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1. How to Regenerate an EVERS Migration Key

1.1. The EVERS Migration Key

—-—__= Only facility administrators and their deputies can generate EVERS migration
g keys.

Note: Only use Section 1 if a user has an EVERS profile created prior to March 18, 2018. Any profile
created prior to March 18, 2018 is searchable in the eVital system. However, if the EVERS profile
was created after March 18, 2018 continue to Section 3, Creating an NYCID/eVital Account With
No Previous EVERS Profile.

e An EVERS account contains personal, facility and role information associated with a user. The
EVERS migration key transfers a user’s profile information from EVERS to eVital.

e The facility administrator or deputy administrator generates migration keys. Migration key
information is sent to the user’s personal or work email address (whichever email address they
used to sign up.) The user will receive two emails from either @eVital.com or @health.nyc.gov.
It is important to confirm that a user’s personal or work email address is a current valid email
account.

e Ifan EVERS user has not received a migration key, or if it was lost or deleted, please follow the
steps in Section 1.2 to regenerate and send a new migration key:

1.2. How to Regenerate an EVERS Migration Key

1. Log in to eVital under your account. From the eVital Home page, click the menu icon to the left
of the queues.

NYE | Department of Health and Mental Hygiene

Bureau of Vital Statistics | eVital m

Health

Queues

Usar Profila Certifier Enrollmant Usaer Facility
15 days 5 hours old 1 doy old Less than 1 hour old

Welcome to eVital!
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2. Inthe All Categories menu, select Admin. In the Admin menu, select Search Users.

Bureau of Vital Statistics | eVital

Admin
< Back
Main > Manage Configurations

Manage Facility

3. Enter the first three characters of the user’s first name followed by a percent sign (%).
4. Enter the first three characters of the user’s last name followed by a percent sign (%).

5. Click Search.

Search User Profile

First Name Last Name
car% smi%
Email Functional Entity
Select one

['] Soundex Search

= .

The percent sign (%) can be used as a wildcard character, substituting for any searched
KeY POl character(s) in a word or phrase.
o Ander% will return: %stein will return:
Andersen Brillstein
Anderoy Perlstein
Anderpotnik Weinstein
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6. From the Search Results screen, choose the desired name and click the Edit button.

Search Results

Show 20 W |entries Filter:
NYCID * Full Name Email Address
ABCDEFGH Smithstein, Carlos-Yoshi CYSmithstein@serenityrest.con Edit h

7. From the Personal Information screen, confirm that the user’s Login Email Address is a
current valid email account and click Regenerate Migration Key. Note: The user will receive
two emails from either @eVital.com or @health.nyc.gov in their personal or work email inbox.

o) User Profile ID:47352 Name: Active Start Date: 01/01/1900 Active End Date:
Personal Information

Personal Information

NYCIDGUID EVERS Login Name
ABCDEFGH cysmithst
[] Lock as a Certifier e
Prefix
First Name™ Middle Name Last Name*
Carlos-Yoshi smithstein
Suffix
Login Email Address* Work Number
CYSmithstein@serenityrest.com (212) 555-1212

Activate EVERS Account Regenerate Migration Key Save and Next m
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Note: If the user has not received the migration key, inspect the spam or junk email folder and ensure that
the user’s IT organization is aware of the following:

e Ifall the individuals in an organization are not receiving migration keys:

a. Have the IT department place evital.com and health.nyc.gov on the safe domain list.

b. Have the IT department place the email addresses administrator@evital.com and
evitalsystem@health.nyc.gov on the safe senders list.

e Ifsome but not all individuals in an organization receive migration keys, request that the IT
department desktop support group:

a. Inspect the desktop email client settings and remove evital.com and health.nyc.gov from
any blocked domain list. The blocked domains list may also be included on any antivirus
program loaded on the desktop. Be sure to check both areas.

b. Inspect the desktop email client settings and remove administrator@evital.com and
evitalsystem@health.nyc.gov from any blocked senders list. The blocked senders list may
also be included on any antivirus program loaded on the desktop. Be sure to check both
areas.

c. Place evital.com and health.nyc.gov on the email client’s safe domain list. The safe
domain list may also be included on any desktop antivirus applications. Be sure to check
both areas.

d. Place administrator(@evital.com and evitalsystem@health.nyc.gov on the email client’s
safe senders list. The safe email sender list may also be included on any desktop antivirus
applications. Be sure to check both areas.
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2. Creating an NYCID/eVital Account for a User With an Existing

EVERS Profile

1. To access the eVital Events Registration System, open an Internet Explorer browser and type

nyc.gov/evers in the URL address bar or click on this hyperlink:
https://a816-evitaltrn.nyc.gov/eVital Web
2. On the eVital Login screen, click Create Account.

The Official Website of the City of New York m Select Language | ¥

Health

eVital: Vital Events Registration System -
Bureau of Vital Statistics

Login

Email Address or Usermname: ‘

Password:

Create Account

Forgot Password

Text Size

3. On the Create Account screen, instruct the user to enter their work or personal email address and
password. Passwords must include alphanumeric characters (i.e., a combination of uppercase and

lowercase letters, numbers and/or special characters).

NYC DOHMH eVital
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4. Instruct the user to enter their first name, middle initial and last name. Note: Do not enter a period
after the middle initial, as the eVital system will automatically include the period symbol.

@ Email Address or Usemame: | Andrew evers@St David Hospital.com

Confirm Email Address or | Andrew evers@5St_David_Hospital.com
Usemame:

@ Password: ®essssssss Password Strong

Confirm Password:  eeesssecee

First Name:  Andrew

Middle Initial:

Last Name: | Evers

5. Instruct the user to select three security questions and enter an answer for each question. The user
will then select the check box associated with the Terms of Use and Privacy Policy and click
Create Account. Note: The security questions will allow a user to reset their password in the
future. Users will no longer be required to call the help desk to reset their password. Have the
user select the security questions and answers, write them down and keep them in a secure
place.

Select three security questions and provide answers to them. This information can be used to reset your password if you forget it. Answers are
not case sensitive. They must be different, be between 3 and 255 characters and cannot include < ". If you are on a public computer, we
recommend you mask your answers by selecting 'Hide' below.

Security Question 1 What is the name of your first pet? ﬂ
Answer 1: pooch

Security Question 2: What was your favorite teacher's name? v
Answer 2:  Mrs. Jones

Security Question 3: What was the name of the first street you remembe[v|

Answer 3:  Main Street

Display Answers: ® Show O Hide

Check the box fo indicate that you
understand and agree to the
NYC.ID Terms of Use, the overall
Terms of Use for NYC.gov, and the
Privacy Policy for NYC.gov

CREATE ACCOUNT
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6. Close the browser tab once a Confirmation Email Sent message appears. An email with a
verification link from NYC.gov will be sent to the user’s personal or work email address that was
used to create the account.

