
 

Technical Consultant 
Posting Date: January 10, 2020 
Closing Date: January 31, 2020 

 
Good Food Purchasing Technical Consultant  

 
The Mayor’s Fund to Advance New York City (hereafter “Mayor’s Fund”), together with the New 
York City Mayor’s Office of Food Policy (hereafter “MOFP”), seeks a consultant to serve as a 
project coordinator for its implementation of the Good Food Purchasing (“GFP”) program.  
 
To demonstrate its commitments to equity, health, and environmental sustainability, New York 
City is developing a citywide approach to adopting and integrating the Good Food Purchasing 
framework principles. To support this initiative, the Mayor’s Fund will contract with a consultant 
to coordinate this body of work. With the assistance of the consultant, the Mayor’s Fund and 
MOFP aim to build the capacity of city agencies to align food purchases with the Good Food 
Purchasing Program. The consultant will coordinate agency participation in the Good Food 
Purchasing Program, use individual and collective findings to support the development and 
implementation of action plans, analyze and enhance product specifications and bids, and help 
synthesize learnings from the initiative to support messaging and communications framework,  
 
The work will include multiple agencies as partners in developing and operationalizing the 
values across different procurement structures employed by city agencies.   
 
As a collaborative citywide initiative managed by the Mayor’s Office of Food Policy, NYC will 
develop its own approach to integrate the Good Food Purchasing principles, ensuring that 
money spent on food serves both the people and the planet.  To support agency participation 
and commitment to GFP, MOFP would like to build an overarching structure and approach that 
acts as the umbrella for the initiative and provide individual agencies with technical assistance 
to build ongoing capacity to participate in GFP, which will lead to the sustainability of the 
program through the creation of revised food specifications and bids for each agency. Some of 
the work to be completed includes creating shared tools and best practices for supporting 
contracted community partners and creating group purchasing strategies in agencies that have 
decentralized food purchasing through contracted community-based service providers (DFTA, 
DHS).  
 
To advance this body of work, the Mayor’s Fund will contract with a consultant to provide 
technical expertise and coordinate the project. Phase I of the project, beginning in early 2020, 
will involve (a) working with MOFP leadership to develop the overarching umbrella structure and 
strategy for the GFP multi-agency adoption and (b) assisting agencies with baselined data 
collection, reviewing baseline reports, Phase II of the project will involve a city-wide action plan 
that is derived from the aggregate baseline report.  Agency specific action plans will be 
developed that enable independent progress as well as collective, city-wide advancement to 
occur.   
 
The contractor will work with the Center for Good Food Purchasing to integrate the assessment 
and technical assistance expertise, tools, and resources designed by the Center into a New 
York City context to articulate and advance the citywide strategy. 
  
Partners 



 

 
The Mayor’s Fund to Advance New York City, chaired by First Lady Chirlane McCray, is a 
501(c)(3) not-for-profit organization that facilitates high-impact public-private partnerships 
throughout New York City’s five boroughs. As the City of New York’s primary non-profit partner, 
the Mayor’s Fund works to combine the reach of government with the creativity of the private 
sector. The Fund leverages individual, philanthropic, and corporate partnerships to support 
public programs advancing key Mayoral and agency priorities and is focused on areas including 
mental health, youth workforce development, immigration and citizenship, domestic violence, 
financial empowerment, and support for young men and women of color.  
 
The Mayor’s Office of Food Policy advances policy and systems changes that improve the 
health and wellbeing of our neighbors, our economy, and our planet. The office works to further 
the Administration’s goals through the purposeful integration of food.   
 
Scope of Services  

In an effort to support the City’s participation in the Good Food Purchasing Program, the 
selected GFP technical consultant will:  

 Conduct in depth needs assessments of participating City Agencies to ensure long-term 

implementation and competency to align food purchases with GFPP. 

 Prepare a report and hold internal briefings that detail and recommend bold contracting 

opportunities to increase the City’s capacity to procure foods that align with “good food” 

standards. Work with MOFP and agency partners to take steps to adopt these contracting 

opportunities.  

 With the Center, design future RFPs, BIDs, and specs to support GFPP and create model 

templates for future. 

o Ensure reporting requirements are included and as well as mechanisms for 

enforcement. 

 Build capacity of agency leads to advance and enable implementation of agency-specific 

action plans 

o Facilitate delivery of partner technical assistance and/or provide individualized direct 
technical assistance to City Agencies to use results of baseline assessments to 
create and implement multi-year action plans to align menus with Good Food 
Purchasing values and achieve desired star rating within Good Food Purchasing 
Program. 

o Synthesize and communicate best practices from leading Good Food Purchasing 
institutions so that procurement leaders can share their expertise with others and 
extend impact. 

