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EXECUTIVE OFFICES . o . ) .
60 HUDSON STREET, NEW YORK{ N.¥.. 10813 =+ ..~~~

.y
0 RL DOLPH J. RINALDI, Commissioner . MARY G. CARR

(TVBW or v . {. Assistant Commissivner

Administration
{212) 312-805%
ISSUANCE #2389
ADMINISTRATICN

POLICY AND PROCEDURE NOTICE #1/93

FROM: MaEy G

DATE: January 6y 1

SUBJECT: Fee Exemption Determination and Acceptable Procf of Fee
Exempt Status

Superseded: Administration PPN $8/91, Fee Exemption
Determination and Acceptable Proof of Fee Exempt
Status.

Purpose: To clarify guidelines and identify acceptable forms
of proof for the exemption and deferral of fees
charged by the Department of Buildings.

Effective: Immediately

*(new sections in bold)
Section I

Govermment Owned Property

Property owned by a Federal, State, City or foreignh government 1is
exempt from all Department of Buildings fees, except electrical
fees for which City Agencies are not exempt. Any one of the
following documents shall serve as  acceptable  proof
that property is owned by a Federal, State, City or foreign
government. Documentation submitted must be for the current year
and must be placed in the folder.

l. The BIS Index Query of Finance information which
indicates that the property is cwned by the Federal, State,
City or foreign government and that the property is 100%
tax exempt;

2. A current printout of tax exempt properties prepared by
the Department cof Finance. The printout must list the
property in question as 100% tax exempt:



3. A current letter from the Department of Finance or a
bill, application or printout with a tax exempt stamp or
notation on the face that is signed and dated by the
assessor in the Department o¢f Finance's Real Property
Assessment Bureau. (See Attachments A,B,C,D;)

4. A letter from the State Department indicating exemption
by treaty:

5. A letter from the United Nations indicating exemption
from the laws of the United States.

Non-Mayoral Agencies are exempt from all Department of Buildings
fees except electrical fees and asbestos fees. Attachment E
lists all non-maycral agencies. The only exception is the
Housing Authority which is exempt fram all fees. Non-mayoral
agencies must provide the docoumentation listed above.

Private for-profit organizations leasing space. in government
owned buildings, and City agencies leasing space in private for
profit buildings are not exempt from any fees charged by the
Department of Buildings.

Section 1II
Not—for-Profit Corporations

Property owned by a not-for-profit corporation and used
exclusively, for educational, charitable and/or religious
purposes, (as required by Section 26-210 of the New York City
Building Code,) is exempt from fees for work permits, renewal
permits, equipment use permits and place of assembly permits.
These precperties cannot be exempt from civil penalties, special
fees for acknowledgements, copies of certificates of occupancy:
certificates of pending violations, certified copies of licenses,
microfilm, the preparation of copies of records., searches, after
hour variances, annual illuminated sign permits, MEA acceptance
applications and amendments, asbestos, and fees charged by the
Bureau of Electrical Control and any special fee which may
subsequently amend the code.

Residential buildings, owned by a not-for-profit entity that
otherwise qualifies for fee exemption, shall be granted fee
exemption status if the not-for-profit presents evidence that the
residential tenants require social, religious, educational
support services that are provided by the not-for-profit on site.

Any one of the following documents shall serve as acceptable
procf that property is owned by a not—for-profit organization.
Documentation submitted must be for the current year, or most
recent billing period, and must be placed in the job folder:



l. The BIS Index Query of Finance information which
indicates that the property is 100% tax exempt. The total
assessed value must be eqgual to the total exempt value;

2., A current printout of tax exempt properties prepared by
the Department of Finance. The printout must list the

property in guestion as fully tax exempt. The total
assessed value must be exactly equal to the total exempt
value;

3. The applicant presents a current letter from the
Department ©f Finance or a bill, application or printout
with a tax exempt stamp or notation on the face, that is
signed and dated by the assessor in the Department of
Finarice's Real Property Assessment Bureau. (See Attachments
A,B,C,D;)

4. A current Determination Letter or Exemption Letter issued
by the Internal Revenue Service under Section 501(c) of the
Internal Revenue Code:

5. A New York State Certificate of Incorporation filed with
the BSecretary of State listing the corporation as
not-for-profit. This certificate must include a statement
of the educational, charitable and/or religious purpose of
the corporation.