Confirmation Email Sent

Welcome! Your account was created. You cannot log in until your email address is confirmed. To confirm your
email address, click on the link in the email that was sent to you. If you have not received the email, check your
spam/junk folder.

7. Instruct the user to log in to their personal or work email account used to create the NYCID login
ID/eVital account. From the email inbox, open the NYC.gov email confirmation message and
click Click this link to confirm the email address.

‘fou have just created a user account with City of Rew York. If this was not authorized, report the incident.

Click this link}to confirm your email address.

i

If the above link does not wark, paste the following address into your broveser:

https fnyc-sto-web csc.nycnet/accountivalidate Token. htm Ptoken=fthe3d? effa234 codbld cfeSabhad84he At arget=
aHROcHMEL yIsb2dpbil zdGeubnljatyYQubnljbrotOL29zcHYp Lw==EermailAddress=an. dreve evers 1234 %400mail. com

8. When the Email Address Confirmed screen appears, the user may now click Continue.

Email Address Confirmed

Congratulations, we successfully confirmed your email address. You may now log in.
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9. On the eVital Login screen, instruct the user to enter their Email Address and Password created
earlier and click the LOG IN button.

The Official Website of the City of New York M Select Language | ¥ Text Size

Health

eVital: Vital Events Registration System -
Bureau of Vital Statistics

Login

Email Address or Username: |

Password:

LOGIN

Create Account

Forgot Password

10. From the Create eVital Profile screen, the system will ask if the user has an existing EVERS
profile. If so, select Yes.

Create eVital Profile

Cenfirm Profile Type

Welcome Andrew Evers!

At this time, we found no active profile for this NYC.ID in eVital.
Please create a new profile ar link your existing EVERS profile to this NYC.ID.

Do you have an EVERS account?
® Yes O No
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11. Enter the number “1” in the field requesting the number of current EVERS accounts. Click Next
to migrate the account settings and roles. Note: Enter the number “1” regardless of how many
current EVERS accounts the user may have. Any remaining EVERS accounts can be linked at a
later time.

Create eVital Profile

Confirm Profile Type

Welcome Andrew Evers!

At this time, we found no active profile for this NYC.ID in eVital.

Please create a new profile or link your existing EVERS profile to this NYC.ID.

Do you have an EVERS account?

® Yes O No

Please enter number of accounts you have

il x

12. On the EVERS Account Validation page instruct the user to enter the EVERS Username and
Migration key information from the two emails they received from either
administrator@evital.com or evitalsystem@health.nyc.gov. The migration key only includes the
characters inside the quotation marks. Note: It is important to copy and paste the migration key
information instead of entering the migration data manually. After three failed attempts, an
administrator will need to regenerate a new migration key for the user.

13. Click Validate.

EVERS Account Validation

EVERS Account Validation

Username Migration key

L — E—
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14.

An Activated v" message indicates the EVERS account data was successfully integrated. Click
Next.

EVERS Account Validation

EVERS Account Validation

15.
16.

17.

18.

Username Migration key

Account 1 kKoK ok KKK Validate Activated «

The Welcome to eVital page will appear with the user’s assigned facilities and roles.

To link multiple EVERS accounts to a user’s eVital profile, go to Section 7, How to Activate
Additional EVERS Accounts, to link the remaining EVERS accounts.

If a new facility needs to be added to a user’s profile, go to Section 8, Existing Users Requesting
Access to a New Facility. Note: You must be an eVital administrator at a facility in order to give
a user access to that facility.

To begin facial enrollment, continue to Section 5, Conducting the Facial Enrollment Process.
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3. Creating an NYCID/eVital Account for a User With No Previous

EVERS Profile

Note: Users with no previous EVERS profile and users who had an EVERS profile created after

March 18, 2018, do not need a migration key.

1. To access the eVital Events Registration System, open an Internet Explorer browser and type

nyc.gov/evers in the URL address bar or click on this hyperlink:
https://a816-evitaltrn.nyc.gov/eVital Web
2. On the Login page, click Create Account.

Health

eVital: Vital Events Registration System -
Bureau of Vital Statistics

Login

Email Address or Username: ‘

Password:

Create Account

Forgot Password

The Official Website of the City of New York m Select Language | ¥ Text Size

3. On the Create Account screen, instruct the user to enter their work or personal email address and
password. Passwords must include alphanumeric characters (i.e., a combination of uppercase and

lowercase letters, numbers and/or special characters).

NYC DOHMH eVital
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4. Instruct the user to enter their first name, middle initial and last name. Note: Do not enter a period
after the middle initial, as the eVital system will automatically include the period symbol.

@ Email Address or Username: | Andrew.evers@St_David_Hospital.com

Confirm Email Address or = Andrew.evers@St_David Hospital.com
Username:

@ Password: eesessesess Password Strong

Confirm Password:  esessssssss

First Name: | Andrew

Middle Imtial:

Last Name: | Evers

5. Instruct the user to select three security questions and enter an answer for each question. The user
will then select the check box associated with the Terms of Use and Privacy Policy and click
Create Account. Note: The security questions will allow a user to reset their password in the
future. Users will no longer be required to call the help desk to reset their password. Have the
user select the security questions and answers, write them down and keep them in a secure

lace.
P o

Select Mree Secunty questions and provide answers 10 hem. This nformation can be used to reset your password if you fonget i, Answers are
nol case sensitive. They must be different, be Detween 3 and 255 characlens and cannol iNClude < *. I you ane on a public compuler, we
TECOMMEN YOuU MASK yOur answers Dy Selecling Hide" Delow.

Secunty Question 1 What is the name of your first pet? |
Answer 1 pooch

Security Question 2. Whal was your favorite leacher's name? ~
Answer 2 Mrs. Jones

Security Question 3 What was the name of the first street you remembe v|

Answer 3. | Main Street

Display Answers ® Show Hide

Chack the box to indicate that you
understand and agree to the
NYC.ID Terms of Use, the overall
Terms of Use for NYC . gov, and the
Privacy Palicy for NYC.gov.

&

CREATE ACCOUNT
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6. Close the browser tab once a Confirmation Email Sent message appears. An email with a
verification link from NYC.gov will be sent to the user’s personal or work email address that was
used to create the account.

Confirmation Email Sent

Welcome! Your account was created. You cannot log in until your email address is confirmed. To confirm your
email address, click on the link in the email that was sent to you. if you have not received the email, check your
spam/junk folder.

