 
Organizations starting with that letter.  Use the Scroll Bar to review 

the list.  To return to the first entry on the list, click the “Back to Top” 
link. 

2. The Lobbying Organizations Directory Column Headings and accessible 

links displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 
on the left side of your page. 

 

Lobbying Organizations Directory Column Headings: 

1. Lobbyist Organization:  The name of the Organization that engages 

in lobbying activities.  Click the Organization Name link to display 
details about the Organization (for information on this page, see 
Organization Details).   
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Lobbyist Clients Directory 

The Lobbyist Clients Directory lists Organizations or Persons that hire 
Lobbying firms to engage in lobbying activities on their behalf.  The Lobbying 
Organization is also listed. 

 

 

 

To view more detailed information: 

1. Click on a Letter of the Alphabet link to display all Clients starting 
with that letter.  Use the Scroll Bar to review the list.  To return to the 

first entry on the list, click the “Back to Top” link. 

2. The Lobbyist Clients Directory Column Headings and accessible links 

displayed on this page are reviewed below. 

To return to the Transparency Home page main search screen: 

Click the “New Search” button at the top of the Navigation Side Bar 

on the left side of your page. 

 

Lobbyist Clients Directory Column Headings: 

1. Client Name: An organization that engages a Lobbyist to engage in 

lobbying activities.  Click the Client Name link to display details about 
the Organization (for information on this page, see Organization 
Details).   

2. Lobbyist Organization:  The name of the Organization that engages 
in  lobbying activities.  Click the Organization Name link to display 
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details about the Organization (for information on this page, see 
Organization Details).   

Continue reading, or click this link for information on Download Data, or click 
this link for the CONTENTS Table. 

     CONTENTS………………………………………………………………………………………………….... 
 

Download Data 

Many Transparency Project data sets are downloadable as .csv files, allowing 

users to create custom reports in Excel, Access, and other programs.   
Information from Transparency Project data sources, except Campaign 

Contributions, is available for download.  Campaign Contribution data can be 
downloaded from the CFB Searchable Database.   
 

 
 

Click the Download Data link to access the Download Data page. 

http://www.nyccfb.info/searchabledb/
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To view a report that can be downloaded:  

1. Locate the desired report by reviewing the titles listed in the “Report 
Name” column and the explanations in the “Description” column. 

2. Click the corresponding Download Report link.  A File Download 

window displays. 

3. For more information about using the downloaded data, click the link 

to read Technical Information about Downloads.   

http://www.nyc.gov/html/mocs/downloads/pdf/Transparency/Transparency_Download_Information.pdf
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4. On the File Download window, click the “Save” button to download the 

selected file.  A Save As window displays. (Other options on the File 
Download window include clicking the “Open” button to view the 

selected file, or clicking the “Cancel” button to return to the Download 
page without viewing or saving a file.) 

 

5. On the Save As window, navigate to the desired directory, rename the 

file in the “File Name” field (if desired), and click the “Save” button.  
When the download is done, a Download Complete window displays. 
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6. On the Download Complete window, click the “Open” button to view 

the file.  The file displays in a new window. (Other options on the 
Download Complete window include clicking the “Open Folder” button 

to view the directory where the file was downloaded, or clicking the 
“Close” button to return to the Download page.) 

 

Continue reading, or click this link to access general information on 
Reviewing Your Results, or click this link for the CONTENTS Table. 

     CONTENTS………………………………………………………………………………………………….... 
 

 

Reviewing Your Results 

Search results for an organization, person or transaction search are displayed 
in table format, in rows and columns.  You may find what you’re looking for 
on the first page, say, if you’re looking for the address of a local office.  But 

many times you want more details.   

To see more information about any item displayed in a results window, 
click on a blue underlined link.   

In the graphic below: 

 Clicking the “Organization Name” link produces an Organization details 

page. 

 Clicking the “View Details” link expands the window to reveal 
transaction/activity details. 
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Clicking “View” and “More” for Additional Details 

Even after expanding the initial search page, you find links named: “View”, 
“View More Details”, “More”.  Click on these links to see even more details: 

 
 

Moving About: Breadcrumbs and Page Scrolling 

After viewing a results details page you may forget how you’ve gotten where 
you are.  The “breadcrumbs” links show you the path back.  You can click on 
a link to move back to a previous page: 
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  If cookies are disabled on your computer, the breadcrumb links may not 
navigate to the Transparency Project pages as expected.  See Cookies and 

Breadcrumbs in the Glossary for more information. 

