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Tap cards shall be completed by the Resident Engineer/inspector for all taps, including wet connections,
corporation stops and plugs, installed on all water mains constructed under capital projects supervised by
DDC. Tap cards must also be filled out for taps or wet connections abandoned, and/or not transferred.
Tap cards along with the detailed summary listing and transmittal sheet, must be submitted to the DEP

Tapping Division within one month of the completion of the water main work on all capital construction
contracts.

The tap card shall contain all required information including: plumber's name and license number,
contractor, building address, block, lot, size of tap, size of main, date, location of tap (usually from building
line of premises), location of main (from curb), depth of main at tap, type of service (domestic, fire,

commercial, or dual type), and any other pertinent information, such as type and condition of the existing
service pipe, etc. .

If there are two (2) services to the same building, two separate tap cards must be prepared and labeled 1

of 2 and 2 of 2, respectively. If there is one tap servicing multiple buildings, it should be noted on the tap
card.

Ali unusual or potentially illegal connections or conditions should be promptly reported to the DEP Tapping
Division and noted accordingly on the tap card.
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Attachments: Sample Tap Card, Transmittal Letter, Summary Listing DDC99-1-153
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City of New York Department of Design and Construction

Kenneth Holden
Commissioner

William Lipski, P.E.

Assistant Commissioner- Infrastructure
Brooklyn/Staten island/Construction
Support Unit

30-30 Thomson Avenue
Long island City, NY 11101

Tel. 718 1 391-1901
Fax: 718/ 391-2384

www.nyc.gov/buildnyc

CERTIFIED MAIL WITH RETURN RECEIPT

(DATE)
(NAME)
Tapping Division
NYC Department of Environmental Protection
(ADDRESS)
(CITY, NY, ZIP CODE)
Re: FM§ (CAPIS) ID:
DESCR.
ontract Reg. #:
Contractor:
Transmittal of Tap Cards

Dear Mr./Ms. (NAME):

Enclosed please find tap cards (house Aervice orders) for the water mains
constructed on the subject project at the fgllowing location(s):

(ENTER STREET(S) AND LIMITS)

Very truly yours,

(NAME)
Engineer-in-Charge

Borough File, Resident Engineer, Construction Support

DDC99-1-154



SAMPLE COMPLETED “House Service Order” (Tap Card) Front Sidé.
(Use blank 4”X6” cards available from your Borough Office)

WS i2s Rev.0(9-8) CITY OF NEW YORK
DEPARTMENT OF ENVIRONMENTAL PROTECTION

suc. | srocex | Lor BUREAU OF WATER SUPPLY HOUSE SERVICKS ORDER
DDC rojtcj'

PERMIT N

SEP- 550

WARD DIST. | PLOT

sonouen_DYON X

ocarion 22250 Middle Sticet (E/side) /

woenr 204" varon_ 12" _uan. neaor__ 3320 Pu
INSERT PLUS ON MAIN. READY "
INSPECT SERVICE PIPE READY / "
srrciar onoens NEW MaiN ~ Tians fer From € 'VM AN

ownNER ADDRESS /

actor's Addwess

seumsen A-Z Construetion €o.  aponess

Plumber¢ Name. + Ly cense No .

STORIES
BUILDING FT. FRONTY.

FT. DERP

- SAMPLE COMPLETED “House/Service Order” (Tap Card) Back Side
AEPORT Auans T w 00| "
Location 250 M ;ghlré. 574@&'\' sTxve
West sipe 60 41 S or U@[’e“ Avensve. rave
- SIZE OF TAP 3/‘-1 N rLUS, o MAIN 12" pErTH_S- s’
LOCATION 13 3 rr.Sos orm__wmomo Line or_FE250
M:dd\e Street ano__ -0 oy raon £asT/WeST cumy Line

KIND AND SIZE OF SERVICE FipE {"“" f " Coi‘b pey~

NEW SERVICE LENSTH 1S CURB COCK AND BOX SET 7 KIND AND MAKE

OPENING SIDEWALK ROADWAY RO;\éVJC&\/ FOR BUILDING PURPOSES

VIOLATIONS RE-EXAMINED _ VIOL. NENOVED
REMARKS: Cc/bh\)ec,’tci to_exis fw% 3" Lead SevV; e

u/cummr THAT THE ABOVE NEPORT I3 CORRECT, TAPPEN/ INSPECTOR
PENALTY FOR FALSIFICATION

F::m cation of any statement made herein is an Print:
] 8¢ punishable by a fine or imprisonment or
. (NY.C. Adm. Code, Sec. 151-9.0) sign Twspector's
Y
Sw\ AMTOYC
~J
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TAP RECORDS - CONTRACT # ___

| : TRANSFER/] SIZE TAP CARD
DATE LIMITS ADDRESS [BLock Jior . |NEW MAIN TAP | COMPLET
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TAP RECORDS - CONTRACT # XXX-XXX