A not for profit organization seeking exemption from pericdically
billed inspections and permit fees should submit proof of
eligibility to the Central Billing Unit of the Department's
Revenue Operations Division located at ©0 Hudson Street, I14th
Floor, New York, NY 1C0l3. Acceptable proof is the same as that
listed above in numbers 2, 4 and 5.

Section 111
HPD

The following criteria govern the payment of fees by HPD when
listed as owner:

1. All special fees (e.g., renewal TCO's) must be
paid with no exceptions;

2. Fees for filings and permits are waived entirely
if the building is ocwned by BPD at the time of
filing and will be owned by HPD at the time of CO.
Buildings held in rem will be considered as fee deferred’
when owned by HPD for the purpose of this section. At
the time of (U issuance, fees for filings and permits
will be waived entirely if the building is:



(a2} Owned by HPD.

(b) Owned by a not—for-profit corporation, (pursuant
to Section 26-210 of the New York City Building Code
and Section II, paragraph 2 of this Policy and
Procedure Notice), as long as the building will be
used exclusively for charitable, educational or

religious purposes.

3. Upon request by HPD, fees for filimgs and permits will be
deferred if the building is owned by EPD at the time of
filing and title will pass to the private sector or a
not-for-profit, corporation which does not qualify for a
waiver. In this event, all outstanding fees must be paid
in order to obtain any CO, {i.e. temporary or final).

Fee Deferrals

In cases where the fees will be deferred until the issuance of a
CC, the following document is required for the fee deferral.

1. A letter on agency letterhead with an original signature
from the agency that currently owns the property stating
that the property will be transferred to a private owner
prior to CO issuance and asking that fees be deferred until
CO issuance.

The fee estimator will note the deferral on the
application folder and flag the job as fee deferred in
the system. DEAR will enter the contents of the letter
in the comments section. Before the CO can be issued the
CO clerk must check the application folder and the PWl
comments to ensure that all appropriate fees have been

paid. If fees are deferred only until permit, the
application processor must ensure the appropriate fees are
paid.

The fee estimator must print a copy of the Pre-Filing/Fee
Data screen (BIS PPF16) and have the applicant verify the
information and sign the screen printout. The signed copy
of the screen printout and all other relevant
documentation should be inserted into the application
folder. In addition, the items listed on the computer
under "Documents/Plans Received will be expanded to
include fee-exempt proof an fee deferral, (FEEX will be
the code for fee—exempt and FEDY for fee deferral).

Refunds/Reconsiderations




If a fee, other than an electrical fee, is paid and subsequent
documentation is provided to indicate that the premise
should in fact have been exempt, a refund may be applied for
within 90 days. The reguest should be submitted to the
Borough/Manager who will process and forward the request the
Fiscal Division., Revenue Unit for a determination. For those
fees paid to the Bureau of Electrical Control, the applicant
must apply to the Bureau of Electrical Control for credit to
their account.

Any request for reconsideration of a fee waiver determination
must be directed in writing to the Borough
Commissioner/Superintendent. The only reconsiderations which
Wwill be reviewed will be those involving additional evidence
of fee exempt status submitted in lieu of the acceptable
forms of proof listed herein.

The Beorough Commissioner/Superintendent will review the
submission and forward the request, along with a
recommendatien to the Assistant Commissioner for Borough
Operations. The Assistant Commissicner for Borough Operations
will review the additional  documentation and the
recommendation of the Borough Commissioner/Superintendent and
will advise the Borough Commissioner/Superintendent of
Department's determinaticn.

e e —— .



The City af Haew York
Orpartmant gf Fraanca
Property Oivasion

FINAVCE Municipal Building
1 h MHew Taork, MY 10007

KATHLEEN GRIMM ”
elfray Schanback
ACTING COMMISSIONER OF FINANCE Deputy Commissianer

Q14110 JANUARY 16, 1990

4133810081 1

HOMES FOR THE HOMEELESS PROPERTY ADDRESS:

44 .COOPER SQ. SUTE 3R 17515 149 ROQAD

NMEW YORK N Y 10003 BOROUGH: QUEENS
BLOCK: 13381
LOT: !

