CITY OF NEW YORK
DEPARTMENT OF HEALTH AND MENTAL HYGIENE
Division of Epidemiology/Bureau of Epidemiology Services

REQUEST FOR PROPOSALS
FOR THE PROVISION Youth Risk Behavior Survey Data Collection 2013-2017
PIN: 13LL009900R0X00

Addendum No. 1

April 9, 2013

This Addendum contains a revised Section VI — General Information to Proposers, and a revised
Attachment C that references the release of this Addendum No. 1. Except as otherwise stated
below and by any subsequent Addenda to the above -referenced RFP, which was released on
April 3, 2013, the RFP remains unchanged.

1. Section VI — General Information to Proposers is hereby deleted in its entirety and
replaced with the attached “Annex A.”

2. Arevised Attachment C, Acknowledgment of Addenda Form, is attached as “Annex B.”
Please complete this version of Attachment C and include it in your proposal package.



ANNEX A

SECTION VI - GENERAL INFORMATION TO PROPOSERS

A. Complaints. The New York City Comptroller is charged with the audit of contracts in New York City. Any proposer who
believes that there has been unfairness, favoritism or impropriety in the proposal process should inform the Comptroller, Office
of Contract Administration, 1 Centre Street, Room 835, New York, NY 10007; the telephone number is (212) 669-3000. In
addition, the New York City Department of Investigation should be informed of such complaints at its Investigations Division, 80
Maiden Lane, New York, NY 10038; the telephone number is (212) 825-5959.

B. Applicable Laws. This Request for Proposals and the resulting contract award(s), if any, unless otherwise stated, are
subject to all applicable provisions of New York State Law, the New York City Administrative Code, New York City Charter
and New York City Procurement Policy Board (PPB) Rules. A copy of the PPB Rules may be obtained by contacting the PPB at
(212) 788-7820.

C. General Contract Provisions. Contracts shall be subject to New York City’s general contract provisions, in substantially the
form that they appear in “Appendix A—General Provisions Governing Contracts for Consultants, Professional and Technical
Services” or, if the Agency utilizes other than the formal Appendix A, in substantially the form that they appear in the Agency’s
general contract provisions. A copy of the applicable document is available through the Authorized Agency Contact Person.

D. Contract Award. Contract award is subject to each of the following applicable conditions and any others that may apply:
New York City Fair Share Criteria; New York City MacBride Principles Law; submission by the proposer of the requisite New
York City Department of Business Services/Division of Labor Services Employment Report and certification by that office;
submission by the proposer of the requisite VENDEX Questionnaires/Affidavits of No Change and review of the information
contained therein by the New York City Department of Investigation; all other required oversight approvals; applicable
provisions of federal, state and local laws and executive orders requiring affirmative action and equal employment opportunity;
and Section 6-108.1 of the New York City Administrative Code relating to the Local Based Enterprises program and its
implementation rules.

E. Proposer Appeal Rights. Pursuant to New York City’s Procurement Policy Board Rules, proposers have the right to appeal
Agency non-responsiveness determinations and Agency non-responsibility determinations and to protest an Agency’s
determination regarding the solicitation or award of a contract.

F. Multi-Year Contracts. Multi-year contracts are subject to modification or cancellation if adequate funds are not
appropriated to the Agency to support continuation of performance in any City fiscal year succeeding the first fiscal year and/or if
the contractor’s performance is not satisfactory. The Agency will notify the contractor as soon as is practicable that the funds
are, or are not, available for the continuation of the multi-year contract for each succeeding City fiscal year. In the event of
cancellation, the contractor will be reimbursed for those costs, if any, which are so provided for in the contract.

G. Prompt Payment Policy. Pursuant to the New York City’s Procurement Policy Board Rules, it is the policy of the City to
process contract payments efficiently and expeditiously.

H. Prices Irrevocable. Prices proposed by the proposer shall be irrevocable until contract award, unless the proposal is
withdrawn. Proposals may only be withdrawn by submitting a written request to the Agency prior to contract award but after the
expiration of 90 days after the opening of proposals. This shall not limit the discretion of the Agency to request proposers to
revise proposed prices through the submission of best and final offers and/or the conduct of negotiations.

I. Confidential, Proprietary Information or Trade Secrets. Proposers should give specific attention to the identification of
those portions of their proposals that they deem to be confidential, proprietary information or trade secrets and provide any
justification of why such materials, upon request, should not be disclosed by the City. Such information must be easily separable
from the non-confidential sections of the proposal. All information not so identified may be disclosed by the City.

