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Subcontractor EIN #________________________

FY 2023 SUBCONTRACT AGREEMENT 
The Subcontract agreement template provided by DYCD contains standard provisions required for all subcontracts funded through a DYCD contract and is provided as a courtesy.  Contractors may choose to use their own Subcontract agreement template but must include the same standard provisions as this DYCD template.  Contractors who choose to use their own Subcontract agreement must receive prior approval from DYCD’s legal department.
This Subcontract (“Subcontract”) is made as of the ____ day of ______________, 20__, by and between _____________________________________________________________________, located at ____________________________________________________________________ (“Fiscal Conduit”), and _________________________________________________________, an organization located at _________________________________________________________ (“Subcontractor”). 

Recitals:
A. Fiscal Conduit has entered into Contract I.D. # ______ (“Contract”), with the New York City Department of Youth and Community Development (“DYCD”) to provide a youth or community development program (“Program”) with a budget approved by DYCD. 

B. Fiscal Conduit wishes to engage Subcontractor, an organization separate from and independent of Fiscal Conduit, to provide certain Program services not otherwise performed by Fiscal Conduit’s paid or unpaid staff, as set forth in Section 2, below (“Services”), and Subcontractor is able and willing to provide the Services.

Agreements

NOW, THEREFORE, in consideration of the mutual covenants contained herein, Fiscal Conduit and Subcontractor hereby agree as follows:

1. Term:
The Services shall be provided during the term of the Contract, beginning ________________ and ending _________________ (“Term”).

2. Scope of Services:
Subcontractor shall provide the Services described in Subcontract Appendix I, Workscope, attached hereto and made a part hereof, in accordance with all applicable provisions of the Contract, which are incorporated by reference herein. 

3. Payment:

a. Subject to DYCD approval of this Subcontract, including Subcontract Appendix II, Budget, attached hereto and made a part hereof, and the availability of Program budget funds, Fiscal Conduit shall pay Subcontractor as compensation for the Services an amount not to exceed ___________________________ (“Budget Amount”).

b. Payments to Subcontractor shall be made on receipt by Fiscal Conduit of timely, accurate, and complete invoices for actual costs of line items set forth in the Budget.
4. Representations and Warranties:

a. Subcontractor is a community-based not for profit organization or other public service organization with officers and a Board of Directors whose names and addresses are listed on Subcontract Appendix III, Board of Directors, attached hereto.

b. Subcontractor maintains sufficient fiscal and organizational capacity to perform the Services. 

c. No officer, director, or managerial employee of Subcontractor is employed by Fiscal Conduit or related by consanguinity, adoption, or affinity to any person engaged by Fiscal Conduit in any management capacity, including as an officer or member of Fiscal Conduit’s board of directors.

5. Contractual Relationship:
Nothing in this Agreement shall create or imply a contractual relationship between DYCD and Subcontractor or operate to impair the rights of DYCD under the Contract.

6. Termination:
This Agreement will be terminated, suspended, or modified:

a. After ten (10) days prior written notice by Fiscal Conduit to Subcontractor if: 

(i) in the sole judgment of Fiscal Conduit or DYCD, Subcontractor has failed to perform in accordance with the terms and conditions of this Subcontract or the Contract, or

(ii) the Program budget is reduced; 

b. Immediately upon termination of the Contract.

7. Entire Agreement:
This Subcontract contains all the terms and conditions agreed upon by the parties, and no other agreement, oral or otherwise, regarding the subject matter of this Subcontract shall be deemed to exist or to bind any of the parties or to vary any of the terms herein. Any waiver, alteration, modification, cancellation or replacement of this Subcontract must be agreed upon in writing by the parties and approved in writing, in advance, by DYCD.

APPENDICES

Subcontract Appendix I
Workscope

Subcontract Appendix II
Budget

Subcontract Appendix III
Board of Directors
IN WITNESS WHEREOF, the parties have executed the Subcontract on the date and year set opposite their respective authorized signatures.







Fiscal Conduit:

__________



By:
____________________________________

  Date





 

(Signature)






____________________________________









(Print Name)






____________________________________







 

(Title)






Subcontractor:

__________



By:
___________________________________

  Date







(Signature)






___________________________________









(Print Name)
                                                                        ___________________________________

                                                                         

(Title)

Approved:

Department of Youth and Community Development

By:
__________________________________________


__________________________________________




(Print Name)


Deputy Director, __________________________ Unit




(Title)


__________________________________________




(Date)
Subcontract Appendix I Workscope

Subcontractor Information
	Organization Name:
	
	EIN#:
	

	Program Name:
	
	Phone #:
	

	Contact Person:
	
	Email:
	

	Site Address:
	


PROGRAM AREA:  Please place an “X” next to all items that apply.