 

To view more pages of results, you can click the scrolling icon (in the upper 
right and bottom right corners of your results page) or a page number to 
move from page to page: 

 
 

Printing the Details 

Click the  link in the upper-right corner of the web page.  
A new window opens with the page displayed in portrait format. 

 

Downloading the Details 

Click the Download Data link on the NYC Transparency Project main search 
page to access the Download Data page.  Please see Download Data section 

above for more information. 
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About this Web Site 

This Web site has been designed to provide ease of use, maximum efficiency 
in the search process, and targeted information in the search results. 

 

About the Search Engine 

NYC Transparency Project uses a state of the art search engine, based on 
Solr, an open source enterprise search server based on the Lucene Java 

search library.  This engine allows many useful search capabilities including: 

 Advanced full-text search capabilities  

 Search results based on a context-sensitive search mechanism 

 
Continue reading the Glossary, or click this link for the CONTENTS Table. 

     CONTENTS…………………………………………………………………………………………………….... 

 

Glossary 

 

Agency   

 

Government Agencies are entities that enter into business relationships on 
behalf of the City.  For FMS and Discretionary Award data, these include the 

various boards, commissions and departments that make up City 
government, as well as the offices of elected officials.  For Doing Business 

data, these also include the School Construction Authority, Health and 
Hospitals Corporation, Economic Development Corporation, New York City 
Housing Authority, and other public benefit corporations and government-

related entities.  For a complete list of agencies covered by the Transparency 
project, see the Agency Report. 

 
Award Method   
 

The procurement method used by the City to award a contract, franchise or 
concession.  The most commonly used methods are defined in this glossary; 

for a complete list and more information see the glossary in the Procurement 
Indicators Report.   
 

http://www.nyc.gov/html/mocs/downloads/pdf/Transparency/Transparency_Agency_Report.pdf
http://www.nyc.gov/html/mocs/downloads/pdf/Transparency/Indicators_Report.pdf
http://www.nyc.gov/html/mocs/downloads/pdf/Transparency/Indicators_Report.pdf
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Award Sponsor   
 

An Award Sponsor is a City Council Member or Borough President who 
initiates a discretionary award as part of the City's budget process.  All 

discretionary awards have Lead Sponsors, and some have Co-Sponsors.  See 
Discretionary Award. 
 

Breadcrumbs   
 

“Breadcrumbs” is a word used to describe a web site navigation technique.  
Breadcrumbs typically appear horizontally near the top of a web page, 
providing links back to each previous page that the user navigates through in 

order to get to the current page.  They provide a trail for the user to follow 
back to the starting/entry point of a web site. 

 
Budget Year   
 

The City's budget year runs from July 1st of the preceding year to June 30th 
of the given year.  This time frame is also known as "Fiscal Year." 

 
Business   

 
See Organization. 
 

Campaign Contribution 
 

Campaign Contributions are monetary or in-kind support of a specific 
candidate for political office or municipal office (Mayor, Public Advocate, 
Comptroller, Borough President and City Council Member), made directly by 

a contributor (organization or individual) or via an intermediary (third party).  
This information is collected and maintained by the Campaign Finance Board 

(CFB), which administers the Campaign Finance Program.  For more 
information about the CFB, including the CFB Searchable Database, please 
see the CFB Web site.  For more information about Campaign Contributions 

data, see the NYC Transparency Project Data Sources Detailed Information. 
   

Client   
 
A person or organization that retains, employs, designates a person, or 

designates an organization to carry on lobbying activities on its behalf. 
 

Compensation   
 
Compensation is any salary, fee, gift, payment, benefit, loan, advance, or 

other object of value paid, owed, given, or promised to the lobbyist.  If 

http://www.nyccfb.info/
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#CC
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lobbying services are rendered in a certain period, but are not paid until a 
later period, the amount of compensation owed and expenses incurred must 

be reported in the period services were rendered. 
 

Competitive Sealed Bid   
 
An award method used for contracts and concessions in which sealed bids 

are publicly solicited.  Contracts are awarded to the responsive and 
responsible vendor that agrees to provide the goods or services at the lowest 

price, or in the case of concessions, the highest amount of revenue to the 
City.  Competitive sealed bids are not covered by Local Law 34. 
 