7. Instruct the user to log in to their personal or work email account used to create the NYCID login
ID/eVital account. From the email inbox, open the NYC.gov email confirmation message and
click Click this link to confirm the email address.

‘fou have just created a user account with City of Rew York. If this was not authorized, report the incident.

ICIick this linkto confirm your email address.

If the above link does not wark, paste the following address into your broveser:

https Ahyc-sto-web csc.nycnet/accountivalidate Token. btm Ptoken=fthe3d? efo 2234 codbld cfe5abhad34Ge Staryet=
aHROcHMEL y3=b2dpbil zdGeubnljabyQubnljbrotOL29zcHYpLw==Eermailtddress=an. drewe evers 1234 %400mail. com

8. When the Email Address Confirmed screen appears, the user may click Continue.

Email Address Confirmed

Congratulations, we successfully confirmed your email address. You may now log in.
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9. On the eVital Login screen, instruct the user to enter their Email Address and Password created
earlier and click the LOG IN button.

The Official Website of the City of New York m Select Language | ¥ Text Size

Health

eVital: Vital Events Registration System -
Bureau of Vital Statistics

Login

Email Address or Username: |

Password:

LOGIN

Create Account

Forgot Password

10. From the Create eVital Profile screen, the system will ask if the user has an existing EVERS
profile. If not, select No and click Next.

Create eVital Profile

Canfirm Profile Type

Welcome Andrew Evers!

At this time, we found no active profile for this NYC.ID in eVital.
Please create a new profile or link your existing EVERS profile to this NYC.ID.

I Do you have an EVERS account?

 Yes @ No
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11. From the Request eVital Profile page, complete the Personal Information section for the user
and then go to the Facility Information section.

Request eVital Profile

NYCIDGUID EVERS Login Name

NYCIDRSMLXMXX
Prefix
First Name* Middle Name Last Name*

Al Fresco

Login Email Address* Work Number

andrew.evers1234@gmail.com| x

12. In the Facility Information section, click Look Up....

Facility
Street Number and Name, Rural Route (No P.0. Box, uilding, Floor, etc City or Town
etc)
State ZIp Country
ele 1e

Work phone number Work phone extension Work mobile number
Job Title Email Address

Select one

NYC DOHMH eVital Page 17 of 55



April 30, 2018 eVital Enrollment Process

13. Enter the first few letters or first word of the facility name followed by the percent sign (%).
Then click the Search button.

The percent sign (%) can be used as a wildcard character, substituting for
searched character(s) in a field.

Brooklyn% will return:

Brooklyn Birthing Center

Brooklyn Hospital Center

Brooklyn Funeral Home & Cremation Service

14. Click Select to add the facility.

Facility Name
Brooklyn%
Show 20 » entries Filter:
Facility Name Address City

Brooklyn Office of Vital Records 485 Throop Brooklyn Select
Brooklyn Birthing Center 123 Any Street Brooklyn Select
Brocklyn Hospital Center 123 Any Street Brooklyn Select
Brooklyn Center for Rehabilitation & Residential Healthcare 123 Any Street Brooklyn Select
Brooklyn Funeral Home & Cremation Service 2380 Pacific Brooklyn Select
Brooklyn Queens Nursing Home 2749 Linden Brooklyn Select
Showing 0 to 0 of 0 entries Previous Next

15. The facility name and address will appear in the appropriate fields. Select the Required Role and
click Add Facility. Repeat steps 12—15 to add additional facilities.

Facility Information

Facility
Brooklyn Hospital Canter
Street Number and Name, Rural Reute (No P.O. Bex, Apartment, Suite, Building, Flocr, ete City or Town
i Brooklyn
123 Any Street
State ZIP Country
Mew York 10013 Select one
Work phone number Work phone extensicn Work mobile number
Job Title Required Role Email Address
Doctor of Medicina ® v I Deputy Facility Administrator I

Faciliby Job Title Job Title Other Role Reqjuested Work Fhone NUmber Ext  Work Mobile Email Address Action
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16. The facility and role will appear on the bottom of the screen. Click the Submit button.

Facility Infermaticn

Facility

Street Number and Name, Rural Raute (N PO. Box, Apartment, Suite, Building, Floor, ete City or Town

etc)

State ZIP Country

Werk phene number Waork phene extension Werk mebile number
Job Title Required Rele Email Address

Add Facility

lofh Titls Work Phona Work Email
Facility Job Title Other Role Requested HUmber Ext  Mohile Address Action
Brooklyn Hospital Doctor of Deputy Facility x
Cantar Medicina Administrator

fan (:EI

17. The User Profile Status screen will display a “Pending” status. Note: The status will remain
pending until the request is approved by an eVital administrator.

User Profile Status

Facility Job Title Role Requested Status

Brooklyn Hospital Center Doctor of Medicine Deputy Facility Administrator Pending Cancel Request

e eVital facility administrators are approved by the Department of Health’s
Bureau of Vital Statistics, Constituent Services Unit.

— e Deputy facility administrators are approved by the facility administrator.

o Certifiers and other facility users are approved by the facility administrator or
deputy administrators.

e Deputy facility administrators are not able to create or approve other
administrators.

NET FYIN
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18. Continue to Section 4, Approving New User Profile Requests, to approve the User Profile
Request. Note: If the User Profile Request is not approved by an eVital administrator, the user
will not be able to access the eVital system. The user will see the Profile Request Status

message until their profile is approved.

Profile Request Status

User Profile Request Status: Pending Approval
Your user profile request is still pending with us. Please check for the email with approval decision or check back later.

Note: If you had requested access for more than ane facility, then atleast access to one facility has to be approved to successfully use eVital system.
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4. Approving New User Profile Requests

Note: Only facility administrators and deputy administrators can approve a new user profile request.

1. Log in to eVital under your facility administrator account.
2. Under the Preferred Queues section, click the All Queues button.

\Welcome
Bureau of Vital Statistics | aVital “ Test Administrater 0w
A

User Enrolimant and Training purposes only.

Preferred Queues

Welcome to eVital!

3. To view the new user profile requests for a facility, click either the Authorization banner or the
plus sign (+) at the end of the banner to expand the Queue List.

Queue List

Autherization

4. Click the User Profile Requests hyperlink to view the list of requesters.

Queue List

Certifier Enrollment Pending
User Facility Administrator Request
I User Profile Requests

5. Click the NYCIDGUID hyperlink beside the requester’s name to proceed to the Profile Request
Summary page. Note: The User Profile Requests screen shows all the users at this facility who
have pending profile requests.

