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MOUSING AND DEVELOPtltEMT ADMIMlSTRA TlON 
DE,.ARTMENT "" BUILDINGS 

DEPARTMENTAL MEMORANDUM DATE: 

TOi Borough Supartntcndenl::. 

HOM, Otrector of' Oper-at\ons lrvtng E. Minkin 

SUIJICTr OBSERVATION OF POSSIBLE ILLEGAL CONSTRUCTION WQRi< 

.. 

In order to assure that contractors do not circumvent requtrements 
of' the butlding laws and subject building owners to potential vio
lations, as well as deprtve the ctty of mandated permit fees, the 
foltowtng procedur-e is hereby established: 

1. Senior and supervising inspectors should, when possible, while 
traveling through their areas, note the addresses whef"e there are 
any indications of construction work. 

2. AU tnspectors ·should note the addresses where there af"e indicattor.s 
of' constr-uctton, when traveli.ng to and fr-om different locations. In
dicattons of the presence of construction work are the presence of a 
temporary fence, construction waste container, or the 1 ike. 

3. No stops should be made at the site (unless the senior and supervising 
lnspectors deem tt approprlate). 

4. The 1 l~-t. of add,:.e!:ises ··noted °{and -{ricficatTon ··"0r- ·~-c~~-of """r-k, :lnd ... 

pol"'tion of' premises involved, if observed) should be immediately given 
to the Chief Constl"'uction Inspector, who shall designate one or more 
assistants to ascertain whether permits have";.be~n obtained for the 
observed work. 

5. Those addresses that have valid permits ~hatl be so noted on the 

lists, and retained by the Chief Constr-uction Insp~ctor Or" his designated 
assistant(s) to assur-e ther-e will be no unnecessary repetitive research. 

6. lnspecttons shall be scheduled as expeditiously as possible for all 
premtses wher-e the,..e is no valid permit, with stop-work orders to ce 
issued, ln addition to the specific violations noted. 

7. Violations should be pr-ocessed in accol"'dance with all current procedure:.· 

"" JEM/af E. Mtnktn 
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