J. REP Postponement/Cancellation. The Agency reserves the right to postpone or cancel this RFP, in whole or in part, and to
reject all proposals.

K. Proposer Costs. Proposers will not be reimbursed for any costs incurred to prepare proposals.

L. Vendex Fees. Pursuant to PPB Rule 2-08(f)(2), the contractor will be charged a fee for the administration of the Vendex
system, including the Vendor Name Check Process, if a Vendor Name Check review is required to be conducted by the
Department of Investigation. The contractor shall also be required to pay the applicable fees for any of its subcontractors for
which Vendor Name Check reviews are required. The fee(s) will be deducted from payments made to the contractor under the



contract. For contracts with an estimated value of less than or equal to $1,000,000, the fee will be $175. For contracts with an
estimated value of greater than $1,000,000, the fee will be $350. The estimated value for each contract resuiting from this RFP is
estimated to be (less than or equal to $1million) (above $1million).

M. Charter Section 312(a) Certification. [IF APPLICABLE]

u// The Agency has determined that the contract(s) to be awarded through this Request for Proposals will not result in the
dlspldcement of any New York City employee within this Agency, See attached Displacement Determination Form.

mmmmm The Agency has determined that the contract(s) to be awarded through this Request for Proposals will resuit in the
displacement of New York City employee(s) within this Agency. See attached Displacement Determination Form,

The contract to be awarded through this Request for Proposals is a task order contract that does net simultaneously result
in the award of a first task order, a displacement determination will be made in conjunction with the issuance of each task order
pursuant to such task order contract. Deter inations for any subsequent tasl orders will be made in conjunction with such

subsequent task ﬁflﬁ& ?}?f /Z /, //f{ j[ A %ff ‘fif:{eé

(Commissinel) (Agency Chief Contractmg Officer)

Message from the New York City Vendor Enrollment Center
Get on mailing lists for New York City contract opportunities!
Submit a NYC-FMS Vendor Application - Call 212/857-1680

Message from New York City’s Department of Small Business Services

The Department of Small Business Services (SBS) offers One-on-One Technical Assistance to
businesses that are interested in bidding on City contracts for the following goods and services:
construction, construetion related, standardized and architectural and engineering, If vou plan on
bidding on this or any other City contract, contact SBS to schedule an appointment. The
Department of Small Business Services will meet with vou to review your particular proposal or
submission, and provide feedback and guidance to help vou submit the best proposal possible.
To schedule One-on-One Technical Assistance, email techassist@sbs.nyc.gov and an SBS

representative will contact you.




Displacement Determination Form — Pursuant to City Charter § 312(a)
(for PSRs or equivalent pre-procurement documents)

This form must be used to certify whether or not there is displacement in the instant contracting action, as
defined in City Charter § 312(a) (as amended by Local Law 63 of 2011). You can either certify that there is no
displacement by completing Part 1 of this form, or you can certify that there is displacement by completing
Part 2 of this form.

If the contract that you are awarding is a task order contract that does not simultaneously result in the award
of a first task order, then you must check the box on the bottom of this page; displacement determinations
will be made in conjunction with the issuance of task orders pursuant to the subject contract. If the contract
that you are awarding does simultaneously result in the award of a first task order, then the displacement
determination for that first task order must be done prior to issuance of the solicitation and you must
complete either Part 1 or Part 2 of this form.

If you have any questions about Local Law 63 or about completing this form, please contact the Mayor’s
Office of Contract Services at APTLL63@cityhall.nyc.gov or (212) 788-0010.

Procurement Description:

APT EPIN: 81612P0018
Your Name: Jonathan C. Wangel
Phone: 347-396-6692 Email:  jwangel@health.nyc.gov

Please specifically identify the service(s) being procured.

13LLO09900R0OX00: CDC rules require this 2013 NYC Youth Risk Behavior Survey to be conducted during the Fall
of the 2013/2014 school year. The core service is to collect health survey data using the Youth Risk Behavior
Survey in 92 New York City public high schools for up to 14,000 students throughout the five boroughs.

During the period of May 15, 2013 and December 31, 2013, the project will require Project Managers and data
collectors with extensive experience (no less than 4 yrs) conducting YRBS or equivalent large surveys in NYC
Schools, recruiting schools, sampling classes , providing automated tracking systems, production reporting,
administering surveys in NYC public high schools as well as experience with refusal conversion and aversion,
experience managing data collection in multiple schools during a short time frame and under varying
environmental circumstances.

The project also requires Project Managers with extensive experience training and supervising data collectors;
managing varying environmental circumstances which may influence the willingness of schools to participate in
the survey; conducting quality control on forms from self-administered school surveys; tracking, calculating and
reporting response rates of schools and students with a demonstrated ability to attain at least minimum
response rate goals.