User Profile Requests

Show 10 v entries Search:

NYCIDGUID “ RequesterName FacilityName JobTitle Role Status Updated Date
Mary Doe Testing Funeral Home: Funesal Director Certifier Pending Aug/02/2017
NYCIDASQAVENF Jahn Dos Testing Funeral Home Funeral Director Certifier Pending Aug/02/2017
NYCIDASAD72CV Meary Doe Testing Hospilal (Manhattan) Deputy Facility Administrator Pending Aug/02/2017
NYCIDASADTZEY John Doe Testing Hospital (Manhttan} Hospital Administrator Deputy Facility Administrator Pending AugI02/2017
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6. On the Profile Request Summary page, review the completed user profile information and scroll
to the bottom of the screen. At the bottom of the screen, if all the information is accurate, click

the Approve button to approve the request.

Profile Request Summary

Parsonal Information

NYCIDGUID EVERS Login Name
NYCIDASQAVENS

Prefix

First Nama* Middle Name
Mary

Suffix

Login Email Address® Work Numbar

mdoe@testingfuneralhome.com

Facility Informotion

Facility

Stroat Numbar and Name, Rural Route (Ne .0, Bax, ate) Apartment, Suite, Building. Floce, ate

State P
Work phone aumber Work phone extension
Job Title Email Address.
Facility JobTitle  JbTitle Other  Relo Requested
Testing Funeral Home: Deputy Facility Administratar
7. Click OK.

City or Tewn

Waork mobile number

Work Phona NUmber  Ext  WorkMobile  Email Address  Stalus  Action

GG Bl Approve | X Reject

Are you sure you want to approve this request?

NYC DOHMH eVital
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8. You may also reject a request (if a user should not have access to a requested facility, for
example) by clicking the Reject button. Note: If you click the Reject button, a User Facility
Rejection screen will appear. To proceed, you must enter a Reject Reason and may also enter
comments. When finished entering a Reject Reason, you must click Save to proceed (and to
store any Comment information, if applicable).

User Facility Rejection

Reject Reason *

Comment

9. After approving a user, click Next to proceed to the Personal Information, Facility
Information and Assign Roles screens.

Profile Request Summary

Parsonal Information

NYCIDGUID EVERS Login Name
NYCIDASQAVENP
Prafix
First Mame' Middla Name Last Name'
Mary Doe
Sulfix
Login Email Address” Work Numbar
mdoe@tesfingiunerahome. com
Facility
Streot Humbar and Name, Rural Route (Ne P.0. Bax, st} Apartment, Suite, Bullding, Fleer, stc City o Town
State e Country
‘Wark phone number Work phone extension Work mobile number
Jab Title Email
Facility Sob Title Job Title Other Aol Requested ‘Work Phona NUmber  Ext  WorkMoblle  Emall Address  Status  Action
Testing Funeral Home Funeral Director Cerifier Approved
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10. Modify Personal Information, User Licenses, Facility Information and Assign Roles screens
as needed.

11. Click Save. If the user is a certifier or an eVital administrator continue to Section 5, Conducting
the Facial Enrollment Process.

User Profile

User Profile ID: 62128 Nama: Mary Dod Active Start Date: 22272017 Active End Date:
Personal Information

Lse —— Assign Role

Facility Information Functionsl Entity” Facliity name
i Testing Funeral Home Testing Funeral Home
| Available Roles Selected Roles

External-Death MF Certifier
External-Death MF User

FH Director

Facility Data Entry, Birth

Facility Data Entry, Birth Certifier
Fetal Death Certifier

Fetal Death Data Entry

ITOP Certifier

ITOP Data Entry
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5. Conducting the Facial Enroliment Process

Note: Only certifiers, facility administrators and deputy administrators must participate in the facial
enrollment process. Data entry users are not required to participate in the facial enrollment process.

1. Instruct the user to log in to eVital and click the gear icon on the eVital dashboard to proceed
to the My Profile page.
Welcome
Bureau of Vital Statistics | eVital M David Worth Logout
Health

Brooklyn Hospital Center

Queues

Welcome to eVital!

Your profile has been successfully created in eVital application.

When the eVital application is live to production, you can access eVital application using the same NYC.ID credentials and the evital profile.

This profile has been created for "Brooklyn Hospital Center" facility and you are assigned with "Deputy Medical Facility Administrator’ role.

mm associate any additional EVERS profile to this NYC.ID.

[EZ to request new facility access.

For additional information, please check with your facility administrator or call 1-800-xxx-xxxx.

eVital application will be live on "Date".

2. The user will click the Facial Enrollment button located on the bottom right-hand corner of the My
Profile page. This will generate a Quick Response (QR) code on the computer screen. Note: The
Facial Enrollment button will only appear for users who are required to complete this process.

Welcome
Bureau of Vital Statistics | eVital m David Worth Logout
ot

My Profile

Personal Information

NYCIDGUID EVERS Login Name
NYCIDHZITL2FR

Prefix

First Name* Middle Name Last Name*
David Worth

suffix

Login Email Address* Work Number FR Enroliment Status
david.worth1.25@gmail.com Process Initiated

Facilities and Roles Information

Facility Functional Entity Roles

Brooklyn Hospital Center Brooklyn Hospital Center Deputy Medical Facility Administrator

NYC DOHMH eVital Page 25 of 55



April 30, 2018 eVital Enrollment Process

3. The QR code is unique to each user. Proceed to Sections 5.1, Using the Department of Health’s
BLU Handheld Device for Facial Enrollment, or Section 5.2, Using a Personal Handheld
Device for Facial Enrollment, as applicable. Note: If you wish to install the NYC eVital Certify
app on a personal mobile device, see Section 5.2. After following the instructions in Sections 5.1
or 5.2, return to the computer screen and click the Finish button (as shown in the Certify
Enrollment QR code window below.)

]
Slart Dot cnboarsio, Sy scanning the atorss
Il.ﬁ;‘h
HMonE: Ater scanng B captyning the regquins] pholos. piesse (et the treh Gotion
o complebe ermolrent procea
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5.1.Using the Department of Health’s BLU Handheld Device for Facial Enroliment

W@ The Department of Health’s BLU handheld device comes pre-installed and pre-
sl configured with the Certify app, which is needed for the facial recognition process.

1. Tap the NYC Health icon.

W B 20TPM

2. Tap the blue QR code icon to activate the camera. Note: A blue scan code signifies that only a
single user can use the Certify app. A red scan code signifies the device is in Shared Mode. For
more information about Shared Mode, go to Section 5.2, Setting up a Personal Handheld
Device for Facial Enrollment.

