NEW YORK CITY MUNICIPAL ARCHIVES
DEPARTMENT OF RECORDS AND INFORMATION SERVICES
31 CHAMBERS STREET, NEW YORK, NY 10007
www.nyc.gov/records tel. 212 788-8604 email: research@records.nyc.gov
PERMISSION TO PUBLISH/USE CONTRACT

Permission to publish, reprint, broadcast, or re-duplicate in any way reproductions made from original archival material may be granted
subject to the following conditions:

1. The publication/use fee and all reproduction costs must be paid in advance. Call 212 788-8604 for use fee information..
2. Permission is granted for one-time use only;
3. The Municipal Archives shall determine when, where, and how reproductions are to be made. If permission is granted for the

requesting party itself or its agent to photograph material, all negatives created must be given to the Municipal Archives. It is
understood and acknowledge that any such negatives or digitized versions of images shall become the exclusive property of the
City of New York which shall own all right, title and interest in and to such negatives and/or digitizations, which may not be
further used by the publisher/user without the written permission of the City of New York.

4. The publisher/user shall send to the Municipal Archives one copy of the work, (or a copy of the title frame and the frame showing
picture credits in the case of a motion picture film or video-tape production), in which the item is reproduced.

5. The prospective user and/or his or her publisher have the sole responsibility for observing literary property rights, personal
property rights, libel, unwarranted invasions of privacy and any infringement of the U.S. Copyright Code.

6. Proper acknowledgment must be given the Municipal Archives for each item used, as follows (after identification of the item and
title of the collection, as appropriate): Courtesy NYC Municipal Archives.

In accordance with the above conditions, I/we hereby apply for permission to publish/reprint/broadcast/re-duplicate/digitize the item(s)
listed on the reverse.

Signature Date

Name (print) Tel.

Address

City State Zip

Please submit signed contract to the Municipal Archives with payment (make check payable to: NYC Department of Records and
Information Services). A copy of the contract with approval and payment receipt will be returned to you.

Approved by Date

PUBLICATION/USE INFORMATION:

Medium (e.g. book, film, etc.)

Publisher/Producer Tel

Address

Author and Title of Work

Date of Publication/Use
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Complete Description of Item(s) to be Published/Reprinted/ etc.

1.

2.

FOR OFFICE USE ONLY

Manner in which original item was reproduced

Publication/Use Fee Amount Date Received

Copy of Work Received
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