TAX CLASS: 4
DISTRICT: 45

Dear Taxpavyer:
You are hereby notified that the above property was assessed on

the "ANNUAL RECORD OF ASSESSED VALUATION OF REAL ESTATE™ for the
fiscal year July 1, 19839 to June 30, 1980, as follows:

ACTUAL 198971930 Assessed Valuation $2,170,000
TRANSITIONAL 1989/1890 Assessed Valuation $1,989,000

The Tentative Assessed Valuation of this property for the fiscal year
beginning July 1, 1890 will be as follows:

ACTUAL 1990/1991 Assessed Valuation $2.,340,000
CHANGE FROM PRIOR YEAR 170,000
TRANSITIONAL (990/1991 Assessed Valuation $2,111,000

CHANGE FROM PRIOR YEAR 122,000

The 1889/1890 and Tentative 13990/1991 Exempt Valuations of
this property are as follows:

ACTUAL 1889/1990 Exempt Valuation $0
TRANSITIONAL 1983/1990 Exempt Valuation $0
ACTUAL 1990/1991 E£xempt Valuation $2,340,000
TRANSITIONAL 1990/1991 Exempt Valuation $2,111,000

Uniess there are adjustments. your 1990/18991 Real Estate
Tax Bill will be based on an assessed vaiuation of $2,111,000

minus any exemption amount indicated above.

Flease refer to the enclosed attachment which describes the
notice and the procedure for filing an "Application for Correction™.

[AvX638 12/B9)

[ET R
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Sant L BILL FOR REAL ESTATE TAXES  jonvoF 5
v BOROUGH OF HAiaT o
AP TAX CEAR JULY 10088 10 IGRE 30 1989

v/ L/ L AETAIN THIS PORTION FOR YOUR RECORDS - 8

ARXCE o THE MR PHRICE O THE QEAL PROCIRIY ASGESRMENT MNF A1 THE DESCRIPTION
OF PHOPEATY (53 NCORRECT ONR MISSIMG, SEE NEVERSE SI0DE FOMT ADONESSES

[ OWNER OF RECORD ADORESS OF PROPERTY PARCEL SizZE ;
53 .
ENEK YORK UMIVERSITY 9L-0& TRINITY PLACE _ 1d2 X 127
CHECR ALOCK AND LOT MUFAGZH .
BLOCK o7 1 & [7er ASSESIED VALUATION
sz L | Hi y,540,000
REQ 00«88
EXEHMPT-COLLEGE-UNIVERSITY 4,540,000 M.Y.-.U. XCONT SO0 KMBL HL
22 WAVERLY PLACE
TAXABLE WALUATION U NEH YURK » MY - LUUDE _‘-
SCHOOL RATE PEA 1100 TR :
'}{ﬁééétb(f;&'éw;ﬁﬂ‘ e e NGT prICABLE 4 fa e T8V
Acal £STATE RATE PER 5100 ASAl ZSTATE roraL fax t984-49 ACTUAL AS5ES5eD VALUATWIH
455£5520 vaLvanon 1+ S8C frax -a0 .30 S.L73.000

THE PERIGD FOR PROTESTING ASSESSED vaLuaTIiON FOR 1989-90 ON ONE TWO AND THREE FAMILY DWELLINGS
15 JanUafnY 15, 1989 - MARCH 15, 1989, ON ALL OTHER PROPERTIES FROM JANUARY 15 1985 - MARCH 1, 1984.

