
 

 
 

EXEMPT – X                        CODE NO. XXXXX 

OFFICE OF THE CITY CLERK (103)  

 

DUTIES STATEMENT 

 

EXEMPT CLASS 

 

EXECUTIVE ASSISTANT TO THE FIRST DEPUTY CITY CLERK 

 

Duties Statement 

 

Under direction, performs confidential and responsible work directly for the First Deputy 

City Clerk; performs related work. 

 

 