BUREAU OF
VITAL STATISTICS

Health

CERTIFYwve

SCAN NOW

@ ABOUT

Welcome to NYC eVital Birth and Death Records
Certification App. Please register by scanning
the QR code from your welcome email.
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3. Point the mobile device at the QR code on the computer screen
between 6 and 24 inches from the screen.

4. When the mobile device recognizes the QR code, a notification message will appear with the

B et P o O e i

user’s name and email address.

BUREAU OF

VITAL STATISTICS
Health

CERTIFY

REGISTER CERTIFIER

&t John Doe

1 dohmh/john.doetest125@gmail.c
om

Welcome to eVital Certify Movile App. As
part of registration process, you will be
asked to take a few pictures for training

the facial recogntion engine. Please
press "NEXT" when ready to proceed.

NYC DOHMH

eVital

eVital Enrollment Process

. Be sure to hold the device

Page 28 of 55



April 30, 2018

eVital Enrollment Process

5. If'the information is correct, click the Next button located on the bottom right-hand corner of the
screen to begin the facial recognition process. Continue to Section 5.3, Completing Facial
Enrollment for a New User, and have the user follow the steps regarding images.

BUREAU OF

VITAL STATISTICS
Health

CERTIFY

REGISTER CERTIFIER

# John Doe

1 dohmh/john.doetest125@gmail.c
om

Welcome to eVital Certify Movile App. As
part of registration process, you will be
asked to take a few pictures for training

the facial recogntion engine. Please
press "NEXT" when ready to proceed.

V -
CANCEL NEXT
e

NYC DOHMH

eVital
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5.2.Using a Personal Handheld Device for Facial Enroliment

Note: Supported operating systems include:

— Apple operating system iOS 8 and later
— Android operating system 4.4 and later

1. To download the Certify app, visit the App Store (for Apple devices) or the Play Store (for
Android devices).
2. Search for “eVital.” The NYC Health icon will appear. Install the application on the device.

Health

3. Open the app on the mobile device and tap the Certify About button located on the lower right-
hand corner of the screen.

VITAL STATISTICS

Health

CERTIFYwme

SCAN NOW

Welcome to NYC eVital Birth and Death Records

Certification App. Please register by scanning
the QR code from your welcome email.
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4. Tap the Switch to Shared Mode button located on the lower right-hand corner of the screen.
Note: For convenience, Shared Mode allows multiple users to complete the facial enrollment
process on one device and speeds up the process.

Hoalth

Back ABOUT CERTIFY APP

Evital Gertity Varsion : 1.0,1 702250 [71)

o Welcome to NYC eVital Certify App

This app provides an easy to use and secure
way of the

requirements within the aVital application. This
facial 1 based

app is by Awt L
technologles that make security stronger and
Mo convenient

5. Tap the Continue button. Note: The QR Scan code will turn from blue to red when it switches to
shared mode.

Switch App to Shared
Mode?

Cancel Continue
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6. Tap the red QR code icon to activate the camera.

OFFICE OF
VITAL RECORDS

Health

CERTIFY

7. Point the mobile device at the QR code on the computer screen. Be sure to hold the device
between 6 and 24 inches from the screen.
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8.  When the mobile device recognizes the QR code, a notification message will appear with the
user’s name and email address.

BUREAU OF

VITAL STATISTICS

CERTIFY

REGISTER CERTIFIER

&{ John Doe

1 dohmh/john.doetest125@gmail.c
om

Welcome to eVital Certify Movile App. As
part of registration process, you will be
asked to take a few pictures for training
the facial recogntion engine. Please
press "NEXT" when ready to proceed.

9. If the information in correct, click the Next button located on the bottom right-hand corner of the

screen to begin the facial recognition process. Continue to Section 5.3, Completing Facial
Enrollment for a New User, and have the user follow the steps regarding images.

BUREAU OF

VITAL STATISTICS

CERTIFY

REGISTER CERTIFIER

g John Doe

1 dohmh/john.doetest125@gmail.c
om

Welcome to eVital Certify Movile App. As
part of registration process, you will be
asked to take a few pictures for training
the facial recogntion engine. Please
press "NEXT" when ready to proceed.

P -
CANCEL _. NEXT
b

NYC DOHMH
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5.3. Completing Facial Enroliment for a New User

@ Posing instructions appear each time the Certify app accepts an image.
REY POINT Red blinking guidance messages appear at the bottom of the Certify app to assist
— users with distance and motion issues.

Things the User Should Know Before They Begin:

e There are a total of ten images required for the facial enrollment process.

e They should always align their face inside the yellow frame.

e Follow the posing instructions and stand still while posing for the images.

e Monitor the progress counter on the mobile device.

¢ Do not press any buttons on the mobile device as the application automatically takes each image
by counting down (3, 2, 1) before advancing to the next pose.

e After taking five images, the application will prompt them to move for different background
lighting. It is imperative that they change their background lighting in order to take the next five
images.

e Ifthey see their phone’s dimming light come on, tap the screen lightly and make sure the phone
doesn’t lock.

e Ifthey purchase a new mobile device, they do not have to retake their images.

BUREAU OF OFFICE OF

VITAL RECORDS

VITAL STATISTICS Health

CERTIFYmME

FACIAL BIOMETRICS FOR CERTIFICATION

O oF 10 COMPLETED

PLEASE LOOK STRAIGHT
AT THE PHONE

Posing
Instructions

PLEASE ALIGN YOUR FACE

Guidance
Messages
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1.

After taking all 10 images, the Training Successful message will appear on the mobile device.
Tap OK and return to the Certify Enrollment QR code window on the computer screen. Note: If
the user receives a message that says “Training Failed,” they must retake their 10 images.

Training Successful
Your Regi: ion has been

OK

On the computer screen, click the Finish button on the Certify Enrollment QR code window.

Slart Cartfiar anboursing by scarming tha abos

Hooe: Afier scaning snd capturing the mequired phobos, pieass press the fnish bution
in complste it proceas
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3. The user’s My Profile screen will re-appear with the message Approval Pending under the FR
Enrollment Status field. Once you approve the 10 images, the status will be updated to
“Approved.” At this point, the enrollee will be granted all rights in accordance with their profile.
Note: If the “Approval Pending” status does not appear under the FR Enrollment Status field,
press F5 on the keyboard to refresh the screen.

My Profile

NYCIDGUID EVERS Login Name
NYCIDSOJIM3T2

Prefix

First Name* Middle Name Last Name*
Andrew Evers

Suffix

Login Email Address* Work Number FR Enroliment Status
Andrew.evers@st_David_Hospital.com Approval Pending

e All eVital administrators and certifiers must complete the facial enrollment

£Y POINT process.