TRANSFER/ SIZE TAP CARD
DATE LIMITS ADDRESS |sLock JuoT NEW MAIN TAP _|COMPLETED

01/02/2002 | Liverpoot Ave| 499 College Ave} 391 382 | TRANSFER 12* 4" v
495 College Ave| 391 381 | TRANSFER 12" 34" v

491 College Ave| 391 379 NEW 12" 34" v/

489 College Ave| 391 378 | TRANSFER 12° 4 v/

485 College Ave| 391 376 | TRANSFER 12 ¥4" i
431 College Ave| 391 374 | TRANSFER 12" ¥4 /
TO 477 College Ave| 391 449 | TRANSFER 12" VA
473 College Ave| 391 447 | TRANSFER 12° " v
469 College Ave| 391 446 | TRANSFER 12° ¥4/ v
465 College Ave] 391 443 | TRANSFER 12" Vg v
461 College Ave| 391 441 | TRANSFER 12° A v
453 Coliege Ave] 391 203 | TRANSFER 12 |/ v
Clinton Ave | 447 College Ave| 391 20 TRANSFER 12° 4" v
01/02/2002 | Liverpool Ave| 499 College Ave| 391 382 | TRANSFER 12 /| a8 v
495 College Ave| 391 381 | TRANSFER 12/ 34" v
491 College Ave| 391 379 | TRANSFER 17" V4" v
489 College Ave| 391 378 | TRANSFER] /12- V4" v
485 Colloge Ave| 391 376 | TRANSFER| / 12* k7S v
481 College Ave} 391 374 |TRANSFERY 12" v4 v
T0 477 College Ave| 391 440 | TRANSFER 12" 4" v
473 College Ava] 391 447 | TRANSFER 12 34" v
489 College Ave| 391 446 | TRANSFER 12" s v
465 College Ave] 391 443 | TBANSFER 12° 34" v
461 College Ave| 391 441 | PRANSFER 12" 34 v
453 College Ave] 391 203/ TRANSFER 12* a4 v
Clinton Ave |447 College Ave| 391 201/ | TRANSFER 12" RS v
01/02/2002 | Liverpool Ave| 499 College Ave| 391 392 | TRANSFER 12" ¥ v
495 College Ave| 391 /381 | TRANSFER 12* 34" v
491 College Ave| 391 379 | TRANSFER 12" ¥4 v
489 College Ave| 391 378 | TRANSFER 12" Y4 v
485College Ave| 391/ | 376 |TRANSFER 12* ¥4 v
481 College Ave| 39 374 | TRANSFER 12~ 4" v
TO 477 College Ave| /391 449 | TRANSFER 12" V4 v
473 College Ave]/ 391 447 | TRANSFER 12° 4" v
469 Collage A 391 446 | TRANSFER 12° 4 v
465 College Ave| 391 443 | TRANSFER 12" 4" v
461 Collegd Ave| 391 441 | TRANSFER 12" Y4 v
453 Coljfge Ave| 391 203 | TRANSFER 12" e v
Clinton Ave |447 Céllege Ave| 391 201 | TRANSFER 12* /4" v
01/02/2002 | Liverpool Ave | 499/College Ave| 391 382 | TRANSFER 12* ¥4 v
485 Coltege Ave| 391 381 | TRANSFER 12° V4 v
(491 College Ave| 391 379 | TRANSFER 12" Y4 v
489 College Ave| 391 378 | TRANSFER 12 Iy v
485 College Ave| 391 376 | TRANSFER 12° Y4 v
481 College Ave| 391 a74 | TRANSFER 12 ¥4 v
0 477 College Ave| 391 449 | TRANSFER 12* 4 v
473 College Ave| 391 447 | TRANSFER 12" g v
469 College Ave| 391 446 | TRANSFER 12" 4" v
485 College Ave| 391 443 | TRANSFER 12" e v
461 College Ave} 391 441 | TRANSFER 12" K7 v
453 College Ave| 391 203 | TRANSFER 12" 4" v
Clinton Ave | 447 College Ave| 391 201 | TRANSFER 12° V4" v

DDC99-1-157