Y .305
YOUR TAX 1S DUE IN TWO INSTALLMENTS ON JULY 1L 1983 AND JANUARY 1. 1889 paviAENTS MAY BE MAILED TO:
THE APPROPRIATE BILL MUST BE DETACHED AND FORWARDED WITH REMITTANCE
WHEN PAYMENT (5 MAQE, IF PAYMENT OF THE TAX 15 HNOT MAQSE B8Y THE 1STH DAY
OF THE MONTH IN WHICH 1T 1S OUE. INTEREST IS PAYABLE FROM THE FIRST DAY OF
THE MONTH (N WHICH PAYMENT 15 QUE UNTIL THE OATE PAID. MAKE CHECK OR BOX 92
MOMEY ORDER PAYABLE TO: CITY COLLECTOR. NEW YORK, NY. 1000B.0092

YOUR CANCELLED CHECK 1S YOUR RECEIPY. PLEASE DQ NOT MAIL CA%H RECEP TS il NOT 3E PAQVID- :
EN UMLESS YOU HAVE CHECKED OFF THE APPRQPRIATE 30X DM CACH BILL. & $ID QO SEMVICE CHAAGE '

CITY COLLECTCR

WALL BE ASSESSEDR FOR EACH DISHONORED CHECK. . CASH PAYMENTS MAY BE MADE v
ESTIMATED LOCAL ASSISTANCE FROM SEE NEVEASE SIOE IF THE WORD TQO aNY BOROUGH OFFICE OF
NEIW YORX STATE DURING 13881389 “ARAEARS™ APPEARS BELOW THE CITY COLLECTOR.

. . MON FA 9 AM TS ) PA
- Bam-IPM FOR PEZIO0 FAOM
38.725,535,234 . JUNE 20, 1998 10 Hr 13 1934 |
L/ Les L
2 .00 « rer annum .oa <00 |inreasst AT THE RATE OF e
ALLDVYABLE DISCOUNT. TOrLL OISCOUNT E PaID TOIAL 1N DUT 12350792 B
SEE REVERSE S10E ON CR BEFORE JULY, 1. 1228 | 7D 0703 3630%f sy 1 1335 [ PER AHNUM MILL RE CRARGED IF
THE TAX 1S NQT PAIQ BY THE 157H
e ——r - DAY OF THE MONTH itF WHICH 1F
FON YOUR RECOADS OF T Hoat wHIC
AR TN LY e — 200 NALF PAID 15 DUE.

SEE NEVEHRSE GIDE FOR DISCOUNT BENEFATS ANV INEFORMATION ON AIREARS AND INTEREST AATES

———



PP e

F‘S‘;Q

SCPAnrLLsrt OF QUL OMIAY

b

-t

S

Manza (9 2 Cophae
Aopart Murt Qo Typoawaiiion

| 5 ]
| Date Recuivan T

Foaeluyy ‘

It /é‘

oMy el A

ugn B ronx X Mandated Private Elevator inspecton * "
A+ 3830 Paulding Avenus Elavator Viotaton Reldspacton
Blact 47013 Lot 1 BIN Replacoment / ModiSicatidn Sign-off
Apnteition Number (f appfcatiled Blavator Test Repodt o707 s 1

2 Your Toat - -x Fogll e |

R [ : 3Your Test 701 l4 - -

Foo Fxomgt [ﬁ!ofﬂoqulruﬂ 5Yoar Tast 5 ghlaaedt ue -

1

: Approvad Efvitor Inapectioh AGency st M EEr e TR S RAg TS
mne Olis Elevalor Company
Llcease/Carilficats Numbwr 55-7[[
Addrane ]!lj—_SpaEl(S QEEED!LIP
Cley Pelham fogrecs 3434 "auldmﬂ J\mue
sute NY 27 10803 Phome  G14-738-2131 City Broox o
tnapectortume  Tarrance 1. -Mimnaugh sue MY 2P 10469 Fhone ﬁlm

3/21790

Numh« of E'Itv-!ou Fillng Far !

taspecton/Tast Data

N RS R S e | DV Ty A e e T B S N T D DR A R AT Y [ TR e ori T ast STty 3 v -

Davica Number X Passangor Manlin X Safistactory or

381y Freight Moving Wark : Acceptable

Vicltion Numtber Escalater Whoeichalr Lift = Unaatsfactory of
Sldawalk Elavetio-Public Not Acceplably