- e Facial recognition images for eVital facility administrators must be approved
by the Constituent Services Unit at DOHMH.

e Images for deputy administrators must be approved by the eVital facility
administrator.

e Images for certifiers must be approved by the eVital facility administrator
or deputy administrators.

e One set of enrollment images can be used for a user with multiple facilities
and roles.

e Approvers can access Facial Enrollment Pending Requests by clicking the All
Queues button and then selecting the Authorization banner.

4. Continue to Section 6, Managing Facial Enrollment Approvals From the Certifier Pending
Queue.
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5.4. eVital Facility Administrator Completing Facial Enroliment for Deputy
Administrators or Certifiers

If the role selected is a deputy administrator or certifier, the Certify Enrollment
button will be displayed on the Assign Role screen.

ML T FWiNg

1. From the User Profile page, go to the Assign Role screen.

2. Click the Certify Enrollment button to initiate the facial recognition process. Note: Doing facial
enrollment from the Assign Role screen requires the deputy administrator or certifier to be in the
presence of the facility administrator.

User Profile ID:62125 Mame: Al Fresco Active Start Date: 02/17/2017 Active End Date:

Functional Entity* Facility name FR Enrollment

Status
The Mount Sinai Hospita¥ -~ The Mount Sinai Hospital Certify Enrcllment
Pending Enrollme

Available Roles Selected Roles

Filter Filte

External-Death MF Certifier
External-Death MF User

Facility Data Entry, Birth

Facility Data Entry, Birth Certifier
Fetal Death Certifier

Fetal Death Data Entry

Internal: Amendment QI

ITOP Certifier

Medical Facility Administrator
Additional Functional Operations

Module

Deputy Medical Facility Administrator

Applicable Privilege Functional Operation View Create Update Delete All

= -
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3. A message will appear asking if the user is in front of you. If the deputy administrator or certifier is
present, click Yes to generate a Quick Response code.

Confirm message

Is user in front of you 7 .

Yes Ne

Start Certitar anbounsiog by scanning the st
rrage with Carttly sgp

4. Continue to Section 5.1, Using the Department of Health’s BLU Handheld Device for
Enrollment, or if you wish to install the NYC eVital Certify app on a personal mobile device, go to
Section 5.2, Setting up a Personal Mobile Device for Facial Enrollment.

Note: If you clicked Yes in step 3, the eVital system will automatically approve the images, and you
are not required to approve the images from the Certifier Pending Queue.

5. From the Assign Role screen, you can view users’ facial recognition images by clicking the View FR
Images button.

User Profile ID:62125 Name: Al Fresco Active Start Date: 02/17/2017 Active End Date:
Functional Entity* Facility name FR Enroliment
Status
The Mount Sinai Hospitak The Mount Sinai Hospital 7 View FR Images
Approve
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6. If the FR Images screen is open, click X to close the FR Images window. Proceed to Section 6.

FR UserEmail FR AccountMame
geomscft.comyal frescoB008Egmail.com geomsoft.com
FR Account Status
[] Is FR Account Locked?
Ok
FR Enrolled Images

( | 1;’ ur 1|r ‘r F r ‘r ‘
HLH-. u Mﬂ-uh“
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6. Managing Facial Enroliment Approvals From the Certifier Pending
Queue

1. Login to eVital. The eVital Dashboard screen appears. Under the Preferred Queues section,
click the All Queues button.

Welcome
Bureau of Vital Statistics | eVital m Test Administrator |0 00
-

User Enrollment and Training purposes anly.

Preferred Queues

Welcome to eVital!

2. Click either the Authorization banner or the plus sign (+) at the end of the banner to expand the

Queue List.
Queue List
Authorization +

3. Click the Certifier Enrollment Pending queue hyperlink. The number of enrollees appears on
the same line as the queue name.

I Certifier Enrollment Pendingl

4. Click the enrollees’ NYCIDGUID hyperlink to view their facial enrollment images.

Show 10 W entries

NYCIDGUID *  Requester Name Email Address
John Doe John.Doel2x@hospca.com
NYCIDDAWCR2F2 Mary Aldo Mary.Aldoex@hospxr.com
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5. You have the option to Approve, Reject or Back out of the FR Enrolled Images pane.

FR UserEmail FR AccountName

dohmh/John.Doe12x@hospca.com JDoefh
FR Account Status [ Is FR Account Locked?
oK

FR Enrolled Images:

bucd d e d g b

Vi | e |

6. To approve the images, click the Approve button. A Confirm Certifier Enrollment Approval
message will appear. Click Yes to approve the images.

Confirm Cerifier Enrollment Approval

Are you sure you want to approve this request?

7. If one or more of the images are blurry, click the Reject button. A Confirm Certifier
Enrollment Rejection message will appear. Click Yes to reject the images. Note: The user will
have to retake all 10 images.

Confirm Cerifier Enroliment Rejection

Are you sure you want to Reject this request?

8. Once the FR images are approved, the FR Enrollment status is updated to “Approved.” The
enrollee has completed the user enrollment process.

Usar Profile ID:2407 Name: Dormence Benta Active Start Date: 01/01/0007 Active End Date:
Parsonal Information
NYCIDGUID EVERSE Login Name
NYCIDADHR234 ] Lok an a Cortifier Dough
Prafix
First Nama* Middle Name Last Name*
John Doe
Suffix
Login Email Address* Work Number FR Enrollment Status
John.Doe12x@hospca.com 212-555-1212 Approved

|
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7. How to Activate Additional EVERS Accounts

7.1.Multiple EVERS Accounts and Their eVital Consolidation

An EVERS account contains personal, facility and role information associated with a user. Users may
have multiple EVERS accounts granting privileges across multiple facilities. eVital consolidates a
user’s multiple EVERS profiles into a single login ID.

Once a user has an eVital account, you can activate and transfer over additional EVERS profiles to
the user’s eVital ID.

7.2.How to Activate Additional EVERS Accounts

There are two ways that an existing user with an EVERS profile can request to have their additional
EVERS accounts transferred to their eVital NYCID.

Option 1:
1. Have the user log in to eVital and from the eVital Dashboard select Click Here to associate any
additional EVERS profiles to this NYC.ID.

Welcome to eVital!

¥our profile has been successfully created in #Vital application

When the sVital spplication is e 10 production, you can sccess sVital application using the same NYCID credentials and the ewtal profile.
This profile kas been created for Brooklyn Hospital Center” facity and you are assigred with ‘Deputy Medical Facility Administrator” role

Ebﬂ assoclate any additional EVERS profile bo this NYC.ID. l
X o request new faclity access.