 FORMCHECKBOX 
 General Support of Existing Programs (funds are not targeted for a specific program or activity)



 FORMCHECKBOX 
 General Administration



 FORMCHECKBOX 
 Personnel Expenses



 FORMCHECKBOX 
 Utilities



 FORMCHECKBOX 
 Rent



 FORMCHECKBOX 
 Other (Please describe): 


 FORMCHECKBOX 
 Program Services for Youth



 FORMCHECKBOX 
 Homework Assistance and Educational Activities



 FORMCHECKBOX 
 Recreational and Sports Activities



 FORMCHECKBOX 
 Cultural Activities



 FORMCHECKBOX 
 General Youth Development Activities 



 FORMCHECKBOX 
 Leadership Skills



 FORMCHECKBOX 
 Personnel Expenses



 FORMCHECKBOX 
 Other (Please describe): 



 FORMCHECKBOX 
 Community Development Services



 FORMCHECKBOX 
 Social Services 



 FORMCHECKBOX 
 Immigration Services



 FORMCHECKBOX 
 Neighborhood Beautification 



 FORMCHECKBOX 
 Self-help Activities 



 FORMCHECKBOX 
 Personnel Expenses



 FORMCHECKBOX 
 Other (Please describe): 


DESCRIPTION OF SERVICES:
For programs that will enroll and provide direct services to participants, please complete the sections below.

TOTAL UNDUPLICATED ENROLLMENT:______________

DEMOGRAPHICS:  Indicate the number of participants per:

	Ethnicity
	#
	Age
	#
	Borough
	#
	Gender
	#

	White
	
	0-4
	
	Bronx
	
	Male
	

	Black
	
	5-9
	
	Brooklyn
	
	Female
	

	Hispanic
	
	10-13
	
	Manhattan
	

	Asian
	
	14-15
	
	Queens
	

	Native American
	
	16-21
	
	Staten Island
	

	Other
	
	21+
	


SCHEDULE:
	Dates of Operation

MM/DD/YY
	
	Days of Week

(e.g., M-F, Sa, Th)
	

	Hours of Day

(e.g,, 3-6pm)
	


ENROLLMENT PLAN: Indicate the planned enrollment per quarter. 

7/1-9/30                     10/1-12/31                1/1-3/31                     4/1-6/30                         Total

	
	
	
	
	


	                   Department of Youth and Community Development

	Sub Contract Appendix II Budget

	
	
	
	
	
	

	 Form  01/13/16
	
	
	DYCD ID #: 
	

	
	
	
	Budget Code: 
	

	Fiscal Conduit
	 
	 
	 
	 
	

	Subcontract
	 
	 
	 
	 
	 

	Address:
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	

	Tel #:
	 
	Fax #: 
	 
	 
	

	Operating Period:
	 
	Through:
	 
	 
	

	
	
	
	
	
	

	Account Code
	Budget Category
	Budget Amount
	Program Amount
	Centrally Administered

	1100
	Salaries and Wages
	 
	 
	 

	1200
	Fringe Benefits
	 
	 
	 

	1300
	Central Insurance
	 
	 
	 

	2000
	Non Staff Services
	 
	 
	 

	3000
	OTPS
	 
	 
	 

	4000
	Fiscal Conduit Fee
	 
	 
	 

	
	
	
	
	
	

	
	TOTAL BUDGET AMOUNT
	 
	 
	 

	
	
	
	 
	 
	 

	Description of Budget Categories:

	Code
	Category
	Description:
	 
	 
	 

	1100
	Salaries and Wages
	Employed staff 
	 
	 
	 

	1200
	Fringe Benefits
	Includes Employers FICA, Unemployment Insurance, Medical and other related cost

	1300
	Central Insurance
	Includes cost allocated to the Fiscal Conduit for Central Insurance that are not reimbursable to Subcontractor

	2000
	Non Staff Services
	Includes costs such as Consultants programmatic in nature such as Coaches, Karate Instructors; In addition you may include  Vendor Services which are non programmatic in nature such as Cleaning Services.

	3000
	OTPS
	Includes costs such as Consumable Supplies, Equipment, Space Cost, Travel, Utilities, Telephone, Participant Cost, Postage, T-shirts, Uniforms, Admissions, Sports Equipment, Internet Usage, Food and refreshments etc. 

	4000
	Fiscal Conduit Fee
	Amount paid to Fiscal Conduit to administer this Agreement.


SUBCONTRACT APPENDIX III

BOARD OF DIRECTORS 
Name of Organization:
 
	Board Member Name
	Board Position
	Business Address/Phone
	E-Mail Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Attach additional pages if needed.)
