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The City of New York
HOUSING AND DEVELOPMANT ADMINISTRATION
Department of Buildings

RvE Borough Superintendents DATZE: February 7, 1968
L
;FPE: Thomas V. Burke, Director of Construction SUBJECT: Certificates of Occupancy

i3 rules for post.ing co*'tificates of occupancy becama effective on May 4, 1967. The
fullowing procedure shall bs established in order to cobtain compliance with the rules:

i. In sach borough office, a clerk is to be assigned to take from the index
cards, the addresses of the bulldings for which certificates of occupancy
have been isgued and to list with the addresses, the number of the most
receut certificate of occupancy issued for each building. The listing
shuai include only final certificates of occupsncy. Note that posting of

- certificates of occupamy for one-and two-family dwellings is not re-

Quirsd,
2., Zach mornang a copy of the listings made the previous day is to be sent
~ tv the chief construction inapec'oora. h copy is to bs sent to the Fire
Dopartment also.

3. The chnjef construction inapectors, upon recdpt of such listings, shall
distribute copies to the inapsctors of the aress shown on the listings.
Censiruction inspsctors shall make inspection of the buildings listed
to deterzine whether the certificate of occupuncy has veen posted, as
roguired by the rules. If not, a violstion order shall be filed to
require that the certificate be posted. Where it is found that a
certificate haes been posted, the inspector shall check the use of the
non~residence parts of the bullding to ascertain whether the uses in
the building conform to the certificate of occupency. Violation orders
(211 be filed whare uses do nov cunform. :

4. Tr& Sorough clerks and thé' chief consiruction inspectors shall maintain
copies of the iistings obtained {rom the index cards.

a copy of 2ach certificate of occupancy issued on or after January 1, 1968,
oraall De sent to the Pire Dspartaent in sccordance with the request of
fire Commisesicner Lowery, except that coples of certificates of occupancy
sor one- and two-iamily dwellings snd for buildings accessory to such
dwe:lings snd copies of temporary certificates of occupancy shall not be
zent to the Fire Department.
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6. Copies of listings and of certificates of occupancy to be sent to the
Flr¢ Departmsnt, shall be addressed to William Seifried, Chief of the
?i-e Prevention Bureau, Fire Depar.,ment Municipal Buildmg, Brooklyn, N.Y.
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Sorsugh Superintendents Re: Certificates of Occupaney
Taas procedure ahcll Ls ezvablished as quickly as pessible. 5

it shouwid W noted that upon issuance of violation erders to require pesting of
cormiricates of occupancy, there will be an increased demand for copies ef
certificates of ocoupancy. Arrengements should be made in each borough effice
29 that such copies may be issued without delay.

Ja/ _____ THOMAS V, BURKE
Thomas V., Burke
Directer of Cémstruction
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