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This directive supersedes Directive No. 12, issuec August 29, 1975.

l!-n—\ Fitomm = D o‘!-l-nﬂ b'a-ﬁ‘ﬁbb > '\ﬂ’lﬂ’i‘v“ ey o= -q:.::::-u-'

Eilin= S S0eromy wn wwweows oo o e owe ary o= o

1. Filinz, U=
archites: or licensed prcfossicnzl en;i".eer, and after payment of
required fees, a permit may be issusd with limited examinatior,, as
specified in the. foliowing subcdivision 2, and without approval of the
epplication. 1t will be reguireZ that proo’ of cempenszticn insurance

and cisability benefits insurance be filed before the permit is issued.

2. Processing.

a. Upon filing of the Building Notice epplication by a regicstered
architect o~ licensec professional enaineer, the applicant
shall be directed ™ carmy the apnlication and plans ¢t the
Chief Engineer of Engineering. Either the Chief Engineer
or his desicnzsted assistant, shall immediately review tne
applicaticn enc plans to cdetermine whether the application - -
may be filed zs a Bullding Notice and to ascertain whether
the application shows .conformance with Zoning requirements,
When these items are setisfactory, the application shall te
so marked. Otherwise, the applicztion shzll .be marked that
an alteration gpplication is reauired or that & zoning objection
'apphes. Whan further examinatioh for Zoning requirements
is necessary, the applicztion shall be assigned to an examiner
for zoning review only. When. such review cannot be made at
" once, the applicart shall be instructed to return the following .
workday at a time when the examiner has compjleted the zening

‘. examination.

b. After review by the Chief Engineer or his- assistant and when
the application has bezen Tound to be in satisfactory order, the
applicant *is to be directed to the fee estimato~, for check.of
the estimated cost and computation of fee. ke shall there-

.. after pay the fee &t the cashier's window and receive the
permit, upcn produsing evidence of workmen's compensation

insurance and disability besnsfits insurance. .
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. Exzminzticn Reguaesico and A-Uf‘:l:..XO"a: Tnis procadure shall
be fociiowsd. for all auiicing Notice applizaticoms that zre fii=¢ by
registerad architecsts or licensed ;Srcr‘essi:—:al engineers, exceg:
 when examination is requasied by the apgiicant. When so requested,
the application shali be examired when reached in turn, accoroing
to cate of Filing. . Building Notice applications Lthat are not fileg by
a register~ed architzct or licensed profassional engineer shall b2
examined completely, and permits shall not be issued until the ap-
plicaticns are gppreved. Filing of such applications shall be-limitzc

in accordance with cepzrtrnent regulatiors
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4. Post Permit Review. After issuance of ‘permits, appnlicaticns
“will be checked for compliance with applicable laws as the work load’
and pumilakilit, of evcminers pormil, as Ceierminec py tne Borcugh

Superintendent. Examinaticn of an appiicztion so selected shzll be
complete. Where non—compliance i{s foeund, corrective action shall

be required. Appdlications shall be selazted £t random so &S toO
provice representetive sampling.. The number of samplinge shzll
be surficient to permit the Borough Superintendent to be informed
as to the extent of compliance with such applications.

5. ‘Inspection.  When an owner or lessee responsible for performance
of the work elects to do so, he may employ a registered architect

.or licensec professional engineer to make inspecticns during progress
of the work and unon completion, I Such cese, Ur owner or lessee
shall notify the Building Department of the name and address of such
architect or enginee~. Where any work is founZ not in compliance
with the plans or not-in compliance with epplicadle laws, it shall be
corrected and.if not corrected, the department shall be notified by
the architect or engineer and a violation requiring elimination cf the '
defective work shall be filed. Except ‘when,such notices are - receivesd,
inspections by department inspactors will be mede on a random bas:.s,
as sta‘fmg permits. ’ .

6. Reports. Controlled inspection reports and cther reports relating
to quality of concrete, ventilation, fire dampers and other requlirements,
shall be filed by an architect o* engineer before the work is reported )
as completed. In addition, he shall file a certification that the work
was performed in accordance with requirements of apphcab‘le laws’,
except as reported .othervise Upan receipt of all reports frem the
architact o~ engineer, including the report of completion, the appli-
cation shell be filed with the cornple’ted epplications. ' :

7. Limitations. Building Notice® apphcatlons may be filed for- o'ﬂy

that work permitted by memorandum of November 24; 1972, (page 714
of volumes of memorandums) entitled “Building Non*e Applic'a.ions "
The procedure set forth above shall apply only to Buxldmg Notxce appli-

catxans i
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8. Plans and Sampina. Entries srowing issuance of permifs shall
be made upon applicatioms in accordance with current practicz. A
clotn prin: and o paper print of plans shall be recuired. Plans ghail

riot b stamped as approved dut shnaii be stamped witn a permit stermp

and number of permit and date sh" bz notec.

9. Fees. Applications shall be reviewsd by fee examiners to insure
that estimated costs and required fees are correct, before issuance

of permits.

10.  Fairs and Carnivals. Building Notice applications filed for fairs
and carnivals shall be exarnined and approved before issuance of

" permits.

11. Fire Safety Agplications. Applications filed to provide compliance
with fire safety reguirements of Locel Law No. 5§ of 1873, shall be
examinzd for such compiiance and shall be a,.*-—.'zd, Lolore & permit
{5 izsucd. This reguirament shail not apply to epplicetions filed for
the purpcse of installing subdividing.partitions, where because of the
area of the floor, fire separation of floor areas is required as inci- .
dental to the instzliation of the partitions. e .

“This directive shall be efr‘ective immediately.
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