
2022 NYC SUMMER INTERNSHIP PROGRAM 

 
      AGENCY NAME

DEPARTMENT OF BUILDINGS
 

DIVISION

Ad Exc Enforcement
ADDRESS1 280 Broadway, 7th Floor, N.Y.
ADDRESS2

CONTACT NAME Youth and Industry Engagement Team

E-MAIL youthengagement@buildings.nyc.gov

PHONE

FAX

 
AGENCY DESCRIPTION (Max characters 3000)

The NYC Department of Buildings is responsible for ensuring the safe and lawful use of buildings and properties by 
enforcing the NYC Construction Codes, Energy Code and Zoning Resolution. We facilitate compliant development 
with integrity, efficiency and professionalism. We are committed to becoming a premier municipal building 
organization, dedicated to enhancing the quality of life for all New Yorkers and making our city safer. We are 
committed to improving our performance and developing procedures that are streamlined, understandable and 
transparent.

 
UNIT DESCRIPTION (Max characters 1000 )

The Deputy Commissioner’s Office of Enforcement handles construction safety, construction complaints, accident 
response and investigation, Continuity of Operations and major disaster assessment and response, investigation of 
unethical business practices and unsafe construction work that warrants criminal prosecution. 

 
POSITION TITLE (Max characters 100)

 Existing Building Compliance Intern

 
INTERNSHIP RESPONSIBILITIES (Max characters 1500 )

 -Research different filing types, building types, occupancy classifications, permits, contractors, violations, applicants 
of record, Certificates of Occupancy using NYC Open Data and DOB BIS 
  
-Download data runs from Open Data and various data sources to spreadsheets, graphic tools, ArcGIS maps etc. 
  
-Use various data analytics tools 
  
-Assist with preparing scrubbed and sub-divided researched data files and tables into distinct files, boroughs, 
community boards, block and lot, addresses, floor height, etc. Arrange into tables and ArcGIS maps downloaded 
files to be used to determine number of obsolete BINS, building numbers, demolitions, new buildings 
  
-Assist with historic research both analog and digital from public domain locations; NYC archives and records.  
  
-Assist with applying research methodologies and organizing files, filing addresses, for emergencies and other data 
and analytical events 
  
-Assist with setting up ArcGIS maps of various boroughs and community boards locations for various tasks and 



special projects  
  
-Assist with communications with owners, building agents, analysis with other agencies etc. 
  
-Assist other Department and Enforcement Units with assignments, special projects, ArcGIS maps, data runs, 
analysis, report preparation, site visits etc. 
  
-Assist with all day, partial day or multi week site visits to canvas addresses, interior/exterior of buildings, roof 
surveys, shed surveys, curb cut surveys and the likes 
 

 
QUALIFICATIONS/SPECIAL SKILLS/AREA OF STUDY (Max characters 1500 )

Minimum Qual Requirements 
Candidates must be currently enrolled in a graduate degree program in an accredited college, university or law 

school. 
  
Preferred Skills 
Major/Field of Study: civil engineering, computer science, data science, engineering technology, GIS, statistics, or a 

related field 
  
-Strong critical thinking, analytical writing, and presentation skills   
  
-Strong skills in civil engineering, data science and related programs such as Python, C++, R, Microsoft Excel, 

Microsoft Access 
  
-Proficiency with Microsoft Office (Access, Excel, PowerPoint, Outlook, Word)  
  
-Demonstrated interest or background in government oversight and regulatory policy

 
APPLICATION PROCESS (Max characters 700 )

For Non-City/External Candidates: Visit the External Applicant NYC Careers site (nyc.gov/jobs/search) and search for 
the specific Job ID # 527498 
  
If you are not a graduate student, please apply for this position through the undergraduate position.  This is the job 
ID: 527493 
  
No phone calls, faxes or personal inquiries permitted.  
  
NOTE: ONLY THOSE CANDIDATES UNDER CONSIDERATION WILL BE CONTACTED

 
SALARY RANGE

$15.93 - $24.73 (Hourly)

Internship may be used to fulfill college credit requirement

 
ADDITIONAL INFORMATION / COMMENTS (Max characters 700 )

Additional Information 
If selected, candidates must provide a transcript or enrollment verification statement from their school attesting 
that they are enrolled in an accredited degree program. 
  
Internships are available between May and September for a maximum duration of thirteen (13) weeks. 
  
Residency Requirement 



This internship position reports in-person and does not require New York City residency. 
  
Posting closes on 4/19/2022. 
 

https://www1.nyc.gov/site/dcas/employment/internship-opportunities.page


