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DEPARTMENTAL MEMORANDUM , pate: October 4,1978

TO: Cornelius F. Dennis, P. E.
Borough Superintendent, Manhaltan

FROM: Philip E. Olin, P. E.
Acting Director of Operations

SUBJECT:
SR ADULT USI:S, PHYSICAL CULTUIRI BSTARLISHHMENLS, BTC.

The following procedure shall be continued or in-
stituted to improve the flow of information from ithis depart-
ment to the Mjdtown Enforcement Project of lhe Office of the

Mayor.

1. Completed Docket Information Sheets (B Form 6)
for Altered Building and Building Nokice Applications will
be picked up at the Plan Desk of the Manhatlan Borough
Office daily by a representative of the HMidlown knforcement
Project. It is expected that the previous day's sheets will
be available for pick-up. In a3 much as Lhe Docket Inform-
ation Sheet, a copy of which 1s atlached, ulready contains
the address as well.as the block and lot numbers for the
particular application, it will not be necessary to prepare
such information in another form.

2. Completed Dockel Sheels (B Form #%) for Allered
Iilding and Imilding tolice Appliecations will be picked wnp
at the Porough Hanager's Office of ihe Manhallan Lorough
office weekly by a representative of Lhe Midtown Inforcement
Yroject. A copy of P Form 85 js atllached.

3. Requests for specific information will be made in
writing, separately, for each particular premise, on a M.E.P.
request form. OSuch requests will be made Lo the Manhattan
Peputy Porough Superintendent. <The representative of the
Midtown Enforcement FProject will search Fuilding Department
records as is necessary and if he is unsuccessful in obtain-
ing the required information, will obtain sassistance from a
Puilding Department plan examiner (Norman Tehtrman). In the
event the required information is still nol localed, the llan-
hattan Borough Superintendent will be so nolified.

4. Effective dale of thin proecdure Vonday, Mel.9,1973.
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Ihilip{£. OXin, I.E.
Acting Direttor of Operations

Attachments
PEO:ah

¢c: Carl B, Veistrod, Director,
Hidtown IEnforcement Froject
Comm, Fruchtman, Minkin, Parascandola.

Pessrs 0lin, Kupfer-(2), Coroliechio, ' |508

Iermen, Ioudorn, Tochicchio, Ms., Spark:s



