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= THE Clﬂ " BRI TORX

" AOUSIAE AND DIYZLEPHENE ADMINISTAATISN

OEPARTMENT OF BINLINGS

C3IPAITMINTAL MIMORANDUM ' DATE:
™  Ccoastruction Inspectoss Assicnad to EMSRGENCY DESKX
= moM: Ex2cutive Chiaf Inspector, Jock Liziar
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EMERGENCY DZSKX TELEPHONZ

Vhen inspectors assignad to-emergancy duty are in
the field, the desk te}ephone 569—2397 goes un-
answerec. .

Unanswere@ calls from the Fire and Police Depart~
ments are relayed to the Department of Rent and
Housing MNaintenance Emergency Desk Phone 673-2001
where all calls 2re logg=s. All exsrgency insoesctors
when in the field shall call 678-2001 on a half hourly
basis to receive any m°ssag°s.

‘When the message is a report o‘ ‘a condi tzon reg :zrc

icmmediate ;nsp-ctzoﬂ, such inspection shall r2 carried
out as expaditiously as possidle. ¥hern tke nessug2 is
from sup2rvisory or executive perscnnel of this depart-
=ant, the porsenzs lesving t“- mecsage and rogusst o

information shal a callzd k= :k a5 sccn as ,asa‘bl-.

When emergency 1nspectors leave the office ir ressonse-
to.an exergency requzrzng ‘inspection, they shall first
cz2ll the Rent an2 Housing Ma2intensance Dask at §78-2001
and advise them of the location of the eme‘g acy to
whzch they are reportzng._

Request for relmgu.sem.nt for mbnev E*D.DJEd fof tele-
pbone calls shall be made on ‘exsoaal Expense ro—n 2n24.

- . ‘(/ _/:- c_./ .
e Jack Linker
4 ~Executive Chief Inspector
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cc: Executive Staff . : .
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