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E-mail of Subsequent Filings for NB and Alt-1 jobs

Additional  new
work is to be

added on existing
application

Applicant using PC
filing?

Go to Application
Processing with

diskette

Diskette entered in
DOB PC program

New fees paid if
applicable

Diskette uploaded
with all details of

new additional
work.  Report

generated

Job sent to Plan
Examiner

Applicant using
DOB forms (PW-1)

Additions include
Curb Cuts,

Construction
Equipment, and/or

enlargements?

Go to DEAR Unit.
DEAR Unit data

enters the new work,
their work-types and
details to the existing

job

Job sent to Plan
Examiner

Pre-fiing:
Pre-filer adds new work (includes Curb
Cuts, Construction Equipment, and/or
enlargements) and their work-types to

the existing job

Go to  Application
Processing for

additional data and
payment of fees

Fees taken, invoice
issued

Job sent to Plan
Examiner

Yes

No

No

Yes

No

Applicant using
e-filing

Enter additional
work for existing

application on
office PC filing

program

Save on
diskette

Create e-mail addressed to
pcfile@buildings.nyc.gov
Subject must include BIS

job number

Locate files with
"PCF.txt"

extension from
diskette

Attach "PCF.txt"
files to the e-mail
and send e-mail

Yes

Applicant receives
e-mail reply

Move processed e-
mail to personal

folder

E-mail reply to
applicant with

results of upload

Delete files from
PC-Mail folder

Files uploaded
to BIS

DOB staff opens
e-mail and saves
e-mail in PC-Mail

folder

For self-cert jobs,
applicant brings plans
with signed & sealed

reports to DEAR

For all other  jobs,
applicant schedules

plan exam appointment.
Brings all required

plans & documents to
appointment

Applicant Submits Subsequent on a diskette to the
borough office

Applicant Submits Subsequent on a paper form  to
the borough office

Applicant Submits Subsequent as an attachment on
an e-mail