 Assess market availability of good food products. 

 Codify processes and findings to ensure potential future replication and adaptation; and 

 Ensure that the project meets stated objectives on time and that there is accountability 

across partners. 

 
Consultant Skills and Qualifications 



 

The selected consultant will possess the following qualifications: 

 Extensive knowledge and experience of institutional food procurement and food supply 
chains. 

 Demonstrated ability to work productively and masterfully in complex, interorganizational 
settings among groups with differing interests. 

 Knowledge of the Good Food Purchasing Program 

 Ability to analyze and then re-envision complex systems both to shift supply chains and 
to help inform decision-makers, and advocates. 

 General knowledge of connections of agriculture and climate 

 Excellent organizational skills and ability to prioritize  

 Knowledge of New York food landscape and actors 

 Ability to build capacity so that work can be institutionalized 

 Proven skill and success in project management; 

 Competent in Outlook suite and creating visually compelling materials grounded in 
metrics 

 High attention to detail and thoughtful and thorough follow-through; and 

 Experience working with city agencies. 
 
Estimated Commitment  

Step 1 Support agencies in completing baseline assessments, conduct landscape analysis of 
current food procurement      January-March 2020 

Step 2 Using individual assessment results, learnings from landscape analysis, and the 
interactive dashboard developed by the Center, support development of individual action plans 
and/or citywide strategy/goals/framework.    April-July 2020 

Step 3 With agency and external partners, take action steps (or support the appropriate 
partners) to begin implementing individual or collective strategies (e.g. revise and pressure test 
specs/bids, ensure robust GFPP language is included in new bids, research and recommend 
contracting opportunities to align with GFPP standards, identify and outreach to new vendors, 
guiding purchasing shifts       April-December 2020 

Step 4 Facilitate Annual Data Collection and Reports        
                   September –January 2021 

This is expected to be a 12 month contract. 

 

Deliverable and Compensation Schedule:  

Compensation will be deliverables-based.  Maximum award is estimated at $85,000. See table 
below for a possible schedule of anticipated deliverables and payments. 
 
 

# Deliverable Description of Deliverable Anticipated 
Due Date 

Compensation 



 

1 Agency Landscape 
Reports 

A detailed review of each 
agency and their mechanism of 
procurement along with key 
leverage points; reports will 
also detail what capacities need 
to be built in each agency to 
sustain GFPP work and 
institutionalize it. The capacity 
building plan will be 
operationalized over the 
duration of the contract. 

April 2020 $10,000 

2 Aggregate City Report Narrative report that 
incorporates quantitative 
dashboard produced by The 
Center. It will make the case for 
specific values to be prioritized 
over the next 2 years to 
produce the largest system-
wide impact while driving 
market change. 

April 2020 $ 25,000 

3 New food specs Revised food specs that include 
legal procurement detail to shift 
purchases that align with GFP. 
This will be done in conjunction 
with The Center and will largely 
involve integrating them into 
existing agency documents for 
future use. 

July 2020 $25,000 

5 New Market 
Opportunities Report 

Recommendations for 
contracting opportunities and/or 
outreach/recruitment of new 
vendors to increase diversity of 
vendors who do business with 
the City. 

October 
2020 

$ 5,000 

6 Monthly Agency 
Reports 

Agency specific reports that 
capture time and effort spent 

Throughout $10,000 

7 Final Report How actions taken impacted 
city-wide metrics from baseline 
to year 1 and pathways for 
continued individual and 
collective improvement, 
including key achievements by 
agencies and communications / 
messaging to share 
accomplishments 

January 
2021 

$10,000 



 

TOTAL: $85,000 

 
 
 
 
 
To Apply 
 
Please submit proposals via email to Mayor’s Fund to Advance New York City at 
fundrfp@cityhall.nyc.gov  by 5:00PM EST on January  31, 2020. The subject line of all 
proposals should read: “Tehcnical Consultant – Good Food Purchasing.” 
 
Please include a current resume and a brief proposal. The proposal should address the 
following: 
 
1. What is your experience managing work related to food procurement, specifically food 

supply chain? Please highlight any public-sector experience. 

2. Please describe your direct experience with institutional food purchasing. 

3. What is your experience around food systems more broadly? 

4. What is your experience with building internal capacity so that staff are able to continue 

work after consultant departs? 

 
Additionally, please submit:  

 any relevant samples of past work 

 Either 3 references or a list of current/past clients 

 Proof of LLC, if applicable (not required) 

mailto:fundrfp@cityhall.nyc.gov