For addtional information. please check with your facility adminestrator o call 1-800-x0x-00

2. From the Link Existing EVERS Profile screen, enter the user’s EVERS Username and
Migration key. Note: Refer to Section 1, How to Regenerate an EVERS Migration Key, if you
need to regenerate a migration key.

3. Click the Validate and Link Account button. If successful, you will see a message stating the
EVERS profile has been activated and linked.

Link Existing EVERS Profile

Login - EVERS Profile

Username™

Migration key*

Validate and Link Account m
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Option 2:

1. Login to eVital. From the eVital Home page, click the menu icon to the left of the queues.

nt of Health and Mental Hygiene

Bureau of Vital Statistics | eVital NVYC
Health
Queues

User Profila Cartifier Enrollment Usar Facility
15 days 5 houwrs old 1 doy old Less than 1 hour old

Welcome to eVital!

2. Inthe All Categories menu, select Admin. In the Admin menu, select Search Users.

Bureau of Vital Statistics | eVital

= All Categories
ManageROIeS

Main b Manage Configurations

Manage Facility

3. Enter the first three characters of the user’s first name and last name followed by a percent sign
(%). Click Search.

Search User Profile

Include inactive Users. Soundex Search
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=
NE T FYuN

The percent sign (%) can be used as a wildcard, substituting for any character(s) at the

beginning or end of names.

Ander% will return:
Andersen

Anderoy
Anderpotnik

% stein will return:
Brillstein

Perlstein
Weinstein

4. From the Search Results window, right click to copy the NYCID next to the user’s full name.

Search Results
Show 20 v entries Filter:
NYciD “ ullame Emall Address
Scott, Carmen carmen.scoti@nychhc.org m
NYCIDVKVVUXNS Scot, Caros cas1964@nyp.org it
cscott Scott, Carloline cscoti@gmailcom m
carscott Scoft, Caym caym1069@nyp.org et |
cscottt Scott, Carton cscot@chpnet org it |
Showing 1 to 5 of § enries Previous: n Next
5. Click the Edit button.
Search Results
Show 20 W entries Filter:
NYCID “ Full Name Email Address
NYCIDMFN3GC94 Scott, Carmen carmen.scott@nychhc.org
NYCIDVKVVUXNS Scot, Carios cas19684@nyp.org m
escott Scatt, Carloline cscott@gmail.com m
carscott Scott, Caym cayrn1063@nyp.org i |
cscott! Scott, Cartton cscott@chpnet.org m
Showing 1105 of 5 enfries Previous n Next
6. From the User Profile window, click the Activate EVERS Account button.
User Profile ID:41153 Name: Carmen Scott Active Start Date: 01/01/1900 Active End Date:

User Profile
Personal Information

User Licenses

Facility Information

Personal Information

Rssitn Roles NYCIDGUID EVERS Login Name
Login History NYCIDMFN3GC94 [] Lock as a Certifier CScott
Prefix
First Name* Middle Name Last Name*
Carmen Scoft
Suffix
Login Email Address* Work Number
carmen_scott@nychhc.org
e e T
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7. From the Link EVERS Profile screen, paste the NYCID in the NYCIDUID field and click the
Activate button.

Link EVERS Profile x

EVERS Login Name*
CScott

NYCIDGUID*

NYCIDMFN3GC94

8. The options to “Activate Your EVERS Account” and “Regenerate Your Migration Key” will no
longer appear for this user.

User Profile

User Profile ID:41153 Name: Carmen Scott Active Start Date: 01/01/1900 Active End Date:
Personal Information

User Licenses Personal Information

Facility Information |

Assign Roles | NYCIDGUID EVERS Login Name
Login History | NYCIDMFN3GC94 [] Lock as a Certifier CScott
Prefix
First Name* Middle Name Last Name*
Carmen Scott
Suffix
Login Email Address* Work Number
carmen_scott@nychhc.org
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8. Existing Users Requesting Access to a New Facility

There are two ways that an existing user with an EVERS profile can request access to a new facility.

Option 1:
1. Instruct the user to log in to eVital. From the eVital dashboard, select Click Here to request new
facility access. Proceed to step 4.

oL A

Brooklyn Hospital Center

Welcome to eVital!

Your profile has been successfully created in eVital application.

When the eVital application is live to production, you can access eVital application using the same NYC.ID credentials and the evital profile.

This profile has been created for "Brooklyn Hospital Center' facility and you are assigned with "Deputy dical Facility Admini: " role.

to associate any additional EVERS profile to this NYC.ID.

(=914 to request new facility access.

For additional information, please check with your facility administrator or call 1-800-x0¢x-xxxx.

eVital application will be live on "Date".

Option 2:

1. Click the menu icon from the Dashboard Home screen.
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2. In the All Categories menu, select Main.

= All Categories

Main >

Life Events >

3. In the Main menu, select New Facility Request.

Preferred Queues

Back

© Al Queues
Home

Link EVERS Profile

I New Facility Request

Welcome to eVital!

Facility Request Status

Preferred Queues

Your profile has been successfully created in the new eVital application.
My Profile

4. From the Facility Request screen, click the Look Up... button.

Facility Request

Facility
Look Up...
Street Number and Name, Rural Route (No P.O. Box, Apartment, Suite, Building, Floor, etc City or Town
etc)
State rd Country
Work phone number Work phone extension Work mobile number
Job Title Required Role Email Address
Select one Select one
Facility Job Title Job Title Other Role Requested Work Phone NUmber Ext  Work Mobile Email Address Action
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5. Enter the first few letters or first word of the facility name followed by the percent sign (%) and
click Search.
6. Click Select to add your facility.

The percent sign (%) can be used as a wildcard character, substituting for any
additional character(s) in a word or phrase.

ML T FWiNg

Facility Name
test%® . m
Show 20 w  entries Filter:
Facility Name Address City
Testing Hospital (Manhattan) 125 Worth Street Mew York
Testing Funeral Home, Inc 125 Worth St MNew York Select
Showing 0 to 0 of 0 entries Previous Next

7. The facility name and address will appear in the appropriate fields. Select the Required Role and
click Add Facility. The Facility Name will appear at the bottom of the screen. Repeat steps 4—7
to add additional facilities.

Facility Request

Facility

Street Number and Name, Rural Route (No P.0. Box, Apartment, Suite, Building, Floor, etc City or Town

etc)

State ZIP Country

Work phone number Work phone extension Work mobile number

Job Title Required Role Email Address
Facility JobTitle JobTitle Other  Role Requested  Work Phone NUmber  Ext Work Mobile  Email Address  Action
Testing Hospital (Manhattan) Certifier ®
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8. Click Save when all required facilities have been added.

