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THE CITY OF NEW YORK

DEPARTHENT OF BUILDINGS

DEPARTMENTAL MEMORANDUM ' DATE: cepl. 14, 1077
T0O: Jorourh LHuperintendents

FROM: Jevemiah T. Valsh, P. Ii., Commissioner

SUBJECT: TUIIDING MOTTICES, VPRRNT™, APPROVALS AND JH;1HCTION: -

~ DINECTIVE NO. 14/75 = FODIFICATION #4 < BIMVAROR _ATPIICA r10:5

TULPQs e This modification iz made fto permit minor elevator
applications to come under the purview of Directive 14 of 1975.

SCODL_OF MEMORA,IDUM:

A. Applications filed for new elevator inctallations or
major alterations to existing elevalors, as defined by fhule
1100.1a of the American Standard Safety Code for ilevators
(A17.1-196%), Reference Standard WS 15-1, shall be filed on an
Illevator application and be processcd, examined and sutsequently
ingpected in accordance with all preseni procedures, and shall
not come within the scope of this memorandum.

Applications filed {for the reconstruction of elevatior
enclosures, elevator shaft doors, chanres in sheave beam re-
actions or any similar structural work shall be considered minor
construction work and may be accepted on a DB.I'. application.
(See Departmental Hemorandum dated Hovember 24, 1972, Volume 3,
Page 714. of the Department Directives and lMemorandums).

Such B.N. applications shall be filed by a registered
architect or licensed professional enfinecer. (See Departmental
Memorandum dated April 19, 1966, Volume A., Pape A-38 of the
Department Directives and Memorandums).

B. Applications filed for minor alterations to existing
elevators, as defined by Rule 1100.1b of the Amevrican tandard
Gafety Code for Elevators (Al17.1-1965) Reference Standard RS~1,
or minor alterations to Isculators and Dumbwaiters shall be
filed on a separate Llevator Building Notice Application.

Such applications may be filed by a regisiered architect
or licensed professional engineer. : \

PROCEDURE FOR FLEVATOR APPLICATIONS OR LLEVATOR BUILDILC NOT i
APPLICATIONS. _

Directive No. 14 of 1975 is modified as follows:

l. FILING - No chanre.
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’ 2. kroventibhc - a. Upon filinge: of an ilevator Building
Holiee application hv a reristered architect or licensed pro-
tessional enrineer, Lhe applicant shall be directed to.carry
Lhe application and plana to lhe Chief rlevator Inspector. !.ither
the Chief iilevator Inspecctor or his desiynated assistant shall
immediately review the applicalion and plans to determine.whe!her
the proper type of application has been filed and whether a con-
struction Pildins llotice application i5 required. ‘hen these
itens are satinsfactory, the applicalion shall be so marked. QOther-
wvine, the application shall lLie marked to indicate why the appli-

cation is uwngatisfactory.

L. After review by the Chief Inspeclor or his desipgnated
assiastant, and when Lhe applicalion has been found to te in
satisfactory ordevr, a check of Lhe enlimated cost shall be made
“and Lhe fee conpuled.  The applicant shall thereafter pay the
fee at Lhe cashicr's window and receive Lhe pecrmit, upon pro-
dveinge evidenen of worknen's compencalion insuvance and dis-

ability lenefils insurance.

11" Lhe contractor ur his represcntative is unavailable to
obtain the permii, Lhe applicani should vequest the Chief Klevator
Inspeclor or his agsistant Lo have the applicalion found to be
satislaclory 1o te iarked "acceptable lor permit" or the like,
aud returned to ihe Plau pesk, so that ithe contiractor or his
repre:enlative may eonlinve the processine at anolher Lime., If
the arplicant wishes Lo have a verification of the fact that the
applicalion is ready {or permit in the absence ol the contractor,
he =hould submit an extra applicalion jorm and plans.

c. Umly for the lLorougrh of lianhaltan and for applications
viiere the professional applicant intends Lo olitain the permit on
the day of filiny:, thc fellowing shall apply:

(1) he applicant ghall le direected to carry the appli-
cation and plans to ihe Chief ulevalor Inspector prior to filing.

(2) Alter incediste revieu Ly the Chief 'devator Inspector
or hia asmistanl as to vhether Lhe proper tyme of elevator appli-
cation vas riled or whetlher a construclion application is required,
10 the applieation ia fTound unsalislaclorry, il shall Le so marked
and ilens (3) and (4) Velow shal) e inapplicable.

