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Instructions for Construction I"\SD‘-"C..O:S Cv-ve.::.ng the
EMERSINCY DESK . .

Be sure yoﬁ sign the logs when asriving and leavmg your

se mame

tour of 8uty - clways inclule t....e of zzziva
3 ¥

&
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sign your name and title, enter the nama of the person whc

. is relieving vou. 2Alwsvs errive on time and do rot leave

the Emergency Desk until your relief inspector arrives.

Enter 21l phoxe calls re'ceiw}e,d. in'cluée time - from whom -

nature cf cozplaint - whet action was taken. You must fil
Complaint Form £205 »lvs Special Report Form 26 for 211

inspections, 2 comaletad 'ou..e sheat vwhich rzcl::l...e.s time o

.ax::.ve.l ans departure £o- vour tour of cat" and of mardato:

-

inspections made during your tcur, a comdleted Dailvy Vehic:

Report.

Upon returaing to the Emerdency Desk froz a mac’.atory'fi.elc'

- inspection,. you must telephone £678~2001 to check on whethe

emergencies requiring action occurréd during your absence
from “esk. You must make entry in the log that you made &=

calls. See Memo dzted September 26, 1975.

Be sure to rea2 and familiarize yoursalf with Directive 25/
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/’/ ~Jack Lanker
i ] ecutive Chief Inspector