Facility Request

Facility Information

Facility

Street Number and Name, Rural Route (No P.O. Box, Apartment, Suite, Building, Floor, etc City or Town

etc)

State ZIP Country

Work phone number Work phone extension Work mobile number

Job Title Required Role Email Address
Facility Job Title  Job Title Other  Role Requested  Work Phone NUmber  Ext Work Mobile  Email Address ~ Action
Testing Hospital (Manhattan) Certifier x

9. The User Profile Status screen will display a listing of any pending facility request statuses.

User Profile Status

Facility Job Title Role Requested Status

Brooklyn Hospital Center Doctor of Medicine Facility Administrator Cancel Request

10. The facility status will remain as “Pending” until the request is approved by an eVital
administrator.

11. To approve a facility request, go to Section 10, Approving Facility Requests.

Profile Request Status

User Profile Request S1atus. Pending Approval
Your user profile request is still pending with us. Pleage check for the email with approval decision or check back later

Note: If you had requested access for more than one facility, then at least access to one facility has to be approved to use eVital system
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9. Modifying User Profile Roles

1. Login to eVital. From the Admin menu, select Search Users.

Admin

Back

Manage Roles

Manage Configurations

Manage Facility

2. Enter search criteria into any of the fields. Click Search.

Search User Profile

First Name Lact Name
‘ worth| ‘
Email Functional Entity
Select one
Role
R Include Inactive Users Soundex Search

o |
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3. From the Search Results screen, click the Edit button located beside the user record needing

modification.

Search User Profile

Search Results

Show 20 v entries Filter:
NYCID “  Full Name Email Address
JWorth Worth, Jaqueline M jacqueline.worth@mssm.edu m
jworthl Worth, Jaqueline snaumovski@lenoxhill.net.invalid m
jworth2 Worth, Jaqueline ddejesus@lenoxhill.net.invalid m
KWirth Worth, Kenneth Kenneth Wirth@nbhn net I:ﬂ
NYCIDHZITL2FR Worth, David david worth1.25@gmail.com m
NYCIDSOJIM3T2 Worth, David david.worth12.5@gmail.com m

Showing 1 to 6 of 6 entries

Previous: n Next

4. Select any of the screens listed under the User Profile (Personal Information, User Licenses,
Facility Information and Assign Roles) and make any necessary changes. Click Save and Next

to save the changes.

User Profile

User Profile ID:62115

Personal Information

User Licenses

Name: David Worth

Active Start Date: 02/14/2017 Active End Date:

Personal Information

Facility Information NYCIDGUID EVERS Login Name
% NYCIEZTL2ER [ Lock as a Certifier
Login History Brafic
First Name* Middle Name Last Name*
David Worth
Suffix
Login Email Address* Work Number FR Enroliment Status
david.worth1.25@gmail.com Approved
——
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10. Approving Facility Requests

User Facility requests can be approved by the eVital facility administrator and deputy administrators.
Requests are listed in three queues.

The All Queues button will display all request types for your facility.

The Certifier Enrollment Pending queue will contain new facial enrollments.

The User Facility Administrator Request queue will contain new administrator requests.
The User Profile Requests queue will contain new user profile (non-administrator) requests.

1. Login to eVital. Under the Preferred Queues section, click the All Queues button.

Welcome
Buresu of Vital Statistics | eVital m Test Administrator  |og0u
=

Wser Enrollmart and Training purposes any.

Preferred Queues

© il Queves

Welcome to eVital!

2. Click the Authorization banner or the plus sign (+) to expand the Authorization Queue List.

Queue List
Autharization *

3. Select the appropriate link from the Queue List based on the type of request you are approving.

Queue List

Certifier Enrollment Pending
User Facility Administrator Request
User Profile Requests

4. Click the NYCIDGUID hyperlink beside the requestor name. You can also identify a request by
the Facility Name, Job Title and Date information.

User Profile Requests
Show 20 + entries Filter:

NYCIDGUID RequesterName “ FacilityName JobTite Status Updated Date

Calvary Parker Calvary Hospital Medical Facility User Pending Jan/11/2017

Previous n Next
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5. For the User Facility or User Profile queues, scroll to the bottom of the screen and click the
Approve button to approve the request or the Reject button to reject the request.

Facility Information

Facility
Street Number and Name, Rural Route (No P.0. Box, Apartment, Suite, Building, Floor, etc City or Town
etc)
State ZIP Country
Select one v
Work phone number Work phone extension Work mobile number
Job Title Email Address
Select one v
Add Facility
Job Title Work Phone Work Email
Facility Job Title Other Role Requested NUmber Ext Mobile Address Status  Action
Brooklyn Hospital — Doctor of Facility EENGIUGE |/ Approve
Center Medicine Administrator X Reject

6. Clicking the Approve button generates a Yes/No confirmation. Click Yes or No to proceed.

Confirm User Facility Approval

Are you sure you wanted to approve this request?
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7. Clicking the Reject button requires a Reject Reason to proceed. You may also enter a comment.
Click Save to proceed and to store any Comment information, if applicable.

User Facility Rejection »

Reject Reason *

Select one

Comment

i E

8. Click Next to proceed to the Personal Information, Facility Information and Assign Roles
screens.

Facility Information

Facility

Street Number and Name, Rural Route (No P.0. Box, etc) Apartment, Suite, Building, Floor, etc City or Town

Slate ZIP

Work phone number Work phone extension Work mobile number

Email Address
~
Add Facility
Facility Job Title Job Title Other  Role Requested Work Phone NUmber  Ext  Work Mobile  Email Address  Status Action
I Brooklyn Hospital Center  Doctor of Medicine Facility Administrator Approved I
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9. Modify Personal Information, User Licenses, Facility Information and Assign Roles screens
as needed. Click Save to continue.

User Profile User Profile ID:62128 Name: Al Fresco Active Start Date: 02/22/2017 Active End Date:
e e
User Licenses
Facility Information
Brooklyn Hospital Centert Brooklyn Hospital Center
Assign Roles
Available Roles Selected Roles

Login History

Deputy Medical Facility Administrator o
External-Death MF Certifier
External-Death MF User
Facility Data Entry, Birth
Facility Data Entry, Birth Certifier
Fetal Death Certifier
Fetal Death Data Entry
Internal: Amendment QI
ITOP Certifier
Additional Functional Operations

Applicable Privilege Functional Operation View Create Update Delete Al

Save Cancel
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