Cavica Number Passangor Mardift Satisfacty of
Freight Moving Wak Accaplable

nMymsae Escajator Wheelchair LiTt Unsatsfactory of

Sldawalk Clavana-Pubic MNat Acceplabla

Davice Humsar Passanger Manlkft Satslaciory or
Frolgtt . Movirg Wak Aocoptatie

VigWyon Hums e ] Escalator Wheetchalr UR Ursatistactony of
Sitowalk Elaverta—FPutdic Nat Accaplabla

Davica Nymbar Passongor o Lianhft Satisfaciony or
Froight Moving Wa Accoplable

Aalaton HumSer ] Escalator Wheatchadr Lift Ureatisfactocy o¢
Sldowak Elevatto-Pubic Mol Acceplatia ]

he slevatorftldnrcAbed above and an t1lached thests Ravy baunlaipecled/Tasied by

)
Nigacton Agancy Dirszior Mama

P
k oo .fx—':“-.:._i-w,:‘ﬁ*?%
jgsggh P. Carfora

Nd wbove samed Approved Elevator {rspecton Agency la wctordance with ad
dmlalttrative Code Froviean and Desuimental Rutas, Aegrlatione and Dfrectivar,
harequilaoltatelnsgsctianeNevls arefndicatiedahave. Acopyal thizreport has baan

very Lo he gwmar of 1ha teafding

Ta o misdemvanas yndar Section T3-124 of the
demlalaUative Cade andlapunrchabls Sy o fing or Imprisanment, ar Lath,

wiifization of any rlalamant

frunawful 1o Hos jo 4 diy ampiopes, of for 4 cty amploysa to dcceal, any benaefit
JAstary ol 3Thar—~ise ethar a1 e craluitgfor gropertyperformingihejabarin aachaage
rapecinfconudaintion, Vigladan s punishabia by lmoprdigament ar flas or bath,

aat Humbar |

Honswre L ; ? 7/ r Data ]
3 L (o 321790 |
'O—nurumc[j l #_i ]
5‘9"',&_"4'11_". Gun_\ .-"‘ ,f,—
DU AL A el "
: s
S -’: W PN




S
PaY s 17
ECTIoN

5 vOLuNE a

‘MO s
Tt AT i.'-.;i 2L UL G 35 Liry 1 sce I, I5T oS5 : M
. THE FRick CoLteerrmy WEL G Avinue 1067 '
"2 PlLaces gp PUBLIC agerpy. . SHUDOE  nygepn CLase g ;
" ACTUAL vaLygs . . _5
AV Laknp SYCOThT e EX Lenr Ex mml_ :
/5 31,590, 60y S5 tan s 31,520 cos 35,189,600

CHY OF REW VORA
BIPARTRIHT OF FiNANCE
EXEHPTION 1605 .

S “ESIMEIT SUREAU
: S FEM PROPIETY ASTESIMEY :
! oo oy oF
LG Myze . - - — z :
TRnNSITmNaL VALUES »s ’

e T s v

ol the racerd of the
tHerebch'.‘l‘:' - r—r\-.] for! m f saal
assessed vifu
year fulf let
AY LAND -.!' TOTAL EX LAHD
14,453 000 234 099

/19 ,Z”
Dated, * 'I“r wori,

Ce.h!led By:

4
l"\l
. . £
PRINT SCREEN aPrS‘ IIE"-'I:F"':"' TIVE SCREEN & v
‘DLUCK‘-'LUT' T ' 11 [‘:.THIIED TXEHPT SCRETN -
BLOCK"LCIT

e

:I}"yﬁﬁkﬂl‘

e by 3tk T
RIS




NON-MAYORAL AGENCTIES

Health & Hospitals Corporation

oTB

Housing Authority

Board of Elections

Public Development Corporation

Financial Services Corporation

NYC Business Assistance Corporation
Business Relocation Assistance Corporation
Board of Education

Industrial Technical Assistance Corporaticn
School Construckion Authority

Water Board

wWater Finance Authority

Industrial Development Corporation

Housing Development Corporation

Overall Economic Development Corporation
Transit Authority

Brooklyn Navy Yard Development Corporation
City University of New York
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