
 

POSITION: Director of Policy and Legislative Affairs 
LOCATION: New York, NY 
 
AGENCY PROFILE: The Mayor’s Office of Immigrant Affairs (MOIA) promotes the well-being of 
immigrant communities by recommending policies and programs that facilitate successful 
integration of immigrant New Yorkers into the civic, economic, and cultural life of the City. MOIA 
is one of the lead agencies for IDNYC, New York City’s successful municipal ID program, and is 
spearheading a number of initiatives to expand access to justice for immigrant communities. The 
work of the Office cuts across a broad range of issues citywide—for example, workers’ rights, 
health equity, and language access—and MOIA works closely with sister cities around the country 
to promote immigration reform.  
 
The Director of Policy and Legislative Affairs leads the office’s policy team in providing 
analysis and recommendations to MOIA leadership and MOIA staff on legislation, 
policies, and program initiatives that support immigrant rights and immigrant 
integration.  

 
The Director maintains subject-matter expertise on relevant topics, and also leads a 
team of policy staff who conduct research and evaluation, track federal, state, and local 
developments, regularly engage with City partners and outside advocates and experts, 
and drive MOIA’s legislative agenda.  

 
A member of MOIA’s Senior Team, the Director of Policy and Legislative Affairs is driven 
by a commitment to MOIA’s mission and a sophisticated understanding of NYC 
government.  

 
Depending on experience and interest, duties may include: 

• Leading the most robust policy team of its kind in the country in supporting 
the continued development and implementation of innovative policies and 
programs promoting immigrant wellbeing;    

• Formulating and carrying out MOIA’s legislative agenda, in consultation with a 
wide range of partners and stakeholders;   

• Leading preparation for City Council and state legislative hearings, in 
partnership with content experts on hearing subject matter;  

• Working closely with the Commissioner and other senior-level 
communications and outreach leads at MOIA to provide legal and policy 
analysis and recommendations on strategic priorities;   

• Maintaining subject-matter expertise and familiarity with local and national 
developments on topics relevant to immigrant rights and immigrant 
integration, which could include immigrant health access, development and 
implementation of local policies promoting trust and public safety, privacy and 
confidentiality, and/or civic engagement;   

• Supervising the growth of MOIA’s original demographic data research and 
evaluation projects. 

 



 

The Director of Policy and Legislative Affairs reports to the Deputy 
Commissioner/General Counsel. 
 
Qualifications:  

• A law degree or graduate degree in public policy, public administration, or a 
related subject; 

• At least four years of relevant professional experience and management 
experience; 

• Understanding of New York City government and/or local government affairs; 
• Understanding of immigration law and policy preferred, including familiarity 

with relevant actors and stakeholders at various levels of government and 
the nonprofit sector; 

• Familiarity with topics related to immigrant rights and integration preferred, 
such as health and public benefits access, privacy and confidentiality  
matters, immigration consequences of criminal justice involvement, financial 
access and immigrant workers’ rights, including familiarity with relevant 
actors and stakeholders at various levels of government and the nonprofit 
sector, and the interest and ability to develop new areas of expertise where 
appropriate;   

• A proven record of providing analytical and technical expertise for complex, 
interdisciplinary projects involving multiple constituents; 

• Strategic thinker with an ability to identify innovative solutions to challenges; 
• Excellent written, verbal, and interpersonal communication skills; 
• Comfortable in a fast-paced, dynamic working environment; 
• Ability to juggle multiple priorities; 
• Demonstrated ability to work effectively with diverse partners and 

stakeholders; 
• Availability to work flexible hours and occasional weekends; 
• Advanced knowledge of MS Office (i.e., Microsoft Word, Excel, PowerPoint); 

 
COMPENSATION: $ 90,000 - $110,000 
 

APPLY here. If there is no job listed, please email resume and cover letter to 
MOIAAssistant@moia.nyc.gov. 

The City Of New York and the Office of the Mayor are Equal Opportunity Employers. New York 
City Residency is required within 90 days of appointment. 

https://a127-jobs.nyc.gov/psc/nycjobs/EMPLOYEE/HRMS/c/HRS_HRAM.HRS_APP_SCHJOB.GBL?Page=HRS_APP_JBPST&Action=U&FOCUS=Applicant&SiteId=1&JobOpeningId=407229&PostingSeq=1
mailto:MOIAAssistant@moia.nyc.gov

