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Zoning Resolution Text Amendment Sample 
 

Version: 1.0 
A Formatting Template for Zoning Text Amendments 
 
The proposed text amendment will be attached to the end of Supplemental Form MM/ZM/ZR as part of the Land Use Review 
Application.  Other parts of the LR application that will be covered in the Zoning Text Amendment Guidelines are: the LR form, 
Site Data (LR Form Attachment 2), Project Description (LR Form Attachment 3), Zoning Maps and requirements defined at 
Interdivisional Meeting.  
 
(Although based upon actual texts, changes were made to illustrate key elements of a zoning text amendment.) 
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General Notes 
 
Note 1 – All acronyms must first be spelled out with initials in parenthesis before further use in a section [e.g., the 
Mayor’s Office of Environmental Coordination (MOEC)].  This must be repeated if the acronym is cited again in 
another section. 
 
Note 2 – For reference and archival purposes, always include the entire paragraph to be deleted as struck out text; 
do not just state: “Delete paragraph (a).”  
 
Note 3 – When moving existing text around, renumbering and/or amending text, annotate how text was previously 
numbered. This is helpful for review by the Commission and DCP staff. 
 – e.g.  103-01 (includes previous 103-05) 
  Definitions Establishment of Special Planned Community Preservation District 

 
103-05 (text incorporated into 103-01) 

   Designation of Special Planned Community Preservation Districts 
 

Note 4 – If referencing a term that is defined only in another chapter and not in Section 12-10, make sure to state 
that: “a #visual corridor#, as defined in the Special Harlem River Waterfront District, . .” 
 
Note 5 – There are appendices at the end of many special districts that feature area maps and supplemental 
information.  There are also appendices to the entire Zoning Resolution that supplement other zoning regulations or 
offer additional material.  Therefore, refer to each appendix as “of this Chapter” or “of this Resolution,” as in “the 
provisions of this Section shall apply to existing #buildings# on #streets# designated by Map 5 in Appendix A of this Chapter.” 
 
Note 6 – When a text change involves a new use or a change of applicable districts for a use, such information 
must be added to the Index of Uses (Appendix A) as part of the amendment.  
 
Note 7 – New footnotes should be indicated with superscript numbers and placed at the end of a section.  If 
possible, change existing footnotes indicated by asterisks to superscript numbers.  For sidewalk cafes (14-00), 
footnotes should be at the end of the list of locations for each borough.  For tables/charts, footnotes should be 
below the table/chart. 

 
Note 8 – The City Planning Commission, the Chairperson of the City Planning Commission, the City Council, etc., 
shall be referred to as the “Commission,” the “Chairperson,” the “Council,” etc, in subsequent references. 

 
The names of agencies shall be spelled out.  If the agency will be referenced again within the section, the initials of 
the agency, in parentheses, should follow the original citation and the subsequent references to that agency should 
only cite the initials of the agency. 
 

– e.g. “. . . shall be referred to the Department of Transportation (DOT). If the DOT . . . “ 
 

Note 9 – The word “shall” is mandatory; the word “may” is optional. 
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