Competitive Sealed Proposal   
 

Also known as a Request for Proposal (RFP), this award method is used when 
an agency must consider factors in addition to price, such as the vendor's 
experience and expertise.  RFPs are most frequently used when procuring 

human services, professional services and architecture/engineering services. 
 

Concession   
 

A Concession is an income generating contract for the private use of City-
owned property to serve a public purpose, such as food sales, recreational 
activity, and parking lots. 

 
Contract   

 
A contract is a written agreement for the provision of goods, services, or 
construction between the City and a vendor.  For FMS data, contracts 

generally involve amounts greater than $100,000.  For Doing Business data, 
all amounts greater than $5,000 are included.   

 
Cookies   
 

A cookie is a very small text file placed on your hard drive by a Web Page 
server.  It is essentially your identification card, and cannot be executed as 

code or deliver viruses.  It is uniquely yours and can only be read by the 
server that gave it to you.  Its purpose is to tell the server that you returned 
to that Web page.  Cookies may be used to maintain data related to the user 

during navigation, possible across multiple visits.    
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Discretionary Award   
 

A Discretionary Award is funding provided to specific vendors by City Council 
Members and Borough Presidents as part of the City's budget process.  

Discretionary Awards are documented in Schedule C of the City’s budget.  
The recipients are typically community-based human services organizations, 
cultural institutions, or other not-for-profit groups.  A Discretionary Award is 

also known as a "line item award."  For more information about Discretionary 
Awards data, see the NYC Transparency Project Data Sources Detailed 

Information. 
 
Doing Business (Local Law 34)   

 
An organization and its principal officers, owners and managers are 

considered to be Doing Business with the City if the organization engages in 
certain business dealings defined by Local Law 34 of 2007.  Lower municipal 
campaign contribution limits apply to individuals listed in the Doing Business 

Database, in order to avoid the appearance or actuality of improper influence 
in the City's selection of business partners and adoption of policy.   

 
Business dealings covered by Local Law 34 include awards of and proposals 

for most contracts, franchises, concessions, grants, economic development 
agreements, pension fund investments, real property transactions, and 
discretionary land use approvals.  Lobbying is also covered.  Certain agencies 

and transactions are exempt from Local Law 34.  For more information visit 
the MOCS LL 34 page.  For more information about Doing Business (Local 

Law 34) data, see the NYC Transparency Project Data Sources Detailed 
Information. 
 

  Organizations and individuals listed in VENDEX are sometimes referred 
to as "vendors that do business with the City of New York."  This terminology 
should be not be confused with Doing Business as per Local Law 34.   

 
Doing Business Start Date / End Date 

 
The dates during which a Person or Organization is covered by Local Law 34, 
are based on the start and end dates of covered transactions and activities.  

A blank end date indicates that the Person or Organization is currently Doing 
Business. 

 

http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DA
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DA
http://www.nyc.gov/html/mocs/html/programs/local_law_34.shtml
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DB
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#DB
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Election Cycle   
 

An Election Cycle refers to the election for which a contribution is designated.  
A standard election cycle is four years.  For example, the 2009 cycle runs 

from January 2006 through January 2010 and covers the 2009 primary, 
runoff, and general elections.  Special elections, elections for two-year City 
Council terms, and other off-year elections have their own election cycles.  

Contact the Campaign Finance Board for more information. 
 

Entity   
 
See Organization. 

 
Financial Management System (FMS)   

 
The Financial Management System (FMS) is the City's centralized accounting 
and budgeting system, jointly maintained by the Office of the Mayor and the 

Office of the Comptroller.  It contains a variety of financial data, including the 
contract, franchise and concession information displayed on this site.  For 

more information about FMS data, see the NYC Transparency Project Data 
Sources Detailed Information. 

 
Fiscal Year   
 

The City's fiscal year runs from July 1st of the preceding year to June 30th of 
the given year.  This period is also known as the Budget Year. 

 
Franchise   
 

A Franchise is an income generating contract that confers the right to occupy 
or to use City property (such as streets or parks), to provide a public service 

(such as telecommunications or transportation). 
 
Line Item Appropriation   

 
See Discretionary Award. 

