
Pre-Proposal Conference
HHS ACCELERATOR



2PROPOSING IN HHS ACCELERATOR

The HHS Accelerator System was launched to simplify and improve the competitive contract 
process for Health and Human Service providers.

• Agencies publish all Request for 
Proposals (RFP) Documents in the HHS 
Accelerator System. 

• Prequalified providers approved for 
relevant Services are “Eligible to 
Propose” and can submit proposal(s) 
after RFPs are released.

• Providers must submit proposals 
through the HHS Accelerator System by 
the proposal due date and time (2 pm).

Need Help? 
Contact help@mocs.nyc.gov

mailto:help@mocs.nyc.gov


3PREQUALIFICATION APPLICATION

Business Application
• Establish corporate identity
• Confirm annual regulatory filings
• Board structure and policies.

Service Application
• Browse and  search the Client and Community 

Services Catalog to select services
• Establish track record of service delivery.

Box turns 
blue to 
indicate 
completion.

Options to 
demonstrate 
service record:
• Contract/

Grant
• Key Staff 

Resume
• Statement.

*Indicates 
required 
field.

Eligibility is determined through a two-part prequalification Application.
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4COMPETING FOR FUNDING

3
Click “Add New 
Proposal” to begin your 
response to the RFP.

Click  the “Procurement Title” 
link to access the Proposal 
Summary tab.



5PROPOSAL DETAILS & DOCUMENTS

Proposal Details
• Enter a “Provider Contact” who is responsive.
• Select the correct Competition Pool, where 

applicable.
• Enter the location where the program will be 

implemented..

Proposal Documents
• Upload all the “Required Documents” by using the 

Actions drop-down list.

Review the Proposal Submission Instructions in the RFP for guidance.
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6SUBMITTING A PROPOSAL

Submit Proposal
• Check off the attestation boxes, enter your 

“User Name” and “Password” and click the 
“Submit Proposal” button.

Proposal Status
• Once your proposal has been submitted, your 

organization’s status will change from Draft to 
Submitted.

Proposals must be submitted by 2 pm on the due date in the system.
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