This project requires Project Manager and data collectors with the capability, capacity, and flexibility to
complete data collection under different and changing time frames, and with varying school schedules and
classroom samples (e.g. different types of classes) as well as the ability to immediately set up the tracking

system for calculating and reporting response rates of the 92 schools and 14,000 students, procure (92) $500



mailto:APTLL63@cityhall.nyc.gov

money orders that will be used as incentives for school participation, submit a plan for data collection, and
prepare and print Questionnaires and other materials for conducting the survey.

Additionally, the project requires Project Managers and data collectors that already have the required
mechanisms in place to recruit designated schools for participation, provide the required weekly progress
reports , and ensure a minimum 60% response rate for the survey period.

|:| If the contract to be awarded as a result of this procurement action is a task order contract (multiple or

single award and multiple or single agency) that does not simultaneously result in the award of a first task

order, then displacement determinations will be made in conjunction with the issuance of task orders
pursuant to the subject contract. (Check this box only if you are completing this form for a task order

contract that will not simultaneously result in the award of the first task order. If you check this box, do

not fill out the remainder of this form.)

If the contract to be awarded as a result of this procurement action does simultaneously result in the
award of a first task order, then the displacement determination for that first task order must be done
prior to issuance of the solicitation and you must complete either Part 1 or Part 2 of this form.



Part 1: Certification of No Displacement

|Z| The Agency has determined that the contract resulting from this procurement action will not result in
the displacement of any City employee within this Agency, as defined by Charter § 312(a).

The basis upon which the Agency has made this determination (Please answer all questions under Part 1):

Do any civil service and/or job titles within this Agency currently perform the services sought by the proposed
contract and/or services of a substantially similar nature or purpose?

Yes & No |:|

If so, list the names of such titles and the extent to which Agency employees within such titles currently perform
such services.

City Research Scientists. Employees in this title conduct research, investigations and analysis in the field of
public health science which also inlcudes questionnaire design, field study and data analysis.

Do the services sought by the proposed contract expand, supplement, or replace existing services?

Yes |:| No |:|

In either event, include a detailed description comparing the services sought by the proposed contract with such
existing services.

Is there capacity within the Agency to perform the services sought by the proposed contract?

Yes |:| No |:|

If not, provide a detailed description specifying the ways in which the Agency lacks such capacity.

For the term of the proposed contract, list the projected headcount of employees within such titles or
employees who perform such services and/or services of a substantially similar nature or purpose.

400




|X| Check this box to confirm that none of the below events have occurred within the Agency in the past
three years.

e The displacement of a City employee within the agency who performs or has performed the services
sought by the proposed contract and/or services of a substantially similar nature or purpose; or

e The announcement of spending reductions in connection with a budgetary program, including but not
limited to a Program to Eliminate the Gap, that could result or has resulted in the displacement of a City
employee within the Agency who performs or has performed the services sought by the proposed
contract and/or services of a substantially similar nature or purpose; or

e Any other statement by an Agency or by the Mayor of a specific anticipated employment action that
could result or has resulted in the displacement of a City employee within the Agency who performs or
has performed the services sought by the proposed contract and/or services of a substantially similar
nature or purpose.

List any other bases for the Agency’s determination that the contract resulting from this procurement action will
not result in the displacement of any City employee within this Agency.

Part 2: Certification of Displacement

The agency has determined that displacement, as defined by Charter § 312(a), has or will occur as a
result of this contracting action. The agency has performed the required cost-benefit analysis, as
described in Charter § 312(a).



ANNEX B
ATTACHMENT C

ACKNOWLEDGEMENT OF ADDENDA
RFP Title: Bureau of Epidemiology Services NYC Youth Risk Behavior Survey

PIN: 13LL009900R0X00

Directions: Complete Part I or Part 11, whichever is applicable, and sign your name in
Part I11.

Part |
Listed below are the dates of issue for each Addendum received in connection with this
RFP:

Addendum # 1, Dated April 8, 2013

Addendum # 2, Dated , 200
Addendum # 3, Dated , 200
Addendum # 4, Dated , 200
Addendum # 5, Dated , 200
Addendum # 6, Dated , 200
Addendum # 7, Dated , 200
Addendum # 8, Dated , 200
Addendum # 9, Dated , 200
Addendum #10, Dated , 200
Part 11

No Addendum was received in connection with this RFP.

Part 111

Proposer's Name: Date:

Signature of Authorized Representative:






