
a] a] ~~YO.KCITYDEPA~MENTOF 
DESIGN + CONSTRUCTION 

SUBJECT: SEWER CONNECTION ASSESSMENTS 

Division of Infrastructure Bureau of Construction 

STANDARD CONSTRUCTION 
OPERATING PROCEDURE 

SCOP...... ..05 -008G 

CATEGORy .... : RECORD KEEPING 
Subcategory : ASSESSMENTS 

Keywords ..... HOUSE CONNECTIONS, 

ASSESSMENTS 

() / ~~/I"'-.... Supersedes... : N/A 
Ir---------------~~~~r_--~--~~~~--------------~ 

I ' / I /I 1/ '--L.JL ) Supplements..... : N/A 
APPROVED: -r"elir--4.' /~ V---tr-L/~(/""'-,,,--j~ ________ --l Sheet... ... ... ..... : 1 of 2 

flIs,stant comlfSioner - Richard Zetterlund, P.E. 

Issue Date..... : November 16, 2005 
v v 

When new sewer house connections are installed from the mainline sewer to the curb in front of properties that 
previously did not have sewer service, the property owner must be assessed for the cost of this curb connection. 
Assessments are to be calculated on the attached form and signed-off by the Resident Engineer within one 
month of the sewer receiving approval for connections. The completed Sewer Assessment forms are to be 
submitted by the Resident Engineer to the Engineer-In-Charge who reviews and approves the assessments and 
forward them to the Borough Assessment Coordinator. The Borough Assessment Coordinator must enter the 
approved assessments into the Department of Finance (DOF) system within one month from receiving them. 

Once Sewer Assessments are entered, they are not to be revised without the Borough Director's approval. If an 
entry or math error is made, the person who made the error must write a memo to the Borough Director noting 
the error, and requesting approval to make a correction to the assessment. Once the Borough Director's written 
approval is received, the Assessment Coordinator is to prepare a letter to DOF for the Director's signature 
requesting that DOF make necessary correction. 

If a property owner disputes the sewer assessment charges, they must write a letter to the DOC listing the reason 
that they are disputing the charges. The project staff is to review the property owner's letter and write a memo to 
the Borough Director recommending what adjustments, if any, should be made to the property owner's 
assessment. The Borough Director must review and make a final determination regarding the property owner's 
request. A letter stating the Borough Director's final determination must be sent to the property owner within one 
month of the receipt of the property owner's letter. Based on the Borough Director's determination, the 
Assessment Coordinator is to prepare a letter to DOF for the Director's signature requesting that DOF make the 
necessary adjustment. 

Attachments: Sewer Connection Assessment Form 

SCOP 05 -008G Sewer Assessments1co DDC99-1-295 



'JDC 
VYC 

CONTRACT NO. : ______________________________ _ 

CONTRACTOR : 

UNIT BID PRICE(S) : 

30RO TAX BLOCK LOT SCC E ASSESSMENT 

CODE CODE NUMBER 

PREPARED BY : 

DATE: 

Sewer Conn. Assessment Sch2 

SEWER CONNECTION ASSESSMENT SCHEDULE 

BOROUGH: 

DATE OF ENTRY ASSESSMENT LENGTH 
MM DO yy AMOUNT IN FEET 

PAGE TOTAL: 

GRAND TOTAL: 

SIZE & 
TYPE 

DEPARTMENT OF 

DESIGN & CONSTRUCTION 

PROJECT NO. : 

COMPLETION DATE: 

PROPERTY ADDRESS 

PAGE OF 

----------------
REMARKS 

DDC99-1-296 


