Section 1
A

B

C

D

A

Provide date of the lease.

C

Complete name of Owner / Managing
Agent, along with the full address.

B

Provide tenant’s/co-tenant’s full
name(s) and addresses, including
apartment number.

D

Provide the date the prior lease ends.

Section 2
F
A

B

C

D

E

F1

A

Select one of the lease terms (one or E Major Capital Improvement (MCI)
Charges. The annual increase for an MCI
two years)

B

Represents the amount of prior legal
rent carried over from prior lease.

cannot exceed 6% per year. There is a
permanent prospective increase and a
temporary retroactive increase. Only the
permanent prospective increase becomes part
of the new legal rent.

C Allowable Rent Guideline Board (RGB)

increase.
D

Individual apartment improvements
(IAI). This not covered by
SCRIE/DRIE. They are the tenant’s
responsibility to pay.

F

F1

New Legal Rent = Column B + Column
C + Plus Column E
Check this box only if line 5 in lease
Part A (found in Section 3 of tutorial)
is to be completed.

Section 3

A

B

C

D1

D
E
A

Enter the security deposit currently
being held by the building owner.

B

Amount of additional security deposit
added to amount in Column A for a 1year or 2-year lease term. This is not
covered by SCRIE/DRIE. It is the
tenant’s responsibility to pay it.

C Charges not applicable to the SCRIE-

DRIE program. It is the tenant’s
responsibility to pay them.

Preferential rent is a lower rent agreed
upon by owner and tenant that is less than
the legal rent in column F (or G (on some
leases).
Select Yes only if a preferential rider is
D1
attached to the lease. SCRIE/DRIE only
provides abatement benefits based on the
preferential rent if it is for the life of the
tenancy. Select NO only if no agreement is
attached.
D

E

Enter amount for 1-year or a 2-year renewal,
whichever applies, or the amount from Section
2, Column F or Section 3, line. However, if
there is a separate charge(s) in line 4, this will be
added to Column F in Section 2 or line 5 in
Section 3 to determine the tenant’s monthly
rent.

Section 4

A

B

C

A

Enter commencement date of the
new lease and also enter date based
upon when the lease will terminate.
See lease Part A, Line 2, Column A
(found in Section 2 of tutorial)

B

Represents SCRIE/DRIE frozen rent
amount for the prior lease.

C

Indicate whether or not an operative
sprinkler system exists on the
premises. This does not pertain to
the SCRIE-DRIE program.

Section 5

A

C

B

A Tenant confirms desired lease terms.

B

Both tenant and owner must fill in
DATE lease was signed by both
parties. The lease is not valid without
this information.

C

Both the tenant and
Owner/Managing Agent must provide
their signatures. Both signatures are
required to make the lease fully
executed.