 
Lobbying/Lobbyist   
 

Under the lobbying laws of NYC, lobbying is the attempt to influence the 
following actions: 

 Approval or disapproval of a local law or resolution by the City Council 
or the Mayor;  

http://www.nyccfb.info/
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#FMS
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#FMS
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 Any determination by an elected City official or City employee 
concerning procurement of goods, services, or construction  

 Any determination by elected officials, the City planning commission, a 
borough president, a borough board, or a community board concerning 

zoning or the use, development, or improvement of real property 
subject to City regulation;  

 Any determination by an elected City official or any officer or City 

employee with respect to the terms of acquisition or disposition by the 
City of any interest in real property with respect to its licensing or 

permitting, or to a franchise, concession, or revocable consent;  
 An agency rule adoption, amendment, or rejection;  
 The outcome of a rate-making proceeding before an agency; or  

 The determination of a board or commission.   

A lobbyist is a person or organization retained, employed or designated by 
any client to engage in lobbying, and required by city law to file a Lobbyist 

registration.  For more information about lobbying and lobbyists, visit the 
Office of the City Clerk Lobbyist Bureau.  For more information about e-

Lobbyist data, see the NYC Transparency Project Data Sources Detailed 
Information. 
 

Local Law 34 (LL 34)   
 

See Doing Business. 
 
Micro Purchase   

 
An award method used to quickly buy goods, services or construction, valued 

at up to $5,000.  Micro purchases are not covered by Local Law 34. 
 
Organization 

 
An entity reported by one of the data sources.  Some entities may be 

individuals, such as consultants. 
 
Procurement   

 
Procurement is the term for the City's purchasing process, which includes 

vendor selection, contract registration, payment, performance evaluation, 
and contract administration. 
 

http://www.cityclerk.nyc.gov/html/lobbying/lobbying_bureau.shtml
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#LB
http://www.nyc.gov/portal/apps/transparency/static/html/fullSources.html#LB
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Registration   
 

In reference to the City’s Procurement Process, the term “Registration” refers 
to the method by which the City Comptroller encumbers funds, records all 

contracts and agreements, and tracks payments and revenue. 
 
In reference to the City’s Lobbying Process, the term “Registration” refers to 

the City’s requirement that a Lobbyist must file reports with the City Clerk 
upon earning, receiving, or expending $2,000.  Enrollment and registration of 

lobbyists is managed by the City Clerk's Lobbying Bureau. 
 
Related Entity   

 
A Related Entity is an organization’s affiliate, subsidiary or parent.  Related 

entity data is provided only by VENDEX. 
 
Relationship / Role   

 
Relationship or Role describes the position of a person within an organization, 

such as CEO, Lobbyist, Owner, etc. 
 

Small Purchase   
 
An award method used for buying goods, services and construction valued at 

up to $100,000. 
 

Sole Source   
 
An award method used when only one vendor is available to provide the 

required goods or services. 
 

Target   
 
Targets are City Agencies and/or public officials that are the selected 

subjects of lobbying activities which are reported during the required periods 
in registration years. 

 
Transaction/Activity   
 

Transaction/Activity refers to a variety of monetary and non-monetary 
relationships and actions, depending on the data source: 

 For Campaign Contributions, they are contributions made by a Person 
or Organization to a candidate for City office. 

 For FMS or Discretionary Awards, they are financial transactions 

between the City and an Organization. 



 
 

 

 

 

 

 

   
Transparency – Help Guide 

 Version 1: August 2010 

Page: 107 

 For E-Lobbyist, they are relationships between lobbyists and clients. 
 For Doing Business, they are financial and non-financial transactions 

between the City and an Organization.  They can also be relationships 
between lobbyists and clients. 

 
VENDEX (Vendor Information Exchange System)   
 

The City's Vendor Information Exchange System (VENDEX) displays detailed 
information on vendors that engage in certain business dealings with the 

City.  City agencies use VENDEX as part of their determination that vendors 
have the necessary business integrity and financial capacity to do business 
with the City.  By law, vendors under consideration for award of certain 

contracts must have complete VENDEX Questionnaires for their organization 
and principals on file.  This source includes businesses that are not listed in 

the Doing Business (Local Law 34) directory.  VENDEX is maintained by the 
Mayor's Office of Contract Services (MOCS).  For additional information on 
the VENDEX system and questionnaires, see the VENDEX topic on the MOCS 

web site.  Want more information about VENDEX data? 
 

Vendor   
 

A Vendor is an Organization that provides goods or services to the City via a 
contract or other agreement. 
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