HPD OFFICE OF DEVELOPMENT

CERTIFICATE OF INCORPORATION ROUTING FORM

	Name of HDFC: 
	
	Date: 
	

	Project:   
	
	Program:
	

	Address: 
	
	Borough:  
	


	 FORMCHECKBOX 
 Draft certificate attached
	 FORMCHECKBOX 
 Certified check attached
	 FORMCHECKBOX 
 Request from attorney or sponsor attached


	 FORMCHECKBOX 
 Disclosure Statements Attached (list each separately)

	
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	Comments:         



	Project Manager: 
	
	
	
	Phone: 
	

	                                                                                                                                                                                                                                 
	
	Initials
	

	Director: 
	
	
	
	Phone:
	

	
	
	Initials
	
	

	HPD Division:
	


	Project Manager: Submit certified check, disclosure statements and copy of draft certificate to Robert King


	Sponsor Review 

	Received by Sponsor Review  Date: 
	     
	Received By: 
	     
	
	
	

	                                                                                                                                                                                                                                                                                                     
	Initials
	

	 FORMCHECKBOX 
 Disclosure Statements are complete

	Comments:  
	     
	

	
	     
	

	


	Project Manager: Submit draft certificate and request from attorney or sponsor to Loretta Delorenzo


	Legal Affairs


	

	Date Completed:
	     
	
	Approved by:
	     
	
	
	

	                                                                                                                                                                                                                                                                                                     Initials
	Initials
	

	 FORMCHECKBOX 
 Certificate of incorporation and consent form attached


	Submission for Signature

	Submitted to Assistant Commissioner
	
	DATE
	     

	
	
	
	


Please return signed certificate of incorporation to Loretta Delorenzo
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