(“) 'f the applicalion has teen found to be in saticlactory
crder wilhin the puidelines of Lhis directive, a check of the
estimaled fee shalt be made and the fee compuled.

(4) "he applicant shall Lhereafier officially file the
~application, and pay holh Lthe [iliug fec at the Caghier's window
ol one Liwe and receive Lhe perwiti, upon producing cvidence of

vorkmen's eoupensalion ingurance and disabilitv Lenefils incurance.
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4, cCATTUHA T Ol coothesiy AND 3T A 06, this procedurs:
shall ie fallowed Tar a1l 1atiddinge oliec applications and “levator
lniddingy tolice applicalions Lhat are r'iled hy repisiéred archi-
tecle or liecenned profenasional ensincers, excepl when examination
i equested fa uribing by Lie applicanl. ‘ihen so requested, Lhe
apmliention thnld be ezamfued vwhen reached in tarn, acecording to
date ol 131inr. Appliestions Lhal are not filed Ly a registered
airchitect ov lieensed professioral ensinecr shall Le eramined

compietely, and permils shall not be issued unlil the applications

are approved.

4. rosu peiiy v, After issuance of permits, appli-
calions will e cleciked jor compliance vith applicable laws as
the viork load and availalility of elevator eraminers permit, as
determined v lie Torowrh superintendeiunl. wxamination of an
application co selected shall Le complele. VYhere non-compliance
is found, corrective action shall he required. Applications
chall i selecled al random so as to provide represenlative
samplianer,  Yhe namber of samplints shall be sutficient to permit
the torouph Lurerintendent to he iniformed as to Lhe extent of
compliance with such applications.

5. TH3PeCEInits.  lor Building llotices and minor elevator
alterations [iled on an hlevator luilding Notice Application,
vhen an ouner or lessec responsible for performance of the wvork
eleels Lo do go, hie way employ a repistiered architect or licenned
proiensional enrineer Lo malke .inspections durine progress of the
wvork awl upon completion, 1In such case, the owvmer or lessce
<hall not i the imildins Departmenl of the name and address of
cuen arcl:jterl or enrineer, \lhere any work is found not in
-compliance wilh Lhe plans ov nolt in compliance with applicable
lawsi, il shall be corrected and il not corrected, the depariment
shall be notified by Lhe architect or ensineer and a violation
requirin. elimination of the defective vork shall be filed.
Fxeept vhen surh notices are received, inspections Ly department
ingpectors will ¢ made on a random tasis, as siaffins permits.

Upon receipt ol the certification ol completed B Form 23A
by Lhe profensional Lhat inspecled the work, personnel desirnated
by Lhe Torowrh Huperinlendent should promptly send out the com-
pletion lelter (standard form attaclied), wilhout any neccssilty
Tor aypproval of I Yorm 23A, provided:

(1) 1o controlled inspection, or mandated department in-
apeclion vas involved, and

(2) "The prufessional noles that there was no exception
to compliance wilh approved plans and applicable laws, and

(3) ‘The U ¥orm 23A is stamped as received by the depart-.

ment.  In all olher instlances, review of the B Torm 23A, and
approval thereof is required before Lhe completion letter may
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T K o ehianee,
Y. LIPPARTOWS . vhis dircelive shall be applicable Lo

all applications filed l'or work relalinz to elevalor shafl and

appurlenances and for minor alteralions to existing elevalors

filed by a reyistered architect or licensed professional en{ineer.

lnopoct1on hy a rcristered archilect or licensed pxoieoalonal

enrincer is linmited to cuch work.,

Ve ”thn Aib GPARPING., o changre.

9. ]'l.l" il e o Chanl'e-

10, FAILRS AUD _CARITIVAIS.  Ho change.,

1. IR cARewY AIPVICAYTONS . llo chanse.

12. DYorourh Huperintendents may authorize modification
of Lhe above mentioned procedures and details consistent wvith
the inteul of Lhis directive in order Lo resolve any unforseen
problems ‘Lhat way arise. -

) Y 4 (;Z.Lt_,ﬂ

ereniah T, ‘Yalsh, P. [.
- Commissioner

SJMIVCK:an .
cc: Deputy Comm. Jenkins
Aast.. Coinn, l'arascandola
swecutive Ulat(
IESIXE:
Tndus Ley
l'at'l Anssn., of lLlevator Conlractors
. Y. ilevalor Asean.
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