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' The City of New Yerk
HOUSING AND DEVELOPMENT ADMINISTRATION
Depzriment of Builcdings
DIRECSTIVE NG, o of 1¢7C
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TO: Borough Superintendents DATE: June 22, 1970
FROM: Thomas V. Burke,P.E., Dirsctor of Operations

SUBJECT: Public Records - Szeticon 1114 New York City Chrarter

Your attenticn - iz ¢2ii2d o the provisions of section 1114 of the
New Ycrk City Crarvsr, whisch wead as follows:

USection Z1Zhk. A1 booka, accounts and pzpers in the office

of any boroughn prezident or any civisicn or burean thereof,

or in any civy edninisztrsticon or departmsnt or any division

or burezu uhe--~1, exoept the pc;iye eni lLaw depariment, shail
at all t¢imez b= open o +he inspsstion of any taxpayer, subject
to such reasouztlie »vleor and reguiations in *egard +o the time
and marnsy ¢l such irnzrection as the bérecvh przszident, admin-
istration, depa=tment, office, division or ereau may make: in
case such ingpestiosn ehzll be refused, such taxpayer, on his
sworn petiticn, desoribtizg the particuliar book, account Oor paper
that he decires t¢ inspest, m2y, upea notice of not less than
one day, eppi¥ o any juctice of the suprems court for an oxder
that he be cl;vn;d 52 meke such ‘r~r~"“*'“ g5 such justice ghall
by his ord » authirize. The provizicnz of this ssction shall nct
apply %o arny papers prerared by or for the compsreiler for use
in any proceeding vc adjiust or pay a claim agzinst the city cr
any agency cx by or lor ceunsel ior use in actiosns or proceed-
ings to wnich the city or any agency is a party or for use in
any investigation sushoriged by this charver."
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All applications, plang and viclasiocn orders, excspt as noted here-

after, shall be mzds zvalileble %o the public, upcn reguest, subject

to the following golipaiaticns which are necaspary e prevent inter-

ference with thz prozr=dirse and oper;tlons ¢t the department and to
R

-

provide for orderly Smspectinn of records.

1. Appiications whizh sre on file in the plan rzoord —oom may be
examined upon praesz:ntation of & regusst on the prSC"de form
of the deparsmerns. Sush recsrds may nct be %zken from the publie
area of the plun esdrd roum. Re:crdv will be issuec at the plan
record room oy v"?‘ng normal opa2rating ncurs. Concents of own-

ers shall nct be reguirza.

2. Applications wnich have nus been approved ¢r wnich are not in the
pian record r«om because of zmendment .cr cthes reason may be =x-
amired vpon raguiit m2ce 4o the Borougn Chief ngineer, Engineering).
Consent of an wemer or arcnitect shall nct pe required. The Borough
Chief Erngineer {Enginsering] shall reguire that the inspection of
records be made undor the supervision ‘of a person designated by him,
and that inspscticn be made a2t such timz and place &s not to inter-

fere with plian examination or cther functions of the department.
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3.

5.

7o

Block and leot records mzy be examined upen request in writing on
the department ferms, during normal operating hours of the plan
record room. Records may not bz taken out of the public area

in the plan reco>rd roocm. Consent cf owners or other persons shall
not .be reguired. Inspescticn of blcctk and lot records that ere in
use by enginrers or inspectors moy be permitted by the Borough
Chief Enginear (Enzineering) or Berough Chief Engineer (Construc-
tion) or where the la*ter has not been appointed, by the Chief
Inspector of Construction.

Repcrts or other recerds made in association with a claim against
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the city or for use in any investigations authorized by the Char-

" ter, are not putbric records and are not to be released to the pub-

lic, as specified in section 1114, quoted on page 1.

Vieclaticn orders may be viewed by the public at any time of the
day, preovided there is no interference with the normal operation
of the departm3pt. as determined by the person in charge of the
Violaticn Sectitn. Records may not be taken out of the section.

4 receipt shall be required for every record. Whenever a record

has not been returned by closing time for the day, the Deputy

Borough Superintendant shall be notified. Perscns requesting

records snall be required to present identification. ' .

Complainus, conzzrning a one or two family dwelling, shall not
be released to the pubiic uniess it is pcossible to do so without
divulging the name or identity of the complainant. The name of
a complainant shall not be released to anyone, unless the com-
pPlainent has agresd, in writing, to the release of such infor-
mation. :

The making of copies of plans shall not be permitted,'unless
authorized in writing by the owner of the property.

The limitaticns on iswuznce of copies shall not prevent the mak-

ing of sketches c¢f the records by perscns permitted to view such
records. This shall not be construed to permit the tracing or

copying of plans.

Thomas V. Burxe,P.E.

TVB/sl Director of Operations
cc: Exec, staff
Industry

~ .
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